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Preface

This Preparers’ Guide is aimed at readers who are involved in the preparation and filing of
Financial Statements and Key Financial Indicators in eXtensible Business Reporting Language
("XBRL") format for purposes of submission to Suruhanjaya Syarikat Malaysia (“SSM")
through the Malaysian Business Reporting System (“MBRS"”) platform in Malaysia. This
document provides detailed guidance on the preparation, validation and filing of Financial
Statements and Key Financial Indicators using the MBRS Preparation Tool (“mTool”) and
MBRS Portal (“mPortal”) in accordance with filing requirements established by SSM.

The intent of this document is specifically for the purpose expressed herein and shall not be
used for any other purpose.

This Preparers’ Guide is prepared by SSM in collaboration with KPMG Management & Risk
Consulting Sdn Bhd (Company No. 1560059-H).

The copyrights of this publication is owned by Suruhanjaya Syarikat Malaysia. This publication
is intended for public dissemination and any reference there to, or reproduction in whole or in
part thereof, should be suitably acknowledged.

This publication is released on the terms and understanding that the (1) editor or Suruhanjaya
Syarikat Malaysia (“SSM") as the publisher, are not construed as giving legal, professional or
other advise or services. (2) No person or entity should rely on the contents of this publication,
without first obtaining advice from another professional person. (3) To the extent permitted by
law, neither SSM nor the editor is responsible for (a) the results of any act or omission by any
person or entity who relied on the whole or any part of this publication; or (b) the completeness
or accuracy of the information contained in this publication. (4) To the extent permitted by law,
the editor and SSM, each of them disclaim all and any liability for the consequences of any act
or omission, including but not limited to any negligent act or omission by any person or entity
who relies on the whole or any part of this publication. (5) Neither the editor nor SSM assumes
any responsibility to inform any person or entity or any matter arising or coming to the notice
of the editor or SSM which may affect or qualify the completeness or accuracy of the
information contained in this book. (6) Paragraph (1) to (5) of this Disclaimer shall prevail over
any representation to the contrary that may be contained in this publication.
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Glossary

This glossary provides explanation of technical terms and abbreviations used in this document.

"CLBG”
CEA”
" FCH

"Financial
Statements”

“Key Financial
Indicators”

"Labels”

“"Mapping”

"MBRS”

"MBRS Preparers’

Guide”

“MBRS
Template”

"MFRS"
"MPERS"
“mPortal”
“mTool”
"SSM”

"SSMxT”

“XBRL"

“XBRL File (Zip
File)”

: Companies Limited by Guarantee.

Exemption Applications.

Foreign Companies.

. Generally, financial statements refer to the annual statutory audited

financial statements of a company. However, in instances where
financial statements are unaudited, reference is then made to the
unaudited financial statements of the company concerned.

: An abridged filing of salient financial information in instances where

a reporting entity is exempted from full filing of Financial Statements.
Element Labels.

Process of matching an item in the Financial Statements to an
element label within the MBRS Template.

Malaysian Business Reporting System. It is a digital filing platform
developed by SSM to allow companies to digitally file regulatory
submissions of Financial Statements, Exemption Applications and
Annual Returns in accordance with MBRS filing requirements.

Preparers’ Guide to MBRS Filing Requirements - Financial
Statements and Key Financial Indicators.

. A reporting template in excel format created by the MBRS

Preparation Tool according to the respective entry points for MBRS
submissions.

Malaysian Financial Reporting Standards.
Malaysian Private Entities Reporting Standards.
MBRS Portal.

MBRS Preparation Tool.

. Suruhanjaya Syarikat Malaysia.

. SSM Taxonomy - a dictionary which defines specific element labels

for individual data in a set of Financial Statements.

. eXtensible Business Reporting Language. An open international

standard for digital business reporting which is widely used
worldwide.

. An Instance Document (XML File) generated from MBRS Preparation

Tool (mTool).
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Purpose of the Guide

The MBRS Preparers’ Guide has been designed to provide detailed guidance on the
preparation, validation and filing of Financial Statements (“FS") and Key Financial Indicators
("KFI") using the MBRS Preparation Tool and MBRS Portal in accordance with filing
requirements established by Suruhanjaya Syarikat Malaysia (“SSM"). It is aimed at assisting
accountants, company secretaries and other preparers of Financial Statements for this specific
purpose.

Preparing a set of Financial Statements using the MBRS Preparation Tool will include installing
and launching the mTool, choosing the type of filing submission, filling filing information, filling
the MBRS Template, validating the MBRS Template, rectifying errors and generating the XBRL
File and finally lodging the XBRL File on the MBRS Portal. This document will provide guidance
in supporting these processes.

This guide assumes that the reader has sound knowledge of the reporting and disclosure
requirements in a set of standard statutory Financial Statements based on requirements of
Malaysian Financial Reporting Standards (“MFRS"), Malaysian Private Entities Reporting
Standards (“MPERS") and Malaysia's Companies Act 2016 ("CA 2016"). This document does
not replace or supplement prevailing literature on financial reporting under MFRS and MPERS.

This guide also does not address the technical specifications of the mTool as these are
addressed separately in the MBRS Preparation Tool User Manual. Preparers are advised to
refer to accompanying MBRS literature issued by SSM for additional guidance.

Whilst system validation exists within the mTool, the responsibility of ensuring the accuracy
of Financial Statements or Key Financial Indicators filings in XBRL format to SSM, lies with the
preparer. The MBRS Preparers’ Guide provides the necessary tutorial to facilitate that
responsibility.

This Guide uses the following conventions to indicate requirement levels:

MUST: This word means that the requirement is absolute.

MUST NOT:  This word means that the requirement is an absolute prohibition.
SHOULD: This word means that an action is encouraged.

SHOULD NOT: This word means that an action is discouraged.

MAY: This word means that an item is optional.
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Introduction of Malaysian Business Reporting System (“MBRS"”)

Suruhanjaya Syarikat Malaysia (“SSM") introduced a digital submission platform based on the
eXtensible Business Reporting Language (“XBRL") format in 2018. This submission platform
is known as the Malaysian Business Reporting System (“MBRS") which allows for the digital
annual filings of:

e Financial Statements and Reports ("FS");
e Annual Returns ("AR"); and
e Exemption Applications (“EA") related to FS and AR applications.

The guiding principles behind the MBRS is based on the following regulatory and financial
standards as stated below:

1. Companies Act 2016
2. Applicable Approved Accounting Standards for Financial Statements, namely:
a. Malaysian Financial Reporting Standards (“MFRS") for public and private reporting
entities.
b. Malaysian Private Entities Reporting Standards (“MPERS") for private reporting
entities that:
= are not required to prepare or lodge any financial statements under any law
administered by the Securities Commission Malaysia or Bank Negara Malaysia;
and
= are not a subsidiary or associate of, or jointly controlled by an entity which is
required to prepare or lodge any financial statements under any law administered
by Securities Commission Malaysia or Bank Negara Malaysia.

The salient components integral to all MBRS filings pertaining to Financial Statements and Key
Financial Indicators are:

e MBRS Preparation Tool (“mTool");

e XBRL File which is the output generated by the mTool;

e SSM Taxonomy (SSMxT), which is a dictionary of element labels and its properties that are
embedded within the mTool; and

e MBRS Portal (mPortal).
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3.1

3.2

3.3

MBRS Filing Requirements

Who Will Be Required to File

All companies incorporated in Malaysia that are required to submit their annual statutory
Financial Statements to SSM, will now be required to digitally submit these Financial
Statements in XBRL format. Previously, all submissions were in non-digital formats and
transacted over the counter at designated SSM offices. Certain types of companies will have
filing exemptions from this requirement and their exemptions will depend on the set of
established criteria outlined in the next subsection 3.2 “Who Are Exempted from Filing”.

Who Are Exempted from Filing

Banking, Financing and Insurance companies regulated by Bank Negara Malaysia, are
exempted from filing a full set of Financial Statements through MBRS and will instead lodge
their Financial Statements over the counter at SSM offices.

Foreign Companies (“FC") that are registered under CA2016 will have the following options of
filing their Financial Statements with SSM:

e A full set of Financial Statements for MFRS in XBRL format;

e A full set of Financial Statements for FC in XBRL format, which only requires the filing of
statutory declaration (if approval of Exemption Application 3 ["EA3" - Application to Waive
Lodgement of Financial Statements by Foreign Companyl, has been approved by SSM); or

e Asetof key financial indicators for FC in XBRL format (if approval of Exemption Application
2 ["EA2" - Application for Exemption from Filing Financial Statements in Full XBRL Format],
has been approved by SSM).

Types of Filing

For all companies, other than those exempted under subsection 3.2 “Who Are Exempted From
Filing”, are required to submit a full set of Financial Statements in XBRL format. There are four
(4) types of Financial Statements that may be filed:

e Financial Statements based on MFRS for Public or Private Companies (“FS-MFRS");

e Financial Statements based on MPERS for Private Companies (“FS-MPERS");

e Financial Statements based on MFRS for Company Limited by Guarantee (“FS-CLBG");
and

e Financial Statements for Exempt Private Company, which only requires disclosure of an
Auditor’'s Report and Certificate for EPC ("FS-EPC").

All companies are strictly required to file full sets of Financial Statements unless exempted by
SSM. Exemption Application 2 (Application for Exemption from Filing Financial Statements in
Full XBRL Format), MUST be submitted and approved by SSM before a company is allowed to
submit a KFl in lieu.

There are three (3) types of Key Financial Indicators that may be filed:

e Key Financial Indicators based on MFRS for Public or Private Companies (“KFI-MFRS");
e Key Financial Indicators based on MPERS for Private Companies (“KFI-MPERS"); and
e Key Financial Indicators based on MFRS for Company Limited by Guarantee (“KFI-CLBG").
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Types of Exemption Filing

There are a number of available Exemption Applications ("EA”) in relation to the submission of
Financial Statements and Key Financial Indicators through MBRS:

o EAT - Application for Exemption from Coinciding Foreign Subsidiary Financial Year
End With Holding Company;

e EA2 - Application for Exemption from Filing Financial Statements in Full XBRL
Format;

e EA3 - Application to Waive Lodgement of Financial Statements by Foreign Company;

e FEA4A - Application for Relief From Requirements as to Form and Contents of
Directors’ Report;

e EA4B - Application for Relief from Requirements as to Form and Contents of Financial
Statements;

e FEABA - Application for Extension of Time for Circulation of Financial Statements and
Reports;

e FEAGB - Application for Extension of Time to Lodge Financial Statements and Reports;

o EAG6 - Application for Extension of Time for Holding Annual General Meeting; and

e EA8 - Application to Minister (With Relation to Financial Statements and Reports or

Annual Return).

These EAs must be submitted and approved by SSM prior to the filing of the relevant Financial
Statements or Key Financial Indicators on the MBRS Portal.

Applicable Financial Periods

The MBRS filing requirements will be applicable for companies with statutory financial periods
ending on or after 31 December 2018.

Flowchart Diagram of Filing Process

The following flowchart diagram illustrates the financial statements filing requirements for
companies to MBRS:

FS - MFRS [Z] Financial Statements (FS)

Ipcorporatgd FS -FC - FS - MFRS - FS-EPC
in Malaysia (EA 3 approved) < FS - MPERS - FS-CLBG
KFl - FC
(EA 2 approved) [£» Exemption Application (EA)
- EA1 - EA4A - EA5B
Banking, Financing & . EA2 - EA 4B « EAB

Insurance Companies .
- EA3 - EABA - EAB
Regulated Under Types of submission

Bank Negara Malaysia

?“/i Key Financial Indicators (KFI)
*EA 2 APPROVED*
= KFl - MFRS
= KFI - MPERS
+ KFI - CLBG

Send over
the counter

———————————————————— *Unless exempted by SSM under EA 2, all companies must file for full set of FS submissions.
KFI submissions only apply once EA 2 applications are approved by SSM
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4.1

4.2

4.3
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SSM Taxonomy (“SSMxT")

Introduction

Within the context of XBRL reporting, a taxonomy is considered as a dictionary of reporting
labels formulated based on prevailing accounting or regulatory frameworks. A taxonomy
provides authoritative definition to each reporting item and also the inter-relationships between
these reporting items.

The SSM Taxonomy (“SSMxT") has been created to reflect reporting and disclosure
requirements for Financial Statements based on prevailing regulatory and applicable
accounting standards namely, the Malaysian Financial Reporting Standards, the Malaysian
Private Entity Reporting Standards and Companies Act 2016.

This guide contains background information on the development of SSMXxT, its reporting
structure and labels as well as how it should be used as a reference tool for preparation of
Financial Statements and Key Financial Indicators in XBRL format.

Basis of Preparation

The SSMxT was built with reference to selected samples of Financial Statements based on
representative industries with emphasis on National Key Economic Areas (“NKEAs"). Each
element label within the SSM Taxonomy is substantiated by clearly defined definitions that are
referenced to applicable accounting standards and common best practices in financial
reporting.

The taxonomy has been developed by SSM in consultation with key regulatory and professional
bodies in Malaysia. It will be updated regularly in the future should there be requirements to
do so.

How to Use SSM Taxonomy (“SSMxT")

Overview of Taxonomy Structure

This guide serves to provide guidance on the use of the SSMXxT in the filing of Financial
Statements and Exemption Applications relevant to Financial Statements and Key Financial
Indicators filings under MBRS. Guidance on the filing of Annual Returns and Exemption
Applications relevant to Annual Returns filing can be obtained from MBRS Preparers’ Guide for
Annual Returns.

Element labels within SSMxT has been arranged to resemble a set of statutory financial
statements. The SSMxT is accessible in the mTool by clicking on the “XBRL Help” icon at the
top of the mTool templates. The elements label, properties and references will appear on the
right side, as shown in Figure 1.
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433

10

4

Preferred Label *Gross profit
Standard Label

Gross profit

The amount of revenue less cost of
sales. [Refer: Cost of sales;
Revenue]

m

Documentation
Label

ifrs-full_GrossProfit

Balance Type credit

Period Type duration

Data Type http:/fwww.xbrl.org/2003/instance:mo

gubstitutinn http: /S www.xbrl.org/2003/instance:iter
roup

Millable True

Abstract False

Figure 1

Element Labels

The SSMXT contains element labels which matches to corresponding line items within a set
of Financial Statements. Each label contains a description of its definition. Element labels in
the SSMXT are usually longer and more descriptive than line items found in a set of Financial
Statements. The concept of labels within the Taxonomy is important to ensure that matching
line items in the Financial Statements are accurately presented in the MBRS Template.

In the mTool, these labels are referred to as “Element Labels”.

Element Labels Documentation

Element Labels Documentation provides a brief description or interpretation to the element
label. Each element label is defined in “Documentation Labels” in the Help Pane of the mTool.

An example of an Element Labels Documentation is as follows:
Element Label: Trade and Other Current Receivables

Documentation Label: Report the value, as at the reporting date, the aggregate of
current portion of amount billed by the reporting entity to its customers when it
delivers goods or services to them in the ordinary course of business and various forms
of non-trade receivables which do not generally result from the operations of the
business.
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4.3.5

11

Definitions are available to assist preparers to better understand and differentiate between
each element label to avoid any confusion as to the nature of the element labels concerned.
Preparers should make full use of the SSMxT to ensure that the right element labels are
mapped to the right line items in the Financial Statements.

Reference to Standards

Each element label is referenced to the corresponding applicable accounting standards. These
references are labelled as “Element References” in the mTool and provide the standards and
the relevant paragraph for a particular element label. These may be definitions, disclosures,
common practices and/or examples, in nature.

a5
Mumber 1
Issue Date | 2017-01-01
Paragraph | 103

URI http: //eifrs.ifrs.org/eifrs/XBRL?type=IAS&NuN
URIDate 09/03/2017

Role http: /fwww.xbrl.org/2003/role/exampleRef
MName MFRS

Section 101.78

SubSection |b

Role http: /fwww.xbrl.org/2009/role/commaonPract

Section 101.85
Section 101.103
Role http:/fwww.xbrl.org/2003/role/disclosureRef

Figure 2

Changes in Accounting Standards

Due to forthcoming updates on certain Malaysian Financial Reporting Standards (“MFRS")
namely, MFRS 9, 15 and 16, the Taxonomy provides instructions on the applicability of these
affected standards. It informs preparers on the amended and/or new standard that wiill
supersede an existing standard, if any, and when such changes will take effect.

Affected standards are highlighted in the footnote section in “Element References”.
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MFRS
Section 102.37
Role http:/fwww.xbrl.org/2003/role/exampleRef
Section 15.114
Role http:/fwww.xbrl.org/2009/role/commonPract

Section 101.97
Section 118.35
SubSection | b
Paragraph | (i)

MFRS 118 will be superseded by MFRS 15
Footnote |for periods beginning on or after 1 January
2018

Figure 3

4.3.6 Guidance on Use of SSM Taxonomy (“SSMxT"”) as a Reference Tool

Element labels within SSMxT has been arranged to resemble a set of statutory Financial
Statements. Explanatory descriptions are provided for each label which describes the nature
and definition the label concerned. Preparers SHOULD always make reference to the SSMxT
whilst preparing the MBRS Template to ensure the accuracy of mapping between the element
labels in the Taxonomy and the line items in the statutory Financial Statements.

To access SSMxT in the mTool, click on the “XBRL Help” icon at the top of the mTool template.
The elements label, properties and references will then appear on the right side section of the
template.

*Cash and cash equivalents

Preferred Label *Cash and cash equivalents
Standard Label Cash and cash equivalents

The amount of cash on hand and demand
deposits, along with short-term, highly liguid
Documentation investments that are readily convertible to
Label known amounts of cash and that are subject
to an insignificant risk of changes in value.
[Refer: Cash; Cash equivalents]

Figure 4
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Mapping of Principles and Other Important Information

Mapping of Element Labels

In creating an MBRS Template from a set of statutory Financial Statements, preparers will
need to map one or more data item in the Financial Statements to a corresponding element
label in the Taxonomy.

It is crucial that preparers have a sound understanding of the mapping concepts that are
explained herein in Section 5.1 to ensure that the preparation of the MBRS Template is done
accurately. In facilitating that understanding, preparers are required to have a good working
knowledge of statutory financial reporting, its concepts and an equally sound understanding of
the relevant disclosure requirements under MFRS and MPERS. For this reason, it is highly
encouraged that preparation of Financial Statements in XBRL format are done by preparers
who meet the abovementioned requirements. It is important to point out that all mapping of
element labels SHOULD also be reviewed for accuracy before submission.

Figure 5 provides an illustration of how financial information within a company’s Financial
Statements are mapped to the relevant element labels within the Taxonomy. Mapping rules
that preparers MUST consider in their mapping are also detailed in the subsequent
subsections.

SSM Taxonomy
Company Financial Statement
2017 2016
Note RM RM
Assets
|Property, plant and equipment 3 661,201 312,218 =
Investment properties 4 7,503,139 7,661,515
Investment in a subsidiary 5 - 117,750
Intangible assets 6 140,000 140,000
Deferred tax assets 7 554,356 302,378
*Trad d oth - t
Total non-current assets 8858696 8533861 rECr:iVEa;ZS oHner neneurren
Inventories 8 90,890,172 83,287,797 i Deferred tax assots
Trade and other receivables 9 177,018,248 144124 920 L k :
W TS IV . Derivative financial assets
Available-for-sale financial assets 10 463,223 464,884
Cash and cash equivalents 11 27,103,135 41,395,436
Total current assets 295,701,664 269,485,909
Total assets 304,560,360 278,297,576
Total current assets other
feceeeenon... than assets held for sale
_____________ TTotal current assets
*Total assets
Figure 5
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5.1.2
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One-to-One Concept Mapping

In this concept, as shown in Figure 6, line items within the Financial Statements are mapped
to the element labels within the Taxonomy in a simple one-to-one mapping. This is because
the line items in questions are equivalent to the element labels presented in the Taxonomy.

SSM Taxonomy

NN RN R A R N R R R R

Property, plant and eguipment

2017 016 oo Investment property
Note RM RM : ological assets

Company Financial Statement

Asets Right-of-use assets
Property, piant and equipment 3 oo1,201 312,216 Intangible assets
NVESIMENT properties A, Joolata Investments in subsidiaries
Investment in a subsidiary 5 - 17,750 o
Figure 6

One-to-Many Concept Mapping

This concept occurs when a certain line item within the Financial Statements involves an
aggregation of two or more element labels within the Taxonomy. In such instances, the
preparer MUST submit details of the aggregation in the MBRS Template. These breakdowns
may be disclosed in one of two ways. Firstly, in separate reporting templates provided in the
MBRS Template — there are two, the Sub-Classification of Assets, Liabilities and Equity, By
Current/Non-Current Method supporting the Statement of Financial Position and the Analysis
of Profit or Loss, by Function of Expense supporting the Statement of Profit or Loss. Secondly,
disclosures may be done as a footnote accompanying the affected element labels in the
Financial Statements in XBRL format. When there are a number of taxonomy concepts that
have definitions consistent with a line item in the company Financial Statements, preparers
SHOULD use the concept with the closest association.

As shown in Figure 7 is an example of one-to-many concept mapping.

Notes to accounts - PPE SSM Taxonomy — Sub-classification
2017 2016
RM'000 RM'000 — achinery
Leasehold Land 79,847 81,506 L—»  Plant and equipment
Buildings 432,708 430,340 Office equipment, fixture and fittings
lant and machinery, 795,318 803,162 Computer software and hardware
tools, furniture and Bearer plants
equipment Infrastructure and site facilities
Motor vehicles 7,381 6,557 Mining assets
Information systems 25,800 26,128 Ol and aas assots
Capital work-in- 11,996 22181 Tangible exploration and evaluation assets
progress Telecommunication equipments
Total 1,353,050 1,369,874

Construction in progress/Asset work-in progress
Other property, plant and equipment
*Total property, plant and equipment

Figure 7

Preparers should endeavour to disclose as much details of the aggregation as possible. There
may be instances where such details may not be available in the Financial Statements. As an
example in Figure 7, “Plant and Machinery, Tools, Furniture and Equipment” is shown as an
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aggregated amount in the Notes to Financial Statements but under the Sub-Classification of
Assets, Liabilities and Equity, additional disclosures are further available under separate sub-
element labels namely, “Machinery” and “Plant and Equipment”. In these circumstances,
further breakdown should be given.

When there is a choice among different concepts in the taxonomy, use the concept with the
most specific reference to the disclosure requirements. Determining whether references
support the definition and are consistent with the presentation of a reported financial
statements, require appropriate accounting knowledge and judgment.

Many-to-One Concept Mapping

Conversely, there may be instances where several line items in the Financial Statements will
need to be combined together and mapped to a single element label in the Taxonomy.
Accordingly, in preparing the MBRS Template, preparers will need to aggregate the values of
the different line items in the Financial Statements to the relevant element label in the
Taxonomy.

SSM Taxonomy

Company Financial Statement

2017 €016
Note RM RM
Assets
Property, plant and equipment 3 661,201 312218
Investment properies 4 7503139 7,661,515
Investment in a subsidiary 5 - 17,750
Intangible assets 6 140,000 140,000
Deferred tax assets 7 554,356 302,378
Total non-current assets 885869 8533861
Inventaries 8 90,800,172 83,287,797

Tade and omel lecenales g 111 015,2 124,
TEpayMents 25, i
Avallable-for-sale tnancial assets 10 463,223 464,

Cashand cash equivalents 1 27103,135 41.395:436

Tofal cumrent assets 205,701,664 260,485 909

Total assets 304,560,360 278 297 576
Figure 8

Preparers MUST include a footnote to explain the aggregation that was made. The footnote
can be added through the “Tool Box"” function in the MBRS Preparation Tool. Refer to the
MBRS Preparation Tool User Manual for more information on how to create the footnote.

Mapping to “Others” Concept

After exhausting all possible matches within the Taxonomy, any unmatched line items in the
Financial Statements MUST be classified under the “Others” categories in the respective
applicable sections of the MBRS Template. The preparer MUST also include a footnote to
provide a breakdown of what has been classified under "Others”. All efforts must be taken to
use all available element labels available in the Taxonomy before classifying items as “Others”.
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SSM Taxonomy

Company Financial Statement

M7 2016
Note RM RM
Assets
Property, plant and equipment 3 661,201 32218
Investment properties 4 7503,139 7661515
Investment in a subsidiary 5 - 117,750
Infangible assets 6 140,000 140,000
Deferred tax assets 7 554 356 302378
Total non-curment assets 6808606 6333861
Inventories. 8 00890172 83,287,797
Trade and otherreceivables 9 177018248 144124920
Prepayments 226,686 212,872
Avallable-for-sale financal assets 10 463 703 464 564
Cashand cash equivalents 1 27103135 41305436
Tofal cument assets 205701664 260 485 909
Total assets 304560360 278,207 576

Total current assets other than
assets held for sale

Figure 9

Other Important Information

Auto-Subtracted Cells

During preparation of the MBRS Template, preparers need to be aware of cells that are auto-
subtracted or programmed to be subtracted from the subtotals or totals. As shown in Figure
10, there will be a pre-set indication on the labels that a particular line item has been
programmed to be subtracted from the subtotal or total figure.

Repayments of borrowings
Dividends paid

*Net cash flows from {(used in)
145 financing activities Pl -

*Net increase {decrease) in cash and :
1 P, | SOCI-MetOfTax SOCF-Indirect SOCIE Motes-Cl Motes-Summ

This value is :
| subtracted from Total| 28,801,562.00;

Figure 10

As a caution, preparers MUST be careful when they fill in cells that are programmed as auto-
subtract cells. In these circumstances, negative data must be entered without the brackets or
negative symbols. Conversely, for cells not programmed to auto-subtract, a negative value
should be inserted instead.

Mandatory Iltems

Preparers MUST be aware of mandatory items that are required by SSM to be disclosed in the
MBRS Template. Mandatory items that are required to be disclosed will be marked with red
asterisks on the relevant element labels as shown in Figure 11. If there are no values to be
reported for these mandatory items from the Financial Statements, preparers MUST insert the
figure zero “0" into the cell.
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Figure 11

5.2.3 “See Details” Link

Users will note that there are element labels in the MBRS Template with a “See Details” link
on the far right of the label. These element labels are aggregation cells and are linked to
supporting sub-classification templates that contain further breakdown or analysis of
information or data. Preparers will not be allowed by the system, to input data directly to cells
with such links and all data entry must be done in the sub-classification templates.

As shown in Figure 12, the “See details” link of the “Cash and Cash Equivalents” line item in
the Statement of Financial Position (in the MBRS Template) will direct the preparer to the
relevant breakdown in the Sub-classification of Statement of Financial Position (in the MBRS
Template).

...................................................... Fmm e mmmmm e mmm e e ——————

*Trade and other current 5 :
49 receivahles 1??,018,243.005 14-¢'I,12-4,‘32II2I.I:IIIZIE5EE details

------------------------------------- -' .00|3ee details

10,000,000.00'

Deposit placed with other

Total cash equivalents : 10,000,000.00:

212) Other cash and cash equivalents : %

*Total cash and cash :
213 equivalents 27,103,135.00 41,395,435.0055EE details
Figure 12
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Step-by-Step Detailed Guide

Creation of MBRS Template

From the launch page of the MBRS Preparation Tool, preparers will need to select either one
of three (3) submission types, namely Annual Return, Exemption Application or Financial
Statements. Upon making the necessary selection, preparers will be able to view a “Filing
Information” Window. Preparers will be required to fill in information as outlined in the window
and details filled will determine the type of MBRS Template that will be created.

A step-by-step guide for completing the “Filing Information” Window as well as the full set of
Financial Statements and Key Financial Indicators are covered in Section 6.2.1 and 6.2.2
respectively.

How to Fill MBRS Template

This section provides step-by-step detailed guide along with relevant illustrations on the
preparation of FS and KFI. Throughout this section, the step-by-step guide will be numbered
with a letter and a number according to the filing section as reference, for example, Step A1l
details instruction on the filing of a reporting entity’s company registration number in the “Filing
Information” section. Each instruction will then be accompanied by an image for illustration
purposes.
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This is a step-by-step guide of how to fill in Financial Statement — Malaysian Financial Reporting
Standards (“FS-MFRS"”) MBRS Template.

6.2.1.1.1 General

6.2.1.1.1.1 Filing Information

When a preparer chooses to create an MBRS Financial Statement Template from the mTool,
the program will populate a “Filing Information” window. Preparer needs to fill in all the
mandatory fields. The filing information requires basic information about the company, which
affects the preparation of the Financial Statements. Below are a step-by-step guide and an
illustration of how the “Filing Information” window should be filled.

Al -

A2 -

A3 -

A -

Ab -

A7 -

A8 -

A9 -

A0 -

A12 -

A13 -

A4 -

A1 -

A6 -

Type in the company registration number. This is a mandatory field.
Type in the full company name. This is a mandatory field.

Type in the former name of the company, if any. This field should only be filled in if the company has
changed their company name since the last financial year. Leave this field empty if the change has
been reported during the last financial year to SSM or if there are no changes at all.

Select either “Incorporated in Malaysia” or “Incorporated outside Malaysia” for the origin of the
company.

Select either “Public company” or “Private company” for the status of the company.
Select either “Company limited by shares” or “Unlimited shares” for the type of company.

Select either "First time preparation of financial statements” for a first year financial statement filing
since incorporation, or “Subsequent preparation of financial statements” for a non-first year filing of
financial statements since incorporation.

Type in the date of company's current financial year start date or choose the date from the “Calendar”
function.

Type in the date of company’s current financial year end date or choose the date from the “Calendar”
function.

Type in the date of company’s previous financial year start date or choose the date from the “Calendar”
function.

Type in the date of company’s previous financial year end date or choose the date from the “Calendar”
function.

Select either “Carrying on business activities” or “Not carrying on business activities” for the status
of carrying on business during financial year.

Select either “Audited” or “Unaudited” for the disclosure of financial statement audit status.

This field will be blocked if “Audited” was selected for the disclosure of financial statement audit
status. If “Unaudited” was selected instead, select either “Dormant company”, “Zero-revenue
company” or “Threshold-Qualified company”.

The selection for basis of accounting standards applied in the preparation of the financial statements
will depend on the status and type of company chosen earlier. For FS-MFRS submission, select
“Malaysian Financial Reporting Standards”.

This field will only be allowed for editing if “Others” was selected at Step A15 for the basis of
accounting standards applied to prepare the financial statements.
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A27

A28

A29

A30
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Select either "KFI-MFRS", "FS-MFRS" or "FS-EPC". For FS-MFRS submission, select “FS-MFRS".
Select either “Consolidated” or “Separate” for nature of financial statements.

Select “Malaysian Ringgit (MYR)" for the description of presentation currency.

Select the description of functional currency from the list of functional currency.

"ou non

Select either “Actuals”, “In thousands”,
financial statements.

In millions” or “In Billions” for the level of rounding used in

Select either “Listed”, “Not-listed” or “Delisted” for the disclosure on whether company’s shares are
traded on any official stock exchange at the financial year ended.

Select either “Company regulated by Bank Negara Malaysia” or “Company not regulated by Bank
Negara Malaysia” for the disclosure of whether company regulated by Bank Negara Malaysia at the
financial year end.

Select either “Yes” or “No” for the description on whether company had applied for any exemption,
waiver, relief or extension of time with regards to annual return or financial statements and reports
from Registrar or Minister. This is in regards to whether there are any Exemption Application applied.

Select either “Current-Noncurrent” or “Order of liquidity” for the method used for preparing Statement
of Financial Position.

Select either “Function of expense” or “Nature of expense” for the method used for preparing
Statement of Profit or Loss.

Select either “Before tax” or “After tax” for the method used for preparing Statement of
Comprehensive Income, or “Not prepared” if none was prepared.

Select either “Direct” or “Indirect” for the method used for preparing Statement of Cash Flows.
Select either “Yes"” or “No” for the disclosure on whether comparative period values are restated.

Click “Generate Template” to create the MBRS Template.
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¥

Company registration number

+

Name of company

Former name of the company

%

Origin of company

*

Status of company
Type of company

.. Disclosure of financial statements preparation for current
submission

*

Company's current financial year start date

¥

Company's current financial year end date

3

Company's previous financial year start date

*

Company's previous financial year end date

Status of carrying on business during the financial year

+

Disclosure of financial statements audit status
Audit exemption category

Basis of accounting standards applied to prepare the
financial statements

Disclosure of other accounting standards applied

*  Type of submission

* MNature of financial statements

M

Description of presentation currency
Description of functional currency
* Level of rounding used in financial statements

. Disclosure on whether company's shares are traded on any
official stock exchange

. Disclosure of whether company regulated by Bank Negara
Malaysia at the financial year end

Description on whether company had applied for any

. exemption, waiver, relief or extension of time with regards
to annual return or financial statements and reports from
Registrar or Minister

* Method used for preparing Statement of Financial Position

Method used for preparing Statement of Profit or Loss

+ Method used for preparing Statement of Comprehensive
Income

* Method used for preparing Statement of Cash Flows

Disclosure on whether comparative period values are
restated

* denotes mandatory items to be reported

Figure 13

139559-A A1
Unigue Blend Sdn. Bhd. A2
A3

Incorporated in Malaysia =173 A4
Private company = A5
Company limited by shares e A6
Subsequent preparation of financial statements 2 A7
01/08/2016 A8
31/07/2017 A9
01/08/2015 A10
31/07/2016 A11
Carrying on business activities % A12
Audited T - A13

if Al4
Malaysian Financial Reporting Standards % A15

A16

FS-MFRS i A17
Separate - 5| A18
Malaysian Ringgit (MYR) it A19
Malaysian Ringgit (MYR) - A20
Actuals j2 A21
Not-listed - A22

. A23
Company not regulated by Bank Negara Malaysia

- A24
No

= A25
Current-Noncurrent
Function of expense . A26
After tax & ‘ A27
Indirect | A28
No A29

A30
Generate Template

After filling in the required information, click “Generate Template” and the mTool will start
populating an MBRS Template, unique to the company’s filing requirements. When this is

done, a “Save As"” window will prompt as shown in the figure below.
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S, A
o5, Save As
b—) - b

l,\“)l'\‘)\?’_!“ Local Disk (C:) » Users » user » Desktop » - | sy | | Search D o
5 Organize v New folder Haw (7] I
5 RecentPlaces  *  Name Date modified Type =
o File folder
. Libraries ’
"l . File folder
£ Documents ) =|
N s File folder S
@' Music
- ) File folder
e=| Pictures = :
[ E e W | File folder
ideos E
‘ File folder
File folder
r 18 Computer .
s - File folder
e Local Disk (C) ;
| ) File folder -
e HPTOOLS (B) | = r
IR BlF 5-MFRS-Unique_Blend_Sdn. Bhd.-139559-A-31072017 -
Save as type: | "xlsx v]
+ Hide Folders [ Save ] [ Cancel ]
Figure 14

After saving the document, it will land on the “FI” tab. The "Filing Information” section is
prepared based on information provided during the creation of the MBRS Template. Below is

an illustration of a completed FI.

MBRS* # x 0 =

Malaysian Business Reporting System Page TUOIBOE e
1 Preparation Tool

FS-MFRS Filing Information

2
3 |* denotes mandatory items to be reported Edit Filing Information
9

“Company registration number

*Disclosure of financial statements preparation for current  :Subsequent preparation of

18 submission ifinancial statements

:Carrying on business
{activities

*Basis of accounting standards applied to prepare the iMalaysian Financial Reporting |
26 financial statements iStandards :

3 Content Page FI | SOF InvollnSE DirectorsRep

StatOfDirectors Directd

Figure 15
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Preparers may edit the filing information by clicking on the “Edit Filing Information” link at the
top right of the “Filing Information” tab as shown in Figure 16. A window will prompt enabling
users to make changes.

MBRS== ® X 0 =

Content XBRL

Malaysian Business Reporting System Page  Toolbox regend
1 Preparation Tool
2 FS-MFRS Filing Information
3 * denotes mandatory items to be reported Edit Filing Information
9
10
Figure 16

6.2.1.1.1.2 Scope of Filing

Preparers will next need to fill the “Scope of Filing” tab. The disclosure on scope of filing
contains a number of sections:

e Particulars of Financial Statements and Reports;

o Nature of Business;

e Approved Application from the Registrar or Minister; and
¢ Changes from Subsequent XBRL Financial Statements.

The first section that must be filled is the “Particulars of Financial Statements and Reports”.
Below are a step-by-step guide and illustration of how it should be filled.

B1 - Double click on the orange cell to populate a calendar window to select the date of financial statements
approved by Board of Directors. After selecting the date, click “Ok".

B2 - Double click on the orange cell to populate a calendar window to select the date of circulation of
financial statements and reports to members. After selecting the date, click “Ok".

B3 - This field is mandatory for public companies. Hence, private companies may leave this field blank.
Double click on the orange cell to populate a calendar window to select the date of financial statements
and reports of the directors and auditors status laid in annual general meeting. After selecting the date,
click "Ok".

B4 - Double click on the orange cell to populate a calendar window to select the date of Statutory
Declaration. After selecting the date, click “Ok".

B5 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.1.1.1.1 Filing Information on how to amend this information.

B6 - Double click empty cell to populate the dropdown data window. Select either “Companies Act 1965
or 2016" or “Trust Companies Act 1949".

B7 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.1.1.1.1 Filing Information on how to amend this information.
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MBRS* # x o =

Malaysian Business Reporting System Page  Toolbox :B.:;R: Legend
1 Preparation Tool
5 FS-MFRS Scope of filing
g
10
11
‘Date of financial statements approved by B1
2] Board of Directors S T
. Date of circulation of financial statements 25/10/2017 B2
) . and reports to members
Date of financial statements and reports of B3
the directors and auditors (if applicable) laid
14 in annual general meeting )
15 *Date of Statutory Declaration 25/10/2017 B4
Disclosure on whether company's shares are = = B5
16 traded on any official stock exchange Notlisted :
Disclosure of the regulation applied during Companies Act 1965 B6
7] incorporation of the company or 2016
Disclosure of whether company regulated by (Company not B7
; Bank Negara Malaysia at the financial year iregulated by Bank
18 B end Negara Malaysia
21
» Content Page FI SOF InvollnSE DirectorsRep StatOfDirectors DirectorsBussk
Figure 17

For the nature of business section, preparers must select a minimum of one and up to three
nature of businesses relevant to the company. If the company has more than three nature of
businesses, the company should select three of its most prominent businesses. Below are a
step-by-step guide and illustration of how this section should be filled.

B8 - Double click on the empty field to populate the option window to select the nature of business.
MBRS* & x 0 =
cl'f ) N 0 =
Malaysian Business Reporting System Page  Toolbox :':.R.,L Lagend
1 Preparation Tool
5 FS-MFRS Scope of filing
21
22
MSIC Code Desc.ljpti(:|1 of
business
27
28 Edit Nature of business
29 Business 1 B8
30 Business 2
31 Business 3
Figure 18
B9 - Preparer may search the list by typing in a keyword of the company’s nature of business or a specific
MSIC Code for ease of searching. After typing in the keyword or MSIC Code, click “Search”.
B10 - Click on one nature of business to select and then, click “Ok".
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- MSIC =
MSIC s s it -
Code Bahasa Malaysia Description English Description |—
|E B10
24102e  |EKSPORT BATANG DAN ROD KELULT TAHAN KARAT ATAU KELULT ALOT LATN R|
24102i MPORT BATANG DAN ROD KELULI TAHAN KARAT ATAU KELULI ALOI LAIN IMPORT OF BARS AND R|_
124102y | EKSPORT DAN IMPORT BATANG DAN ROD KELULT TAHAN KARAT ATAU KELULT ALOI LAIN | EXPORT AND IMPORT O
| 24104 | PEMBUATAN KELENGKAPAN TIUB KELULL MANUFACTURE OF STEE
| 24104e | EKSPORT KELENGKAPAN TIUB KELULI | EXPORT OF STEEL TUBE
24104i
24104u PAN TIUB KELULI
|| ]
r
Figure 19
B11 - To select the number of nature of business, click on the “Edit Nature of business” link at the top left

of the nature of business section, as shown in the figure below. It will then populate the option window
to select the number of nature of business.

Description of

MSIC Code biic]
business
I Edit Nature of business I ‘ B11
: EXPORT AND IMPORT
Business 1 24312u OF STEEL
EXPORT AND IMPORT
OF OTHER
CONSTRUCTION
" MATERIALS,
Business 2 46639%u HARDWARE,
PLUMBING AND
HEATING EQUIPMENT
AND SUPPLIES N.E.C.
Business 3
Figure 20
B12 - Select the number of nature of business required. A minimum or one and a maximum of three can be

selected. After selecting, click “Apply” to save the changes.

| Nature of business Select

»  Filte [Al »| @ | B12
Business 1 3]
|Business 2 ]

Business 3 q

[ Aoy || cancel |

Figure 21

The next section is the “Approved Application from the Registrar or Minister”. There is no
need to fill in this section as this section would have been pre-populated from the “Filing
Information” window during the creation of the MBRS Template. Refer to section 6.2.1.1.1.1
Filing Information on how to amend this information. Below is an illustration.
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........... Content XBRL

Malaysian Business Reporting System page  Toolbex Legend
1 Preparation Tool
5 FS-MFRS Scope of filing
39
41
Description on whether company had applied ;
for any exemption, waiver, relief or ;
extension of time with regards to annual iNo
i return or financial statements and reports
42 A from Registrar or Minister
i Methoq used .f(.’r preparing Statement of et Nerr et
33 - S— Hoangal Positlon e ——
; Method used for preparing Statement of e
54| | Profitorloss o GUECORO A -
E Method useq for preparing Statement of e tax
55 o Comprehensive INCOME
E Method used for preparing Statement of EIndirect
56 ; Cash Flows :
Figure 22
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The last section for Scope of Filing is the “Changes from Subsequent XBRL Financial
Statements”. Preparers must select between “Yes” or “No” for each of the disclosure

described. Below are a step-by-step guide and an illustration on how it should be filled.

B13 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.1.1.1.1 Filing Information on how to amend this information.
B14 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes" or
“No". After selecting, click on “Select” to save the selection made.
B15 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made.
B16 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made.
FS-MFRS Scope of filing
Method used for preparing Statement of
56 Cash Flows
37 B13
isclosure on whether comparative perio
58 i _ valuesarerestated B14
*Disclosure on whether opening statements
i changed due to changes in accounting : 5
59| | .standards . B15
*Disclosure on whether reclassification of :
previous financial statements changed due to No :
601 | . changes in accounting standards = . B16
*Description on whether company changed the No
61| | duration of financial reporting period
64
Figure 23
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6.2.1.1.2 Disclosures

6.2.1.1.2.1 Disclosure — Involvement in Stock Exchange

The disclosure of involvement in stock exchange is only applicable to listed companies. It is
not mandatory for private companies to fill in this section. It will still be highlighted as
mandatory but private companies should leave these cells blank. During validation, the unfilled
cells will be prompted as “Warning” but private entities will still be allowed to generate the
required MBRS Template regardless. Below are a step-by-step guide and illustration of how it
should be filled.

C1 - Double click on the orange cell to populate a calendar window to select the date of company listed in
Stock Exchange. After selecting the date, click “Ok".

C2 - Double click on the empty field and it will populate a dropdown option window. Select either “Bursa
Malaysia”, “Bursa Malaysia and foreign stock exchange” or “Listed in foreign stock exchange only”
for type of exchange on which company is listed. After selecting, click on “Select” to save the selection

made.
C3 - Type in the disclosure of foreign stock exchange on which the company is listed.
Ca4 - Double click on the empty field and it will populate a dropdown option window. Select either “Main

Market”, “ACE Market” or “LEAP Market"” for type of market listed in Bursa Malaysia. After selecting,
click on “Select” to save the selection made.

Ch - Double click on the empty field and it will populate a dropdown option window. Select either “REITs",
“i-ETFs”, “Others” or “Not applicable” for disclosure of securities listing on Shari'ah compliant
Securities list. After selecting, click on “Select” to save the selection made.

C6 - Double click on the empty cell to populate the “Note Textblock” window. Fill in the explanation of
other securities listed on Shari'ah complaint Securities list. Then, click “Save"” to save the data filled
in.

Cc7 - Double click on the orange cell to populate a calendar window to select the date of delisting shares.

After selecting the date, click “Ok".

C8 - Double click on the empty field and it will populate a dropdown option window. Select either “Bursa
Malaysia”, “Bursa Malaysia and foreign stock exchange” or “Listed in foreign stock exchange only”
for type of exchange on which shares were delisted. After selecting, click on “Select” to save the
selection made.

C9 - Type in the disclosure of foreign stock exchange from which the company is delisted.
|
3 * denotes mandatory items to be reported
9
10
11 C1
12 *Type of exchange on which company is listed ; Cc2
13| | Disclosure of foreign stock exchange T c3
14 i Type of market listed in Bursa Malaysia ca
""" “Disciosure of securities listing on Shariah e
15 compliant Securities list
16
17
! Type of exchange from which shares were
18 | delisted e
i Disclosure of foreign stock exchange which the i C9
19 . _company were delisted L
Figure 24
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6.2.1.1.2.2 Disclosure — Director’s Report

Preparers need to file the disclosure on Director’'s Report in the MBRS Template, which is
similar to the disclosure in a typical set of statutory Financial Statements. Preparers MUST
include a full Director’s Report in the text block and MUST also fill in the subsequent mandatory
fields. However, preparers must note that, if the Director’'s Report are signed by two directors,
relevant details of the second signee MUST be provided. Failure to fill in the details of the
second signee will prompt a validation error during the generation of XBRL File. Below is a
step-by-step guide and illustration of how it should be filled.

D1 -

E12 f

MBRS® & x 0 =

Double click on the text block data cell on row 12 to populate the “Note Textblock” window. Fill in the
Director’s report as per the company financial statements and click “Save"”. A signed copy of the
Director’s report is not required to be submitted.

-
Z == Note Textblock

File Edit View Format Table

Malaysian Business Reporting System
1 Preparation Tool

Content
me  Toolbox XBRL

Page

D1
*Number of directors signing directors' report
*Name of first director who signed directors’
14 report
*Type of identification of first director who
15 signed director's report
*Identification number of the first director
16 who signed director's report
Name of second director who signed the
17 director's report
Type of identification of second director who
18 signed directors' report
Identification number of the second director
19 who signed director's report
20 *Disclosure of status of dividend
*Disclosure of contingent or other liability
being enforceable within twelve months after
a1 tho and Af Financial vane

4«

SOF InvollnSE DirectorsRep StatOfDirectors DirectorsBussRev AuditReport.

Figure 25

D2 -

D3 -

D5 -

D6 -

D8 -

Upon saving the action done in Step D1, it will show as “[Text block added]” on the cell.

Double click on the empty field and it will populate a dropdown option window. Select either “1" or
“2" for the number of directors signing director’s report. After selecting, click on “Select” to save the
selection made.

Type in the full name of the first director who signed director’s report.

Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the first director who signed director’s report and click “Select” to save the selection
made.

Type in the identification number of the first director who signed the director’s report. The data typed
in must be a string data. This means that no space or symbol should be added in between the data.

Type in the full name of the second director who signed director’s report. This field MUST be filled in
if “2" was selected at Step D3.

Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the second director who signed director’'s report and click “Select” to save the
selection made. This field MUST be filled in if “2” was selected at Step D3.

Type in the identification number of the second director who signed the director’s report. The data
typed in must be a string data. This means that no space or symbol should be added in between the
data. This field MUST be filled in if “2" was selected at Step D3.
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D12 -
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D14 -
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Double click on the empty field and it will populate a dropdown option window. Select the disclosure
of status of dividend. Then, click “Select” to save the selection.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No" for the disclosure of contingent or other liability being enforceable within twelve months after
the end of the financial year.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No"” for the disclosure of occurrence of any substantial, material or unusual in nature items,
transactions or events.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“"No" for the disclosure of directors received or become entitled to receive other benefits by reason of
contract made by company or related corporation.

Double click on the orange cell to populate a calendar window to select the date of signing director’s
report. After selecting the date, click “Ok".

MBRS* & x @ =

Malaysian Eﬁngsﬁeﬁﬁiﬁ System Page Toolbax  Leip

Content ABRL Legend

Preparation Tool

FS-MFRS Disclosure - Directors report

‘Disclosure of Director's Report [Text block added]

EAu Ka Ching

) "lIdentlﬂ.catmnlnumber of the first director who 00510088068 D6
52U signed director's report o ;
o Name of second director who signed the EKwok Fi g D7
Type of identification 'af's"e';aaaa"a'{rg&a'r";ma""'gM;a‘ """""""""""""" | D8
L4 signed directors’ report s :
Identification number of the second director 70207058065 D9
---------------------------------------- D10
*Disclosure of contingent or other liability being : i D11
enforceable within twelve months after the end o 3
21| offinancialyear = !
*Disclosure of occurrence of any substantial, D12
material or unusual in nature items, transactions {No :
22| orevents e ;
*Disclosure of directors received or become il D13
entitled to receive other benefits by reason of iNo :
contract made by company or related
23| orporation e e ;
24 *Date of signing director's report i25/10/2017 i D14
. . | DirectorsRep StatOfDirectors DirectorsBussRev AuditReport
Figure 26
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6.2.1.1.2.3 Disclosure — Statement by Directors

Similar to the disclosure in a typical set of annual Financial Statements, preparers need to file
the disclosure on Statement by Directors in the MBRS Template. Preparers must include the
full Statement by Directors and Statutory Declaration in textblock and MUST also fill in the
subsequent mandatory fields. However, preparers must note that, if the Statement by
Directors are signed by two directors, relevant details of the second signee MUST be provided.
Failure to fill in the details of the second signee will prompt a validation error during the
generation of XBRL File. Below are a step-by-step guide and illustration of how it should be
filled.

E1 - Double click on the text block data cell on row 12 to populate the “Note Textblock” window. Fill in the
Statement by Directors and Statutory Declaration as per the company financial statements and click
“Save". Upon saving, it will show as “[Text block added]” on the cell.

E2 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No" for the disclosure of directors opinion that the financial statements or consolidated financial
statements are drawn up in accordance with approved accounting standards and reflect true and give
true and fair view of financial position and performance of the company and the group. Then, click
“Select” to save the selection made.

E3 - Double click on the empty field and it will populate a dropdown option window. Select either “1" or
“2" for the number of directors signing Statement by Directors. After selecting, click on “Select” to
save the selection made.

E4 - Type in the full name of the first director who signed Statement by Directors.

E5 - Double click on the empty field and it will populate a dropdown option window. Select either " Primarily
responsible for financial management of the company” or “Not primarily responsible for financial
management of the company” for the disclosure whether the first director is also primarily responsible
for financial management of the company.

E6 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the first director who signed Statement by Directors and click “Select” to save the
selection made.

E7 - Type in the identification number of the first director who signed the Statement by Directors. The data
typed in must be a string data. This means that no space or symbol should be added in between the
data.

E8 - Type in the full name of the second director who signed Statement by Directors. This field MUST be
filled in if “2" was selected at Step E3.

E9 - Double click on the empty field and it will populate a dropdown option window. Select either " Primarily
responsible for financial management of the company” or “Not primarily responsible for financial
management of the company” for the disclosure whether the second director is also primarily
responsible for financial management of the company. This field MUST be filled in if “2"” was selected
at Step ES.

E10 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the second director who signed Statement by Directors and click “Select” to save the
selection made.

E11 - Type in the identification number of the second director who signed the Statement by Directors. The
data typed in must be a string data. This means that no space or symbol should be added in between
the data.

E12 - Type in the full name of other person primarily responsible for financial management of the company,
if any. Leave this field empty if there is no other person primarily responsible for financial management
of the company.
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E13 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the other person primarily responsible for financial management of the company and
click “Select” to save the selection made. This field MUST be filled in only if Step E12 was filled in.

E14 - Type in the identification number of the other person primarily responsible for financial management
of the company. The data typed in must be a string data. This means that no space or symbol should
be added in between the data. This field MUST be filled in only if Step E12 was filled.

E15 - Double click on the orange cell to populate a calendar window to select the date of signing statement
by directors. After selecting the date, click “Ok".

MBRS* & x @ =

Content XBRL Legend

Malaysian Business Reporting System Page  To0lBOR

ent by directors
* denotes mandatory items to be reported

E1
“Disclosure of directors opinion that the financial statements or E2
consolidated financial statements are drawn up in accordance with

approved accounting standards and reflect true and give true and fair

Disclosure whether the first director 1s also primarily responsible for

16 | al mana nt of the

17
Identification number of the first director who signed Statement by

18 Directors ;

LN - Name of second director who signed Statement by Directors il KwokFuXing =
Disclosure whether the second director is also primarily responsible for  :Primarily responsible for financal ES

20| .. financial management of the company management of the company
Type of identification of second director who signed Statement by iMyKad E10

21 Directors :

. Id_ent|ﬁcat|0n number of second director who signed Statement by eo0307058065 E11
oo Directars ;

E12
23

E13
24

E14
25
26 E15

3 Content Page Fl SOF InvollinsE DirectorsRep StatOfDirectors DirectorsBuss ...
Figure 27

6.2.1.1.2.4 Disclosure — Director’s Business Review

Disclosure on director’s business review is optional under the CA 2016. Hence, it is not made
mandatory to be disclosed for filing purposes. However, SSM has made it mandatory for
companies to provide their number of employees as of the end of each financial year. Below
are a step-by-step guide and illustration on how it should be filled.

F1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of statement of directors for business review. Then, click “Save" to save the data filled in. Upon saving,
it will show as “[Text block added]” on the cell. Leave this cell empty if there are no disclosure.

F2 - Double click on the empty field and it will populate a dropdown option window. Select the disclosure
of business review either on environment, employees or social and community issues. And click
“Select” to save the selection. Leave this cell empty if there are no disclosure.

F3 - Type in the number of employees as of the current financial year ended. This field MUST be filled.
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MBRS* & x 0 =

— asaseann Content
Malaysian Business Reporting System Page  Toolbex 1SR Legend
1 Preparation Tool
- FS-MFRS Disclosure - Director business review
3 * denotes mandatory items to be reported
10
Disclosure of statement by directors for F1
i Disclosure of business review either on : i F2
environment, employees or social and ]
12 community issues
13
14 {  *Number of employees . 200:| F3
17
14 Content Page Fl | SOF InvolInSE DirectorsRep StatOfDirectors DirectorsBus:
Figure 28

6.2.1.1.2.5 Disclosure — Auditor’s Report to Members

Disclosure on auditor’s report is mandatory if the company’s Financial Statements is audited.
Hence, if the preparer has selected “Audited” as the disclosure of audit status while filling in
the "Filing Information”, the mandatory fields MUST be filled as shown in the figure below. A
copy of signed Audited Report MUST be attached on mPortal during the FS filing submission
to SSM on mPortal.

G1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of auditor’s report to members as per the company financial statements and click “Save". Upon saving,
it will show as “[Text block added]” on the cell.

G2 - Double click on the empty field and it will populate a dropdown option window. Select the type of
auditor’s opinion. Then, click “Select” to save the selection made.

G3 - Double click on the orange cell to populate a calendar window to select the date of signing auditor’s
report. After selecting the date, click “Ok".

G4 - Type in the license number of auditor. Insert only the first four digit from the full auditor’s license
number. For example, 0981/99/88(J/PH).

G5 - Type in the full name of auditor signing the report.

G6 - Type in the registration number of audit firm. Insert the full audit firm’s number without spacing. For
example, AF0601.

G7 - Type in the name of audit firm.

G8 - Type in the first address line of the audit firm.

G9 - Type in the second address line of the audit firm, if applicable.

G10 - Type in the third address line of the audit firm, if applicable.

G11 - Type in the postcode of the audit firm’s address. Data typed in MUST be number data. It can be

validated as an error if this cell contains anything other than numbers.
G12 - Type in the town the audit firm is situated in.

G13 - Double click on the empty field and it will populate a dropdown option window. Select the state. Then,
click “Select” to save the selection made.
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MBRS* & x 0 =

Malaysian Business Re Reportmg S)rstem Page  Toolbox e
1 Preparation Tool

2 FS-MFRS Disclosure - Auditors report to members

* denotes mandatory items to be reported

12 Disclosure of audltor s report to members {Text block added]

*License number of auditor

20 : *Registration number of audit firm

i+ ... | DirectorsBussRev AuditReport SOFP-CuMonCu SOFP-Sub-Cu ...

Figure 29

.3 Statements

For Statement of Financial Position (“SOFP"), the type of statement that is populated will
either be Statement of Financial Position — Current/Non-current Method or Statement of
Financial Position — Order of Liquidity depending on the information filled in the “Filing
Information” window. The relevant sub-classification will be populated according to either type
of Statement of Financial Position as shown below.

e Statement of Financial Position — Current/Non-current Method and Sub-classification of
Assets, Liabilities and Equity — Current/Non-current Method OR

e Statement of Financial Position — Order of Liquidity and Sub-classification of Assets,
Liabilities and Equity — Order of Liquidity.

Similar for Statement of Profit or Loss ("SOPL"), the type of statement that is populated will
either be Statement of Profit or Loss — by Function of Expense or Statement of Profit or Loss
— by Nature of Expense. The relevant analysis of profit or loss is populated according to either
type of Statement of Profit or Loss as shown below.

e Statement of Profit or Loss — by Function of Expenses and Analysis of Profit or Loss — by
Function of Expenses OR

e Statement of Profit or Loss — by Nature of Expenses and Analysis of Profit or Loss — by
Nature of Expenses.
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And for Statements of Comprehensive Income (“SOCI") (if applicable) and Statement of Cash
Flows (“SOCF"), either one type of each statement will be populated according to the filing
information provided in the earlier stage.

e Statement of Comprehensive Income — After tax OR
Statement of Comprehensive Income — Before tax;
e Statement of Cash Flows — Direct OR
Statement of Cash Flows — Indirect.

For the purpose of illustration, only one type of the SOFP, SOPL, its respective sub-
classification and analysis of profit or loss, SOCI (if any) and SOCF will be shown below.
Method of preparation and filling in of data should be the same. Only the nature of concepts
will differ.

6.2.1.1.3.1 Statement of Financial Position — Current/Non-current Method

Most of the element labels in the SOFP will be linked to the sub-classification tab for the
purpose of providing breakdowns. The line items in blue are total data, which means that these
are subtotals to the breakdown of element labels in the sub-classification tab and they cannot
be edited.

Below is an illustration of a completed financial position. An illustration of how element labels

are linked to the sub-classification tab will be shown in the next section.

H1 - For fields that are denoted as mandatory, a figure MUST be filled in these fields. Hence, if there are
no figure to be disclosed by the company for these concepts, type in zero (“0") into the cell.

H2 - For non-mandatory fields, if there are no figures to be disclosed, preparers may leave these fields
empty.
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78 0:5ee details
an T Total non-current liabilities :

a1

82| See details
a4 0.00i5ee details
85 :See details
26 3% liab

87 *Trade and other current payahles

go | T *Derivative financial liabilites

Total current liabilities other than

T ] liabilities held for sale : 5
*Liabilities included in disposal groups 0 DUE

92 classified as held for sale B

93

54 __?F_’_'%‘_ _9_?_‘_5_ _5?_5_ E’F_’_ __2_9_1___5_?’:“’_ _‘?‘_T‘EEQ

95 1 304,333,474, DU, 277,806,898.00:

(v}

4« » .. | SOFP-CuMonCu SOFP-Sub-CuNonCu SOPL-Function SOPL-Analysis-Function
Figure 30

As mentioned in section 5.1 Mapping of Element Labels, for many-to-one concept mapping
and mapping of concepts to “Others”, preparer MUST include a footnote to indicate what the
aggregated figures are and what “Others” includes.

6.2.1.1.3.2 Sub-classification of Assets, Liabilities and Equity — Current/Non-current
Method

The element labels in this tab are the breakdowns for corresponding labels in the SOFP. The
breakdown for the element label “Property, plant and equipment” in the sub-classification tab,
is shown in Figure 31. The “See details” link of this concept in the SOFP links to the sub-
classification of total property, plant and equipment and vice versa. Repeat the steps done to
fill in the sub-classification of “Property, plant and equipment”, for the rest of the element
labels in the SOFP.

11 - At the SOFP tab, click the “See details” link of property, plant and equipment. It will go to the sub-
classification section for property, plant and equipment. Now, move on to the Step 12.

FS-MFRS Statement of financial position, by current/non-current method

8 og2e details
28| . Investmentproperty ... 7,503,139.00: ?'___5__5__1__?{_1_:”’_ 00 see details
30 “Biological assets 0.00} 0.00]

Figure 371
12 - After clicking the link as per Step I1, it will go to the subtotal cell of property, plant and equipment in

the sub-classification tab. Fill in the sub-classifications of property, plant and equipment, in the cells
above the subtotal row 59.
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FS-MFRS Sub-classification of assets, liabilities and equity, rrent/non-current method

s

ra
i r

(=3}

[P VST ST (% T ¥

==

Freehold land

L
[=1

LWL Ll L
[ ST SO U O R —y

=3

-1

[T TSI I VE)

[F=-)

P
[=1

Ll pa

125,167.00!

N

Y=

=]

(T I R T R o S
NS Y S Y L

o
[

1 1o
—~ o

167,8132.00:
661,201.00] 312,218.00 See details 12
4 v .| SOFP-CuMonCu SOFP-Sub-CuNonCu SOPL-Function SOPL-Analysis-Function SO0 .. [

Figure 32

The blue cells refer to total data which are programmed to auto sum the figures of that
particular breakdown.

After tagging/mapping and filling in all detailed analysis and information on the relevant
concepts, preparers may hide all untagged row using the “Untagged Row"” function, to avoid
confusion when revisiting the sub-classification statement. This means that all rows that were
not used will be hidden and only those sub-classifications filled in will be seen. Below is an
illustration of a sub-classification statement after hiding all untagged rows.
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Trade receivables due from joint
ventures
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202 Balances with Licensed Banks 17,103,135.0 41,395,436.0
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213 nd cash See details
214
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218
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356
357
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4 » .. | DirectorsBussRev AuditReport SOFP-CuNonCu SOFP-Sub-CuNonCu SOPL-Function g
Figure 33

And as mentioned in section 5.1 Mapping of Element Labels, for many-to-one concept mapping
and mapping of concepts to “Others”, preparer MUST include a footnote to indicate what the
aggregated figures are and what “Others” includes.

6.2.1.1.3.3 Statement of Profit or Loss — by Function of Expenses

Most of the element labels in the Statement of Profit or Loss will be linked to the Analysis of
Profit or Loss tab for its breakdown. The line items in blue are total data, which are subtotals
to the breakdown of element labels in the Analysis of Profit or Loss tab and they cannot be
edited.
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Below is an illustration of a completed Statement of Profit or Loss. An illustration of how
element labels are linked to the Analysis of Profit or Loss will be shown in the next section.

J1 - For fields that are denoted as mandatory, a figure must be filled. Hence, if there are no figure to be
disclosed by the company for these concepts, type in zero (“0") into the cell.

J2 - For non-mandatory fields, if there are no figures to be disclosed, preparers may leave these fields
empty.

FS-MFRS Statement of profit or loss, by function of expense

u

=

(=31

“Revenue

507,662,457.00

Bl “Costofsales

9 *Grossprofit ...54,810,261.00; 38,657,825.00

0| *Otherincome ' ,586.00!See details
1 ;
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o1 fa

1,325,716.00:5=e details

B

W LD LD LD LD LD LD LD P P P P Pad P D

5 Profit (loss) from operating activities i .51,750,729.00
Bles “Financeincome 0O 0.00:5ee details
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42 Contribution of zakat ‘
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+ i
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net of tax :

47 ;

Profit (loss), attributable to owners of 23,825,939.00! 4[]’335’5?0_002
) parent eI S i

Profit (loss) attributable to equity other : :
Rl I COMPONENtS e e

Profit (loss), attributable to non- ! :
30 .....controlling inkerests T S i
51 *Total profit (loss) { 23,825,939.00! 40,335,570.00:
53

d p

54| .........continuing operations F O SRR i
Basic earnings (loss) per share from

5 discontinued operations e

56

Diluted earnings (loss) per share from
38| .......tontinuing operations e e i
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4 » .. | SOFP-CuMonCu SOFP-Sub-CuMonCu SOPL-Function SOPL-Analysis-Function
Figure 34
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As mentioned in section 5.1 Mapping of Element Labels, for many-to-one concept mapping
and mapping of concepts to “Others”, preparers MUST include a footnote to indicate what the
aggregated figures are and what “Others” includes.

6.2.1.1.3.4 Analysis of Profit or Loss — by Function of Expense

The concepts in this statement are the breakdowns for the element labels in the SOPL. The
breakdown for the element label “Revenue” in the SOPL, is shown in Figure 36. The “See
details” link of this element label in the SOPL links to the breakdowns of “Revenue” in analysis
of profit or loss tab and vice versa. Repeat the steps done to fill in the breakdowns of
“Revenue” for the rest of the element labels in the SOPL.

K1 - At the SOPL tab, click the “See details” link of “Revenue”. It will go to the breakdown section for
revenue. Now, move on to the Step K2.

FS-MFRS Statement of profit or

19
e
24
26 L H
27 l __________ “Revenye 507,662,467.00: 571,295,734.00:5e2 details K1
28| “Costofsales .00:iSee details
28 ‘Grossprofit 1.54,810,261.00; 38,657,825.00
Figure 35
K2 - After clicking the link as per Step K1, it will go to the subtotal cell of revenue in the analysis of profit or

loss tab. Fill in the breakdowns of revenue in the cells above the subtotal row 60.
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= telecommunication services O
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43 services
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Total revenue from rendering of ; 0.00! 0.00:

Interest income on loans, advances and
financng .
i er financial assets

. Total other fee and commission income D.DD; D.DD;
g
59 ... Otherrevenue . :
60 *Total revenue | 50?,662,46?.00| 571,295,734.00i5ee details K2

4 v ... | SOFP-CuMonCu SOFP-Sub-CuMonCu SOPL-Function SOPL-Analysis-Function

Figure 36

After tagging/mapping and filling in all detailed analysis and information on the relevant element
labels breakdown, preparers may hide all untagged rows using the “Untagged Row"” function,
to avoid confusion when revisiting the Analysis of Profit or Loss tab. Below is an illustration of
the Analysis of Profit or Loss tab after hiding all untagged rows.

FS-MFRS Analysis of profit or loss, by function of expense

MYR'Actuals MYR'Actuals
26
35 Revenue from sale of other goods 1 507,662,467.00: 571,295,734.00:
36

=1

59139?.0&5

123 . 0.00i
152 Other miscellaneous expenses 11524064000 1,252,716.00!
154 *Total other expenses {  1,614,814.000 1,325,716.00:5c= details

4« » ... | SOFP-CuNonCu SOFP-Sub-CuNonCu SOPL-Function SOPL-Analysis-Function
Figure 37

Version 1.0 September 2018



43

As mentioned in section 5.1 Mapping of Element Labels, for many-to-one concept mapping
and mapping of concepts to “Others”, preparers MUST include a footnote to indicate what the
aggregated figures are and what “Others” includes.

6.2.1.1.3.5 Statement of Comprehensive Income — Net of Tax

This statement will be pre-populated as part of the template based on information filled at the
“Filing information” section. Below are a step-by-step guide and illustration on how to prepare
Statement of Comprehensive Income (“SOCI").

L1 - This field is not editable as it is linked to the SOPL tab. The data will need to be fetched from the SOPL
tab. Click on the “See details” link and it will populate an option window that links to the “Profit (loss)”
in the SOPL.

FS-MFRS Statement of Comprehensive Income - Net of €

Actual Actual

27 Profit (loss) 23,825,939.00: 40,335,570.00!5ee details |1

Figure 38

L2 - There is an option to select either “Profit (loss)” figure or “Total profit (loss)” figure. Select either one
of the option and click “Select”.

MBD PV

'Add anary Val

Malaysian Malaysian Busing ™

1 Prepar: i
ilter

£ FS-MFRS

a0 = D . ctior : 42,380,575.0
41 ; - i : i 2,045,005.0
42 3

% 40,335,570.0
44

23,825,939.00: 40,335,570. CIO:

0 [ L L T E B el e
Profit (loss) attrlbutable to other : : H
49
i Profit (loss), attributable to non-controlling |

<] N — s . T | R —
51 i +Total profit (loss) : 23,825,939. tm 40,335,570.00,

4« » .. | SOPL-Function SOPL-Analysis-Function SOCI-NetOfTax SOCF-Indirect SOCIE MNotes-(

Figure 39
L3 - Fill in the rest of the disclosure in the statement of comprehensive income as per the FS. If there are
no disclosure to be filled in, leave the non-mandatory fields empty.

L4 - Fill in the comprehensive income attributable to section as per the amount in the FS.
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FS-MFRS Statement of Comprehensive Income - Net of tax

Other comprehensive income, net of tax, gains (losses)
on revaluation

Remeasurement of defined benefit liability

Other comprehensive income, net of tax, gains
(losses) on other items

0.00

0.00

Share of other comprehensive income of associates and
joint ventures accounted for using equity method that will
not be reclassified to profit or loss, net of tax

Total other comprehensive income that will not be
reclassified to profit or loss, net of tax

Gains (losses) on cash flow hedges, net of tax

0.00

0.00

Reclassification adjustments on cash flow hedges, net
of tax

Other comprehensive income, net of tax, cash flow
hedges

Gains (losses) on hedges of net investments in foreign
operations, net of tax

0.00

0.00

Reclassification adjustments on hedges of net
investments in foreign operations, net of tax

Other comprehensive income, net of tax, hedges of
net investments in foreign operations

ains (losses) on financial assets measured at fair
value through other comprehensive income, net of tax

0.00

0.00

Reclassification adjustments on financial assets
measured at fair value through other comprehensive
income, net of tax

Amounts removed from equity and adjusted against
fair value of financial assets on reclassification out of
fair value through other comprehensive income
measurement category, net of tax

Other comprehensive income, net of tax, financial
assets measured at fair value through other
comprehensive income

net of tax

0.00

0.00

Reclassification adjustments on exchange differences
on translation, net of tax

Other comprehensive income, net of tax, exchange
differences on t lati

0.00

0.00

on
Share of other comprehensive income of associates and
joint ventures accounted for using equity method that will
be reclassified to profit or loss, net of tax

Others comprehensive income, net of tax, gains (losses) on
other items

Total other comprehensive income that will be
reclassified to profit or loss, net of tax

0.00

0.00

*Total other comprehensive income

0.00

0.00

*Total comprehensive income

3

23,825,935.00

40,335,570.00

Comprehensive income, attributable to non-controlling
interests

*Total comprehensive income

23,825,939.00

40,335,570.00

» ... | SOFP-Sub-CuMonCu SOPL-Function

SOPL-Analysis-Function

SOCI-NetOfTax

See details

SOCF-Indirect St

Figure 40

44

L3
L4

As mentioned in section 5.1 Mapping of Element Labels, for many-to-one concept mapping
and mapping of concepts to “Others”, preparers MUST include a footnote to indicate what the
aggregated figures are and what “Others” includes.
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6.2.1.1.3.6 Statement of Cash Flows - Indirect Method

For the preparation of Statement of Cash Flow (“SOCF"), fill in the statement as per the FS.
Preparer should note that there are a number of cells that have been programmed to be auto-
subtracted from the subtotals/total in this statement. Refer to section 5.2.1 Auto-subtracted
cells for further information.

After filling in the statement, preparers may hide unused rows by using the “Untagged rows”
function at the tool box for ease of view. Below are a step-by-step guide and an illustration of
how it should be filled.

M1 - After filling in all the adjustments to the profit (loss) before tax, ensure to check that the “Operating
surplus (deficit) before working capital changes” is equal to the figure in the FS.

M2 - After filling in all the cash generated from (used in) operating activities, ensure to check that the “Net
cash flows from (used in) operating activities” is equal to the figure in the FS.

M3 - After filling in all the cash flows from (used in) investing activities, ensure to check that the “Net cash
flows from (used in) investing activities” is equal to the figure in the FS.

M4 - After filling in all the cash flows from (used in) financing activities, ensure to check that the “Net cash
flows from (used in) financing activities” is equal to the figure in the FS.

M5 - Ensure that the “Net increase (decrease) in cash and cash equivalents before effect of exchange rate
changes is equal to the figure in the FS.

M6 - Ensure that the “Cash and cash equivalents at beginning of period” and the “Cash and cash
equivalents at end of period” are equal to the figures in the FS.

FS-MFRS Statement of cash flows, indirect method

k|
o™

=

PR
[¥%)

=

VLR

ontnuing operations

[PEIRL C R R R ]
(=4

42,380,575.00

[=Rar=]

30

31 344,115.00;

33 ’
Adjustments for unrealised foreign exchange losses :

3 {gains) ;

T —— Adjustments for interest income

&z Adjustments for finance costs

416

Impairment (reversal of iImpairment) of
51 investment in subsidiaries

____________________________________________________________________________________________________ t e s e i e e e P e

Total adjustment for impairment (reversal of

Total write-off 4,030,642.00; 7,455,547.00!

7 *Total adjustments to reconcile profit (loss) 11,565,436.00: (17,655,207.00);

*0Operating surplus (deficit) before working capital ; ]
o TR 43,092,671.00 24,725,368.00

M1

Adjustments for decrease (increase) in trade and

(28,072,54 1.00}; ( 199,839,939.']']}5

81 other receivables | i

""""""""" Adjustments for increase (decrease] in trade and % Ty e
%  otherpayables . G B T
84 *Total changes in working capital 12,039,971.00: 156,842,218.00!
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wn

[==1

(1= Y= RV =T = B == N ==
[ vy

=

=1
)

*Net increase (decrease) in cash and cash equivalents :

146 before effect of exchange rate changes
“Effect of exchange rate changes on cash and cash

147 eguivalents H H ;
148 *MNet increase (decrease) in cash and cash equivalents : 22,339,724.00!
145 i .00 19,055,?12.00§
150 :

A SOPL-Analysis-Function SOCI-NetOfTax SOCF-Indirect | SOCIE Motes-Cl Motes-Sumi
Figure 41

As mentioned in section 5.1 Mapping of Element Labels, for many-to-one concept mapping
and mapping of concepts to “Others”, preparers MUST include a footnote to indicate what the
aggregated figures are and what “Others” includes.

6.2.1.1.3.7 Statement of Changes in Equity

Below is the step-by-step guide and illustration on how to prepare Statement of Changes in
Equity ("SOCIE").

N1 - Click on the "Edit Components of equity” to deselect the components of equity to disclose. It will then
populate an option window.

MBRS* 4 x 0 =

e e e e s 4 R R Content - AXBRL
Malaysian Business Reporting System Page SOl ety

Preparation Tool

FS-MFRS Statement of Changes in Equity

Legend

2

3 * denotes mandatory items to be reported

g

10

13

14

Edit Components of equity N1
Issued c
Figure 42
N2 - Deselect the components of equity which are not reported in the entity’s FS. Click on “Apply” and

changes will be made where only chosen components will be disclosed.
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= Components of equity

Components of equity
b Filte Al

Select

Issued capital

Retained earnings

Treasury shares

Capital reserve

Hedging reserve

Foreign currency translation reserve

Reserve of share-based payments

Revaluation surplus

Statutory reserve

Other non-distributable reserves

Fair value reserve

Consolidation reserve

Warranty reserve

Other distributable reserves

Other reserves

Equity attributable to owners of parent

Non-controlling interests

Equity, others components

HOomOogoooooooooooorEc

47

Total
N2
Figure 43
N3 - Fill in all the relevant disclosures for the current year as per the FS and ensure that the figures are
equal to the FS.
N4 - For the "Equity attributable to owners of parent” column and “Total” column, preparers may use the

“Auto calculate” function in the toolbox to sum up all the figures in these columns. Click on one empty
cell in either one of the column, and click on the “Auto calculate” button.

Edit Components of eguity

26
7| Equity at beginning of peried L
28 ‘Impact of changes in accounting policies

otal other comprehensive income

Dividends paid

1,800,000.0

: Equity attributable :

tained earning o Total

1,800,000.00

45 L cEEolly
- I—m—->
« » .| SOCIE Notes-Cl Motes-SummaryOficc Notes-ListOfNotes Notes-lssuedCap N4
Figure 44
N5 - Repeat steps N3 and N4 for the disclosure of statement of changes in equity for prior year.
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Pl FS-MFRS Statement of
=10
Edit Components of eguity

; | Equity attributable
{Retained earnings

55 parent

56 _

57 VYR Actua MYR'Actuals MYR'Actuals MYR'Actuals
="

&1

62

‘Equity at beginning of pe

_r_i_od 12,000,000.00; 113,212,305.00 125,212,305.00 125,212,305.00

"'12,000,000.00; 113,212,305.00f 125,212,305.00; 125,212,305.00

*Equity at beginning of period, restated

Total other comprehensive income

fTotaI increase (!:!_ecrease) in equity (48,931 355.DD)§

4 » .| SOCIE MNotes-Cl MNotes-SummaryOfacc Notes-ListOfMotes MNotes-IssuedCap N ..

Figure 45

6.2.1.1.4 Notes

The figures disclosed in the primary statements of the MBRS Template need to be exactly as
disclosed in the company’s Financial Statements.

6.2.1.1.4.1 Corporate Information

01 - Double click on the text block data cell on row 12 to populate the “Note Textblock” window. Fill in the
disclosure of corporate information as per the company financial statements and click “Save"”. Upon
saving, it will show as “[Text block added]” on the cell.

MBRS* & x @0 =

- - . Content KBRL
Malaysian Business Reporting System Page  TOOIBOX

Preparation Tool

FS-MFRS Notes - Corporate information

== Note Textblock

File Edit View Format Table

2

3 * denotes mandatory items to be reported

9

10

11

12 o1

13
Explanation of reasons for the restatement of

14 previous financial statements figures E
Explanation of reasons for the reclassification E

15 of previous financial statements figures e
Explanation of reasons for using longer or :

16 shorter reporting period 3

Figure 46

02 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the explanation
of reasons for the restatement of previous financial statements figures and click “Save"”. This field
may be left empty as it is not mandatory.

03 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the explanation

of reasons for the reclassification of previous financial statements figures and click “Save”. This field
may be left empty as it is not mandatory.
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Double click on the text block data cell to populate the “Note Textblock” window. Fill in the explanation

of reasons for using longer or shorter reporting period and click “Save”. This field may be left empty

as it is not mandatory.

om
e A s —
MBRS n X -o —
— - Yoy Ter ey Content
Malaysian Business Reporting System Page Toolbeox :2.‘:," Legend

Preparation Tool

FS-MFRS Notes - Corporate information

* denotes mandatory items to be reported

10

11

12 *Disclosure of corporate information

13

Ee S I previous financial statements figures S—
Explanation of reasons for the reclassification

L of previous financial statements figures
Explanation of reasons for using longer or

B shorter reporting period ... —

Figure 47

6.2.1.1.4.2 Summary of Significant Accounting Policies

...................... a4

[Text block added]

03

...................... 3

== Note Textblock

Edit View Format Table

P1 - Double click on the text block data cell on row 11 to populate the “Note Textblock” window. Fill in the
disclosure of significant accounting policies as per the company financial statements and click “Save".
Upon saving, it will show as “[Text block added]” on the cell.
1]
we tH ' —
MBRS* & x o =/
- - —— Cantent XBRL Legend File
Malaysian Business Reporting System Page  To0lbex -
1 Preparation Tool

11

12

13

14

15
Figure 48

P2 -

added]” on the cell.

4

P1

Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosures

as per the company financial statements and click “Save"”. Upon saving, it will show as “[Text block
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FS-MFRS Notes - Summary of significant accounting policies

* denotes mandatory items to be reported

[T-IeT RN N

10
1 Disclosure of significant accounting policies [Text block added]
12

13 Description of accounting policy for borrowing costs [Text block added]
14 l

15 Description of accounting policy for business combinations

16

17

18 Description of accounting policy for construction contracts

19

20 Description of accounting policy for contingent liabilities and contingent assets [Text block added]

Description of accounting policy for decommissioning, restoration and

22 rehabilitation provisions

23 Description of accounting policy for deferred income tax

24

5 | Description of accounting policy for derecognition of financial instruments
26

Description of accounting policy for dividend income

]
E=RRI-RN -1

Fa

[oE}

Description of accounting policy for emission rights

w

Description of accounting policy for fair value measurement [Text block added]

Description of accounting policy for financial guarantee contracts
[Text block added]

[Text block added]

Description of accounting policy for intangible assets other than goodwill

Description of accounting policy for inventories

Description of accounting policy for investment in associates

Description of accounting policy for investments in joint arrangements

Description of accounting policy for irredeemable convertible unsecured loan
50 stocks ("ICULS™)

........................................................................................................................................ e P

Description of accounting policy for leases [Text block added]

Description of accounting policy for loss of control

Description of accounting policy for non-current assets or disposal groups
classified as held for sale

Description of accounting policy for operating segment reporting

[Text block added]

Description of accounting policy for other provisions

Description of accounting policy for property, plant and equipment [Text block added]

Description of accounting policy for research and development expense

Description of accounting policy for short term employee benefits [Text block added]

&7
68 Description of accounting policy for transactions with non-controlling interests

69

0 Description of accounting policy for treasury shares

5 g Description of accounting palicy for warrants T

Description of other significant accounting policies relevant to understanding o
72 financial statements

4 »r .| SOCF-Indirect SOCIE Notes-Cl Notes-SummaryOfAcc Notes-ListOfNotes Notes-Issu

Figure 49

P2

50
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6.2.1.1.4.3 List of Notes

Similar to Summary of Significant Accounting Policies section, fill in data only for relevant
disclosures made in the company's Financial Statements.

Q1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosures
as per the company financial statements and click “Save"”. Upon saving, it will show as “[Text block
added]” on the cell.

bl FS-MFRS Notes - List of notes
3 |* denotes mandatory items to be reported

Q1

it Disclosure of accrued expenses and other liabilities

o

Notes-ListOfNotes

Motes

1 BE L SOCIE Motes-Cl Notes-SummaryCface

Figure 50

6.2.1.1.4.4 Issued Capital

R1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosures
as per the company financial statements and click “Save"”. Upon saving, it will show as “[Text block
added]” on the cell.

R2 - Click on the “Edit Classes of share capital” to deselect the components of share capital which are not
reported in the entity’s financial statement.

MBRS* & x @ =

Content XBRL

Malaysian Business Reporting System Page  TOOIBOX i
‘] Preparation Tool
2
3 * denotes mandatory items to be reported
9
10
11 i isclosure of classes of share capital R1
14
15
Edit Classes of share capital : :
e e :Redeemable preference; Non-redee
Ordinary shares H : B
i preference ¢
20
21
Figure 57
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R3 - Deselect the classes of share capital which are not reported in the entity’s financial statement by
unclicking the checkbox. Then, select “Apply” to apply the selection made. Changes will be made
where only the chosen components will be disclosed.

-
= (lasses of share capital

: Classes of share capital
Filte |All
Ordinary shares
Redeemable preference shares
Non-redeemable preference shares

> | Total
[ Avoly |
Figure 62
R4 - Fillin the disclosure of issued capital. Ensure to fill in all the mandatory items.
R5 - "Auto calculate” function in the toolbox can be used to sum up all the figures in the “Total” column.

FS-MFRS Notes - Issued capital

Edit Classes of share capita

R4
12000000

“0ther changes in number of shares issued and fully
paid

“MNumber of shares issued but not fully paid
=Qther changes in number of shares issued but not
fully paid

=0ther changes in shares issued but not fully paid

“Number of shares outstanding at beginning of period

“Number of cutstanding shares issued during financial :

“Number of shares outsféndlng at end of period

=Amount of shares outstanding at beginning of period ;

4 ... | Notes-ListOfNotes Notes-IssuedCap Notes-RelatedParty Notes—RetainedEarnin'gFP R5

Figure 53

6.2.1.1.4.5 Related Party Transactions

S1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of transactions between related parties as per the company financial statements and click “Save”.
Upon saving, it will show as “[Text block added]” on the cell.
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S2 - Click on the “Edit Categories of related parties” to deselect the categories of related parties to disclose.
It will then populate an option window.

FS-MFRS Notes - Related party transactions

2
3 * denotes mandatory items to be reported
g9
10
“Disclosure of transactions between related
11| i parties S1
14
15
Edit Categories of related parties Entities with joint S2
Parent i control or significant
20 i influence over entity !
21
Figure 54
S3 - Deselect the classes of share capital which are not reported in the entity’s financial statement by
unclicking the checkbox. Then, select “Apply” to apply the selection made. Changes will be made
where only the chosen components will be disclosed.
- Categories of related parties . Lﬂ_.&
Categories of related parties Select
» Filte |All -
Parent = J]
Entities with joint control or significant in_ﬂu_en(e over entity |
Subsidiaries
Associates
Joint ventures where entity is venturer i -
Key management personnel of entity or parent r
Other related parties v
Total | @
[ oo || concer |RIIEE
Figure 55
S4 - Fillin the disclosure of related party transactions. Ensure to fill in all the mandatory items.
S5 - "Auto calculate” function in the toolbox can be used to sum up all the figures in the “Total” column.

11| between related parties f added]

Edit Categories of related parties

P— Other related

3% | Management fees 1,260,000.00 1,260,000.00
7 Other expenses 1,800,000.00 1,415,332.00 3,215,332.00
42 Purchases of goods 231,485,711.00 20,222,045.00] | 251,707,756.00
44 Rental expense 1,875,580.00 1,875,580.00
46 Revenue from sale of goods (9,104,731.00) (9,104,731.00)

59 =Amounts receivabie (86,441,623.00) (294,464.00) 0.00 (22,505.00)] |{86,758,592.00)
60 “0Other outstanding balances 0.00 0.00 0.00 0.00 0.00
62 I >
1 ... | Motes-ListOfNotes MNaotes-IssuedCap Notes-RelatedParty MNotes-RetainedEarnings 1 S5
Figure 56
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6.2.1.1.4.6 Retained Earnings

T1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of retained earnings as per the company financial statements and click “Save”. Upon saving, it will
show as “[Text block added]” on the cell.

T2 - Fillin the disclosure of related party transactions. Ensure to fill in all the mandatory items.

2 FS-MFRS Notes - Retained earnings
3 = denotes mandatory items to be reported

1 MYR'Actuals

Total retained earnings of the company, its
subsidiaries, associates and joint ventures

4o

[FERRVE]
=l

*Total retained earnings i 86,306,880.00; T2

[VE}

w
CRELY = - - )
-
im
m
m
%
[=]
3
L]
=R
o
1]
o
[=]
-
w
=8
=
m
&
3
14
ad
2
w

Figure 57
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6.2.1.2 MPERS

This is a step-by-step guide of how to fill in Financial Statement — Malaysian Private Entities
Reporting Standards (“FS-MPERS") MBRS Template.

6.2.1.2.1 General

6.2.1.2.1.1 Filing Information

When a preparer chooses to create an MBRS Financial Statement Template from the mTool,
the mTool will populate a “Filing Information” window. Preparers need to fill in all the
mandatory fields. The filing information requires basic information about the company, which
affects the preparation of the Financial Statements. Below are a step-by-step guide and an
illustration of how the “Filing Information” window should be filled.

A1l

A2

A3

A4

Ab

A6

A7

A8

A9

A10

A1

A12

A13

A14

A15

A16

A17

Type in the company registration number. This is a mandatory field.
Type in the full company name. This is a mandatory field.

Type in the former name of the company, if any. This field should only be filled in if the company has
changed their company name since the last financial year financial statement submission to SSM.
Leave this field empty if the change has been reported in the last financial year financial statement
submission to SSM or if there are no changes at all.

Select either “Incorporated in Malaysia” or “Incorporated outside Malaysia” for the origin of the
company.

Select either “Public company” or “Private company” for the status of the company.
Select either “Company limited by shares” or “Unlimited shares” for the type of company.

Select either “First time preparation of financial statements” for a first year financial statement filing
since incorporation, or “Subsequent preparation of financial statements” for a non-first year filing of
financial statements since incorporation.

Type in the date of company’s current financial year start date or choose the date from the “Calendar”
function.

Type in the date of company’s current financial year end date or choose the date from the “Calendar”
function.

Type in the date of company’s previous financial year start date or choose the date from the “Calendar”
function.

Type in the date of company’s previous financial year end date or choose the date from the “Calendar”
function.

Select either “Carrying on business activities” or “Not carrying on business activities” for the status
of carrying on business during financial year.

Select either “Audited” or “Unaudited” for the disclosure of financial statement audit status.

This field will be blocked if “Audited” was selected for the disclosure of financial statement audit
status. If “Unaudited” was selected instead, select either “Dormant company”, “Zero-revenue
company” or “Threshold-Qualified company”.

The selection for basis of accounting standards applied to prepare the financial statements will depend
on the status and type of company chosen earlier. For FS-MPERS submission, select “Malaysian
Private Entities Reporting Standards”.

This field will only be allowed for editing if “Others” was selected in Step A15 for the basis of
accounting standards applied to prepare the financial statements.

Select either "KFI-MPERS" or “FS-MPERS". For FS-MPERS submission, select “FS-MPERS".
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A18

A19

A20

A21

A22

A23

A24

A25

A26

A27

A28

A29

A30

56

Select either “Consolidated” or “Separate” for nature of financial statements.
Select “Malaysian Ringgit (MYR)"” for the description of presentation currency.
Select the description of functional currency from the list of functional currency.

"o "o

Select either “Actuals”, “In thousands”,
financial statements.

In millions” or “In Billions” for the level of rounding used in

Select either “Listed”, “Not-listed” or “Delisted” for the disclosure on whether company’s shares are
traded on any official stock exchange at the financial year ended.

Select either “Company regulated by Bank Negara Malaysia” or “Company not regulated by Bank
Negara Malaysia” for the disclosure on whether company regulated by Bank Negara Malaysia at the
financial year end.

Select either “Yes” or “No" for the description on whether company had applied for any exemption,
waiver, relief or extension of time with regards to annual return or financial statements and reports
from Registrar or Minister. This is in regards to whether there are any Exemption Application applied.

Select either “Current-Noncurrent” or “Order of liquidity” for the method used for preparing Statement

of Financial Position.

- Select either “Function of expense” or “Nature of expense” for the method used for preparing

Statement of Profit or Loss.

- Select either “Before tax” or “After tax” for the method used for preparing Statement of
Comprehensive Income, or “Not prepared” if none was prepared.

- Select either “Direct” or “Indirect” for the method used for preparing Statement of Cash Flows.

- Select either "Yes"” or "No" for the disclosure on whether comparative period values are restated.

- Click “Generate Template” to create the MBRS Template.

== Filing Information

2=

Company registration number

688658-P = A1

Name of company Food United {M) Sdn. Bhd. A2
Former name of the company A3
Origin of company Incorporated in Malaysia - |5 Ad
Status of company Private company = Ab
Type of company Company limited by shares g A6
D\sclqau_re of financial statements preparation for current Subsequent preparation of financial statements i A7
submission
Company's current financial year start date 01/07/2016 A8
Company's current financial year end date 30/06/2017 A9
Company's previous financial year start date 01/07/2015 A10
Company's previous financial year end date 30/06/2016 A11
Status of carrying on business during the financial year Carrying on business activities & A12
- A13

Disclosure of financial statements audit status

Audited
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Audit exemption category

. Basis of accounting standards applied to prepare the

financial statements

Disclosure of other accounting standards applied

* Type of submission

“ Nature of financial statements

* Description of presentation currency

Description of functional currency

* Level of rounding used in financial statements

. Disclosure on whether company's shares are traded on

any official stock exchange

. Disclosure of whether company regulated by Bank Negara

Malaysia at the financial year end

Description on whether company had applied for any

. exemption, waiver, relief or extension of time with regards

to annual return or financial statements and reports from
Registrar or Minister

* Method used for preparing Statement of Financial Position

* Method used for preparing Statement of Profit or Loss

Method used for preparing Statement of Comprehensive
Income

* Method used for preparing Statement of Cash Flows

. Disclosure on whether comparative period values are

restated

* denotes mandatory items to be reported

Figure 58

Malaysian Private Entities Reporting Standard

FS-MPERS
Separate

Malaysian Ringgit (MYR)
Malaysian Ringgit (MYR)

Actuals

MNot-listed

57

-

Company not regulated by Bank Negara Malaysia

No

Current-Noncurrent
Function of expense
Not prepared
Indirect

No

- A4
- ||lats

A16
- a7
EVNT:]
"1 a9
|1 |A20
1F[ | A21
- |A22
- ||A23
- |A24
- |A25
| ||A26
"1 |A27
"zl |A28
-1 |A29

A30

Generate Template

After filling in the required information, click “Generate Template” and the mTool will start
populating an MBRS Template, unique to the company’s filing requirements. When this is
done, a “Save As" window will prompt as shown in the figure below.

F

ag!

P

Save As

,L | jm « Local Disk (C:) » Users » user » Desktop »

- | +y | | Search Desktop

Organize v

MNew folder

& Downloads i Name

Recent Places

- Libraries

[5 Documents
J‘f Music

[ Pictures
Videos

m

18 Computer
& Local Disk (C:)

Date modified

s HP_TOOLS (E)

o= 1)

SR SRl S- MPERS-Food_United_(M)_Sdn._Bhd.-688658-P-30062017|

Save as type! l*.xlsx

“ Hide Folders

[ Save

) |

Cancel ]

Figure

—— o e ——

59
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After saving the document, it will land on the “FI” tab. The "Filing Information” section is
prepared based on information provided during the creation of the MBRS Template. Below is

an illustration of a completed FI.

T
L L Al Vd - —
pa— e [ & tent
Malaysian Business Reporting System Page  Toulbox f:.':;' Legend

1 Preparation Tool

3 FS-MPERS Filing Information

3 * denotes mandatory items to be reported Edit Filing Information
9
10
11
12
: =y f Food United (M) Sdn. :
B R Bhd. ;
14 Former name of the company :
U W e s R Malaysia
16 i ¥&tatus of company
g o e ishares |
“Disclosure of financial statements :Subseql.;_ent f
reparation for current submission [PrEndrdinn o ]
18 p ifinancial statements |
19
20 ;
il
T2 L OIS RO I o e kil il N i
=Status of carrying on business during the
23 ancial year
i1sclosure of financial statements audit
E e I L S i
25 : Audit exemption category :
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Figure 60

Preparers may edit the filing information by clicking on the “Edit Filing Information” link at the
top right of the “Filing Information” tab (as shown below). A window will prompt enabling

users to make changes.

on
MBRS ® X 0 =
— Content ’ 3 B
—— ———— O e
lalaysian Business Reporting System Page Toolbox xn:.n: Legend

Preparation Tool

FS-MPERS Filing I

mation

= denotes mandatory items to be reported

Edit Filing Information

Figure 61
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6.2.1.2.1.2 Scope of Filing

Preparers will next need to fill in the “Scope of Filing” tab. The disclosure on scope of filing
contains a number of sections:

e Particulars of Financial Statements and Reports;

o Nature of Business;

e Approved Application from the Registrar or Minister; and
¢ Changes from Subsequent XBRL Financial Statements.

The first section that must be filled in is the “Particulars of Financial Statements and Reports”.
Below is a step-by-step guide and illustration of how it should be filled.

B1 - Double click on the orange cell to populate a calendar window to select the date of financial statements
approved by Board of Directors. After selecting the date, click “Ok".

B2 - Double click on the orange cell to populate a calendar window to select the date of circulation of
financial statements and reports to members. After selecting the date, click “Ok".

B3 - This field is mandatory for public companies. Hence, private companies may leave this field blank.
Double click on the orange cell to populate a calendar window to select the date of financial statements
and reports of the directors and auditors status laid in annual general meeting. After selecting the date,
click "Ok".

B4 - Double click on the orange cell to populate a calendar window to select the date of statutory
declaration. After selecting the date, click “Ok".

B5 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.1.2.1.1 Filing Information on how to amend this information.

B6 - Double click empty cell to populate the dropdown data window. Select either “Companies Act 1965
or 2016" or “Trust Companies Act 1949".

B7 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.1.2.1.1 Filing Information on how to amend this information.

MBRS* 4 x @ =

..... Coantent XBRL

Malaysian Business Reporting System Page  ToulBex L gt
1 Preparation Tool
5 FS-MPERS Scope of filing
9
10
13
B1
1% Board of Directors i
Date of circulation of financial statements 27/12/2017 B2
13| and reports to members ~~mmEEE
Date of financial statements and reports of B3
the directors and auditors (if applicable) laid
14 in annual general meeting
15 *Date of Statutory Declaration 27/12/2017 B4
Disclosure on whether company's shares are == B5
16 traded on any official stock exchange e
Disclosure of the regulation applied during Companies Act 1965 B6
2 7 [ . incorporation of the company or20i6
Disclosure of whether company regulated by :Company not B7
: Bank Negara Malaysia at the financial year iregulated by Bank
18 o end Negara Malaysia
Figure 62

Version 1.0 September 2018



60

For the nature of business section, preparers must select a minimum of one and up to three
nature of businesses relevant to the company. If the company has more than three nature of
businesses, the company should select three of its most prominent businesses. Below are a
step-by-step guide and illustration of how this section should be filled.

B8 - Double click on the empty field to populate the option window to select the nature of business.

MBRS* =&

Malaysian Business Reporting System Page
Preparation Tool

FS-MPERS Scope of filing

X 0 =

XBRL Lepend

™
volbox Help

Description of

MSIC Code :
business
27
28 Edit Nature of business i ——
29| Busnessi [
0| iBusiness2 i B8
31| iBusinessd 0y
Figure 63
B9 - Preparer may search the list by typing in a keyword of the company’s nature of business or a specific
MSIC Code for ease of searching. After typing in the keyword or MSIC Code, click “Search”.
B10 - Click on one nature of business to select and then, click “Ok".
other food service activities| B9
. ggé‘é Bahasa Malaysia Description English Description
B10
H
Figure 64
B11 - To select the number of nature of business, click on the “Edit Nature of business” link at the top left

of the nature of business section, as shown in the figure below. It will then populate the option window
to select the number of nature of business.

2 FS-MPERS Scope of filing

22
MSIC Code Description of
business
27
28 I Edit Nature of business I
- . OTHER FOOD
29| SR Sl SERVICE ACTIVITIES
30 Business 2
31 Business 3
Figure 65
B12 - Select the number of nature of business required. A minimum or one and a maximum of three can be

selected. After selecting, click “Apply” to save the changes.
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Figure 66

The next section is the “Approved Application from the Registrar or Minister”. There is no
need to fill in this section as this section would have been pre-populated from the “Filing
Information” window during the creation of the MBRS Template. Refer to section 6.2.1.2.1.1
Filing Information on how to amend this information. Below is an illustration of a completed
" Approved Application from the Registrar or Minister”.

MBRS* & x 0 =

Conten
Malaysian Business Reporting System Page * Tooibox ::ﬁ: e
1 Preparation Tool
5 FS-MPERS Scope of filing
38
40
Description on whether company had applied
for any exemption, waiver, relief or
extension of time with regards to annual No
return or financial statements and reports
41 from Registrar or Minister
Method used for preparing Statement of Current-Noncurrent
52 Financial Position
Method used for preparing Statement of i o e on
53 Profit or Loss P
Method used for preparing Statement of
54 Comprehensive Income s EEluEl
Method used for preparing Statement of :
55 Cash Flows Eaiie
Figure 67

The last section for Scope of filing is the "“Changes from Subsequent XBRL Financial
Statements”. Preparer must select between “Yes” or “No” for each of the disclosure
described. Below are a step-by-step guide and illustration on how it should be filled.

B13 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.1.2.1.1 Filing Information on how to amend this information.

B14 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made.

B15 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made.

B16 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made.
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6.2.1.2.2 Disclosures

6.2.1.2.2.1 Disclosure — Director’s Report

Preparers need to file the disclosure on Director’'s Report in the MBRS Template, which is
similar to the disclosure in a typical set of statutory Financial Statements. Preparers MUST
include a full Director’'s Report in the text block and MUST also fill in the subsequent mandatory
fields. However, preparers must note that, if the Director’s Report are signed by two directors,
relevant details of the second signee MUST be provided. Failure to fill in the details of the
second signee will prompt a validation error during the generation of XBRL File. Below is a
step-by-step guide and illustration of how it should be filled.

C1

- Double click on the text block data cell on row 12 to populate the “Note Textblock” window. Fill in the
Director’s report as per the company financial statements and click “Save”. A signed copy of the

Director’s report is not required to be submitted.

MBRS* & x o =

|Malaysian Susiness Reporting System Page  Toolbox o

2
" 3 |* denotes mandatory items to be reported
]

Preparation Tool

*Number of directors signing directors' report

“Name of first director who signed directors' report

“Type of identification of first director who signed director's report

“Identification number of the first director who signed director's
report

Name of secand director who signed the director's report

Type of identification of second director who signed directors' report

Identification number of the second director who signed director's
report

“Disclosure of status of dividend

“Disdosure of contingent or other liability being enforceable within
twelve months after the end of financial year

22

“Disclosure of occurrence of any substantial, matenal or unusual in
nature items, transactions or events

23

“Disclosure of directors received or become entitled to receive other
benefits by reason of contract made by company or related
corporation

= Note Textblock

File

Edit

View Format Table

— Save

C1

24

*Date of signing director's report

Figure 69

C2

C3

- Upon saving the action done in Step C1, it will show as “[Text block added]" on the cell.

- Double click on the empty field and it will populate a dropdown option window. Select either “1" or
“2" for the number of directors signing director’s report. After selecting, click on “Select” to save the

selection made.
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- Type in the full name of the first director who signed director’s report.

- Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the first director who signed director’s report and click “Select” to save the selection
made.

- Type in the identification number of the first director who signed the director’s report. The data typed
in must be a string data. This means that no space or symbol should be added in between the data.

- Type in the full name of the second director who signed director’s report. This field MUST be filled in
if “2" was selected at Step C3.

- Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the second director who signed director's report and click “Select” to save the
selection made. This field MUST be filled in if “2"” was selected at Step C3.

- Type in the identification number of the second director who signed the director’s report. The data
typed in must be a string data. This means that no space or symbol should be added in between the
data. This field MUST be filled in if “2" was selected at Step C3.

- Double click on the empty field and it will populate a dropdown option window. Select the disclosure
of status of dividend. Then, click “Select” to save the selection.

- Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No" for the disclosure of contingent or other liability being enforceable within twelve months after
the end of the financial year.

- Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No"” for the disclosure of occurrence of any substantial, material or unusual in nature items,
transactions or events.

- Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“"No" for the disclosure of directors received or become entitled to receive other benefits by reason of
contract made by company or related corporation.

- Double click on the orange cell to populate a calendar window to select the date of signing director’s
report. After selecting the date, click “Ok".

Ccé6

*Identification number of the first director who signed director's report

16
17 Name of second director who signed the director's report Cc7
18 Type of identification of second director who signed directors' report (03]
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Figure 70
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6.2.1.2.2.2 Disclosure — Statement by Directors

Similar to the disclosure in a typical set of annual Financial Statements, preparers need to file
the disclosure on Statement by Directors in the MBRS Template. Preparers must include the
full Statement by Directors and Statutory Declaration in textblock and MUST also fill in the
subsequent mandatory fields. However, preparers must note that, if the Statement by
Directors are signed by two directors, relevant details of the second signee MUST be provided.
Failure to fill in the details of the second signee will prompt a validation error during the
generation of XBRL File. Below are a step-by-step guide and illustration of how it should be
filled.

D1 - Double click on the text block data cell on row 12 to populate the “Note Textblock” window. Fill in the
Statement by Directors and Statutory Declaration as per the company financial statements and click
“Save". Upon saving, it will show as “[Text block added]” on the cell.

D2 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No" for the disclosure of directors opinion that the financial statements or consolidated financial
statements are drawn up in accordance with approved accounting standards and reflect true and give
true and fair view of financial position and performance of the company and the group. Then, click
“Select” to save the selection made.

D3 - Double click on the empty field and it will populate a dropdown option window. Select either “1" or
“2" for the number of directors signing Statement by Directors. After selecting, click on “Select” to
save the selection made.

D4 - Type in the full name of the first director who signed Statement by Directors.

D5 - Double click on the empty field and it will populate a dropdown option window. Select either " Primarily
responsible for financial management of the company” or “Not primarily responsible for financial
management of the company” for the disclosure whether the first director is also primarily responsible
for financial management of the company.

D6 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the first director who signed Statement by Directors and click “Select” to save the
selection made.

D7 - Type in the identification number of the first director who signed the Statement by Directors. The data
typed in must be a string data. This means that no space or symbol should be added in between the
data.

D8 - Type in the full name of the second director who signed Statement by Directors. This field MUST be
filled in if “2" was selected at Step D3.

D9 - Double click on the empty field and it will populate a dropdown option window. Select either " Primarily
responsible for financial management of the company” or “Not primarily responsible for financial
management of the company” for the disclosure whether the second director is also primarily
responsible for financial management of the company. This field MUST be filled in if “2" was selected
at Step D3.

D10 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the second director who signed Statement by Directors and click “Select” to save the
selection made.

D11 - Type in the identification number of the second director who signed the Statement by Directors. The
data typed in must be a string data. This means that no space or symbol should be added in between
the data.

D12 - Type in the full name of other person primarily responsible for financial management of the company,
if any. Leave this field empty if there are no other person primarily responsible for financial
management if the company.
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D13 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the other person primarily responsible for financial management of the company and
click “Select” to save the selection made. This field MUST be filled in only if Step D12 was filled in.

D14 - Type in the identification number of the other person primarily responsible for financial management
of the company. The data typed in must be a string data. This means that no space or symbol should
be added in between the data. This field MUST be filled in only if Step D12 was filled in.

D15 - Double click on the orange cell to populate a calendar window to select the date of signing statement
by directors. After selecting the date, click “Ok".

12 [Text block added]

“Disciosure of directors opinion that the financial statements or E D2
consolidated financial statements are drawn up in accordance with !
approved accounting standards and reflect true and give true and fair
view of financial position and perfoarmance of the company and the grou

D3
D4
D5

D6
D7
________________________________________________ D8

Disclosure whether the second director 1s also primarily responsible fo marily responsible for financial | D9
financial management of the company anagement of the company ]

D10

Name of other person prnimarily responsible for financial management o ‘D12
the company

Type of identification of other person pnmarily responsible for financial D13
management of the company
Identification number of other person primarily responsible for financia D14
25 | management of the compan :
26 | sig D15
1 Content Page Fl SOF DirectorsRep StatOfDirectors DirectorsBussRev AuditReport
Figure 71

6.2.1.2.2.3 Disclosure — Director’s Business Review

Disclosure on director’s business review is optional under the CA 2016. Hence, it is not made
mandatory to be disclosed for filing purposes. However, SSM has made it mandatory for
companies to provide their number of employees as of the end of each financial year. Below
are a step-by-step guide and illustration on how it should be filled.

E1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of statement of directors for business review and click “Save”. Upon saving, it will show as “[Text
block added]” on the cell. Leave this cell empty if there are no disclosure.

E2 - Double click on the empty field and it will populate a dropdown option window. Select the disclosure
of business review either on environment, employees or social and community issues. And click
“Select” to save the selection. Leave this cell empty if there are no disclosure.

E3 - Type in the number of employees as of the current financial year ended. This field MUST be filled in.
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FS-MPERS Disclosure - Director business review
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b .. | StatOfDirectors DirectorsBussRev | AuditReport S .

6.2.1.2.2.4 Disclosure — Auditor’s Report to Members

Disclosure on auditor’s report is mandatory if the company’s financial statements is audited.
Hence, if the preparer has selected “Audited” as the disclosure of audit status while filling in
the “Filing Information”, the mandatory fields MUST be filled as shown in the figure below. A
copy of signed Audited Report MUST be attached on mPortal during the FS filing submission
to SSM on mPortal.

F1

F2

F3

F4

F5

F6

F7

F8

F9

F10

F11

F12

F13

Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of auditor’s report to members as per the company financial statements and click “Save”. Upon saving,
it will show as “[Text block added]” on the cell

Double click on the empty field and it will populate a dropdown option window. Select the type of
auditor’s opinion. Then, click “Select” to save the selection made.

Double click on the orange cell to populate a calendar window to select the date of signing auditor’s
report. After selecting the date, click “Ok".

Type in the license number of auditor. Insert only the first four digit from the full auditor’'s license
number. For example, 4813/99/88(J/PH).

Type in the full name of auditor signing the report.

Type in the registration number of audit firm. Insert the full audit firm’s number without spacing. For
example, AF0601.

Type in the name of audit firm.

Type in the first address line of the audit firm.

Type in the second address line of the audit firm, if applicable.
Type in the third address line of the audit firm, if applicable.

Type in the postcode of the audit firm’'s address. Data typed in MUST be number data. It can be
validated as an error if this cell contains anything other than numbers.

Type in the town the audit firm is situated in.

Double click on the empty field and it will populate a dropdown option window. Select the state. Then,
click “Select” to save the selection made.
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FS-MPERS Disclosure - Auditors report to members
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Figure 73

6.2.1.2.3 Statements

For Statement of Financial Position (“SOFP"), the type of statement that is populated will
either be Statement of Financial Position — Current/Non-current Method or Statement of
Financial Position — Order of Liquidity depending on information filled in the “Filing Information”
window. The relevant sub-classification will be populated according to either type of Statement
of Financial Position as shown below.

e Statement of Financial Position — Current/Non-current Method and Sub-classification of
Assets, Liabilities and Equity — Current/Non-current Method OR

e Statement of Financial Position — Order of Liquidity and Sub-classification of Assets,
Liabilities and Equity — Order of Liquidity.

Similar for Statement of Profit or Loss (“SOPL"), the type of statement that will be populated
will either be Statement of Profit or Loss — by Function of Expense or Statement of Profit or
Loss — by Nature of Expense. The relevant Analysis of Profit or Loss will be populated according
to either type of Statement of Profit or Loss populated as shown below.

e Statement of Profit or Loss — by Function of Expenses and Analysis of Profit or Loss — by
Function of Expenses OR

e Statement of Profit or Loss — by Nature of Expenses and Analysis of Profit or Loss — by
Nature of Expenses.

Version 1.0 September 2018



68

And for Statements of Comprehensive Income (“SOCI") (if applicable) and Statement of Cash
Flows (“SOCF"), either one type of each statement will be populated according to the filing
information provided in the earlier stage.

e Statement of Comprehensive Income — After tax OR
Statement of Comprehensive Income — Before tax;
e Statement of Cash Flows — Direct OR
Statement of Cash Flows — Indirect.

For the purpose of illustration, only one type of the SOFP, SOPL, its respective sub-
classification and analysis of profit or loss, SOCI (if any) and SOCF will be shown below.
Method of preparation and filling in of data should be the same. Only the nature of the concepts
will differ.

6.2.1.2.3.1 Statement of Financial Position — Current/Non-current Method

Most of the element labels in the SOFP will be linked to the sub-classification tab for the
purpose of providing breakdowns. The line items in blue are total data, which means that these
are subtotals to the breakdown of element labels in the sub-classification tab and they cannot
be edited.

Below is an illustration of a completed financial position. An illustration of how element labels
are linked to the sub-classification tab will be shown in the next section.

G1 - For fields that are denoted as mandatory, a figure MUST be filled in these fields. Hence, if there are
no figure to be disclosed by the company for these concepts, type in zero (“0") into the cell.

G2 - For non-mandatory fields, if there are no figures to be disclosed, preparers may leave these fields
empty.

FS-MPERS Statement of financial position, by current/non-current method
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Figure 74

As mentioned in section 5.1 Mapping of Element Labels, for many-to-one concept mapping
and mapping of concepts to “Others”, preparers MUST include a footnote to indicate what the
aggregated figures are and what “Others” includes.

6.2.1.2.3.2 Sub-classification of Assets, Liabilities and Equity — Current/Non-current
Method

The element labels in this tab are the breakdowns for the corresponding element labels in the
SOFP. The breakdown for the element label “Property, plant and equipment” in the sub-
classification tab, is shown in Figure 76. The “See details” link of this element label in the
SOFP is linked to the sub-classification of total property, plant and equipment and vice versa.
Repeat the steps done to fill in the sub-classification of “Property, plant and equipment”, for
the rest of the element labels in the SOFP.
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H1 - At the SOFP tab, click the “See details” link of property, plant and equipment. It will go to the sub-
classification section for property, plant and equipment. Now, move on to the Step H2.

FS-MPERS Statement of financial position,

19
20
24
25
26
27
28 roperty, plant and equipment : 68,016.00 140,062.00iSee details  H1
28 nvestment properties i 0.00: 0.00:See details
30 ¢ Biological assets i 0.00; 0.00;
Figure 76
H2 - After clicking the link as per Step H1, it will go to the subtotal cell of property, plant and equipment in

the sub-classification tab. Fill in the sub-classifications of property, plant and equipment, in the cells
above the subtotal row 47.

B FS-MPERS Sub-dassification of assets, liabilities and equity, by current/non-current method

=]

Freehold land

e Lo L0 LU LU LU L0 Lo Lo WO L P fd Ra R
E 01 ra V

4
]
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__ Total bvidings & 0.00
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4« » .. | SOFP-CuMonCu SOFP-Sub-CuNonCu SOPL-Function SOPL-Analysis-Function SOCF-Indirect ...

Figure 76

The blue cells refer to total data which are programmed to auto sum the figures of that
particular breakdown.

After tagging/mapping and filling in all detailed analysis and information on the relevant element
labels, preparers may hide all untagged rows using the “Untagged Row"” function, to avoid
confusion when revisiting the sub-classification statement. This means that all rows that were
not used will be hidden and only those sub-classifications filled in will be seen. Below is an
illustration of a sub-classification statement after hiding all untagged rows.
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a4 | T  Plant and equipment T 11,894.00!
46 "747,343.00
47 See details

See details

134 income

773,854.00

167,737.00

2,395,943.00

1,116,454.00

1,854,328.00

265,282.00

Total cash

1,116,454.00

265,282.00

See details

"“#Total cash and cash edi.iivalents

1,116,454.00"

265,282.00

ee details

200,000.00!See details

553,189.00:
0,343.00

622,336.00
622,336.00

1,638,754.00

2,755,201.00;5e details

SOFP-Sub-CuNonCu SOPL-Analysis-Function SOCF-Indirect ...

SOFP-CuMNonCu

Figure 77

And as mentioned in section 5.1 Mapping of Element Labels, for many-to-one concept mapping
and mapping of concepts to “Others”, preparer MUST include a footnote to indicate what the
aggregated figures are and what “Others” includes.

6.2.1.2.3.3 Statement of Profit or Loss — by Function of Expenses

Most of the element labels in the Statement of Profit or Loss will be linked to the Analysis of
Profit or Loss tab for their breakdown. The line items in blue are total data, which are subtotals
to the breakdown of element labels in the Analysis of Profit or Loss tab and they cannot be

edited.
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Below is an illustration of a completed Statement of Profit or Loss after filling in the figures.
An illustration of how the element labels are linked to the Analysis of Profit or loss will be
shown in the next section.

il - For fields that are denoted as mandatory, a figure must be filled in these fields. Hence, if there are no

"

figure to be disclosed by the company for these concepts, type in zero (“0") into the cell.

12 - For non-mandatory fields, if there are no figures to be disclosed, preparers may leave these fields
empty.

2 FS-MPERS Statement of profit or loss, by function of expense

B

-1 o LA

282.00:See details
)33.00:See details

"""" “Otherincome T _158,136.00!

‘and distribution expenses T Y2

expenses .70,
Research and development expense )

[=RLT= 0N -~

[y

ook

=3

W L L B L L Wd g P P Pt P P P By

Share of profit {loss) of associates and joint ventures
accounted for using eguity method

o Brofit (loss) beforetax
Tax expense M

[FEREYE]
[rogr]

NENrS
it

Fa

4

(25,548.00):

{178,611.00} see details

4 » .. | SOFP-CuNonCu SOFP-Sub-CuManCu SOPL-Function SOPL-Analysis-Function SOCF-Indir
Figure 78

As mentioned in section 5.1 Mapping of Element Labels, for many-to-one concept mapping
and mapping of concepts to “Others”, preparer MUST include a footnote to indicate what the
aggregated figures are and what “Others” includes.

6.2.1.2.3.4 Analysis of Profit or Loss — by Function of Expense

The element labels in this statement are the breakdowns for the element labels in the SOPL.
The breakdown for the element label “Revenue” in the SOPL, is shown in Figure 80. The “See
details” link of this element label in the SOPL is linked to the breakdowns of “Revenue” in
Analysis of Profit or Loss tab and vice versa. Repeat the steps done to fill in the breakdowns
of “Revenue” for the rest of the element labels in the SOPL.

J1 - At the SOPL tab, click the “See details” link of “Revenue”. It will go to the breakdown section for
revenue. Now, move on to the Step J2.

Version 1.0 September 2018



Ta oM

Fd P P3P P P
I onown

D oo

Figure 79

J2

ra
[ S =]
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=
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Figure 80

Revenue from sale of food and beverage

__TRevenue

FS-MPERS Statement of profit or loss, by function of expense

73

'11,584,083.00; 10,470,282.00See details  J1

telecommunication

services

Gross profit

Revenue from sale of clean water, treatment and
disposal of waste water

Revenue from rendering of telecommunication

11,584,983.00

Revenue from rendering of shipping and shipping
related services

After clicking the link as per Step J1, it will go to the subtotal cell of revenue in the analysis of profit or
loss tab. Fill in the breakdowns of revenue in the cells above the subtotal row 60.

Fll FS-MPERS Analysis of profit or loss, by function of expense

10,470,282.00;

Div_igjend income

RO'g:’_E_ﬂt'y’ income

ntal income

her revenue

11,584,983.00

10,470,282.00:5ee details | J2

SOFP-CuMonCu SOFP-Sub-CuMonCu SOPL-Function

SOPL-Analysis-Function SOCF-Indirect ...

After tagging/mapping and filling in all detailed analysis and information on the relevant
concepts breakdown, preparers may hide all untagged row using the “Untagged Row”
function, to avoid confusion when revisiting the Analysis of Profit or Loss statement. Below is
an illustration of a sub-classification statement after hiding all untagged rows.
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FS-MPERS Analysis of profit or loss, by function of expense

32 Revenue from sale of food and beverage 11,584,983.00 10,470,282.00!

36 3000 10,4

60 *Total revenue 10,470,282.00:5ee details
&1

62 r

67 *Total cost of sales 8,702,510.00 7,798,533.00:See details
68

108 Miscellaneous other operating income 158,136.00 22,558.00!

109 s.00. -:See details
110

155 Other miscellaneous expenses 328,333.00 283,611.00:

156 328,333.DD§ 283,611.005568 details
163

4« v .. | AuditReport SOFP-CuMNonCu SOFP-Sub-CuMonCu SOPL-Function SOPL-Analysis-Function SOCI-

Figure 87

As mentioned in section 5.1 Mapping of Element Labels, for many-to-one concept mapping
and mapping of concepts to “Others”, preparer MUST include a footnote to indicate what the
aggregated figures are and what “Others” includes.

6.2.1.2.3.5 Statement of Comprehensive Income — Net of Tax

This statement will be pre-populated as part of the template based on information filled at the
“Filing Information” section. Below are a step-by-step guide and illustration on how to prepare
Statement of Comprehensive Income (“SOCI").

K1 - This field is not editable as it is linked to the SOPL tab. The data will need to be fetched from the SOPL
tab. Click on the “See details” link and it will populate an option window that links to the “Profit (loss)”
in the SOPL.

F5-MPERS Statement of Comprehensive Income - Net of tax

20
24
25
26
27 *profit (loss) (25,545.00) (178,911.00):See details | K1
29
Figure 82
K2 - There is an option to select either “Profit (loss)” figure or “Total profit (loss)” figure. Select either one

of the option and click “Select”.
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MBRS# === :
o | Filter
Malaysian Business Reporting System
1 Preparation Tool T T %
M -
g FS-MPERS Statement of plo‘ Statement of profit or loss, by function of expense I-
36 *Finance income 0.00
37 *Finance costs 0.00
Share of profit (loss) of asg
3 ventures accounted for usi
39 *profit (loss) before tax 1.00)
40 Tax expense
41 Contribution of zakat
5% o =
Profit (loss) from continu = . 1 00)
42 3
423 Close
44 Profit (loss) from discontin
45
46
Profit (loss), attributable to owners of (25,548.00) (179,911.00)
47 parent
Profit (loss) attributable to equity other
48 components
Profit (loss), attributable to non-controlling
49 interests
50 *Total Profit (Loss) (25,548.00) (179,911.00)
4 » ... | SOFP-Sub-CuMonCu SOPL-Function SOPL-Analysis-Function SOCI-NetOfTax SOCF-Indir,
Figure 83
K3 - Fillin the rest of the disclosure in the statement of comprehensive income as per the FS. If there are
no disclosure to be filled in, leave the non-mandatory fields empty.
K4 - Fill in the comprehensive income attributable to section as per the amount in the FS.

Statement of Comprehensive Income - Net of tax

MYR'Actuals

20
24
25
26
27
28
29
Other comprehensive income, net of tax, exchange
30 differences on translation
Other comprehensive income, net of tax, actuarial
El gains (losses) on defined benefit plans
Other comprehensive income, net of tax, gains
32 (losses) on revaluation
Share of other comprehensive income of associates
and joint ventures accounted for using equity
33 method N
Total other comprehensive income that will not 0.00 0.00
4 be reclassified to profit or loss, net of tax . .
35
36 differences on translation
Other comprehensive income, net of tax, change in
37 fair value of hedging instrument
Share of other comprehensive income of associates
and joint ventures accounted for using equity
38 method, net of tax
Total other comprehensive income that will be 0.00
39 reclassified to profit or loss, net of tax :
40 *Total other comprehensive income
4 ivei K3
42 K4
Comprehensive income, attributable to owners of e .
4 D renE (25,548.00) 79,911.00)
Comprehensive income, attributable to non-controlling
44 interests
45 *Total comprehensive income (25,548.00) (179,911.00)
48
4 » .. | SOFP-Sub-CuNonCu SOPL-Function SOPL-Analysis-Function SOCI-NetOfTax SOCF-Indirect 50C .
Figure 84
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As mentioned in section 5.1 Mapping of Element Labels, for many-to-one concept mapping
and mapping of concepts to “Others”, preparers MUST include a footnote to indicate what the
aggregated figures are and what “Others” includes.

6.2.1.2.3.6 Statement of Cash Flows - Indirect Method

For the preparation of Statement of Cash Flow (“SOCF"), fill in the statement as per the FS.
Preparers should note that there are a number of cells that have been programmed to be auto-
subtracted from the subtotals/total in this statement. Refer to section 5.2.1 Auto-subtracted
cells for further information.

After filling in the statement, preparers may hide unused rows by using the “Untagged rows”
function at the tool box for ease of view. Below are a step-by-step guide and an illustration of
how it should be filled.

L1 - After filling in all the adjustments to the profit (loss) before tax, ensure to check that the “Cash
generated from (used in) operating activities” is equal to the figure in the FS.

L2 - After filling in all the cash generated from (used in) operating activities, ensure to check that the “Net
cash flows from (used in) operating activities” is equal to the figure in the FS.

L3 - After filling in all the cash flows from (used in) investing activities, ensure to check that the “Net cash
flows from (used in) investing activities” is equal to the figure in the FS.

L4 - After filling in all the cash flows from (used in) financing activities, ensure to check that the “Net cash
flows from (used in) financing activities” is equal to the figure in the FS.

L5 - Ensure that the “Net increase (decrease) in cash and cash equivalents before effect of exchange rate
changes” is equal to the figure in the FS.

L6 - Ensure that the “Cash and cash equivalents at beginning of period” and the “Cash and cash
equivalents at end of period” are equal to the figures in the FS.

FS-MPERS Statement of cash flows, indirect method

operations

29
30
Adjustments for decrease (increase) in
36 : inventories !
A Adjustmentsfor decrease {increasejin T
37 : trade accounts receivable : "236’018'00"5
N Adjustments for increase (decreasejin N wmpeencnema memess i
38 trade accounts payable ¢+ Aot o 31“24600
42
: Adjustments for unrealised foreign
49 exchange losses (gains) :
i #Total adjustments to reconcile profit W "
50 i (loss) i (1,613,280.00):
e Cash generated from (used in) operating &~~~ 7
61| | OIS LS
*MNet cash flows from (used in) operating
68 i
[
76 equipment
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77| 77 Purchase of property, plant and equipment ¢ 10,000.00;  26,030.00]

*Net cash flows from (used in) investing (10,000.00): (26,030.00)! L3

&9
aq
g5 |
*Met cash flows from (used in) financing : ;
102 actvities A 250000000 .
; *NMet increase (decrease) in cash and cash : :
5 equivalents before effect of exchange rate i 851,172.00} (312,196.00)! L5
103 : changes :
{7 =Effect of exchange rate changes oncashand | T ;
104 |  cash equivalents g %00 B0
e L B RS R A SR s i :
i Ne_t increase (decrease) in cash and cash i 851,172.00 (312,196.00)!
105 : equivalents : : ]
e ¥rCach and cach eauivaliente at heainning of T T e : :

i Cash and cash equivalents at beginning of 265,282.00 577,478.00} L6
1o6) S L o
- *Cash and cash equivalents at end of period | 1,116,454.00} 265,282.00

LI . SOPL-Analysis-Function SOCI-MNetOfTax SOCF-Indirect | SOCIE Motes-CI MNotes
Figure 85

As mentioned in section 5.1 Mapping of Element Labels, for many-to-one concept mapping
and mapping of concepts to “Others”, preparers MUST include a footnote to indicate what the
aggregated figures are and what “Others” includes.

6.2.1.2.3.7 Statement of Changes in Equity

Below are the step-by-step guide and illustration on how to prepare Statement of Changes in
Equity ("SOCIE").

M1 - Click on the “Edit Components of equity” to deselect the components of equity to disclose. It will then
populate an option window.

MBRS® & x @ =

Conten
Malaysian Business Reporting System Page  Toolox [CU.  Legend
i Preparation Tool
2 FS-MPERS Statement of Changes in Equity
3 * denotes mandatory items to be reported
g
10
13
14
Edit Components of equity M1
Issued cap
Figure 86

M2 - Deselect the components of equity which are not reported in the entity’s FS. Click on “Apply” and
changes will be made where only chosen components will be disclosed.
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g - - - T
[ Components of equity e =R X
I Components of equity Select

Filke [al | @
|Equity attributable to owners of parent &
Issued capital &

I |Retained earnings £l
Treasury shares ]
|Other reserves ]
Other non-distributable reserves ]
| Capital reserve [}
Foreign currency translation reserve =
|Revaluation surplus [}
Other distributable reserves |
|Non-controlling interests [}

i Equity, others components =

L Em

apply [ cancel |

Figure 87

M3
equal to the FS.
M4

FS-MPER!

78

M2

- Fill in all the relevant disclosures for the current year as per the FS and ensure that the figures are

- For the "Equity attributable to owners of parent” column and “Total” column, preparers may use the
“Auto calculate” function in the toolbox to sum up all the figures in these columns. Click on one empty
cell in either one of the column, and click on the “Auto calculate” button.

atement of Change

Edit Components of eq

7 *Equity at beginning of period 200,000.00 273,099.00 473,099.00 473,099.00
28 “Impact of changes in accounting policies 0.00 0.00 0.00 0.00
29 Equi t beginnil f iod tated 200,000.00 273,099.00 473,099.00 473,099.00
30
B3l
32 Profit (loss) 0.00 (25,548.00) (25,548.00) (25,548.00)
13 “Total other comprehensive income 0.00 0.00 0.00 0.00
34 *Total comprehensive income 0.00 (25,548.00) (25,548.00) (25,548.00)
35
36 Acquisition (dilution) of equity interest in subsidiaries

Arising from conversion of Irredeemable Convertible
a7 Unsecured Loan Stock (ICULS)
38 Dividends paid
39 Issuance of shares
a0 Issue of convertible notes, net of tax
Increase (decrease) through share-based payment
4 transactions, equity,
42 Treasury shares transactions
43 Other transactions with owners
a4 Increase (decrease) throuagh other changes, equity
45 *Total increase (decrease) in equity 0.00 (25,548.00) (25,548.00) (25,548.00)
a6 *Equity at end of period 200,000.00 247,551.00 447,551.00 447,551.00
4 » SOCIE Motes-Cl MNotes-SummaryOfacc Motes-ListOfMotes Motes-lssuedCap Motes-Relat ... l—t——} M4
Figure 88
M5 - Repeat steps M3 and M4 for the disclosure of statement of changes in equity for prior year.
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FS-MPERS Statement of Changes in Equity

Edit Components of equity

79

Equity

“Impact of changes in accounting policies

0.00

0.00 0.00 0.00

Equity at beginning of period, restated

*Profit (loss)

200,000.00

453,010.00 653,010.00 653,010.00

*Total other comprehensive income

*

Arising from conversion of Irredeemable Convertible
Unsecured Loan Stock (ICULS)

Dividends paid

Issuance of shares

Issue of convertible notes, net of tax

Increase (decrease) through share-based payment
transactions, eguity

Treasury shares transactions

Other transactions with owners

Increase (decrease) through other changes, equity

21 *Total increase (decrease) in equity 0.00 (179,911.00) (179,011.00) (179,011.00)
82 “Equity at end of period 200,000.00 273,099.00 473,089.00 473,099.00! | M5
“ . | SOCIE MNotes-Cl MNotes-SummaryOfacc MNotes-ListOfMNotes Notes-lssuedCap Notes-Relat ... 14

Figure 89

6.2.1.2.4 Notes

The figures disclosed in the primary statements of the MBRS Template needs to be exactly as

disclosed in the company’s Financial Statem

6.2.1.2.4.1 Corporate Information

N1

ents.

Double click on the text block data cell on row 12 to populate the “Note Textblock” window. Fill in the

disclosure of corporate information as per the company financial statements and click “Save”. Upon

saving, it will show as “[Text block added]”

om
MBRS" # x
— . Content
Malaysian Business Reporting System Page Toolbox

" on the cell.
,o —
XBRL -

i Legend

-

= Note Textblock

File Edit Format Table

View

N1

Double click on the text block data cell to populate the “Note Textblock” window. Fill in the explanation

of reasons for the restatement of previous financial statements figures and click “Save"”. This field

1 Preparation Tool
3 FS-MPERS Notes
=
9
10
11
12 Disclosure of corporate information
13
p
14 previous financial statements figures
Explanation of reasons for the reclassification
15 of previous financial statements figures
Explanation of reasons for using longer or
16 P shorter reporting peried
Figure 90
N2 -
may be left empty as it is not mandatory.
N3 -

Double click on the text block data cell to populate the “Note Textblock” window. Fill in the explanation

of reasons for the reclassification of previous financial statements figures and click “Save”. This field

may be left empty as it is not mandatory.
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N4 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the explanation
of reasons for using longer or shorter reporting period and click “Save"”. This field may be left empty
it is not mandatory.

MBRS* & x 0 =

as

Malaysian Business Reporting System Page Toolbex L Leyend
1 Preparation Tool
5 FS-MPERS Notes - Corporate information
3 * denotes mandatory items to be reported
9
10
11
12
13
Explanation of reasons for the restatement of i fN2
L I previous financial statements figures e :
Explanation of reasons for the reclassification N3
12 of previous financial statements figures & j
Explanation of reasons for using longer or ; i N4
16 G shorter reporting peried ] =S ———————— i
Figure 97

6.2.1.2.4.2 Summary of Significant Accounting Policies

01 - Double click on the text block data cell on row 11 to populate the “Note Textblock” window. Fill in the
disclosure of significant accounting policies as per the company financial statements and click “Save".
Upon saving, it will show as “[Text block added]” on the cell.

MBRS:= ./h\ X 9 EE = Note Textblock

File Edit WView Format

Content XBRL

Malaysian Business Reporting System

Toolbox

Table

1 Preparation Tool
5 FS-MPERS Notes - Summary of significant accounting ’
3 * denotes mandatory items to be reported
9
10
11 *Disclosure of significant accounting policies 01
Description of accounting policy for
12 ! amertisaton
Description of accounting policy for biclogical
L L S assels
Description of accounting policy for borrowing
14 costs —
15 Description of accounting policy for borrowings
Figure 92
02 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosures

as per the company financial statements and click “Save"”. Upon saving, it will show as “[Text block
added]” on the cell.
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MBRS* 4 x o =

Content
|Malaysian Business Reporting System Page Toolbox ::“: Legend

1 Preparation Tool

FS-MPERS Notes - Summary of significant accounting policies

12 Description of accounting policy for amortisation :

Kk ey el el bl e et et AL, 15} i g s i o e s e e e s s e e ecccoesecoscseccoesecaceseseon

13 | Description of accounting policy for biological assets

Description
L T BEOVISIONS oo im0 e s S
L Description of accounting policy for deferred income tax i :
25| Description of accounting policy for depreciation expense :
26 | g ¥
27 Description of accountlng pollc:y for derlvatlve financial instruments and hedging

Description of accounting pollcy for dIVldend income

Description of accounting pollcy for goodwill

37| Description of accounting policy for government grants —_—
38 Description of accounting policy for impairment of non-financial assets i [Text block added] :

[Text block added] |

Description of other sngmflcant accounting policies relevant to understanding of
financial statements

Description of accounting policy fo f financial statements

4« » .| SOCE Notes-CI Notes SummaryOfAcc Notes-ListOfNotes Notes IssuedCap
Figure 93

Ni
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6.2.1.2.4.3 List of Notes

Similar to Summary of Significant Accounting Policies section, fill in data only for relevant
disclosures made in the company's Financial Statements.

P1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosures
as per the company financial statements and click “Save"”. Upon saving, it will show as “[Text block
added]” on the cell.

MBRS* & x 0 =

ontent
Malaysian Business Reporting System Page Toolbax :2:;" o
1 Preparation Tool
5 FS-MPERS Notes - List of notes
3 * denotes mandatory items to be reported
10
11 Disclosure of acquisition and disposal of subsidiary
12 Disclosure of auditors' remuneration
13 Disclosure of authorisation of financial statements
14 Disclosure of basis of preparation of financial statements {Text block addedl
15 Disclosure of biological assets
16 Disclosure of borrowings
17 Disclosure of capital and reserves
18 Disclosure of cash and cash equivalents
19 Disclosure of changes in accounting policies, accounting estimates and errors
20 Disclosure of claims and benefits paid
21 Disclosure of collateral
22 Disclosure of commitments
23 Disclosure of contingent assets and contingent liabilities
24 Disclosure of convertible notes
A Dimelomien af ook af s=les
4 P ... | SOC-MNetOfTax SOCF-Indirect SOCIE Notes-CT MNotes-SummaryOfacc Notes-ListOfNotes MNote ... P1
Figure 94

6.2.1.2.4.4 Issued Capital

Q1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosures
as per the company financial statements and click “Save"”. Upon saving, it will show as “[Text block
added]” on the cell.

Q2 - Click on the “Edit Classes of share capital” to deselect the components of share capital which are not
reported in the entity’s financial statement.

MBRS* & x 0 =

-— Content
Malaysian Business Reporting System Prvieg

Toolbox Legend

1 Preparation Tool
> S-MPERS Notes - Issued capital
3 * denotes mandatory items to be reported
9
10
11
14 at
15
Edit Classes of share capital Q2
Ordinary shares
Figure 95
Q3 - Deselect the classes of share capital which are not reported in the entity’s financial statement by

unclicking the checkbox. Then, select “Apply” to apply the selection made. Changes will be made
where only the chosen components will be disclosed.
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= Classes of share capital

Classes of share capital
Filte |All
| |.F Ordinary shares
Redeemable preference shares
Non-redeemable preference shares

83

Total Q3
[ Aoy ]| Concel ]
;’-'/'gure 96
Q4 - Fill'in the disclosure of issued capital. Ensure to fill in all the mandatory items.
Q5 - "Auto calculate” function in the toolbox can be used to sum up all the figures in the “Total” column.

Fa o
=

26

28

30

B *Number of shares issued and fully paid

32 “Other ch i ber of sh i

33

34 alance at the beginning of perio

35 Amount of shares issued for cash under ESOS

36 Amount of shares issued for cash under private placement

Amount of shares arising from conversion of ICULS by
37 surrender option

Amount of shares arising from conversion of ICULS by

38 mandatory conversion

39 Total amount of shares issued during financial year

40 Other changes in amount of shares issued and fully paid

M | h d of period

43

4 “Number of shares issued but not fully paid

45 =0ther changes in number of shares issued but not fully paid
46

a7

*Number of shares outstanding at beginning of period

“Number of outstanding shares issued during financial year

*QOther changes in number of shares outstanding

*Number of shares outstanding at end of period

oo oo

o000

0.00

0.00

=Amount of outstanding shares issued during period
*QOther changes in amount of shares outstanding 0.00 0.00
*Amount of shares outstanding at end of period 0.00 0.00

4 . | Notes-ClI MNotes-SummaryOfacc MNotes-ListOfNotes Notes-IssuedCap

Figure 97

6.2.1.2.4.5 Related Party Transactions

Motes-RelatedParty I__» Q5

R1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of transactions between related parties as per the company financial statements and click “Save”.

Upon saving, it will show as “[Text block added]” on the cell.

R2 - Click on the “Edit Categories of related parties” to deselect the categories of related parties to disclose.

It will then populate an option window.
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(1]
ue Vd - —
p. - —
X - —
Malaysian Business Reporting System Teolbox :3:" gt
1 Preparation Tool
5 FS-MPERS Notes - Related party transa
3 * denotes mandatory items to be reported
g
10
i *Disclosure of transactions between related ]
11 | parties === R1
14
15
Edit Categories of related parties Entities )
Parent control o
20 i influence
Figure 98
R3 - Deselect the classes of share capital which are not reported in the entity’s financial statement by
unclicking the checkbox. Then, select “Apply” to apply the selection made. Changes will be made
where only the chosen components will be disclosed.
S— -
= Categories of related parties =
! T ; .
| Categories of related parties Select
b Filte |Al -| @
Parent
f Entities with joint control or significant influence over entity [}
Subsidiaries [}
Associates 1
Joint ventures where entity is venturer [}
Key management personnel of entity or parent &
Other related parties
Total 7|
aooy | cancel R
Figure 99
R4 - Fillin the disclosure of related party transactions. Ensure to fill in all the mandatory items.
R5 - "Auto calculate” function in the toolbox can be used to sum up all the figures in the “Total” column.
2 FS-MPERS
3 * denotes mandatory items to be reported
10
*Disclosure of transactions between
11 i related parties ; [Text block-added] |
14
Edit Categories of related parties {(ey mana
SONNE
20
21
22
£3
26
27 R4
28
Key management personne
3 compensation 0.00 433,690.00 0.00 433,5690.00
42 Purchases of goods 154,995.00 0.00 248,216.00 413,312.00
47 Revenue from sale of goods (19,458.00) 0.00 0.00 (19,458.00)
57
58 Amounts payable 115,223.00 0.00 0.00 115,223.00
59 Amounts receivable 21,273.00 0.00 0.00 21,273.00
]
4 Naotes-Cl Motes-SummaryOfacc Motes-ListOfNotes Notes-lssuedCap Notes-RelatedParty R—’ R5
Figure 100
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6.2.1.3 CLBG

This is a step-by-step guide of how to fill in Financial Statement — Companies Limited by
Guarantee (“FS-CLBG”) MBRS Template.

6.2.1.3.1 General

6.2.1.3.1.1 Filing Information

When a preparer chooses to create an MBRS Financial Statement Template from the mTool,
the mTool will populate a “Filing Information” window. Preparers need to fill in all the
mandatory fields. The filing information requires basic information about the company, which
affects the preparation of the Financial Statements. Below are a step-by-step guide and an
illustration of how the "Filing Information” window should be filled.

Al - Type in the company registration number. This is a mandatory field.
A2 - Type in the full company name. This is a mandatory field.
A3 - Type in the former name of the company, if any. This field should only be filled in if the company has

changed their company name since the last financial year. Leave this field empty if the change has
been reported during the last financial year to SSM or if there are no changes at all.

A4 - Select either “Incorporated in Malaysia” or “Incorporated outside Malaysia” for the origin of the
company.
A5 - Select either “Public company” or “Private company" for the status of the company. Select “Public

Company” for FS-CLBG filing.

A6 - Select either “Company limited by shares”, “Company limited by guarantee” or “Unlimited shares”
for the type of company. Select “Company limited by guarantee” for FS-CLBG filing.

A7 - Select either “First time preparation of financial statements” for a first year financial statement filing
since incorporation, or “Subsequent preparation of financial statements” for a non-first year filing of
financial statements since incorporation.

A8 - Type in the date of company’s current financial year start date or choose the date from the “Calendar”
function.

A9 - Type in the date of company’s current financial year end date or choose the date from the “Calendar”
function.

A10 - Type in the date of company’s previous financial year start date or choose the date from the “Calendar”
function.

A1 - Type in the date of company’s previous financial year end date or choose the date from the “Calendar”
function.

A12 - Select either “Carrying on business activities” or “Not carrying on business activities” for the status

of carrying on business during financial year.
A13 - Select either “Audited” or “Unaudited” for the disclosure of financial statement audit status.

Al4 - This field will be blocked if “Audited” was selected for the disclosure of financial statement audit
status. If “Unaudited” was selected instead, select either “Dormant company”, "“Zero-revenue
company” or “Threshold-Qualified company”.

A15 - The selection for basis of accounting standards applied to prepare the financial statements will depend
on the status and type of company chosen earlier. For FS-CLBG submission, select “Malaysian
Financial Reporting Standards”.

A16 - This field will blocked as “Public company” was selected in Step Ab for the status of the company.

A17 - Select either “KFI-CLBG" or "FS-CLBG". For FS-CLBG submission, select “FS-CLBG".
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A18 - Select either “Consolidated” or “Separate” for nature of financial statements.

A19 - Select “"Malaysian Ringgit (MYR)" for the description of presentation currency.

A20 - Select the description of functional currency from the list of functional currency.

A21 - Select either “Actuals”, “In thousands”, “In millions” or “In Billions” for the level of rounding used in

financial statements.

A22 - This field is blocked for all CLBG filing as there should be no disclosure on whether company’s shares
are traded on any official stock exchange for CLBG companies..

A23 - Select either "Company regulated by Bank Negara Malaysia” or “Company not regulated by Bank
Negara Malaysia” for the disclosure on whether company regulated by Bank Negara Malaysia at the
financial year end.

A24 - Select either “Yes"” or “No" for the description on whether company had applied for any exemption,
waiver, relief or extension of time with regards to annual return or financial statements and reports
from Registrar or Minister. This is in regards to whether there are any Exemption Application applied.

A25 - Select either “Current-Noncurrent” for the method used for preparing Statement of Financial Position.

A26 - Select either “Function of expense” or “Nature of expense” for the method used for preparing
Statement of Profit or Loss.

A27 - This field will be blocked for all CLBG filings.

A28 - Select “Indirect” for the method used for preparing Statement of Cash Flows.

A29 - Select either “Yes"” or “No"” for the disclosure on whether comparative period values are restated.
A30 - Click “Generate Template” to create the MBRS Template.
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== Filing Information - &

* Company registration number 234567-P = AT

* Name of company Art People Foundation A2
Former name of the company A3
Origin of company Incorporated in Malaysia -5 | A4

* Status of company Public company 57 A5

* Type of company Company limited by guarantee = A6

- D\sclo_su_re of financial statements preparation for current Subsequent preparation of financial statements = A7
submission

* Company's current financial year start date 01/01/2017 A8

* Company's current financial year end date 31/12/2017 A9

* Company's previous financial year start date 01/01/2016 A10

* Company's previous financial year end date 31/12/2016 A1
Status of carrying on business during the financial year Carrying on business activities b A12
Disclosure of financial statements audit status Audited “| o | A13
Audit exemption category < Al14

. Basis of accounting standards applied to prepare the : : : : &

o Malaysian Financial Reporting Standards A15
Disclosure of other accounting standards applied A16

“ Type of submission FS-CLBG - | A17

* Nature of financial statements Separate i A18

* Description of presentation currency Malaysian Ringgit (MYR) 5 A19
Description of functional currency Malaysian Ringgit (MYR) i A20

* Level of rounding used in financial statements Actuals i A21
Disclosure on whether company's shares are traded on A M A22

any official stock exchange

. Disclosure of whether company regulated by Bank Negara

Milaysia 3t the Anahcil yeor end Company not regulated by Bank Negara Malaysia A23
Description on whether company had applied for any i A24
. exemption, waiver, relief or extension of time with regards
> No
to annual return or financial statements and reports from
Registrar or Minister
* Method used for preparing Statement of Financial Position Current-Noncurrent it A25
* 'Method used for preparing Statement of Profit or Loss Function of expense i 1 A26
Method used for preparing Statement of Comprehensive - A27
Income
* Method used for preparing Statement of Cash Flows Indirect L |= A28
.. Disclosure on whether comparative period values are e - A29
restated

= denotes mandatory items to be reported

A30

Generate Template

Figure 107

After filling in the required information, click “Generate Template” and the mTool will start
populating an MBRS Template, unique to the company’s filing requirements. When this is
done, a “Save As"” window will prompt as shown in the figure below.
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Figure 102

After saving the document, it will land on the “FI” tab. The "Filing Information” section is
prepared based on information provided during the creation of the MBRS Template. Below is

an illustration of a completed FI.

MBRS* & x o =

Content HBRL
Malaysian Business Re Reporting Sgrstem Page Taolbax

I Preparation Tool

Pl FS-CLBG Filing Information

3 |* denotes mandatory items to be reported Edit Filing Information
10

11

“Company registration number

:Company limited by
iguarantee

31/12/2017

:Carrying on business
iactivities

“Basis of accounting standards applied to prepare the ;Malaysian Financial Reportlng
26 financial statements iStandards H

Malavsmn Rlngglt (MYR)

3.
32
» Content Page FI | SOF DirectorsRep StatOfDirectors Au ...
Figure 103
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Preparers may edit the filing information by clicking on the “Edit Filing Information” link at the
top right of the “Filing Information” tab (as shown below). A window will prompt enabling
users to make changes.

MBRS* & x o0 =

Content KBRL

Malaysian Business Reporing System Page  Toolbox e s
Preparation Tool

=

F5-CLBG Filing Information

2
3 |* denotes mandatory items to be reported Edit Filing Information

Figure 104

6.2.1.3.1.2 Scope of Filing

Preparers will next need to fill the “Scope of Filing” tab. The disclosure on scope of filing
contains a number of sections:

e Particulars of Financial Statements and Reports;

e Nature of Business;

e Disclosure of companies limited by guarantee;

e Approved Application from the Registrar or Minister; and
e Changes from Subsequent XBRL Financial Statements.

The first section that must be filled in is the “Particulars of Financial Statements and Reports”.
Below are a step-by-step guide and illustration of how it should be filled.

B1 - Double click on the orange cell to populate a calendar window to select the date of financial statements
approved by Board of Directors. After selecting the date, click “Ok".

B2 - Double click on the orange cell to populate a calendar window to select the date of circulation of
financial statements and reports to members. After selecting the date, click “Ok”.

B3 - This field is mandatory for public companies. Hence, private companies may leave this field blank.
Double click on the orange cell to populate a calendar window to select the date of financial statements
and reports of the directors and auditors status laid in annual general meeting. After selecting the date,
click "Ok".

B4 - Double click on the orange cell to populate a calendar window to select the date of statutory
declaration. After selecting the date, click “Ok".

B5 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.1.3.1.1 Filing Information on how to amend this information.

B6 - Double click empty cell to populate the dropdown data window. Select either “Companies Act 1965
or 2016" or “Trust Companies Act 1949".

B7 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.1.3.1.1 Filing Information on how to amend this information.
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Figure 105

For the nature of business section, preparers must select a minimum of one and up to three
nature of businesses relevant to the company. If the company has more than three nature of
businesses, the company should select three of its most prominent businesses. Below are a
step-by-step guide and illustration of how this section should be filled.

B8 - Double click on the empty field to populate the option window to select the nature of business.
ue LA V. o —
MBRS X 0 =
Conten
Malaysian Business Reporting System Page  To0lbox :2:;" Lopr

Preparation Tool

FS-CLBG Scope of filing

Description of

MSIC Code :
business
27
28 Edit MNature of business
29
30| R
31| R .. S
Figure 106
B9 - Preparer may search the list by typing in a keyword of the company’s nature of business or a specific
MSIC Code for ease of searching. After typing in the keyword or MSIC Code, click “Search”.
B10 - Click on one nature of business to select and then, click “Ok".
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”

| msic ? i : o

| code Bahasa Malaysia Description English Description

[ga122 | PERKHIDMATAN PENTADBIRAN PENJAGAAN KESIHATAN | ADMINISTRATIVE HEALTH CARE SERVICES |
» B10
*

Figure 107

B11 - To select the number of nature of business, click on the “Edit Nature of business” link at the top left

of the nature of business section, as shown in the figure below. It will then populate the option window
to select the number of nature of business.

: FS-CLBG Scope of filing

22
MSIC Code EZ'E:ECI'.IptICII'I of
business
27 :
28 Edit Nature of business B11
E ' | OTHER HUMAN HEALTH |

ol B {SERVICES N.E.C. :
30 Business 2 :

31 Business 3 E ==
Figure 108

B12 - Select the number of nature of business required. A minimum or one and a maximum of three can be

selected. After selecting, click “Apply” to save the changes.
e - L — i
H;ureof business | Ethl] _SZ
I | Nature of business
Filte |Al
» Business 1 B12
:Elusiness 2
Business 3
[ Ay || Cancel |
Figure 109

The next section is the “Disclosure of company limited by guarantee”. This section is
mandatory for CLBG filing. Below is a step-by-step guide on how to fill in this section.

B13 - Double click on the empty field to populate the option window to select the disclosure on categories
of objects of companies limited by guarantee. An “Add Primary Value” window will populate. Select
and click “Select” to save the selection made.
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Figure 170

B14 - Repeat Step B13 for disclosure on sub-categories of objects of companies limited by guarantee.

1

Double click on the empty field to populate the

option window to select the disclosure on sub-

categories of objects of companies limited by guarantee. An “Add Primary Value” window will
populate. Select and click “Select” to save the selection made.

MBRS® & x 0 =

- = : o XBRL Legend
Malaysian Business Reporiing System Page  Toolbox o =

Preparation Tool

FS-CLBG Scope of filing

2 .
ER == Add Primary Value
A0 Filter
43| .
ure on Environment -
_?:. Tib I:;r'ﬂp;. Education
49 by guarantee by uu.; gﬁzg‘?mh B14
Edit Category of object of companies Sports
30 limited by guarantee
51| Object one {Promoting charity |
54
55
60
62 1|
Description on whether compan
had applied for any exemption, 4 ’
waiver, relief or extension of :
time with regards to annual gNO :
return or financial statements H : G 4
Figure 111

The next section is the “Approved Application from the Registrar or Minister”. There is no
need to fill in this section as this section would have been pre-populated from the “Filing
Information” window during the creation of the MBRS Template. Refer to section 6.2.1.3.1.1
Filing Information on how to amend this information. Below is an illustration of a completed
" Approved Application from the Registrar or Minister”.
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The last section for “Scope of Filing” tab is the “Changes from Subsequent XBRL Financial
Statements”. Preparers must select between “Yes” or “No” for each of the disclosure

described. Below are a step-by-step guide and an illustration on how it should be filled.

B15 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer

to section 6.1.1.3.1.1 Filing Information on how to amend this information.

B16 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or

“No". After selecting, click on “Select” to save the selection made.

B17 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or

“No". After selecting, click on “Select” to save the selection made.

B18 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or

“No". After selecting, click on “Select” to save the selection made.

MBRS* & x 0 =

Cantent
Malaysian Business R Repumng S',rstem Page TooltRE s

1 Preparation Tool

Disclosure on whether comparative period i B13
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Figure 113
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6.2.1.3.2 Disclosure

6.2.1.3.2.1 Disclosure — Director’s Report

Preparers need to file the disclosure on Director’'s Report in the MBRS Template, which is
similar to the disclosure in a typical set of statutory financial statements. Preparers MUST
include a full Director’s Report in the text block and MUST also fill in the subsequent mandatory
fields. However, preparers must note that, if the Director’s Report are signed by two directors,
relevant details of the second signee MUST be provided. Failure to fill in the details of the
second signee will prompt a validation error during the generation of XBRL File. Below is a
step-by-step guide and illustration of how it should be filled.

C1 - Double click on the text block data cell on row 12 to populate the “Note Textblock” window. Fill in the
Director’s report as per the company financial statements and click “Save”. A signed copy of the
Director’s Report is not required to be submitted.

-
me PN yl —
MBRS ﬁ x a-o — Mote Textblock

T e Content _ @ 0w  XBRL Legend
alaysian Business Reporting System Page TR w5 e e o
1 Preparation Tool :
Bl FS-CLBG Disclosure - Directors report i
T' * denotes mandatory items to be reported
g
10
11
12[ “Disclosure of Director's Report C1
I “Name of first director who signed directors’ |
14
15 |
16 |
17
18 :
Identification number of the second director ! . s
19| who signed director's report : |
Figure 114
C2 - Upon saving the action done in Step C1, it will show as “[Text block added]” on the cell.
C3 - Double click on the empty field and it will populate a dropdown option window. Select either “1" or

“2" for the number of directors signing director’s report. After selecting, click on “Select” to save the
selection made.

c4 - Type in the full name of the first director who signed director’s report.

Cbh - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the first director who signed director’s report and click “Select” to save the selection
made.

Cé - Type in the identification number of the first director who signed the director’s report. The data typed

in must be a string data. This means that no space or symbol should be added in between the data.

Cc7 - Type in the full name of the second director who signed director’s report. This field MUST be filled in
if “2" was selected at Step C3.

C8 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the second director who signed director’'s report and click “Select” to save the
selection made. This field MUST be filled in if “2"” was selected at Step C3.
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Type in the identification number of the second director who signed the director’s report. The data
typed in must be a string data. This means that no space or symbol should be added in between the
data. This field MUST be filled in if “2" was selected at Step C3.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No" for the disclosure of contingent or other liability being enforceable within twelve months after
the end of the financial year.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No"” for the disclosure of occurrence of any substantial, material or unusual in nature items,
transactions or events.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“"No" for the disclosure of directors received or become entitled to receive other benefits by reason of
contract made by company or related corporation.

Double click on the orange cell to populate a calendar window to select the date of signing director’s
report. After selecting the date, click “Ok".
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Figure 116

6.2.1.3.2.2 Disclosure — Statement by Directors

Similar to the disclosure in a typical set of annual financial statements, preparers need to file
the disclosure on Statement by Directors in the MBRS Template. Preparers must include the
full Statement by Directors and Statutory Declaration in textblock and MUST also fill in the
subsequent mandatory fields. However, preparers must note that, if the Statement by
Directors are signed by two directors, relevant details of the second signee MUST be provided.
Failure to fill in the details of the second signee will prompt a validation error during the
generation of XBRL File. Below are a step-by-step guide and illustration of how it should be

filled.
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D1 - Double click on the text block data cell on row 12 to populate the “Note Textblock” window. Fill in the
Statement by Directors and Statutory Declaration as per the company financial statements and click
“Save". Upon saving, it will show as “[Text block added]” on the cell.

D2 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No" for the disclosure of directors opinion that the financial statements or consolidated financial
statements are drawn up in accordance with approved accounting standards and reflect true and give
true and fair view of financial position and performance of the company and the group. Then, click
“Select” to save the selection made.

D3 - Double click on the empty field and it will populate a dropdown option window. Select either “1" or
“2" for the number of directors signing Statement by Directors. After selecting, click on “Select” to
save the selection made.

D4 - Type in the full name of the first director who signed Statement by Directors.

D5 - Double click on the empty field and it will populate a dropdown option window. Select either " Primarily
responsible for financial management of the company” or “Not primarily responsible for financial
management of the company” for the disclosure whether the first director is also primarily responsible
for financial management of the company.

D6 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the first director who signed Statement by Directors and click “Select” to save the
selection made.

D7 - Type in the identification number of the first director who signed the Statement by Directors. The data
typed in must be a string data. This means that no space or symbol should be added in between the
data.

D8 - Type in the full name of the second director who signed Statement by Directors. This field MUST be

filled in if “2" was selected at Step D3.

D9 - Double click on the empty field and it will populate a dropdown option window. Select either " Primarily
responsible for financial management of the company” or “Not primarily responsible for financial
management of the company” for the disclosure whether the second director is also primarily
responsible for financial management of the company. This field MUST be filled in if “2"” was selected
at Step D3.

D10 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the second director who signed Statement by Directors and click “Select” to save the
selection made.

D11 - Type in the identification number of the second director who signed the Statement by Directors. The
data typed in must be a string data. This means that no space or symbol should be added in between
the data.

D12 - Type in the full name of other person primarily responsible for financial management of the company,

if any. Leave this field empty if there are no other person primarily responsible for financial
management if the company.

D13 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the other person primarily responsible for financial management of the company and
click “Select” to save the selection made. This field MUST be filled in only if Step D12 was filled in.

D14 - Type in the identification number of the other person primarily responsible for financial management
of the company. The data typed in must be a string data. This means that no space or symbol should
be added in between the data. This field MUST be filled in only if Step D12 was filled in.

D15 - Double click on the orange cell to populate a calendar window to select the date of signing statement
by directors. After selecting the date, click “Ok".
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Figure 116

6.2.1.3.2.3 Disclosure — Auditor’s Report to Members

Disclosure on auditor’s report is mandatory if the company’s Financial Statements is audited.
Hence, if the preparer has selected “Audited” as the disclosure of audit status while filling in
the “Filing Information”, the mandatory fields MUST be filled in as shown in the figure below.
A copy of signed Audited Report MUST be attached on mPortal during the FS filing submission
to SSM on mPortal.

E1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of auditor’s report to members as per the company financial statements and click “Save"”. Upon saving,
it will show as “[Text block added]” on the cell.

E2 - Double click on the empty field and it will populate a dropdown option window. Select the type of
auditor’s opinion. Then, click “Select” to save the selection made.

E3 - Double click on the orange cell to populate a calendar window to select the date of signing auditor’s
report. After selecting the date, click “Ok".

E4 - Type in the license number of auditor. Insert only the first four digit from the full auditor’s license
number. For example, 2017/99/88(J/PH).

E5 - Type in the full name of auditor signing the report.

E6 - Type in the registration number of audit firm. Insert the full audit firm’s number without spacing. For
example, AF0002.

E7 - Type in the name of audit firm.
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E8 - Type in the first address line of the audit firm.

E9 - Type in the second address line of the audit firm, if applicable.

E10 - Type in the third address line of the audit firm, if applicable.

E11 - Type in the postcode of the audit firm's address. Data typed in MUST be number data. It can be

validated as an error if this cell contains anything other than numbers.
E12 - Type in the town the audit firm is situated in.

E13 - Double click on the empty field and it will populate a dropdown option window. Select the state. Then,
click “Select” to save the selection made.
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3 * denotes mandatory items to be reported
g
10
11
12
13 ype of auditor's opinion {Unmodified opinion | E2
14 : *Date of signing auditor's report i01/03/2018 | E3
15
16
*License number of auditor 12017
17 i
13
19
*Registration number of audit firm ;AFOOOZ
21 Name of audit firm CROWN PLT E7
22
23
24
25 Address line 3 i E10
26 Postcode 1 E11
27 | E12
28 | E13
4« » .| SOF DirectorsRep StatOfDirectors AuditReport SOFP-CuNonC
Figure 117

6.2.1.3.3 Statements

For Statement of Financial Position (“SOFP"), the only type of statement that will be populated
will be the Statement of Financial Position — Current/Non-current Method as this is the only
type that is made available for FS-CLBG filing.

As for the Statement of Income and Expenditure (“SOIE"), the type of statement that will be
populated will either be Statement of Income and Expenditure — by Function of Expense or
Statement of Income and Expenditure — by Nature of Expense depending on information filled
by preparers while filling in the “Filing Information” window. The relevant Analysis of Income
and Expenditure will be populated according to either type of Statement of Profit or Loss as
shown below.
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e Statement of Income and Expenditure — by Function of Expenses and Analysis of Income
and Expenditure — by Function of Expenses OR

e Statement of Income and Expenditure — by Nature of Expenses and Analysis of Income
and Expenditure — by Nature of Expenses.

And for Statement of Cash Flows (“SOCF"), only one type of statement will be populated,
namely the Statement of Cash Flows — Indirect, as this will be the only type made available for
FS-CLBG filing.

For the purpose of illustration, only one type of SOIE and its Analysis of Income and
Expenditure will be shown below. Method of preparation and filling in of data should be the
same. Only the nature of the concepts will differ.

6.2.1.3.3.1 Statement of Financial Position — Current/Non-current Method

Most of the element labels in the SOFP will be linked to the sub-classification tab for the
purpose of providing breakdowns. The line items in blue are total data, which means that these
are subtotals to the breakdown of element labels in the sub-classification tab and they cannot
be edited.

Below is an illustration of a completed financial position. An illustration of how element labels
are linked to the sub-classification tab will be shown in the next section.

F1 - For non-mandatory fields, if there are no figures to be disclosed, preparers may leave these fields
empty.
F2 - For fields that are denoted as mandatory, a figure MUST be filled in these fields. Hence, if there are

no figure to be disclosed by the company for these concepts, type in zero (“0") into the cell.

MBRS* & x o =

——————— 12 Content
Malaysian Business Reporting System Page  Toolbox :E:‘PL Legend

ant and e

3.00:5ee details
00:5ee details
i F1

F2
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ereere e e EETEEE S S e ey

a8 | =0ther current assets 0.00 0.00
pr Total current assets other than assets  © g H
49 | held for sale

................................................................................... U

MNon-current assets or disposal groups
classified as held for sale or as held for
distribution to owners

[
[=1

=

2,565,193.00

a

WL L L L
[ ST ]

[
on

wn

iSee details

2,980,589.00! 2,553,795.00!

*Total fund/equity and reserves
attributable to owners

LA

ro =}

60| ¥ 2,880,589.00

-

] Total current liabilities other than :
ot i liabilitiesheldforsale L

“Liabilities included in disposal groups
classified as held for sale

oo om0
[ )

=

35,181.00;

______________________________________________ R R

3,005,325.00 2,588,976.00!

=1
)

4« v | F SOF DirectorsRep StatOfDirectors AuditReport SOFP-CuNonCu SOF
Figure 118

As mentioned in section 5.1 Mapping of Element Labels, for many-to-one concept mapping
and mapping of concepts to “Others”, preparers MUST include a footnote to indicate what the
aggregated figures are and what “Others” includes.

6.2.1.3.3.2 Sub-classification of Assets, Liabilities and Equity — Current/Non-current
Method

The element labels in this tab are the breakdowns for the element labels in the SOFP. For
example, the breakdown for the element label “Property, plant and equipment” in the
Statement of Financial Position, is as shown in Figure 120. The “See details” link of this
element label in the SOFP is linked to the sub-classification of total property, plant and
equipment and vice versa. Repeat the steps done to fill in the sub-classification of “Property,
plant and equipment”, for the rest of the element labels in the SOFP.
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G1 -

classification section for property, plant and equipment. Now, move on to the Step G2.

FS-CLBG Statement of financial position,

%

a7

28

29 “Investment properties

e Right-of-use assets
Figure 119

G2 -

rrent/non-current method

See details | G1
0.00:5ee details

Rt e R R L PO B LR LR H

101

At the SOFP tab, click the “See details” link of property, plant and equipment. It will go to the sub-

After clicking the link as per Step G1, it will go to the subtotal cell of property, plant and equipment in

the sub-classification tab. Fill in the sub-classifications of property, plant and equipment, in the cells

above the subtotal row 47.

[l FS-CLBG Sub-classification of assets, liabilities and equity

Freehold land

Long term leasehold land

Short term leasehold land

Total land

Building on freehold land

0.00

0.00

Building on long term leasehold land

Building on short term leasehold land

Leased properties

Total buildings 0.00 0.00

Total land and buildi 0.00 0.00
Vehicles
Plant and equipment 11,453.00 8,563.00
Office equipment, fixture and fittings 12,344.00 14,120.00
Computer software and hardware
Construction in progress/Asset work-in progress
Other property, plant and equipment 0.00 1,100.00

47 | *Total property, plant and equipment 23,797.00 23,783.00:5ee details G2
i« . | SOF DirectorsRep StatOfDirectors AuditReport SOFP-CuNonCu SOFP-Sub SOPL-Functior ...

Figure 120

The blue cells refer to total data which are programmed to auto sum the figures of that

particular breakdown.

After tagging/mapping and filling in all detailed analysis and information on the relevant
concepts, preparers may hide all untagged row using the “Untagged Row" function, to avoid
confusion when revisiting the sub-classification statement. This means that all the rows that
were not used will be hidden and only those sub-classifications filled in will be seen. Below is
an illustration of a sub-classification statement after hiding all untagged rows.

Version 1.0 September 2018



102

MBRS* & x 0 =

ey Content XBRL
Malaysian Business Reporting System Page  Toolbox o e

1 Preparation Tool

016
MYR'Actuals

iSee details

146

*Total cash and cash equivalents

2,545,844.00iSee details

Other current non-trade payabies

230

231 otal other current payables T G4 GR6 00 35,181

e O e e = g s s 39:8890: sce details
4 F .| SOF DirectorsRep StatOfDirectors AuditReport SOFP-CuMonCu SOFP-5ub SOPL-Functior ...

Figure 127

And as mentioned in section 5.1 Mapping of Element Labels, for many-to-one concept mapping
and mapping of concepts to “Others”, preparer MUST include a footnote to indicate what the
aggregated figures are and what “Others” includes.

6.2.1.3.3.3 Statement of Income and Expenditure — by Function of Expenses

Most of the element labels in the Statement of Income and Expenditure will be linked to the
Analysis of Income and Expenditure tab for its breakdown. The line items in blue are total data,
which are subtotals to the breakdown of element labels in the Analysis of Income and
Expenditure tab and they cannot be edited.

Below is an illustration of a completed Statement of Income and Expenditure. An illustration
of how element labels are linked to the Analysis of Income and Expenditure will be shown in
the next section.

H1 - For fields that are denoted as mandatory, a figure must be filled in these fields. Hence, if there are no
figure to be disclosed by the company for these concepts, type in zero (“0") into the cell.

H2 - For non-mandatory fields, if there are no figures to be disclosed, preparers may leave these fields
empty.
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Malaysian Business Reporting System Page Toalbex e
1 Preparation Tool

24

26

27 “Income See details

28 See details

30 1,002,625.00; See details

3 H1
£ H2
33 See details

34

35 See details

36

i Surplus (deficit) of income over expenditure before
3| taxation
39 “Tax expense

43
44
47 426,794.00! (565,317.00)}
62 0.00; 0.00:
63
64
65
67 426,794.00¢ (565,317.00):
4 » .. | SOFP-CuMonCu SOFP-5ub SOPL-Function SOPL-Analysis-Function SOCIE SOCF-Indil
Figure 122

As mentioned in section 5.1 Mapping of Element Labels, for many-to-one concept mapping
and mapping of concepts to “Others”, preparer MUST include a footnote to indicate what the
aggregated figures are and what “Others” includes.

6.2.1.3.3.4 Analysis of Income and Expenditure — by Function of Expense

The element labels in this statement are the breakdowns for the element labels in the SOIE.
The breakdown for the element label “Revenue” in the SOIE, is shown in Figure 124. The
“See details” link of this element label in the SOIE is linked to the breakdowns of “Revenue”
in Analysis of Profit or Loss tab and vice versa. Repeat the steps done to fill in the breakdowns
of “Revenue” for the rest of the element labels in the SOIE.

11 - At the SOIE tab, click the “See details” link of “Income”. It will go to the breakdown section for
income. Now, move on to the Step 12.

FS-CLBG Statement of income and expenditure, by function of expense

Fa

-4
wol

|
=

24
25
26
27 Income . 11
28 “Costofsgles 0.00:5ee details
20 | | *Gross profit 50,000.00
Figure 123
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12 - After clicking the link as per Step |1, it will go to the subtotal cell of income in the analysis of income
and expenditure tab. Fill in the breakdowns of income in the cells above the subtotal row 42.

FS-CLBG Analysis of income and expendit by function of expense

MYR'Actu

27 Income from sale of goods 1,000.00 50,000.00
| Income from rendering of services

9] Interest income

0| Dividend income

31| Rental income

32| Income from fund raising

Grant or incentives by Malaysian
ent_or it's_agencies
incentives by foreign government

35 Contributions by local contributor

36 Contributions by foreign contributor

37 Contributions by unknown contributor

38 Donations by local contributor

39 Donations by foreign contributor

40 Donations by unknown contributor

41 Other miscellaneous income

42 *Total income 1,000.00 50,000.00:See details| |2

4 » .. | SOFP-CuMonCu SOFP-Sub SOPL-Function SOPL-Analysis-Function | SOCIE SOCF-Indin ...

Figure 124

After tagging/mapping and filling in all detailed analysis and information on the relevant
concepts breakdown, preparers may hide all untagged row using the “Untagged Row”
function, to avoid confusion when revisiting the Analysis of Income and Expenditure
statement. Below is an illustration of a sub-classification statement after hiding all untagged
rows.

FS-CLBG Analysis of income and expenditure, by function of expense

qra

[f=}

SIS
BoL O

Ln

-

Po PPa P
o

oo ra

*Total income

P

2

58 *Total other income i 77773

59

103 Other miscellaneous expenses 416,071.00

104/ | ¥Total other expenses i "7"3spepg.00 ):See details
105

108

109 *Total finance income { 75,338.00! £4,004.00:See details

L I TR

4 .| SOFP-CuMonCu SOFP-Sub SOPL-Function SOPL-Analysis-Function | SOCIE SOCF-Indil ...

Figure 125

As mentioned in section 5.1 Mapping of Element Labels, for many-to-one concept mapping
and mapping of concepts to “Others”, preparer MUST include a footnote to indicate what the
aggregated figures are and what “Others” includes.
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6.2.1.3.3.5 Statement of Changes in Fund

105

Below are the step-by-step guide and illustration on how to prepare Statement of Changes in

Fund (“SOCIF").

J1 -
populates an option window.
(1
" “ z —
MBRS* # x 0 =
Malaysian Business Reporting System Page  Toolbox :2::' Lyt
1 Preparation Tool

FS-CLBG Statement of changes in fund

Click on the "Edit Components of fund” to select the components of fund to disclose. It will then

Edit Components of fund

Accumulated fun
(deficit)

3 * denotes mandatory items to be reported
9
10
13
14
Figure 126
J2 -

Select the components of fund to disclose by ticking the checkbox. Then, select “Apply” to apply the

selection made. The changes will be made and the statement of changes in fund will disclose only the
components of fund chosen.

== Components of fund =1 &
| Components of fund Select

| Filte |Al -] B
| Total fund/equity and reserves attributable to owners &

F Accumulated funds (deficit)

|Members funds [

I Other reserves [l
| Capital reserve [
Foreign currency translation reserve [l

L | Revaluation surplus =
Fair value adjustment reserve [}
Non-controlling interests [}
Total &

Figure 127

J3 -
equal to the FS.

Ja -

J2

Fill in all the relevant disclosures for the current year as per the FS. And ensure that the figures are

For the “Total funds and reserves attributable to owners of parent” column and “Total” column,

preparers may use the “Auto calculate” function in the toolbox to sum up all the figures in these
columns. Click on one empty cell in either one of the column, and click on the “Auto calculate” button.
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Statement of change

Edit Components of fund

19
20
21
25
2% J3
27 “Balance at beginning of period
28
29 *QOther prior period adjustments
Q:.
EN| *Total surplus (deficit)
32 | i *Total other comprehensive surplus (deficity ¢ | 0.0 7 Toooi T 0000
33
EY
35

Reserve attributable to'disposal’'group % T T
ECl dassifiedas heldforsale ke
v Dividend paid
38

*Total contributions by and distributions to

EEN I S REHUNEC N U S | NS | O S S
40 *Total changes in fund/equity 426,794.00
N1 2,980,589.00

1 v ... | SOCIE SOCF-Indirect Maotes-Cl Motes-SummaryOfacc Maotes-ListOfMotes Le&es—ﬂele—-} Ja

Figure 128

Jb - Repeat steps J3 and J4 for the disclosure of statement of changes in fund for prior year.

S-CLBG Statement of change

Edit Components of fund

Accumula

*Impact of changes in accounting policies

“Tatal surplus (deficit)

“Total comprehensive surplus (deficit) K . (565,31?.00)1

]
2

Acquisition (dilution) of equity interest in
subsidiaries

Reserve attributable to disposal group
classified as held for sale

Other transactions with owners
*Total contributions by and distributions to
OWNErs

*Balance at end of period X J5

4« » .| SOCIE SOCF-Indirect Notes-Cl Notes-SummaryOfacc Motes-ListOfNotes Motes-Rela ..

Figure 129
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6.2.1.3.3.6 Statement of Cash Flows - Indirect Method

For the preparation of SOCF, fill in the statement as per the FS. Preparer should note that there
are a number of cells that have been programmed to be auto-subtracted from the
subtotals/total in this statement. Refer to section 5.2.1 Auto-subtracted cells for further
information.

After filling in the statement, preparers may hide unused rows by using the “Untagged rows”
function at the tool box for ease of view. Below are a step-by-step guide and an illustration of
how it should be filled.

K1 - After filling in all the adjustments to the profit (loss) before tax, ensure to check that the “Cash
generated from (used in) operating activities” is equal to the figure in the FS.

K2 - After filling in all the cash generated from (used in) operating activities, ensure to check that the “Net
cash flows from (used in) operating activities” is equal to the figure in the FS.

K3 - After filling in all the cash flows from (used in) investing activities, ensure to check that the “Net cash
flows from (used in) investing activities” is equal to the figure in the FS.

K4 - After filling in all the cash flows from (used in) financing activities, ensure to check that the “Net cash
flows from (used in) financing activities” is equal to the figure in the FS.

K5 - Ensure that the “Net increase (decrease) in cash and cash equivalents before effect of exchange rate
changes” is equal to the figure in the FS.

K6 - Ensure that the “Cash and cash equivalents at beginning of period” and the “Cash and cash
equivalents at end of period” are equal to the figures in the FS.

MBRS* & x 0 =

e s e s b 04 Content XEBRL
Malaysian Business Reporting System page  Toolbox i i

g

MYR Actuals

i K2

K3

K4
1,450,832.00; K5

1,450,832.00!
*Cash and cash equivalents at beginning of period : 1,095,012.00; K6

91 *Cash and cash equivalents at end of period : 2,868,634.00: 2,545,844.00!
4« » .| SOCE SOCF-Indirect | Motes-CI Notes-SummaryOface Motes-ListOfMNotes Motes-RelatedP
Figure 130
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6.2.1.3.4 Notes
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The figures disclosed in the primary statements of the MBRS Template needs to be exactly as

disclosed in the company’s Financial Statements.

6.2.1.3.4.1 Corporate Information

L1

- Double click on the text block data cell on row 12 to populate the “Note Textblock” window. Fill in the
disclosure of corporate information as per the company financial statements and click “Save"”. Upon
saving, it will show as “[Text block added]” on the cell.

MBRS* # x o

Malaysian Bu?ngsﬁeponing System Page
Preparation Tool

= Note Textblock

File Edit View Format Table

—{_‘
FS-CLBG Notes - Corporate information

* denotes mandatory items to be reported

p

Figure 131

L2

- Double click on the text block data cell to populate the “Note Textblock” window. Fill in the explanation
of reasons for the restatement of previous financial statements figures and click “Save”. This field
may be left empty as it is not mandatory.

L3 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the explanation
of reasons for the reclassification of previous financial statements figures and click “Save”. This field
may be left empty as it is not mandatory.

L4 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the explanation

of reasons for using longer or shorter reporting period and click “Save"”. This field may be left empty
as it is not mandatory.

Explanation of reasons for the restatement of | i L3
A . previous financial statements figures ———— :
Explanation of reasons for the reclassification iL4
B3 of previous financial statements figures i
Explanation of reasons for using longer or : i L5
B ] shorter reporting period ... e :
Figure 132
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6.2.1.3.4.2 Summary of Significant Accounting Policies

M1 - Double click on the text block data cell on row 11 to populate the “Note Textblock” window. Fill in the
disclosure of significant accounting policies as per the company financial statements and click “Save".
Upon saving, it will show as “[Text block added]” on the cell.

MBRS* & x @ =

- - . Content XERL
Malaysian Business Reporting System Pege Taotbox | Steg

Preparation Tool

= Note Textblock

File Edit View Format Table

=

-

| 2 |
3
9
10
uf _ _ M1
| Description of accounting policy for
12| administrative fees and other incidental fees
| Description of accounting policy for
13| assessment income P
Description of accounting policy for basis of
14| accounting o S = s
Description of accounting policy for busines
15| combinations =
Description of accounting policy for
16| construction contracts
Figure 133
M2 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosures

as per the company financial statements and click “Save"”. Upon saving, it will show as “[Text block
added]” on the cell.
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MBRS* & x 0 =

Malaysian Business Reporting System cp:;g * Toolbox ::,‘:‘ Legend
1 Preparation Tool
L
10
11
12
14
15
16 Description
| Description of accounting policy for contributions TR
18 ’ Description of accounting policy for deferred tax TR
1] Description of accounting policy for depreciation expense

i DesF:ription of accounting policy for determining componentsmé-f cash and cash’ -I-'-F-(-axt block adde-;]""
20 equivalents
21 Description of accounting policy for dividend income
22 Description of accounting policy for donations
23 Description of accounting policy for effective interest method
24 Description of accounting policy for employee benefits [Text block added]
25 Description of accounting policy for equity instruments
26 Description of accounting policy for expenses
27 Description of accounting policy for fair value measurement [Text block added]
28 Description of accounting policy for financial assets
29 Description of accounting policy for financial instruments [Text block added]
30 Description of accounting policy for financial liabilities
3 Description of accounting policy for foreign currencies
32| VDescription of accounting policy for goods and services tax (GsT)  +
33 Description of accounting policy for government grants o=
aa| Description of accounting policy for impairment of financial assets &+
35| Description of accounting policy for impairment of goodwill b
| Description of accounting policy for impairment of non- financial assets &+
| Description of accounting policy for impairment of receivables
| Description of accounting policy for income tax [Text bloé-li"added]""
o Description of accounting policy for intangible assets TEEEEEEE
w| 7 Description of accounting policy for interest income and expense b
a7 Description of accounting policy for inventories RS
42 Description of accounting policy for investment in associates b
a3 -Description of accounting policy for investments in joint ventures o
44 Description of accounting policy for investments in subsidiaries i
a5 Description of accounting policy for investments properties o
.| Description of accounting policy for land held for transfer to a subsidiary; ---------
a7 Description of accounting policy for leases TTTTTTTEEEEEEEEEE
| Description of accounting policy for management fees  E—es
| 7 Description of accounting policy for non-financial assets b=
s Description of accounting policy for other financial habilities
si| Description of accounting poicy for property, plant and equipment [Text blo:-:-li"added]""
sa| 7 Description of accounting policy for provisions TR
53 Description of accounting policy for

Description of accounting policy for

54 shares
55 :::::Description of accounting policy for significant accounting judgements a:ri:r;l:estimates

4 » .| SOCE SOCF-Indirect MNotes-(I Notes-SummaryOfAcc Notes-ListOfNotes Notes-RelatedParty ...

Figure 134

6.2.1.3.4.3 List of Notes

Similar to Summary of Significant Accounting Policies section, fill in the data for only the
relevant disclosures made in the company’s Financial Statements.

N1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosures
as per the company financial statements and click “Save"”. Upon saving, it will show as “[Text block
added]” on the cell.
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Bl FS-CLBG Notes - List of notes

10

11 Disclosure of amount owing by (to) subsidiary companies

E .

13 :

15| Sheckmud ofhose of preagotion.of | ke TN~ ... = oo =
15

16

17|

18 Disclosure of cash and cash equivalents [Text block added]
19

20 |
2L
22

24
25|
2%
27
28
29|

=
=

=
2

32|

33
33

34
35
36|

32| Disclosure of financial assets and liabilities that are measured at fair value :
Disclosure of financial instruments i [Text block added]
40 Disclosure of other financial risk management :

41 .

[Text block added]

subsidiar

Disclosure of investment property
Disclosure of investment securities

Disclosure of price risk

ch Ch & & Ch Ch O Ch O
0 =] o oo oW

e N N
o o

=

N1
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72
73 "Disclosure of other reserves : 3
74| Disclosure of post employment benefit obligation i
75
76 | :
77 i Disclosure i {Text block added]
78| *Disclosure of retained earmings % [Textblock added]
79
s0| Disclosure
81| Disclosure of trade and other receivables
8z |
a4

4 v .. | S0OCE SOCF-Indirect Motes-CI Motes-SummaryOfacc Notes-ListOfNotes Notes-RelatedP

Figure 135

6.2.1.3.4.4 Related Party Transactions

01 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of transactions between related parties as per the company financial statements and click “Save".
Upon saving, it will show as “[Text block added]” on the cell.

02 - Click on the “Edit Categories of related parties” to select the categories of related parties to disclose.
It will then populate an option window.

MBRS* 4 x 0 =

Cantent XBRL

Malaysian Busingsﬁeporting System Page Tanele: g
1 Preparation Tool

15
Edit Categories of related parties
Parent
20
Figure 136
03 - Deselect the classes of share capital which are not reported in the entity’s financial statement by
unclicking the checkbox. Then, select “Apply” to apply the selection made. Changes will be made
where only the chosen components will be disclosed.
= - -— -— - 1k
(i Categories of related parties ~ - l L ﬂ_ﬁ]
H | Categories of related parties Select |
b Filte [al -] B
| Parent 1
| Entities with joint control or significant influence over entity ]
| Subsidiaries [
| Associates [
|Joint ventures where entity is venturer [
|Key management personnel of entity or parent [
| Other related parties )
| Total & 03
Aoy || cancel |
= S 4
Figure 137
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04 - Fillin the disclosure of related party transactions. Ensure to fill in all the mandatory items.

05 - "Auto calculate” function in the toolbox can be used to sum up all the figures in the “Total” column.

FS-CLBG Notes - Related party transactions

o ra

Edit Categories of related parties

Other related parties !

Fara
PN =1

MYR'Actual MYR'Actuals

oL Ra

oo

=R SR R ST
-1

[f<}

o

Contribution income
Dividend income

(TR VS
=]

A4
L] ... | Notes-ClI Motes-SummaryOface Notes-ListOfNotes Notes-RelatedParty l_> Q5
Figure 138
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6.2.1.4 Exempt Private Company (“EPC”)

This is a step-by-step guide of how to fill in Financial Statement — Exempt Private Company

("FS-EPC") MBRS Template.

6.2.1.4.1.1 Filing Information

When a preparer chooses to create an MBRS Financial Statement Template from the mTool,

the mTool will populate a “Filing Information” window. Preparers need to fill in all the

mandatory fields. The filing information requires basic information about the company, which
affects the preparation of the Financial Statements. Below are a step-by-step guide and an
illustration of how the "“Filing Information” window should be filled.

Al

A2

A3

A4

Ab

A6

A7

A8

A9

A10

A1

A12

A13

A14

A15

A16

A17

A18

A19

Type in the company registration number. This is a mandatory field.
Type in the full company name. This is a mandatory field.

Type in the former name of the company, if any. This field should only be filled in if the company has
changed their company name since the last financial year. Leave this field empty if the change has
been reported during the last financial year to SSM or if there are no changes at all.

Select either “Incorporated in Malaysia” or “Incorporated outside Malaysia” for the origin of the
company.

Select either “Public company” or “Private company” for the status of the company.
Select either “Company limited by shares” or “Unlimited shares” for the type of company.

Select either "First time preparation of financial statements” for a first year financial statement filing
since incorporation, or “Subsequent preparation of financial statements” for a non-first year filing of
financial statements since incorporation.

Type in the date of company’s current financial year start date or choose the date from the “Calendar”
function.

Type in the date of company’s current financial year end date or choose the date from the “Calendar”
function.

Type in the date of company’s previous financial year start date or choose the date from the “Calendar”
function.

Type in the date of company’s previous financial year end date or choose the date from the “Calendar”
function.

Select either “Carrying on business activities” or “Not carrying on business activities” for the status
of carrying on business during financial year.

Select either “Audited” or “Unaudited” for the disclosure of financial statement audit status.

This field will be blocked if “Audited” was selected for the disclosure of financial statement audit
status. If “Unaudited” was selected instead, select either "Dormant company”, "“Zero-revenue
company” or “Threshold-Qualified company”.

The selection for basis of accounting standards applied to prepare the financial statements will depend
on the status and type of company chosen earlier. For FS-MPERS submission, select “Malaysian
Private Entities Reporting Standards”.

This field will only be allowed for editing if “Others” was selected in Step A15 for the basis of
accounting standards applied to prepare the financial statements.

Select either "FS-EPC", “"FS-MFRS"” or “"KFI-MFRS". For FS-EPC submission, select “FS-EPC".
Select either “Consolidated” or “Separate” for nature of financial statements.

Select “Malaysian Ringgit (MYR)" for the description of presentation currency.

Version 1.0 September 2018



A20

A21

A22

A23

A24

A25

A26

A27

A28

A29

A30

115

Select the description of functional currency from the list of functional currency.

Select either “Actuals”, “In thousands”, “In millions” or “In Billions™ for the level of rounding used in
financial statements.

Select either “Listed”, “Not-listed” or “Delisted” for the disclosure on whether company’s shares are
traded on any official stock exchange at the financial year ended.

Select either “Company regulated by Bank Negara Malaysia” or “Company not regulated by Bank
Negara Malaysia” for the disclosure on whether the company is regulated by Bank Negara Malaysia.

Select either “Yes” or “No” for the description on whether company had applied for any exemption,
waiver, relief or extension of time with regards to annual return or financial statements and reports
from Registrar or Minister. This is in regards to whether there are any Exemption Application applied.

This field is blocked for FS-EPC filing.
This field is blocked for FS-EPC filing.
This field is blocked for FS-EPC filing.
This field is blocked for FS-EPC filing.
Select either “Yes"” or “No"” for the disclosure on whether comparative period values are restated.

Click “Generate Template” to create the MBRS Template.
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== Filing lnformation‘ . p 4

Company registration number
Name of company

Former name of the company
Origin of company

Status of company

Type of company

Disclosure of financial statements preparation for current
submission

Company's current financial year start date
Company's current financial year end date
* Company's previous financial year start date

Company's previous financial year end date
Status of carrying on business during the financial year

Disclosure of financial statements audit status
Audit exemption category

Basis of accounting standards applied to prepare the
financial statements

Disclosure of other accounting standards applied
Type of submission

Nature of financial statements

Description of presentation currency

Description of functional currency

Level of rounding used in financial statements

Disclosure on whether company's shares are traded on
any official stock exchange

. Disclosure of whether company regulated by Bank Negara
Malaysia at the financial year end

Description on whether company had applied for any

. exemption, waiver, relief or extension of time with regards
to annual return or financial statements and reports from
Registrar or Minister

Method used for preparing Statement of Financial Position

Method used for preparing Statement of Profit or Loss

Method used for preparing Statement of Comprehensive
Income

Method used for preparing Statement of Cash Flows

Disclosure on whether comparative period values are
restated

* denotes mandatory iterns to be reported

Figure 139

876544-M
SELAMAﬂ SECURITY SDN. BHD.

Incorporated in Malaysia
Private company

Company limited by shares

Subsequent preparation of financial statements
01/01/2017

31/12/2017

01/07/2015

30/06/2016

Carrying on business activities

Audited

Malaysian Private Entities Reporting Standard

FS-EPC

Separate
Malaysian Ringgit (MYR)
Malaysian Ringgit (MYR)

Actuals

Company not regulated by Bank Negara Malaysia

No

Yes

Generate Template

m

m

A1l
A2
A3
Ad
A5

A6
A7

A8

A9

A10
A1
A12
A13
A14
A15
A16

A17
A18
A19
A20

A21
A22

A23

A24

A25
A26
A27
A28

A29

A30

After filling in the required information, click “Generate Template” and the mTool will start
populating an MBRS Template, unique to the company’s filing requirements. When this is
done, a “Save As"” window will prompt as shown in the figure below.
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Save As =
A [l » Computer R | 44 || Search 2|
Organize » Mew folder B== @

=
& Downloads “* Name Date modified Type
1=l Recent Places
- Libraries ‘
3 Documents =
‘3'. Music ‘
[ Pictures |
E Videos
1M Computer
& ocalDiskrcn T4 A I .
File name: FS5-EPC-SELAMAT_SECURITY_SDN._BHD.-876544-M-31122017 -
Save as type: [Exce\ Workbook =
Authors: awchee Tags: Add atag
[ Save Thumbnail
4 Hide Folders Tools ~ Save I ’ Cancel

Figure 140

After saving the document, it will land on the “FI” tab. The "Filing Information” section is
prepared based on information provided during the creation of the MBRS Template. Below is
an illustration of a completed Fl.

MBRS® & x @ =

Malaysian Buﬁ]e_ssﬁeaﬁiﬁ S‘_.rstem Page Foolbax G osip heas
Preparation Tool

; “Disclosure of financial statements preparation (Subseguent preparation of
18 : for current submission Hfinancial statements

19 “Company's current financial year start date
20 T Company's current finandial year end date  iaijizjzo17
bl " Company’s previous financial year start date
22 “Company's previous financial vear end date

T ESEat0s of carrying on business during the LT e
23 financial year
24 “*Disclosure of financial statements audit statu
s T Audit exemption category

" =Basis of accounting standards appliedto” T iMalaysian Private Entities
26 prepare the financial statements

""""" Disciosure of other accounting standards ;T

27 applied
28
29
30 :
Eil | Description of functional currency JEMaIaysian Ringgit (MYR) :

Content Page FI | SOF AudStat CertofEPC

Figure 141
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Preparers may edit the filing information by clicking on the “Edit Filing Information” link at the
top right of the “Filing Information” tab (as shown below). A window will prompt enabling to
make changes.

MBRS" & x o =

....... Content KBRL

Malaysian Business Reporting System Page  Toolbex L Legend
1
E
3 = denotes mandatory items to be reported Edit Filing Information
10
11
Figure 142

6.2.1.4.1.2 Scope of Filing

Preparers will next need to fill in the “Scope of Filing” tab. The disclosure on scope of filing
contains a number of sections:

e Particulars of Financial Statements and Reports;

e Nature of Business;

e Approved Application from the Registrar or Minister; and
e Changes from Subsequent XBRL Financial Statements.

The first section that must be filled in is the “Particulars of Financial Statements and Reports”.
Below is a step-by-step guide and illustration of how it should be filled.

B1 - Double click on the orange cell to populate a calendar window to select the date of financial statements
approved by Board of Directors. After selecting the date, click “Ok".

B2 - Double click on the orange cell to populate a calendar window to select the date of circulation of
financial statements and reports to members. After selecting the date, click “Ok”.

B3 - This field is mandatory for public companies. Hence, private companies may leave this field blank.
Double click on the orange cell to populate a calendar window to select the date of financial statements
and reports of the directors and auditors status laid in annual general meeting. After selecting the date,
click “Ok".

B4 - Double click on the orange cell to populate a calendar window to select the date of statutory
declaration. After selecting the date, click “Ok".

B5 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.1.4.1.1 Filing Information on how to amend this information.

B6 - Double click empty cell to populate the dropdown data window. Select either “Companies Act 1965
or 2016" or “Trust Companies Act 1949".

B7 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.1.4.1.1 Filing Information on how to amend this information.
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MBRS* & x @ =

i i AR Content WBRL
Malaysian Business Reporting System Page BOADOR | it

i Preparation Tool

Legend

FS-EPC Scope of filing

statements approved by B1
3 4/02/2018
1z BoardofDlrectorS’{’! _____________________________
. *Date of circulation of financial statements and 512!03,’2018 i B2
I - reports to members o SSER ;
Date of financial statements and reports of the! i B3
directors and auditors (if applicable) laid in . :
-, .annual generalmeeting b
15 Date of Statutory Declaration i16/02/2018 i B4
, Disclosure on whether company's shares are e ! B
2L S traded on any official stock exchange e :
Disclosure of the regulation applied during {Companies Act 1965 or} B
I incorporation of the company _ _....2016 ...}
Disclosure of whether company regulated by ;Cc—mpany Bet regu#atedi B7
5 : by Bank MNegara
Bank Negara Malaysia at the financial year end : 5
2 e e
Content Page FI SOF Audstat CertofEPC
Figure 143

For the nature of business section, preparers must select a minimum of one and up to three
nature of businesses relevant to the company. If the company has more than three nature of
businesses, the company should select three of its most prominent businesses. Below are a
step-by-step guide and illustration of how this section should be filled.

e

B8 - Double click on the empty field to populate the option window to select the nature of business.
1
me 2 \\{ S
MBRS* & x 0 =
Malaysian | "Renorti ::g:n Toolbox :1::2; Legend
¥ Preparation Tool
5 FS-EPC Scope of filing

Description of

MSIC Code :
business
27
28 Edit Nature of business
29| i
30
3| i
Figure 144
B9 - Preparer may search the list by typing in a keyword of the company’s nature of business or a specific
MSIC Code for ease of searching. After typing in the keyword or MSIC Code, click “Search”.
B10 - Click on one nature of business to select and then, click “Ok".
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- MSIC 3z
| MSIC . =t . 3 -
Bahasa Malaysia Description English Description —

| lifode) L |

I 13132 PEWARNAAN, PELUNTURAN, PERCETAKAN DAN PENYIAPAN AKHIR BENANG DAN FABRIK | DYEING, BLEACHING, PR;

(| 18110  PERCETAKAN  PRINTING | B10

| 18120 _ AKTIVITI PERKHIDMATAN BERKAITAN PERCETAKAN | SERVICE ACTIVITIES REL -

120222 PEMBUATAN DAKWAT CETAK | MANUFACTURE OF PRINT

_ EKSPORT DAKWAT CETAK XPORT OF PRINTING IN|

1PORT OF PRINTING IN

DAKWAT CETAK_
FOTOKOPL, PENDUA, BLUPRINT |PHOTOCOPYING, DUPLIC _
<L o ! '
Figure 145
B11 - To select the number of nature of business, click on the “Edit Nature of business” link at the top left

of the nature of business section, as shown in the figure below. It will then populate the option window
to select the number of nature of business.

MBRS* & x 0 =

. - £ Content sl
Malaysian Business Reporting System Page b o

3 Preparation Tool

FS-EPC Scope of filing

Description of
business

27
28
29
30
31
Figure 146
B12 - Select the number of nature of business required. A minimum or one and a maximum of three can be
selected. After selecting, click “Apply” to save the changes.
== Mature of business =h] | £
| Nature of business Select
Filte [l -] @
Business 1
| » | Business 2
|Business 3 |
|
| sovl | =2
Figure 147

The next section is the “Approved Application from the Registrar or Minister”. There is no
need to fill in this section as this section would have been pre-populated from the “Filing
Information” window during the creation of the MBRS Template. Refer to section 6.2.1.4.1.1
Filing Information on how to amend this information. Below is an illustration of a completed
" Approved Application from the Registrar or Minister”.
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Description on whether company had applied
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a2 i or Minister
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Method used for preparing Statement of Profit | :
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i i Method used for preparing Statement of Cash et
6] il FIOWS o —— :
Figure 148
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The last section for “Scope of Filing” tab is the “Changes from Subsequent XBRL Financial
Statements”. Preparers must select between “Yes” or “No” for each of the disclosure

described

B13 -

B14 -

B15 -

B16 -

. Below are a step-by-step guide and an illustration on how it should be filled.

This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.1.4.1.1 Filing Information on how to amend this information.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made.

MBRS* 4 x 0 =

FS

37

58

59
60
(o5 A R .
-
k
Figure 149

Malaysian Business Reporting System Page  To0lbox e

Content ABRL

Preparation Tool

-EPC Scope of filing

Disclosure on whether comparative perio B13
vaes arerestated ... oo B
Disclosure on whether opening statements B14
changed due to changes in accounting
Disclosure on whether reclassification of  + B15
previous financial statements changed due to
B16

*Description on whether company changed the
duration of financial reporting period

________________________________________________________________________________ ]

Content Page FI SOF AudStat Cert .. [
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6.2.1.4.2 Disclosures

6.2.1.4.2.1 Disclosure — Auditor’s Statement

Disclosure on auditor’s report is mandatory if the company’s reporting financial year ended
financial statements is audited. Hence, if the preparer has selected “Audited” as the disclosure
of audit status while filling in the “Filing Information”, the mandatory fields MUST be filled in
as shown in the figure below. A copy of signed Audited Report MUST be attached on mPortal
during the FS filing submission to SSM on mPortal.

C1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of auditor’s statement as per the company financial statements. Then, click “Save” to save the data
filled in. Upon saving, it will show as “[Text block added]” on the cell.

C2 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No" for disclosure on whether company has kept proper accounting reports and other books during
the financial period. Then, click “Select” to save the selection made.

C3 - Double click on the empty field and it will populate a dropdown option window. Select the type of
auditor’s opinion. Then, click “Select” to save the selection made.

Cca - Double click on the orange cell to populate a calendar window to select the date of signing auditor’s
report. After selecting the date, click “Ok".

Cb - Type in the license number of auditor. Insert only the first four digit from the full auditor’s license
number. For example, 2017/99/88(J/PH).

Cé - Type in the full name of auditor signing the report.

Cc7 - Type in the registration number of audit firm. Insert the full audit firm’s number without spacing. For
example, AFQ123.

C8 - Type in the name of audit firm.

C9 - Type in the first address line of the audit firm.

C10 - Type in the second address line of the audit firm, if applicable.

C11 - Type in the third address line of the audit firm, if applicable.

C12 - Type in the postcode of the audit firm’s address. Data typed in MUST be number data. It can be

validated as an error if this cell contains anything other than numbers.
C13 - Type in the town the audit firm is situated in.

C14 - Double click on the empty field and it will populate a dropdown option window. Select the state. Then,
click “Select” to save the selection made.
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MBRS* 4 x @ =

————— 111 ] Content
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Figure 150

6.2.1.4.2.2 Disclosure - Certificate of Exempt Private Company

Disclosure on certificate of exempt private company is mandatory. Hence, the mandatory fields
MUST be filled in as shown in the step-by-step guide and Figure 151 below.

D1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of the status as an exempt private company and click “save”. Upon saving, it will show as “[Text block
added]” on the cell.

D2 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
"No" for disclosure on whether company is and has at all relevant time been an exempted private
company. Then, click “Select” to save the selection made.

D3 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No" for disclosure on whether a duly audited financial statements reports required under Companies
Act 2016 has been circulated to members. Then, click “Select” to save the selection made.

D4 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No" for disclosure on whether as at the date to which the financial statement has been made up, the
company appeared to have been able to meet its liabilities fall due. Then, click “Select” to save the
selection made.

Db - Type in the full name of director who signed certificate of exempt private company.

D6 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the director who signed certificate of exempt private company.

D7 - Type in the identification number of the director who signed certificate of exempt private company.

D8 - Type in the full name of company secretary who signed certificate of exempt private company.
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D9 - Double click on the empty field and it will populate a dropdown option window. Select the type of

identification of company secretary who signed certificate of exempt private company.

D10 - Type in the identification number of the company secretary who signed certificate of exempt private
company.

D11 - Type in the full name of auditor signing report.

D12 - Type in the license number of auditor.

D13 - Double click on the orange cell to populate a calendar window to select the date of signing auditor’s

report. After selecting the date, click “Ok"

MBRS" & x 0 =

Malay
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6.2.1.5 Foreign Company (“FC”)

This is a step-by-step guide of how to fill in Financial Statement — Foreign Company (“FS-FC")
MBRS Template.

6.2.1.5.1 General

6.2.1.5.1.1 Filing Information

When a preparer chooses to create an MBRS Financial Statement Template from the mTool,
the mTool will populate a “Filing Information: window. Preparers need to fill in all the
mandatory fields. The filing information requires basic information about the company, which
affects the preparation of the Financial Statements. Below are a step-by-step guide and an
illustration of how the "Filing Information” window should be filled.

Al - Type in the company registration number. This is a mandatory field.
A2 - Type in the full company name. This is a mandatory field.
A3 - Type in the former name of the company, if any. This field should only be filled in if the company has

changed their company name since the last financial year. Leave this field empty if the change has
been reported during the last financial year to SSM or if there are no changes at all.

A4 - Select either “Incorporated in Malaysia” or “Incorporated outside Malaysia” for the origin of the
company. Select “Incorporated outside Malaysia” of FS-FC filing.

A5 - Select either “Public company” or “Private company” for the status of the company.
A6 - Select either “Company limited by shares” or “Unlimited shares” for the type of company.
A7 - Select either “First time preparation of financial statements” for a first year financial statement filing

since incorporation, or “Subsequent preparation of financial statements” for a non-first year filing of
financial statements since incorporation.

A8 - Type in the date of company’s current financial year start date or choose the date from the “Calendar”
function.

A9 - Type in the date of company’s current financial year end date or choose the date from the “Calendar”
function.

A10 - Type in the date of company’s previous financial year start date or choose the date from the “Calendar”
function.

A1 - Type in the date of company’s previous financial year end date or choose the date from the “Calendar”
function.

A12 - Select either “Carrying on business activities” or “Not carrying on business activities” for the status

of carrying on business during financial year.
A13 - Select either “Audited” or “Unaudited” for the disclosure of financial statement audit status.

Al4 - This field will be blocked if “Audited” was selected for the disclosure of financial statement audit
status. If “Unaudited” was selected instead, select either “Dormant company”, “Zero-revenue
company” or “Threshold-Qualified company”.

A15 - The selection for basis of accounting standards applied to prepare the financial statements will depend
on the status and type of company chosen earlier. For FS-FC submission, select “Malaysian Financial
Reporting Standards”.

A16 - This field will only be allowed for editing if “Others” was selected in Step A15 for the basis of
accounting standards applied to prepare the financial statements.

A17 - Select either "FS-FC" or "KFI-FC". For FS-FC submission, select “FS-FC".

A18 - Select either “Consolidated” or “Separate” for nature of financial statements.
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Select “Malaysian Ringgit (MYR)" for the description of presentation currency.
Select the description of functional currency from the list of functional currency.

Select either “Actuals”, “In thousands”, “In millions” or “In Billions” for the level of rounding used in
financial statements.

Select either “Listed”, “Not-listed” or “Delisted” for the disclosure on whether company’s shares are
traded on any official stock exchange at the financial year ended.

Select either “Company regulated by Bank Negara Malaysia” or “Company not regulated by Bank
Negara Malaysia” for the disclosure on whether company regulated by Bank Negara Malaysia at the
financial year end.

Select either “Yes"” or “No" for the description on whether company had applied for any exemption,
waiver, relief or extension of time with regards to annual return or financial statements and reports
from Registrar or Minister. This is in regards to whether there are any Exemption Application applied.

This field is blocked for FS-FC filing.
This field is blocked for FS-FC filing.
This field is blocked for FS-FC filing.
This field is blocked for FS-FC filing.
Select either “Yes"” or “No"” for the disclosure on whether comparative period values are restated.

Click "Generate Template"” to create the MBRS Template.
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== Filing Information =
Company registration number 987654-K SAT
MName of company Female Power Asia Ltd A2
Former name of the company | A3
* Origin of company Incorporated outside Malaysia 5 _E Ad
Status of company Private company = A5
Type of company Company limited by shares = AB
D|sc|0_su_re of financial statements preparation for current Subsequent preparation of financial statements A7
submission
Company's current financial year start date 01/04/2016 A8
¢ ' . A9
ompany's current financial year end date 31/03/2017
> ooy s A10
* Company's previous financial year start date 01/04/2015
— ; A1
Company's previous financial year end date 31/03/2016
, . : . : . . - - ||A12
* Status of carrying on business during the financial year Carrying on business activities
3 3 : : -~/ A13
Disclosure of financial statements audit status Audited
Audit exemption category = Al4
« Basis gf accounting standards applied to prepare the Malaysian Financial Reporting Standards Z A15
financial statements
Disclosure of other accounting standards applied A16
Type of submission FS-FC = A17
Nature of financial statements Separate T A18
Description of presentation currency Malaysian Ringgit (MYR) - A19
=
Description of functional currency Malaysian Ringgit (MYR) | A20
Level of rounding used in financial statements Actuals & A21
Disclosure on whether company's shares are traded on 7 A22

any official stock exchange

Disclosure of whether company regulated by Bank Negara ; hi A23
Malaysia at the financial year end Company not regulated by Bank Negara Malaysia

Description on whether company had applied for any E A24
exemption, waiver, relief or extension of time with regards
- Yes
to annual return or financial statements and reports from
Registrar or Minister
- A25

Method used for preparing Statement of Financial Position

: - A26
Method used for preparing Statement of Profit or Loss |
Method used for preparing Statement of Comprehensive | A27
Income E

: - A28
Method used for preparing Statement of Cash Flows
Disclosure on whether comparative period values are No - A29
restated -

= denotes mandatory items to be reported

Generate Template A30

Figure 152

After filling in the required information, click “Generate Template” and the mTool will start
populating an MBRS Template, unique to the company’s filing requirements. When this is
done, a “Save As" window will prompt as shown in the figure below.
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Figure 153

After saving the document, it will land on the “FI” tab. The Filing Information section would
have been pre-populated based on information provided during the creation of the MBRS
Template. Below is an illustration of a completed Fl.
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Preparers may edit the filing information by clicking on the “Edit Filing Information” link at the
top right of the “Filing Information” tab (as shown below). A window will prompt enabling
users to make changes.

MBRS* & X 0 =

- e e s e e A R RS Content KBRL
Malaysian Business Reporting System Page Toolbox i

Preparation Tool

1
Pl FS-FC Filing Information

3 ™ denotes mandatory items to be reported Edit Filing Information

Figure 155

6.2.1.5.1.2 Scope of Filing

Preparers will next need to fill the “Scope of Filing” tab. The disclosure on scope of filing
contains a number of sections:

e Particulars of Financial Statements and Reports;

e Nature of Business;

e Approved Application from the Registrar or Minister; and
e Changes from Subsequent XBRL Financial Statements.

The first section that must be filled is the “Particulars of Financial Statements and Reports”.
Below are a step-by-step guide and illustration of how it should be filled.

B1 - Double click on the orange cell to populate a calendar window to select the date of financial statements
approved by Board of Directors. After selecting the date, click “Ok".

B2 - Double click on the orange cell to populate a calendar window to select the date of circulation of
financial statements and reports to members. After selecting the date, click “Ok”.

B3 - This field is mandatory for public companies. Hence, private companies may leave this field blank.
Double click on the orange cell to populate a calendar window to select the date of financial statements
and reports of the directors and auditors status laid in annual general meeting. After selecting the date,
click “Ok".

B4 - Double click on the orange cell to populate a calendar window to select the date of Statutory
Declaration. After selecting the date, click “Ok".

B5 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.1.5.1.1 Filing Information on how to amend this information.

B6 - Double click empty cell to populate the dropdown data window. Select either “Companies Act 1965
or 2016" or “Trust Companies Act 1949".

B7 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.222.1.5.1.1 Filing Information on how to amend this information.
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For the nature of business section, preparers must select a minimum of one and up to three
nature of businesses relevant to the company. If the company has more than three nature of
businesses, the company should select three of its most prominent businesses. Below are a
step-by-step guide and illustration of how this section should be filled.

B8 - Double click on the empty field to populate the option window to select the nature of business.

B9 - Preparer may search the list by typing in a keyword of the company’s nature of business or a specific
MSIC Code for ease of searching. After typing in the keyword or MSIC Code, click “Search”.

B10 - Click on one nature of business to select and then, click “Ok".
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Figure 157

Version 1.0 September 2018



131

B11 - To select the number of nature of business, click on the “Edit Nature of business” link at the top left
of the nature of business section, as shown in the figure below. It will then populate the option window
to select the number of nature of business.

B12 - Select the number of nature of business required. A minimum or one and a maximum of three can be
selected. After selecting, click “Apply” to save the changes.
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Figure 158

The next section is the “Approved Application from the Registrar or Minister”. There is no
need to fill in this section as this section would have been pre-populated from the “Filing
Information” window during the creation of the MBRS Template. Refer to section 6.2.1.5.1.1
Filing Information on how to amend this information. Below is an illustration of a completed
"Approved Application from the Registrar or Minister”

Legend
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Figure 159
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The last section for “Scope of Filing” tab is the “Changes from Subsequent XBRL Financial
Statements”. Preparer must select between “Yes” or “No” for each of the disclosure

described.

B13

B14

B15

B16

Below are a step-by-step guide and an illustration on how it should be filled.

This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.1.5.1.1 Filing Information on how to amend this information.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made.

on
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e Cantent Toolbox ABRL Legend
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56
Disclosure on whether comparative period values are B13
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financial statements changed due to changes in
29 ..acceunting standards e
*Description on whether company changed the duration iNo i B16
L of financial reporting period e
62
Content Page FI SOF StatDecl 4
Figure 160

6.2.1.5.2 Disclosures

6.2.1.5.2.1 Statutory Declaration

For foreign companies filing for FS-FC, preparers will need to declare details of the statutory
declaration in relation to the financial statements of a foreign company. Preparers MUST fill in
the all mandatory fields. Below are a step-by-step guide and illustration of how it should be

filled.

C1

C2
C3

C4

Cb

Double click on the orange cell to populate a calendar window to select the date of financial year end
date for foreign parent company. After selecting the date, click “Ok".

Type in the full name of the person who signed the statutory declaration.

Double click on the empty field and it will populate a dropdown option window. Select the designation
of the person who signed the statutory declaration. After selecting, click on “Select” to save the
selection made.

Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the person who signed the statutory declaration. After selecting, click on “Select” to
save the selection made.

Type in the identification number of the person who signed the statutory declaration.
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6.2.2 Key Financial Indicators

6.2.2.1 MFRS

This is a step-by-step guide of how to fill in Key Financial Indicators — Malaysian Financial
Reporting Standards (“KFI-MFRS"”) MBRS Template.

6.2.2.1.1 General

6.2.2.1.1.1 Filing Information

When a preparer chooses to create an MBRS Key Financial Indicators Template from the
mTool, the mTool will populate a “Filing Information” window. Preparers need to fill in all the
mandatory fields. The filing information requires basic information about the company, which
affects the preparation of the Financial Statements. Below are a step-by-step guide and an
illustration of how the "“Filing Information” window should be filled.

A1l - Type in the company registration number. This is a mandatory field.
A2 - Type in the full company name. This is a mandatory field.
A3 - Type in the former name of the company, if any. This field should only be filled in if the company has

changed their company name since the last financial year. Leave this field empty if the change has
been reported during the last financial year to SSM or if there are no changes at all

A4 - Select either “Incorporated in Malaysia” or “Incorporated outside Malaysia” for the origin of the
company.

Ab - Select either “Public company” or “Private company” for the status of the company.

A6 - Select either “Company limited by shares” or “Unlimited shares” for the type of company.

A7 - Select either “First time preparation of financial statements” for a first year financial statement filing

since incorporation, or “Subsequent preparation of financial statements” for a non-first year filing of
financial statements since incorporation.

A8 - Type in the date of company’s current financial year start date or choose the date from the “Calendar”
function.

A9 - Type in the date of company’s current financial year end date or choose the date from the “Calendar”
function.

A10 - Type in the date of company's previous financial year start date or choose the date from the “Calendar”
function.

Al1 - Type in the date of company’s previous financial year end date or choose the date from the “Calendar”
function.

A12 - Select either “Carrying on business activities” or “Not carrying on business activities” for the status

of carrying on business during financial year.
A13 - Select either “Audited” or “Unaudited” for the disclosure of financial statement audit status.

A14 - This field will be blocked if “Audited” was selected for the disclosure of financial statement audit
status. If “Unaudited” was selected instead, select either “Dormant company”, “Zero-revenue
company” or “Threshold-Qualified company”.

A15 - The selection for basis of accounting standards applied to prepare the financial statements will depend
on the status and type of company chosen earlier. For KFI-MFRS submission, select “Malaysian
Financial Reporting Standards”.

A16 - This field will only be allowed for editing if “Others” was selected at Step A15 for the basis of
accounting standards applied to prepare the financial statements.
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Select either "KFI-MFRS", "FS-MFRS" or “FS-EPC". For KFI-MFRS submission, select “KFI-MFRS".
Select either “Consolidated” or “Separate” for nature of financial statements.

Select “Malaysian Ringgit (MYR)" for the description of presentation currency.

Select the description of functional currency from the list of functional currency.

Select either “Actuals”, "In thousands”, “In millions” or “In Billions” for the level of rounding used in
financial statements.

Select either “Listed”, “Not-listed” or “Delisted” for the disclosure on whether company’s shares are
traded on any official stock exchange at the financial year ended.

Select either “Company regulated by Bank Negara Malaysia” or “Company not regulated by Bank
Negara Malaysia” for the disclosure on whether the company is regulated by Bank Negara.

Select either “Yes” or “No” for the description on whether company had applied for any exemption,
waiver, relief or extension of time with regards to annual return or financial statements and reports
from Registrar or Minister. This is in regards to whether there are any Exemption Application applied.
Select “Yes” for KFI filing, as EA2 must be applied and approved before any KFl filing can be submitted.

This field is blocked for KFI-MFRS filing.
This field is blocked for KFI-MFRS filing.
This field is blocked for KFI-MFRS filing.
This field is blocked for KFI-MFRS filing.
Select either “Yes"” or “No"” for the disclosure on whether comparative period values are restated.

Click “Generate Template” to create the MBRS Template.
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A1l
A2
A3
A4
Ab

A6
A7

A8

A9

A10
A1
A12
A13
Al4
A15
A16

A17
A18
A19
A20
A21
A22

A23

A24

A25
A26
A27
A28
A29

Generate Template A30

After filling in the required information, click “Generate Template” and the mTool will start
populating an MBRS Template, unique to the company’s filing requirements. When this is
done, a “Save As"” window will prompt as shown in the figure below.
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After saving the document, it will land on the “FI” tab. The "Filing Information” section is
prepared based on information provided during the creation of the MBRS Template. Below is
an illustration of a completed Fl.
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Preparers may edit the filing information by clicking on the “Edit Filing Information” link at the
top right of the “Filing Information” tab (as shown below). A window will prompt enabling
users to make changes.
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6.2.2.1.1.2 Scope of Filing

Preparers will next need to fill the “Scope of Filing” tab. The disclosure on scope of filing
contains a number of sections:

e Particulars of Financial Statements and Reports;

e Nature of Business;

e Approved Application from the Registrar or Minister; and
e Changes from Subsequent XBRL Financial Statements.

The first section that must be filled is the “Particulars of Financial Statements and Reports”.
Below are a step-by-step guide and illustration of how it should be filled.

B1 - Double click on the orange cell to populate a calendar window to select the date of financial statements
approved by Board of Directors. After selecting the date, click “Ok".

B2 - Double click on the orange cell to populate a calendar window to select the date of circulation of
financial statements and reports to members. After selecting the date, click “Ok".

B3 - This field is mandatory for public companies. Hence, private companies may leave this field blank.
Double click on the orange cell to populate a calendar window to select the date of financial statements
and reports of the directors and auditors status laid in annual general meeting. After selecting the date,
click “Ok".

B4 - Double click on the orange cell to populate a calendar window to select the date of statutory
declaration. After selecting the date, click “Ok".

B5 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.2.1.1.1 Filing Information on how to amend this information.

B6 - Double click empty cell to populate the dropdown data window. Select either “Companies Act 1965
or 2016" or “Trust Companies Act 1949".

B7 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.2.1.1.1 Filing Information on how to amend this information.
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For the nature of business section, preparer must select a minimum of one and up to three
nature of businesses relevant to the company. If the company has more than three nature of
businesses, the company should select three of its most prominent businesses. Below are a
step-by-step guide and illustration of how this section should be filled.

B8 - Double click on the empty field to populate the option window to select the nature of business.

B9 - Preparer may search the list by typing in a keyword of the company’s nature of business or a specific
MSIC Code for ease of searching. After typing in the keyword or MSIC Code, click “Search”.

B10 - Click on one nature of business to select and then, click “Ok".
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B11 - To select the number of nature of business, click on the “Edit Nature of business” link at the top left
of the nature of business section, as shown in the figure below. It will then populate the option window
to select the number of nature of business.

B12 - Select the number of nature of business required. A minimum or one and a maximum of three can be
selected. After selecting, click “Apply” to save the changes.
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The next section is the “Approved Application from the Registrar or Minister”. This section is
not mandatory to be filled and preparers may fill in the fields relevant to the reporting entity.
For example, for a KFI filing, EA2 will need to be applied and approved by SSM. Hence, the
relevant field should be answered as “Yes". Preparers may leave the cells blank or answer
“No"” for exemption applications not applied and approved by SSM.

B13 - This field has been entered in “Filing Information” section.

B14 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA1 for exemption from coinciding foreign subsidiary financial year end with holding
company.

B15 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA2 for exemption from filing financial statements in full XBRL format. Select “Yes" as this
application MUST be approved for KFI filing.

B16 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes" or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA3 to waive lodgement of financial statements by foreign company.

B17 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA4A for relief from requirements as to form and contents of directors’ report.

B18 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA4B for relief from requirements as to form and contents of financial statements.

B19 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EASA for extension of time for circulation of financial statements and reports.

B20 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA5B for extension of time to lodge financial statements and reports.

B21 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA6 for extension of time for holding annual general meeting.

Version 1.0 September 2018



141

B22 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA7 for extension of time to lodge annual return.

B23 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA8 to Minister (with relation to Financial Statements and Reports or Annual Return).

B24 - Double click on the empty field and it will populate a dropdown option window. Select either
"“Current/Non-current” or “Order of liquidity” for method of preparing SOFP. After selecting, click on
"Select” to save the selection made.

B25 - Double click on the empty field and it will populate a dropdown option window. Select either “Function
of expenses” or “Nature of expenses” for method of preparing SOPL. After selecting, click on
"Select” to save the selection made.

B26 - Double click on the empty field and it will populate a dropdown option window. Select either “After
tax”, "Before tax” or “Not prepared” for method of preparing SOCI. After selecting, click on “Select”
to save the selection made.

B27 - Double click on the empty field and it will populate a dropdown option window. Select either “Direct”
or “Indirect” for method of preparing SOCF. After selecting, click on “Select” to save the selection
made.
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The last section for “Scope of Filing” is the “Changes from Subsequent XBRL Financial
Statements”. Preparers must select between “Yes” or “No” for each of the disclosure
described. Below are a step-by-step guide and an illustration on how it should be filled.
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B28 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.2.1.1.1 Filing Information on how to amend this information.

B29 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made.

B30 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made.

B31 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made.
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6.2.2.1.2 Disclosures

6.2.2.1.2.1 Disclosure - Involvement in Stock Exchange

The disclosure of involvement in stock exchange is only applicable to listed companies. It is
not mandatory for private companies to fill in this section. It will still be highlighted as
mandatory but private companies should leave these cells blank. During validation, the unfilled
cells will be prompted as “Warning” but private entities will still be allowed to generate the
required MBRS Template regardless. Below are a step-by-step guide and illustration of how it
should be filled.

C1 - Double click on the orange cell to populate a calendar window to select the date of company listed in
Stock Exchange. After selecting the date, click “Ok".

C2 - Double click on the empty field and it will populate a dropdown option window. Select either “Bursa
Malaysia”, “Bursa Malaysia and foreign stock exchange” or “Listed in foreign stock exchange only”
for type of exchange on which company is listed. After selecting, click on “Select” to save the selection
made.

C3 - Type in the disclosure of foreign stock exchange on which the company is listed.

Cca - Double click on the empty field and it will populate a dropdown option window. Select either “Main

Market”, “ACE Market” or “LEAP Market" for type of market listed in Bursa Malaysia. After selecting,
click on “Select” to save the selection made.

Cb - Double click on the empty field and it will populate a dropdown option window. Select either “REITs",
“i-ETFs”, “Others” or “Not applicable” for disclosure of securities listing on Shari'ah compliant
Securities list. After selecting, click on “Select” to save the selection made.

C6 - Double click on the empty cell to populate the “Note Textblock” window. Fill in the explanation of
other securities listed on Shari’ah complaint Securities list. Then, click “Save” to save the data filled
in.
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Cc7 - Double click on the orange cell to populate a calendar window to select the date of delisting shares.
After selecting the date, click “Ok".

C8 - Double click on the empty field and it will populate a dropdown option window. Select either “Bursa
Malaysia”, “Bursa Malaysia and foreign stock exchange” or “Listed in foreign stock exchange only”
for type of exchange on which shares were delisted. After selecting, click on “Select” to save the
selection made.

C9 - Type in the disclosure of foreign stock exchange from which the company is delisted.
en
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6.2.2.1.2.2 Disclosure — Director’s Report

Preparers need to file the disclosure on Director’'s Report in the MBRS Template, which is
similar to the disclosure in a typical set of statutory financial statements. Preparers MUST
include a full Director’'s Report in the text block and MUST also fill in the subsequent mandatory
fields. However, preparers must note that, if the Director’s Report are signed by two directors,
relevant details of the second signee MUST be provided. Failure to fill in the details of the
second signee will prompt a validation error during the generation of XBRL File. Below is a
step-by-step guide and illustration of how it should be filled.

D1 - Double click on the text block data cell on row 12 to populate the “Note Textblock” window. Fill in the
Director’s report as per the company financial statements and click “Save”. A signed copy of the
Director’s report is not required to be submitted.
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D2 - Upon saving the action done in Step D1, it will show as “[Text block added]” on the cell.

D3 - Double click on the empty field and it will populate a dropdown option window. Select either “1" or
“2" for the number of directors signing director’s report. After selecting, click on “Select” to save the
selection made.

D4 - Type in the full name of the first director who signed director’s report.

D5 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the first director who signed director’s report and click “Select” to save the selection
made.

D6 - Type in the identification number of the first director who signed the director’s report. The data typed
in must be a string data. This means that no space or symbol should be added in between the data.

D7 - Type in the full name of the second director who signed director’s report. This field MUST be filled in
if “2" was selected at Step D3.

D8 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the second director who signed director’'s report and click “Select” to save the
selection made. This field MUST be filled in if “2” was selected at Step D3.

D9 - Type in the identification number of the second director who signed the director’s report. The data
typed in must be a string data. This means that no space or symbol should be added in between the
data. This field MUST be filled in if “2" was selected at Step D3.

D10 - Double click on the empty field and it will populate a dropdown option window. Select the disclosure
of status of dividend. Then, click “Select” to save the selection.

D11 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No" for the disclosure of contingent or other liability being enforceable within twelve months after
the end of the financial year.

D12 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“"No"” for the disclosure of occurrence of any substantial, material or unusual in nature items,
transactions or events.

D13 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No" for the disclosure of directors received or become entitled to receive other benefits by reason of
contract made by company or related corporation.

D14 - Double click on the orange cell to populate a calendar window to select the date of signing director’s

report. After selecting the date, click “Ok".
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6.2.2.1.2.3 Disclosure — Statement by Directors

Similar to the disclosure in a typical set of annual financial statements, preparers need to file
the disclosure on Statement by Directors in the MBRS Template. Preparers must include the
full Statement by Directors and Statutory Declaration in textblock and MUST also fill in the
subsequent mandatory fields. However, preparers must note that, if the Statement by
Directors are signed by two directors, relevant details of the second signee MUST be provided.
Failure to fill in the details of the second signee will prompt a validation error during the
generation of XBRL File. Below are a step-by-step guide and illustration of how it should be
filled.

E1 - Double click on the text block data cell on row 12 to populate the “Note Textblock” window. Fill in the
Statement by Directors and Statutory Declaration as per the company financial statements. Then, click
“Save" to save the data filled in. Upon saving, it will show as “[Text block added]” on the cell.

E2 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No" for the disclosure of directors opinion that the financial statements or consolidated financial
statements are drawn up in accordance with approved accounting standards and reflect true and give
true and fair view of financial position and performance of the company and the group. Then, click
“Select” to save the selection made.

waqn

E3 - Double click on the empty field and it will populate a dropdown option window. Select either “1" or
“2" for the number of directors signing Statement by Directors. After selecting, click on “Select” to
save the selection made.
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E4 - Type in the full name of the first director who signed Statement by Directors.

E5 - Double click on the empty field and it will populate a dropdown option window. Select either " Primarily
responsible for financial management of the company” or “Not primarily responsible for financial
management of the company” for the disclosure whether the first director is also primarily responsible
for financial management of the company.

E6 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the first director who signed Statement by Directors and click “Select” to save the
selection made.

E7 - Type in the identification number of the first director who signed the Statement by Directors. The data
typed in must be a string data. This means that no space or symbol should be added in between the
data.

E8 - Type in the full name of the second director who signed Statement by Directors. This field MUST be

filled in if “2" was selected at Step E3.

E9 - Double click on the empty field and it will populate a dropdown option window. Select either “Primarily
responsible for financial management of the company” or “Not primarily responsible for financial
management of the company” for the disclosure whether the second director is also primarily
responsible for financial management of the company. This field MUST be filled in if “2"” was selected
at Step E3.

E10 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the second director who signed Statement by Directors and click “Select” to save the
selection made.

E11 - Type in the identification number of the second director who signed the Statement by Directors. The
data typed in must be a string data. This means that no space or symbol should be added in between
the data.

E12 - Type in the full name of other person primarily responsible for financial management of the company,

if any. Leave this field empty if there are no other person primarily responsible for financial
management if the company.

E13 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the other person primarily responsible for financial management of the company and
click “Select” to save the selection made. This field MUST be filled in only if Step E12 was filled in.

E14 - Type in the identification number of the other person primarily responsible for financial management
of the company. The data typed in must be a string data. This means that no space or symbol should
be added in between the data. This field MUST be filled in only if Step E12 was filled in.

E15 - Double click on the orange cell to populate a calendar window to select the date of signing statement
by directors. After selecting the date, click “Ok".
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6.2.2.1.2.4 Disclosure — Director’s Business Review

Disclosure on director’s business review is optional under the CA 2016. Hence, it is not made
mandatory to be disclosed for filing purposes. However, SSM has made it mandatory for
companies to provide their number of employees as of the end of each financial year. Below
are a step-by-step guide and illustration on how it should be filled.

F1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of statement of directors for business review and click “Save”. Upon saving, it will show as “[Text
block added]” on the cell. Leave this cell empty if there are no disclosure.

F2 - Double click on the empty field and it will populate a dropdown option window. Select the disclosure
of business review either on environment, employees or social and community issues. And click
“Select” to save the selection. Leave this cell empty if there are no disclosure.

F3 - Type in the number of employees as of the current financial year ended. This field MUST be filled in.
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6.2.2.1.2.5 Disclosure — Auditor’s Report to Members

Disclosure on auditor’s report is mandatory if the company’s financial statements is audited.
Hence, if the preparer has selected “Audited” as the disclosure of audit status while filling in
the “Filing Information”, the mandatory fields MUST be filled as shown in the figure below. A
copy of signed Audited Report MUST be attached on mPortal during the FS filing submission
to SSM on mPortal.

G1

G2

G3

G4

Gb

G6

G7

G8

G9

G10

G11

G12

G13

- Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of auditor’s report to members as per the company financial statements. Then, click “Save"” to save
the data filled in. Upon saving, it will show as “[Text block added]” on the cell.

- Double click on the empty field and it will populate a dropdown option window. Select the type of
auditor’s opinion. Then, click “Select” to save the selection made.

- Double click on the orange cell to populate a calendar window to select the date of signing auditor’s
report. After selecting the date, click “Ok".

- Type in the license number of auditor. Insert only the first four digit from the full auditor’s license
number. For example, 0981/99/88(J/PH).

- Type in the full name of auditor signing the report.

- Type in the registration number of audit firm. Insert the full audit firm’'s number without spacing. For
example, AF0601.

- Type in the name of audit firm.

- Type in the first address line of the audit firm.

- Type in the second address line of the audit firm, if applicable.
- Type in the third address line of the audit firm, if applicable.

- Type in the postcode of the audit firm's address. Data typed in MUST be number data. It can be
validated as an error if this cell contains anything other than numbers.

- Type in the town the audit firm is situated in.

- Double click on the empty field and it will populate a dropdown option window. Select the state. Then,
click “Select” to save the selection made.
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6.2.2.1.3 Statements

For KFI filing submission, only key financial indicators of SOFP, SOPL and SOCF will need to
be prepared. Below are a step-by-step guide and illustrations on how to prepare the

statements.

6.2.2.1.3.1 Statement of Financial Position

Fill in the mandatory fields. Below is an illustration of a completed Statement of Financial

Position after filling in the necessary data.

H1o -

Double click on the text block data cell to populate the “Note Textblock” window. Fill in the full

statement of financial position as per the company financial statements and click “Save”. Upon saving,

it will show as “[Text block added]” on the cell.
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H2 - For fields that are denoted as mandatory, a figure MUST be filled. Hence, if there are no figure to be
disclosed by the company for these concepts, type in zero (“0") into the cell.

H3 - For non-mandatory fields, if there are no figures to be disclosed, preparers may leave these fields
empty.
om ]
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Fill in the mandatory fields. Below is an illustration of a completed Statement of Profit or Loss

after filling in the necessary data.

11 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the full
statement of profit or loss as per the company financial statements and click “Save"”. Upon saving, it
will show as “[Text block added]” on the cell.
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12 - For fields that are denoted as mandatory, a figure MUST be filled. Hence, if there are no figure to be
disclosed by the company for these concepts, type in zero (“0”) into the cell.

13 - For non-mandatory fields, if there are no figures to be disclosed, preparers may leave these fields

empty.
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6.2.2.1.3.3 Statement of Cash Flows

Fill in the mandatory fields. Below is an illustration of a completed Statement of Cash Flows
after filling in the necessary data.

J1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the full
statement of cash flows as per the company financial statements and click “Save”. Upon saving, it
will show as “[Text block added]” on the cell.
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J2 - For fields that are denoted as mandatory, a figure MUST be filled in these fields. Hence, if there are
no figure to be disclosed by the company for these concepts, type in zero (“0") into the cell.
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6.2.2.1.4 Notes

K1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of changes in equity as per the company financial statements and click “Save"”. Upon saving, it will
show as “[Text block added]” on the cell. This is a mandatory field.

K2 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of corporate information as per the company financial statements and click “Save"”. Upon saving, it will
show as “[Text block added]” on the cell. This is a non-mandatory field.

K3 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of significant accounting policies as per the company financial statements and click “Save"”. Upon
saving, it will show as “[Text block added]” on the cell. This is a mandatory field.

K4 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of changes in accounting policies, accounting estimates and errors as per the company financial
statements and click “Save"”. Upon saving, it will show as “[Text block added]” on the cell. This is a
non-mandatory field.

K5 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of notes and other explanatory information as per the company financial statements and click “Save".
Upon saving, it will show as “[Text block added]” on the cell. This is a mandatory field.
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6.2.2.2 MPERS

This is a step-by-step guide of how to fill in Key Financial Indicators — Malaysian Private Entities
Reporting Standards (“KFI-MPERS") MBRS Template.

6.2.2.2.1 General

6.2.2.2.1.1 Filing Information

When a preparer chooses to create an MBRS Key Financial Indicators Template from the
mTool, the mTool will populate a “Filing Information” window. Preparers need to fill in all the
mandatory fields. The filing information requires basic information about the company, which
affects the preparation of the Financial Statements. Below are a step-by-step guide and an
illustration of how the “Filing Information” window should be filled.

Al - Type in the company registration number. This is a mandatory field.
A2 - Type in the full company name. This is a mandatory field.
A3 - Type in the former name of the company, if any. This field should only be filled in if the company has

changed their company name since the last financial year. Leave this field empty if the change has
been reported during the last financial year to SSM or if there are no changes at all.

A4 - Select either “Incorporated in Malaysia” or “Incorporated outside Malaysia” for the origin of the
company.

A5 - Select either “Public company” or “Private company” for the status of the company.

A6 - Select either “Company limited by shares” or “Unlimited shares” for the type of company.

A7 - Select either “First time preparation of financial statements” for a first year financial statement filing

since incorporation, or “Subsequent preparation of financial statements” for a non-first year filing of
financial statements since incorporation.

A8 - Type in the date of company’s current financial year start date or choose the date from the “Calendar”
function.

A9 - Type in the date of company’s current financial year end date or choose the date from the “Calendar”
function.

A10 - Type in the date of company’s previous financial year start date or choose the date from the “Calendar”
function.

A1 - Type in the date of company’s previous financial year end date or choose the date from the “Calendar”
function.

A12 - Select either “Carrying on business activities” or “Not carrying on business activities” for the status

of carrying on business during financial year.
A13 - Select either “Audited” or “Unaudited” for the disclosure of financial statement audit status.

Al4 - This field will be blocked if “Audited” was selected for the disclosure of financial statement audit
status. If “Unaudited” was selected instead, select either “Dormant company”, "“Zero-revenue
company” or “Threshold-Qualified company”.

A15 - The selection for basis of accounting standards applied to prepare the financial statements will depend
on the status and type of company chosen earlier. For KFI-MPERS submission, select “Malaysian
Private Entities Reporting Standards”.

A16 - This field will only be allowed for editing if “Others” was selected at Step A15 for the basis of
accounting standards applied to prepare the financial statements.

A17 - Select either "KFI-MPERS" or "FS-MPERS". For KFI-MPERS submission, select “KFI-MPERS".

A18 - Select either “Consolidated” or “Separate” for nature of financial statements.
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Select “Malaysian Ringgit (MYR)" for the description of presentation currency.
Select the description of functional currency from the list of functional currency.

Select either “Actuals”, “In thousands”, “In millions” or “In Billions” for the level of rounding used in
financial statements.

Select either “Listed”, “Not-listed” or “Delisted” for the disclosure on whether company’s shares are
traded on any official stock exchange at the financial year ended.

Select either “Company regulated by Bank Negara Malaysia” or “Company not regulated by Bank
Negara Malaysia” for the disclosure on whether company regulated by Bank Negara Malaysia at the
financial year end.

Select either “Yes"” or “No" for the description on whether company had applied for any exemption,
waiver, relief or extension of time with regards to annual return or financial statements and reports
from Registrar or Minister. This is in regards to whether there are any Exemption Application applied.
Select “Yes” for KFI filing, as EA2 must be applied and approved before any KFI filing can be submitted.

This field is blocked for KFI-MPERS filing.
This field is blocked for KFI-MPERS filing.
This field is blocked for KFI- MPERS filing.
This field is blocked for KFI- MPERS filing.
Select either “Yes"” or “No"” for the disclosure on whether comparative period values are restated.

Click "Generate Template"” to create the MBRS Template.
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== Filing Information =

Company registration number 688658-P AT
Name of company Food United (M) Sdn. Bhd. | A2
Former name of the company A3
Origin of company Incorporated in Malaysia -5 | A4
Status of company Private company o A5
Type of company Company limited by shares = A6

- Dlsclo_su_re of financial statements preparation for current Subssquent prepaation oF financial Statements i A7
submission
Company's current financial year start date 01/07/2016 A8

* Company's current financial year end date 30/06/2017 A9
Company's previous financial year start date 01/07/2015 A10

* Company's previous financial year end date 30/06/2016 A1

* Status of carrying on business during the financial year Carrying on business activities 2 A12

: : : ; -+ A13

* Disclosure of financial statements audit status Audited
Audit exemption category = Al4
Hasme of docountang standaids apphedifo propara’th Malaysian Private Entities Reporting Standard 2 A1b
financial statements
Disclosure of other accounting standards applied A16
Type of submission KFI-MPERS - A17

* MNature of financial statements Separate - A18
Description of presentation currency Malaysian Ringgit (MYR) M .= A19
Description of functional currency Malaysian Ringgit (MYR) T A20

* Level of rounding used in financial statements Actuals T A21
Disclosure on whether company's shares are traded on ¥ A22

any official stock exchange

.. Disclosure of whether company regulated by Bank Negara M A23
Malaysia at the financial year end Company not regulated by Bank Negara Malaysia

Description on whether company had applied for any = A24
exemption, waiver, relief or extension of time with regards
Yes

to annual return or financial statements and reports from
Registrar or Minister

: ' - - - A25
Method used for preparing Statement of Financial Position

: 2 A26
Method used for preparing Statement of Profit or Loss
Method used for preparing Statement of Comprehensive - A27
Income =

: - A28
Method used for preparing Statement of Cash Flows
Disclosure on whether comparative period values are No L | A29
restated .

* denotes mandatory items to be reported

Generate Template A30

Figure 184

After filling in the required information, click “Generate Template” and the mTool will start
populating an MBRS Template, unique to the company’s filing requirements. When this is
done, a “Save As" window will prompt as shown in the figure below.
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[ a5l Save As &J
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Figure 185

After saving the document, it will land on the “FI” tab. The "Filing Information” section is
prepared based on information provided during the creation of the MBRS Template. Below is
an illustration of a completed FI.

MBRS* & x 0 =

Content WBRL

Malaysian Business Reporting Sysiem Page  Teolbox T

1 Preparation Tool

3 KFI-MPERS Filing Information

3 * denotes mandatory items to be reported Edit Filing Information

0| §
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13|

14
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17| |

: *Disclosure of financial statements preparation for current : Subsequent preparation of

18 submission ifinancial statements

19 *Company's current financial year start date

20

21

22

23

24
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27

28

29

30

3

32
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Figure 186
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Preparers may edit the filing information by clicking on the “Edit Filing Information” link at the
top right of the “Filing Information” tab (as shown below) and it will populate the "“Filing
Information” window to edit the filing information.

MBRS* & x o =

———— — T Content
Malaysian Business Reporting System Page Toolbox :Er: oo e
1 Preparation Tool
3 KFI-MPERS Filing Information
3 * denotes mandatory items to be reported Edit Filing Information
10
11
Figure 187

6.2.2.2.1.2 Scope of Filing

Preparers will next need to fill in the “Scope of Filing” tab. The disclosure on scope of filing
contains a number of sections:

e Particulars of Financial Statements and Reports;

e Nature of Business;

e Approved Application from the Registrar or Minister; and
e Changes from Subsequent XBRL Financial Statements.

The first section that must be filled in is the “Particulars of Financial Statements and Reports”.
Below are a step-by-step guide and illustration of how it should be filled.

B1 - Double click on the orange cell to populate a calendar window to select the date of financial statements
approved by Board of Directors. After selecting the date, click “Ok".

B2 - Double click on the orange cell to populate a calendar window to select the date of circulation of
financial statements and reports to members. After selecting the date, click “Ok”.

B3 - This field is mandatory for public companies. Hence, private companies may leave this field blank.
Double click on the orange cells to populate a calendar window to select the date of financial
statements and reports of the directors and auditors status laid in annual general meeting. After
selecting the date, click “Ok".

B4 - Double click on the orange cell to populate a calendar window to select the date of Statutory
Declaration. After selecting the date, click “Ok".

B5 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.2.2.1.1 Filing Information on how to amend this information.

B6 - Double click empty cell to populate the dropdown data window. Select either “Companies Act 1965
or 2016" or “Trust Companies Act 1949".

B7 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.2.2.1.1 Filing Information on how to amend this information.
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1 Preparation Tool
5 KFI-MPERS Scope of filing
3 * denotes mandatory items to be reported
10
11
*Date of financial statements approved by 3 B1
: 2 127/12/2017
2 .. BoondofDWeckMs 2
P : - : o i B2
. : Date of circulation of financial statements and 127/12/2017 E
13/ . reportstomembers ) St ;
; Date of financial statements and reports of the! : B3
directors and auditors (if applicable) laid in
Cid [ annual general meeting i i
15 *Date of Statutory Declaration i27/12/2017 ! B4
16
17 :
: ; i | B7
Disclosure of whether company regulated by SOy Tt regulated:
3 : ‘by Bank Negara
Bank Megara Malaysia at the financial year end: :
.5 [ e s R ]
Figure 188

For the nature of business section, preparers must select a minimum of one and up to three
nature of businesses relevant to the company. If the company has more than three nature of
businesses, the company should select three of its most prominent businesses. Below are a
step-by-step guide and illustration of how this section should be filled.

B8 - Double click on the empty field to populate the option window to select the nature of business.
B9 - Preparer may search the list by typing in a keyword of the company’s nature of business or a specific
MSIC Code for ease of searching. After typing in the keyword or MSIC Code, click “Search”.

B10 - Click on one nature of business to select and then, click “Ok”.

MBRS*® # x @ =

Eu?mt x -o :=

Malaysian Business Reporting System Page Toolkax :E;L e cxi

1 Preparation Tool

KFI-MPERS Scope of filing

28 Edit Nature of business -
29 Business 1 i : ]
30 Busfness 2 e -
31 Business 3
34 = i
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33 Bg
40
MSIC .
42 | Code | Bahasa Malaysia Description
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applied {|____|53100 | PERKHIDMATAN POS NASTONAL i
or exter] [k EIZEE AKTIVITI PERKHIDMATAN MAKANAN LAIN
annual n 61101 | PERKHIDMATAN AKTIVITI TELEKOMUNIKASI BERWAYAR .
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applied
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Figure 189
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B11 - To select the number of nature of business, click on the “Edit Nature of business” link at the top left
of the nature of business section, as shown in the figure below. It will then populate the option window
to select the number of nature of business.

B12 - Select the number of nature of business required. A minimum or one and a maximum of three can be
selected. After selecting, click “Apply” to save the changes.

MBRS* & x o =

- . Content XBRL
Malaysian Business Reporting System Page TRO . | a

Preparation Tool

KFI-MPERS Scope of filing

MSIC Code Jes Nature of business Select
27 Filte |All x| ¥
28| |Edit Nature of business » |Business 1 F B11
] OTHER EQ Business 2 |}
Business 1 56290 I —
29 ACTIVITI |Business 3 | @
30 Business 2

31 Business 3 = 1
= [ Apoly_| B12

Figure 190

The next section is the “Approved Application from the Registrar or Minister”. This section is
not mandatory to be filled and preparers may fill in the fields relevant to the reporting entity.
For example, for a KFI filing, EA2 will need to be applied and approved by SSM. Hence, the
relevant field should be answered as “Yes". Preparers may leave the cells blank or answer
“No"” for exemption applications not applied and approved by SSM.

B13 - This field has been entered in “Filing Information” section.

B14 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA1 for exemption from coinciding foreign subsidiary financial year end with holding
company.

B15 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA2 for exemption from filing financial statements in full XBRL format. Select “Yes" as this
application MUST be approved for KFI filing.

B16 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes" or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA3 to waive lodgement of financial statements by foreign company.

B17 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA4A for relief from requirements as to form and contents of directors’ report.

B18 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA4B for relief from requirements as to form and contents of financial statements.

B19 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EABA for extension of time for circulation of financial statements and reports.

B20 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EASB for extension of time to lodge financial statements and reports.

B21 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EAB6 for extension of time for holding annual general meeting.

Version 1.0 September 2018



B22 -

B23 -

B24 -

B26 -

B26 -

B27 -

162

Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA7 for extension of time to lodge annual return.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA8 to Minister (with relation to Financial Statements and Reports or Annual Return).

Double click on the empty field and it will populate a dropdown option window. Select either
"“Current/Non-current” or “Order of liquidity” for method of preparing SOFP. After selecting, click on
"Select” to save the selection made.

Double click on the empty field and it will populate a dropdown option window. Select either “Function
of expenses” or “Nature of expenses” for method of preparing SOPL. After selecting, click on
“Select” to save the selection made.

Double click on the empty field and it will populate a dropdown option window. Select either “After

tax”, "Before tax” or “Not prepared” for method of preparing SOCI. After selecting, click on “Select”
to save the selection made.

Double click on the empty field and it will populate a dropdown option window. Select either “Direct”
or “Indirect” for method of preparing SOCF. After selecting, click on “Select” to save the selection

made.
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Figure 197

The last section for Scope of filing is the “Changes from Subsequent XBRL Financial
Statements”. Preparer must select between “Yes” or “No” for each of the disclosure
described. Below are a step-by-step guide and an illustration on how it should be filled.
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B28 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.1.2.2.1.1 Filing Information on how to amend this information.

B29 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made.

B30 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made.

B31 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made.

A X 0 =

Content
Page Toalbox ﬁ“‘“-'- Legend

Disclosure on whether comparative period values are

57 restated
58
59
*Description on whether company changed the duration of
60 i financial reporting period A ;
i » .| SOF DirectorsRep StatOfDirectors Dir ... [
Figure 192

6.2.2.2.2 Disclosure

6.2.2.2.2.1 Disclosure — Director’s Report

Preparers need to file the disclosure on Director’'s Report in the MBRS Template, which is
similar to the disclosure in a typical set of statutory financial statements. Preparers MUST
include a full Director’'s Report in the text block and MUST also fill in the subsequent mandatory
fields. However, preparers must note that, if the Director’'s Report are signed by two directors,
relevant details of the second signee MUST be provided. Failure to fill in the details of the
second signee will prompt a validation error during the generation of XBRL File. Below is a
step-by-step guide and illustration of how it should be filled.

C1 - Double click on the text block data cell on row 12 to populate the “Note Textblock” window. Fill in the
Director’s report as per the company financial statements and click “Save"”. A signed copy of the
Director’s report is not required to be submitted.
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C2 - Upon saving the action done in Step C1, it will show as “[Text block added]” on the cell.

C3 - Double click on the empty field and it will populate a dropdown option window. Select either “1" or
“2" for the number of directors signing director’s report. After selecting, click on “Select” to save the
selection made.

c4 - Type in the full name of the first director who signed director’s report.

Cbh - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the first director who signed director’s report and click “Select” to save the selection
made.

C6 - Type in the identification number of the first director who signed the director’s report. The data typed
in must be a string data. This means that no space or symbol should be added in between the data.

Cc7 - Type in the full name of the second director who signed director’s report. This field MUST be filled in
if 2" was selected at Step C3.

C8 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the second director who signed director’'s report and click “Select” to save the
selection made. This field MUST be filled in if “2"” was selected at Step C3.

C9 - Type in the identification number of the second director who signed the director’s report. The data
typed in must be a string data. This means that no space or symbol should be added in between the
data. This field MUST be filled in if “2" was selected at Step C3.

C10 - Double click on the empty field and it will populate a dropdown option window. Select the disclosure
of status of dividend. Then, click “Select” to save the selection.

C11 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No" for the disclosure of contingent or other liability being enforceable within twelve months after
the end of the financial year.

C12 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or

“No"” for the disclosure of occurrence of any substantial, material or unusual in nature items,
transactions or events.
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C138 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“"No" for the disclosure of directors received or become entitled to receive other benefits by reason of
contract made by company or related corporation.

C14 - Double click on the orange cell to populate a calendar window to select the date of signing director’s
report. After selecting the date, click “Ok".
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6.2.2.2.2.2 Disclosure — Statement by Directors

Similar to the disclosure in a typical set of annual Financial Statements, preparers need to file
the disclosure on Statement by Directors in the MBRS Template. Preparers must include the
full Statement by Directors and Statutory Declaration in textblock and MUST also fill in the
subsequent mandatory fields. However, preparers must note that, if the Statement by
Directors are signed by two directors, relevant details of the second signee MUST be provided.
Failure to fill in the details of the second signee will prompt a validation error during the
generation of XBRL File. Below are a step-by-step guide and illustration of how it should be
filled.

D1 - Double click on the text block data cell on row 12 to populate the “Note Textblock” window. Fill in the
Statement by Directors and Statutory Declaration as per the company financial statements and click
“Save". Upon saving, it will show as “[Text block added]” on the cell.
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D2 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes" or
“No" for the disclosure of directors opinion that the financial statements or consolidated financial
statements are drawn up in accordance with approved accounting standards and reflect true and give
true and fair view of financial position and performance of the company and the group. Then, click
“Select” to save the selection made.

D3 - Double click on the empty field and it will populate a dropdown option window. Select either “1" or
“2" for the number of directors signing Statement by Directors. After selecting, click on “Select” to
save the selection made.

D4 - Type in the full name of the first director who signed Statement by Directors.

Db - Double click on the empty field and it will populate a dropdown option window. Select either " Primarily
responsible for financial management of the company” or “Not primarily responsible for financial
management of the company” for the disclosure whether the first director is also primarily responsible
for financial management of the company.

D6 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the first director who signed Statement by Directors and click “Select” to save the
selection made.

D7 - Type in the identification number of the first director who signed the Statement by Directors. The data
typed in must be a string data. This means that no space or symbol should be added in between the
data.

D8 - Type in the full name of the second director who signed Statement by Directors. This field MUST be

filled in if “2" was selected at Step D3.

D9 - Double click on the empty field and it will populate a dropdown option window. Select either " Primarily
responsible for financial management of the company” or “Not primarily responsible for financial
management of the company” for the disclosure whether the second director is also primarily
responsible for financial management of the company. This field MUST be filled in if “2" was selected
at Step D3.

D10 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the second director who signed Statement by Directors and click “Select” to save the
selection made.

D11 - Type in the identification number of the second director who signed the Statement by Directors. The
data typed in must be a string data. This means that no space or symbol should be added in between
the data.

D12 - Type in the full name of other person primarily responsible for financial management of the company,

if any. Leave this field empty if there are no other person primarily responsible for financial
management if the company.

D13 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the other person primarily responsible for financial management of the company and
click “Select” to save the selection made. This field MUST be filled in only if Step D12 was filled in.

D14 - Type in the identification number of the other person primarily responsible for financial management
of the company. The data typed in must be a string data. This means that no space or symbol should
be added in between the data. This field MUST be filled in only if Step D12 was filled in.

D15 - Double click on the orange cell to populate a calendar window to select the date of signing statement
by directors. After selecting the date, click “Ok".
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6.2.2.2.2.3 Disclosure — Director’s Business Review

Disclosure on director’s business review is optional under the CA 2016. Hence, it is not made
mandatory to be disclosed for filing purposes. However, SSM has made it mandatory for
companies to provide their number of employees as of the end of each financial year. Below
are a step-by-step guide and illustration on how it should be filled.

E1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of statement of directors for business review and click “Save”. Upon saving, it will show as “[Text
block added]” on the cell. Leave this cell empty if there are no disclosure.

E2 - Double click on the empty field and it will populate a dropdown option window. Select the disclosure
of business review either on environment, employees or social and community issues. And click
“Select” to save the selection. Leave this cell empty if there are no disclosure.

E3 - Type in the number of employees as of the current financial year ended. This field MUST be filled in.
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6.2.2.2.2.4 Disclosure — Auditor’s Report to Members

Disclosure on auditor’s report is mandatory if the company’s financial statements is audited.
Hence, if the preparer has selected “Audited” as the disclosure of audit status while filling in
the “Filing Information”, the mandatory fields MUST be filled as shown in the figure below. A
copy of signed Audited Report MUST be attached on mPortal during the FS filing submission
to SSM on mPortal.

F1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of auditor’s report to members as per the company financial statements. Then, click “Save" to save
the data filled in. Upon saving, it will show as “[Text block added]” on the cell.

F2 - Double click on the empty field and it will populate a dropdown option window. Select the type of
auditor’s opinion. Then, click “Select” to save the selection made.

F3 - Double click on the orange cell to populate a calendar window to select the date of signing auditor’s
report. After selecting the date, click “Ok".

F4 - Type in the license number of auditor. Insert only the first four digit from the full auditor’s license
number. For example, 0981/99/88(J/PH).

F5 - Type in the full name of auditor signing the report.

F6 - Type in the registration number of audit firm. Insert the full audit firm’s number without spacing. For
example, AF0601.

F7 - Type in the name of audit firm.

F8 - Type in the first address line of the audit firm.

F9 - Type in the second address line of the audit firm, if applicable.

F10 - Type in the third address line of the audit firm, if applicable.

F11 - Type in the postcode of the audit firm’s address. Data typed in MUST be number data. It can be

validated as an error if this cell contains anything other than numbers.
F12 - Type in the town the audit firm is situated in.

F13 - Double click on the empty field and it will populate a dropdown option window. Select the state. Then,
click “Select” to save the selection made.
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6.2.2.2.3 Statements

For KFI filing submission, only key financial indicators of SOFP, SOPL and SOCF will need to
be prepared. Below are a step-by-step guide and illustrations on how to prepare the
statements.

6.2.2.2.3.1 Statement of Financial Position

Fill in the mandatory fields. Below is an illustration of a completed Statement of Financial
Position after filling in the necessary data.

G1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the full
statement of financial position as per the company financial statements and click “Save”. Upon saving,
it will show as “[Text block added]” on the cell.
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For fields that are denoted as mandatory, a figure MUST be filled in these fields. Hence, if there are
no figure to be disclosed by the company for these concepts, type in zero (“0") into the cell.

For non-mandatory fields, if there are no figures to be disclosed, preparers may leave these fields
empty.
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6.2.2.2.3.2 Statement of Profit or Loss

Fill in the mandatory fields. Below is an illustration of a completed Statement of Profit or Loss.

H1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the full
statement of profit or loss as per the company financial statements and click “Save"”. Upon saving, it
will show as “[Text block added]” on the cell.
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H2 - For fields that are denoted as mandatory, a figure MUST be filled in these fields. Hence, if there are
no figure to be disclosed by the company for these concepts, type in zero (“0") into the cell.
H3 - For non-mandatory fields, if there are no figures to be disclosed, preparers may leave these fields

empty.
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6.2.2.2.3.3 Statement of Cash Flows

Fill in the mandatory fields. Below is an illustration of a completed Statement of Cash Flow
("SOCF").

I - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the full
statement of cash flow as per the company financial statements click “Save”. Upon saving, it will
show as “[Text block added]” on the cell.

MBRS® & x 0 =

Legend

Malaysian Business Reporting System
Preparation Tool

KFI-MPERS Statement of Cash Flows

2
3 * denotes mandatory items to be reported
-

12 ' *Statement of cash flows 11

== MNote Textblock

17 File Edit Vview Format Table

2

Figure 202

Version 1.0 September 2018



173

12 - For fields that are denoted as mandatory, a figure MUST be filled. Hence, if there are no figure to be
disclosed by the company for these concepts, type in zero (“0") into the cell.
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6.2.2.2.4 Notes

J1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of changes in equity as per the company financial statements and click “Save"”. Upon saving, it will
show as “[Text block added]"” on the cell. This is a mandatory field.

J2 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of corporate information as per the company financial statements and click “Save"”. Upon saving, it will
show as “[Text block added]” on the cell. This is a non-mandatory field.

J3 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of significant accounting policies as per the company financial statements and click “Save"”. Upon
saving, it will show as “[Text block added]” on the cell. This is a mandatory field.

J4 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of changes in accounting policies, accounting estimates and errors as per the company financial
statements and click “Save"”. Upon saving, it will show as “[Text block added]” on the cell. This is a
non-mandatory field.

Jb - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of notes and other explanatory information as per the company financial statements and click “Save".
Upon saving, it will show as “[Text block added]” on the cell. This is a mandatory field.
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6.2.2.3 CLBG

This is a step-by-step guide of how to fill in Key Financial Indicators — Company Limited by
Guarantee (“KFI-CLBG"”) MBRS Template.

6.2.2.3.1 General

6.2.2.3.1.1 Filing Information

When a preparer chooses to create an MBRS Key Financial Indicators Template from the
mTool, the mTool will populate a “Filing Information” window. Preparers need to fill in all the
mandatory fields. The filing information requires basic information about the company, which
affects the preparation of the Financial Statements. Below are a step-by-step guide and an
illustration of how the “Filing Information” window should be filled.

Al - Type in the company registration number. This is a mandatory field.
A2 - Type in the full company name. This is a mandatory field.
A3 - Type in the former name of the company, if any. This field should only be filled in if the company has

changed their company name since the last financial year. Leave this field empty if the change has
been reported during the last financial year to SSM or if there are no changes at all.

A4 - Select either “Incorporated in Malaysia” or “Incorporated outside Malaysia” for the origin of the
company.
A5 - Select either “Public company” or “Private company" for the status of the company. Select “Public

company” for KFI-CLBG filing.

A6 - Select either “Company limited by guarantee”, “Company limited by shares” or “Unlimited shares”
for the type of company. Select “Company limited by guarantee” for KFI-CLBG filing.

A7 - Select either “First time preparation of financial statements” for a first year financial statement filing
since incorporation, or “Subsequent preparation of financial statements” for a non-first year filing of
financial statements since incorporation.

A8 - Type in the date of company’s current financial year start date or choose the date from the “Calendar”
function.

A9 - Type in the date of company’s current financial year end date or choose the date from the “Calendar”
function.

A10 - Type in the date of company’s previous financial year start date or choose the date from the “Calendar”
function.

A1 - Type in the date of company’s previous financial year end date or choose the date from the “Calendar”
function.

A12 - Select either “Carrying on business activities” or “Not carrying on business activities” for the status

of carrying on business during financial year.
A13 - Select either “Audited” or “Unaudited” for the disclosure of financial statement audit status.

Al4 - This field will be blocked if “Audited” was selected for the disclosure of financial statement audit
status. If “Unaudited” was selected instead, select either “Dormant company”, "“Zero-revenue
company” or “Threshold-Qualified company”.

A15 - The selection for basis of accounting standards applied to prepare the financial statements will depend
on the status and type of company chosen earlier. For KFI-MPERS submission, select “Malaysian
Private Entities Reporting Standards”.

A16 - This field will only be allowed for editing if “Others” was selected at Step A15 for the basis of
accounting standards applied to prepare the financial statements.
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Select either "FS-CLBG" or “KFI-CLBG". For KFI-CLBG submission, select “KFI-CLBG".
Select either “Consolidated” or “Separate” for nature of financial statements.

Select “Malaysian Ringgit (MYR)" for the description of presentation currency.

Select the description of functional currency from the list of functional currency.

Select either “Actuals”, “In thousands”, “In millions” or “In Billions™ for the level of rounding used in
financial statements.

Select either “Listed”, “Not-listed” or “Delisted” for the disclosure on whether company’s shares are
traded on any official stock exchange for the financial year ended.

Select either “Company regulated by Bank Negara Malaysia” or “Company not regulated by Bank
Negara Malaysia” for the disclosure on whether company regulated by Bank Negara Malaysia at the
financial year end.

Select either “Yes” or “No” for the description on whether company had applied for any exemption,
waiver, relief or extension of time with regards to annual return or financial statements and reports
from Registrar or Minister. This is in regards to whether there are any Exemption Application applied.
Select “Yes” for KFI filing, as EA2 must be applied and approved before any KFI filing can be submitted.

This field is blocked for KFI-CLBG filing.
This field is blocked for KFI- CLBG filing.
This field is blocked for KFI- CLBG filing.
This field is blocked for KFI- CLBG filing.
Select either “Yes"” or “No"” for the disclosure on whether comparative period values are restated.

Click “Generate Template” to create the MBRS Template.
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= Filing Information . i i

Company registration number 234567-P SAT
Name of company Art People Foundation A2
Former name of the company | A3
Origin of company Incorporated in Malaysia hd _E' A4
Status of company Public company = A5
* Type of company Company limited by guarantee - A6
Dlsclqsu_re of financial statements preparation for current Subsequent preparation of financial statements i A7
submission
* Company's current financial year start date 01/01/2017 A8
Company's current financial year end date 31/12/2017 A9
Company's previous financial year start date 01/01/2016 A10
Company's previous financial year end date 31/12/2016 A1
Status of carrying on business during the financial year Carrying on business activities - A12
Disclosure of financial statements audit status Audited - o A18
Audit exemption category % Al4
Basis qf accounting standards applied to prepare the Malaysian Financial Reporting Standards M A15
financial statements
: § ' A16
Disclosure of other accounting standards applied
Type of submission KFI-CLBG - A17
* Nature of financial statements Separate Y A18
* Description of presentation currency Malaysian Ringgit (MYR) TS A19
Description of functional currency Malaysian Ringgit (MYR) M A20
* Level of rounding used in financial statements Actuals T A21
Disclosure on whether company's shares are traded on E A22
any official stock exchange
: . A23
Disclosure of whether company regulated by Bank Negara :
Malaysia at the financial year end Company not regulated by Bank Megara Malaysia
& A24
Description on whether company had applied for any
exemption, waiver, relief or extension of time with regards
- Yes
to annual return or financial statements and reports from
Registrar or Minister
- A25
Method used for preparing Statement of Financial Position
- A26
Method used for preparing Statement of Profit or Loss
Method used for preparing Statement of Comprehensive - A27
Income £l
Method used for preparing Statement of Cash Flows M A28
. Disclosure on whether comparative period values are No > L A29
restated -

* denotes mandatory items to be reported

EZE o
Figure 205

After filling in the required information, click “Generate Template” and the mTool will start
populating an MBRS Template, unique to the company’s filing requirements. When this is
done, a “Save As" window will prompt as shown in the figure below.
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After saving the document, it will land on the “FI” tab. The "Filing Information” section is
prepared based on information provided during the creation of the MBRS Template. Below is
an illustration of a completed FI.
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Preparers may edit the filing information by clicking on the “Edit Filing Information” link at the
top right of the “Filing Information” tab (as shown below). A window will prompt enabling
users to make changes.
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6.2.2.3.1.2 Scope of Filing

Preparers will next need to fill the “Scope of Filing” tab. The disclosure on scope of filing
contains a number of sections:

e Particulars of Financial Statements and Reports;

e Nature of Business;

e Disclosure of companies limited by guarantee;

e Approved Application from the Registrar or Minister; and
e Changes from Subsequent XBRL Financial Statements.

The first section that must be filled in is the “Particulars of Financial Statements and Reports”.
Below is a step-by-step guide and illustration of how it should be filled.

B1 - Double click on the orange cell to populate a calendar window to select the date of financial statements
approved by Board of Directors. After selecting the date, click “Ok".

B2 - Double click on the orange cell to populate a calendar window to select the date of circulation of
financial statements and reports to members. After selecting the date, click “Ok”.

B3 - This field is mandatory for public companies. Hence, private companies may leave this field blank.
Double click on the orange cell to populate a calendar window to select the date of financial statements
and reports of the directors and auditors status laid in annual general meeting. After selecting the date,
click "Ok".

B4 - Double click on the orange cell to populate a calendar window to select the date of statutory
declaration. After selecting the date, click “Ok".

B5 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.2.3.1.1 Filing Information on how to amend this information.

B6 - Double click empty cell to populate the dropdown data window. Select either “Companies Act 1965
or 2016" or “Trust Companies Act 1949".

B7 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.2.3.1.1 Filing Information on how to amend this information.
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For the nature of business section, preparer must select a minimum of one and up to three
nature of businesses relevant to the company. If the company has more than three nature of
businesses, the company should select three of its most prominent businesses. Below are a
step-by-step guide and illustration of how this section should be filled.

B8 - Double click on the empty field to populate the option window to select the nature of business.

B9 - Preparer may search the list by typing in a keyword of the company’s nature of business or a specific
MSIC Code for ease of searching. After typing in the keyword or MSIC Code, click “Search”.

B10 - Click on one nature of business to select and then, click “Ok”.
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B11 - To select the number of nature of business, click on the “Edit Nature of business” link at the top left
of the nature of business section, as shown in the figure below. It will then populate the option window
to select the number of nature of business.

B12 - Select the number of nature of business required. A minimum or one and a maximum of three can be
selected. After selecting, click “Apply” to save the changes.
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The next section is the “Disclosure of company limited by guarantee”. This section is

mandatory for CLBG fling. Below is a step-by-step guide on how to fill in this section.
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Double click on the empty field to populate the option window to select the disclosure on categories

of objects of companies limited by guarantee. An “Add Primary Value” window will populate. Select
and click “Select” to save the selection made.
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B14 - Repeat Step B13 for disclosure on sub-categories of objects of companies limited by guarantee.
Double click on the empty field to populate the option window to select the disclosure on sub-
categories of objects of companies limited by guarantee. An “Add Primary Value” window will
populate. Select and click “Select” to save the selection made.
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Figure 213
B15 - To select the number of category of object of companies limited by guarantee, click on the “Edit

Category of object of companies limited by guarantee” link at the top left of the disclosure of
companies limited by guarantee section, as shown in the figure below. It will then populate the option
window to select the number of category of object of companies limited by guarantee.

B16 - Select the number of category of object of companies limited by guarantee. A minimum or one and a
maximum of three can be selected. After selecting, click “Apply” to save the changes.
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The next section is the “Approved Application from the Registrar or Minister”. This section is
not mandatory to be filled and preparers may fill in the fields relevant to the reporting entity.
For example, for a KFI filing, EA2 will need to be applied and approved by SSM. Hence, the
relevant field should be answered as “Yes". Preparers may leave the cells blank or answer
“No"” for exemption applications not applied and approved by SSM.

B17 - This field has been entered in “Filing Information” section.

B18 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA1 for exemption from coinciding foreign subsidiary financial year end with holding
company.

B19 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA2 for exemption from filing financial statements in full XBRL format. Select “Yes" as this
application MUST be approved for KFI filing.

B20 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes" or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA3 to waive lodgement of financial statements by foreign company.

B21 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA4A for relief from requirements as to form and contents of directors’ report.

B22 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA4B for relief from requirements as to form and contents of financial statements.

B23 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EABA for extension of time for circulation of financial statements and reports.

B24 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EASB for extension of time to lodge financial statements and reports.

B25 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA6 for extension of time for holding annual general meeting.

B26 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA7 for extension of time to lodge annual return.

B27 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA8 to Minister (with relation to Financial Statements and Reports or Annual Return).

B28 - Double click on the empty field and it will populate a dropdown option window. Select either
“Current/Non-current” or “Order of liquidity” for method of preparing SOFP. After selecting, click on
“Select” to save the selection made.

B29 - Double click on the empty field and it will populate a dropdown option window. Select either “Function
of expenses” or “Nature of expenses” for method of preparing SOPL. After selecting, click on
“Select” to save the selection made.

B30 - Double click on the empty field and it will populate a dropdown option window. Select either “After

tax”, “"Before tax” or “Not prepared” for method of preparing SOCI. After selecting, click on “Select”
to save the selection made.

B31 - Double click on the empty field and it will populate a dropdown option window. Select either “Direct”
or “Indirect” for method of preparing SOCF. After selecting, click on “Select” to save the selection
made.
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The last section that preparer must fill in for Scope of filing is the “Changes from Subsequent
XBRL Financial Statements”. Preparer must select between “Yes” or “No” for each of the
disclosure described. Below is the step-by-step guide and an illustration on how it should be
filled in.

B32 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.2.3.1.1 Filing Information on how to amend this information.

B33 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made.

B34 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made.

B35 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made.

Version 1.0 September 2018



185

B32
B33
B34
B35
e [N SOF StatOfDirectors DirectorsRep AuditRept ... (4]
Figure 216

6.2.2.3.2 Disclosures

6.2.2.3.2.1 Disclosure — Director’s Report

Preparers need to file the disclosure on Director’'s Report in the MBRS Template, which is
similar to the disclosure in a typical set of statutory financial statements. Preparers MUST
include a full Director’s Report in the text block and MUST also fill in the subsequent mandatory
fields. However, preparers must note that, if the Director’'s Report are signed by two directors,
relevant details of the second signee MUST be provided. Failure to fill in the details of the
second signee will prompt a validation error during the generation of XBRL File. Below is a
step-by-step guide and illustration of how it should be filled.

C1 - Double click on the text block data cell on row 12 to populate the “Note Textblock” window. Fill in the
Director’s report as per the company financial statements and click “Save"”. A signed copy of the
Director’s report is not required to be submitted.
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C2 - Upon saving the action done in Step C1, it will show as “[Text block added]” on the cell.

C3 - Double click on the empty field and it will populate a dropdown option window. Select either “1" or
“2" for the number of directors signing director’s report. After selecting, click on “Select” to save the
selection made.

Ca4 - Type in the full name of the first director who signed director’s report.

Ch - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the first director who signed director’s report and click “Select” to save the selection
made.

C6 - Type in the identification number of the first director who signed the director’s report. The data typed

in must be a string data. This means that no space or symbol should be added in between the data.

Cc7 - Type in the full name of the second director who signed director’s report. This field MUST be filled in
if “2" was selected at Step C3.

C8 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the second director who signed director's report and click “Select” to save the
selection made. This field MUST be filled in if “2" was selected at Step C3.

C9 - Type in the identification number of the second director who signed the director’s report. The data
typed in must be a string data. This means that no space or symbol should be added in between the
data. This field MUST be filled in if “2" was selected at Step C3.

C10 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No" for the disclosure of contingent or other liability being enforceable within twelve months after
the end of the financial year.

C11 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
"No"” for the disclosure of occurrence of any substantial, material or unusual in nature items,
transactions or events.

C12 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No" for the disclosure of directors received or become entitled to receive other benefits by reason of
contract made by company or related corporation.

C13 - Double click on the orange cell to populate a calendar window to select the date of signing director’s
report. After selecting the date, click “Ok".
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6.2.2.3.2.2 Disclosure — Statement by Directors

Similar to the disclosure in a typical set of annual financial statements, preparers need to file
the disclosure on Statement by Directors in the MBRS Template. Preparers must include the
full Statement by Directors and Statutory Declaration in textblock and MUST also fill in the
subsequent mandatory fields. However, preparers must note that, if the Statement by
Directors are signed by two directors, relevant details of the second signee MUST be provided.
Failure to fill in the details of the second signee will prompt a validation error during the
generation of XBRL File. Below are a step-by-step guide and illustration of how it should be
filled.

D1 - Double click on the text block data cell on row 12 to populate the “Note Textblock” window. Fill in the
Statement by Directors and Statutory Declaration as per the company financial statements and click
“Save". Upon saving, it will show as “[Text block added]” on the cell.

D2 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No" for the disclosure of directors opinion that the financial statements or consolidated financial
statements are drawn up in accordance with approved accounting standards and reflect true and give
true and fair view of financial position and performance of the company and the group. Then, click
“Select” to save the selection made.

D3 - Double click on the empty field and it will populate a dropdown option window. Select either “1" or
“2" for the number of directors signing Statement by Directors. After selecting, click on “Select” to
save the selection made.
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Type in the full name of the first director who signed Statement by Directors.

Double click on the empty field and it will populate a dropdown option window. Select either " Primarily
responsible for financial management of the company” or “Not primarily responsible for financial
management of the company” for the disclosure whether the first director is also primarily responsible
for financial management of the company.

Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the first director who signed Statement by Directors and click “Select” to save the
selection made.

Type in the identification number of the first director who signed the Statement by Directors. The data
typed in must be a string data. This means that no space or symbol should be added in between the
data.

Type in the full name of the second director who signed Statement by Directors. This field MUST be
filled in if “2" was selected at Step D3.

Double click on the empty field and it will populate a dropdown option window. Select either " Primarily
responsible for financial management of the company” or “Not primarily responsible for financial
management of the company” for the disclosure whether the second director is also primarily
responsible for financial management of the company. This field MUST be filled in if “2"” was selected
at Step D3.

Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the second director who signed Statement by Directors and click “Select” to save the
selection made.

Type in the identification number of the second director who signed the Statement by Directors. The
data typed in must be a string data. This means that no space or symbol should be added in between
the data.

Double click on the orange cell to populate a calendar window to select the date of signing statement
by directors. After selecting the date, click “Ok".
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6.2.2.3.2.3 Disclosure — Auditor’s Report to Members

Disclosure on auditor’s report is mandatory if the company’s financial statements is audited.
Hence, if the preparer has selected “Audited” as the disclosure of audit status while filling in
the "Filing Information”, the mandatory fields MUST be filled as shown in the figure below. A
copy of signed Audited Report MUST be attached on mPortal during the FS filing submission
to SSM on mPortal.

E1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of auditor’s report to members as per the company financial statements and click “Save”. Upon saving,
it will show as “[Text block added]” on the cell.

E2 - Double click on the empty field and it will populate a dropdown option window. Select the type of
auditor’s opinion. Then, click “Select” to save the selection made.

E3 - Double click on the orange cell to populate a calendar window to select the date of signing auditor’s
report. After selecting the date, click “Ok".

E4 - Type in the license number of auditor. Insert only the first four digit from the full auditor’s license
number. For example, 0981/99/88(J/PH).

Eb - Type in the full name of auditor signing the report.

E6 - Type in the registration number of audit firm. Insert the full audit firm’s number without spacing. For
example, AF0601.

E7 - Type in the name of audit firm.

E8 - Type in the first address line of the audit firm.

E9Q - Type in the second address line of the audit firm, if applicable.

E10 - Type in the third address line of the audit firm, if applicable.

E11 - Type in the postcode of the audit firm’s address. Data typed in MUST be number data. It can be

validated as an error if this cell contains anything other than numbers.
E12 - Type in the town the audit firm is situated in.

E13 - Double click on the empty field and it will populate a dropdown option window. Select the state. Then,
click “Select” to save the selection made.
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6.2.2.3.3 Statements

For KFI filing submission, only key financial indicators of SOFP, SOIE and SOCF will need to be
prepared. Below are a step-by-step guide and illustrations on how to prepare the statements.

6.2.2.3.3.1 Statement of Financial Position

Fill in the mandatory fields. Below is an illustration of a completed Statement of Financial
Position (“SOFP")

F1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the full
statement of financial position as per the company financial statements and click “Save”. Upon saving,
it will show as “[Text block added]” on the cell.
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F2 - For fields that are denoted as mandatory, a figure MUST be filled in these fields. Hence, if there are
no figure to be disclosed by the company for these concepts, type in zero (“0") into the cell.
F3 - For non-mandatory fields, if there are no figures to be disclosed, preparers may leave these fields
empty.
1
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6.2.2.3.3.2 Statement of Income and Expenditure

Fill in the mandatory fields. Below is an illustration of a completed Statement of Income and
Expenditure (“SOIE").

G1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the full
statement of profit or loss as per the company financial statements and click “Save”. Upon saving, it
will show as “[Text block added]” on the cell.
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Figure 223

G2 - For fields that are denoted as mandatory, a figure MUST be filled in these fields. Hence, if there are
no figure to be disclosed by the company for these concepts, type in zero (“0”) into the cell.

G3 - For non-mandatory fields, if there are no figures to be disclosed, preparers may leave these fields
empty.
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6.2.2.3.3.3 Statement of Cash Flows

Fill in the mandatory fields. Below is an illustration of a completed Statement of Cash Flows
("SOCF").

H1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the full
statement of cash flows as per the company financial statements and click “Save”. Upon saving, it
will show as “[Text block added]” on the cell.
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H2 - For fields that are denoted as mandatory, a figure MUST be filled in these fields. Hence, if there are
no figure to be disclosed by the company for these concepts, type in zero (“0") into the cell.
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6.2.2.3.4 Notes

11 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of changes in equity as per the company financial statements and click “Save"”. Upon saving, it will
show as “[Text block added]"” on the cell. This is a mandatory field.

12 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of corporate information as per the company financial statements and click “Save"”. Upon saving, it will
show as “[Text block added]"” on the cell. This is a non-mandatory field.

13 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of significant accounting policies as per the company financial statements and click “Save"”. Upon
saving, it will show as “[Text block added]” on the cell. This is a mandatory field.

14 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of changes in accounting policies, accounting estimates and errors as per the company financial
statements and click “Save”. Upon saving, it will show as “[Text block added]” on the cell. This is a
non-mandatory field.

15 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of notes and other explanatory information as per the company financial statements and click “Save".
Upon saving, it will show as “[Text block added]” on the cell. This is a mandatory field.
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6.2.2.4 Foreign Company (“FC”)

This is a step-by-step guide of how to fill in Key Financial Indicators — Foreign Company (“KFI-
FC") MBRS Template.

6.2.2.4.1 General

6.2.2.4.1.1 Filing Information

When a preparer chooses to create an MBRS Key Financial Indicators Template from the
mTool, the mTool will populate a “Filing Information” window. Preparers need to fill in all the
mandatory fields. The filing information requires basic information about the company, which
affects the preparation of the financial statements. Below are a step-by-step guide and an
illustration of how the “Filing Information” window should be filled.

Al - Type in the company registration number. This is a mandatory field.
A2 - Type in the full company name. This is a mandatory field.
A3 - Type in the former name of the company, if any. This field should only be filled in if the company has

changed their company name since the last financial year. Leave this field empty if the change has
been reported during the last financial year to SSM or if there are no changes at all.

A4 - Select either “Incorporated in Malaysia” or “Incorporated outside Malaysia” for the origin of the
company. Select “Incorporated outside Malaysia” for KFI-FC filing.

A5 - Select either "Public company” or “Private company” for the status of the company. Select "Private
company” for KFI-FC filing.

A6 - Select either “Company limited by shares” or “Unlimited shares” for the type of company.

A7 - Select either “First time preparation of financial statements” for a first year financial statement filing
since incorporation, or “Subsequent preparation of financial statements” for a non-first year filing of
financial statements since incorporation.

A8 - Type in the date of company’s current financial year start date or choose the date from the “Calendar”
function.

A9 - Type in the date of company’s current financial year end date or choose the date from the “Calendar”
function.

A10 - Type in the date of company’s previous financial year start date or choose the date from the “Calendar”
function.

A1 - Type in the date of company’s previous financial year end date or choose the date from the “Calendar”
function.

A12 - Select either “Carrying on business activities” or “Not carrying on business activities” for the status

of carrying on business during financial year.
A13 - Select either “Audited” or “Unaudited” for the disclosure of financial statement audit status.

Al4 - This field will be blocked if “Audited” was selected for the disclosure of financial statement audit
status. If “Unaudited” was selected instead, select either “Dormant company”, "“Zero-revenue
company” or “Threshold-Qualified company”.

A15 - The selection for basis of accounting standards applied to prepare the financial statements will depend
on the status and type of company chosen earlier. For KFI-FC submission, select “Malaysian Financial
Reporting Standards”.

A16 - This field will only be allowed for editing if “Others” was selected at Step A15 for the basis of
accounting standards applied to prepare the financial statements.

A17 - Select either "FS-MRFS", “FS-FC" or "KFI-FC". For KFI-FC submission, select “KFI-FC".
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Select either “Consolidated” or “Separate” for nature of financial statements.
Select “Malaysian Ringgit (MYR)"” for the description of presentation currency.
Select the description of functional currency from the list of functional currency.

"o "o

Select either “Actuals”, “In thousands”,
financial statements.

In millions” or “In Billions” for the level of rounding used in

Select either “Listed”, “Not-listed” or “Delisted” for the disclosure on whether company’s shares are
traded on any official stock exchange at the financial year ended.

Select either “Company regulated by Bank Negara Malaysia” or “Company not regulated by Bank
Negara Malaysia” for the disclosure on whether company regulated by Bank Negara Malaysia at the
financial year end.

Select either “Yes” or “No" for the description on whether company had applied for any exemption,
waiver, relief or extension of time with regards to annual return or financial statements and reports
from Registrar or Minister. This is in regards to whether there are any Exemption Application applied.
Select “Yes" for KFl filing, as EA2 must be applied and approved before any KFI filing can be submitted.

This field is blocked for KFI-FC filing.
This field is blocked for KFI- FC filing.
This field is blocked for KFI- FC filing.
This field is blocked for KFI- FC filing.
Select either “Yes"” or “No"” for the disclosure on whether comparative period values are restated.

Click "Generate Template"” to create the MBRS Template.
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Company registration number 987654-P .‘. A1l
Name of company Female Power Asia Ltd. A2
Former name of the company A3
Crigin of company Incorporated outside Malaysia | A4
Status of company Private company A5
Type of company Company limited by shares A6
Disclosure of financial statements preparation for current Subsequent preparation of financial statements A7
submission
Company's current financial year start date 01/04/2016 A8
Company's current financial year end date 31/03/2017 A9
Company's previous financial year start date 01/04/2015 A10
Company's previous financial year end date 31/03/2016 A1
Status of carrying on business during the financial year Carrying on business activities A12
* Disclosure of financial statements audit status Audited “A13
Audit exemption category Al4
Basis of accounting standards applied to prepare the Malaysian Financial Reporting Standards A15
financial statements
Disclosure of other accounting standards applied A16
Type of submission KFI-FC A17
* Nature of financial statements Separate A18
Description of presentation currency Malaysian Ringgit (MYR) = A19
Description of functional currency A20
* Level of rounding used in financial statements Actuals A21
.. Disclosure on whether company's shares are traded on - A22
. MNot-listed
any official stock exchange
.. Disclosure of whether company regulated by Bank Negara Company not requlated by Bank Negara Malavsia A23
Malaysia at the financial year end pary, g Y g ¥
Description on whether company had applied for any A24
exemption, waiver, relief or extension of time with regards
- Yes
to annual return or financial statements and reports from
Registrar or Minister
: - A25
Method used for preparing Statement of Financial Position
A26
Method used for preparing Statement of Profit or Loss
Method used for preparing Statement of Comprehensive A27
Income E
Method used for preparing Statement of Cash Flows A28
Disclosure on whether comparative period values are i A29

restated

= denotes mandatory items to be reported

Generate Template A30

Figure 228

After filling in the required information, click “Generate Template” and the mTool will start
populating an MBRS Template, unique to the company’s filing requirements. When this is
done, a “Save As" window will prompt as shown in the figure below.
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Figure 229

After saving the document, it will land on the “FI” tab. The Filing Information section is
prepared based on information provided during the creation of the MBRS Template. Below is

an illustration of a completed FI.

MBRS*

Walaysian Business Reporting System

& X

Content

Page Toolbox

o " —

- —
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NBRL Legend

Help

1 Preparation Tool

w
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12 Company registration number
13| |
14
15
16
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*Disclosure of financial statements preparation for

18 current submission
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20
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24
25
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26 ; financial statements
27 ;
28
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32
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d Content Page FI
Figure 230
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Preparers may edit the filing information by clicking on the “Edit Filing Information” link at the
top right of the “Filing Information” tab (as shown below). A window will prompt enabling
users to make changes.

Figure 2317

MBRS* 4 x o =

Malaysian Busir'.EsﬁeFUEiHﬁ Sjrstem Page T

Content ABRL Legend

Preparation Tool

* denotes mandatory items to be reported Edit Filing Information

6.2.2.4.1.2 Scope of Filing

Preparers will next need to fill in the “Scope of Filing” tab. The disclosure on scope of filing
contains a number of sections:

The first section that must be filled in is the “Particulars of Financial Statements and Reports”.

Particulars of Financial Statements and Reports;

Nature of Business;

Approved Application from the Registrar or Minister; and
Changes from Subsequent XBRL Financial Statements.

"

Below is a step-by-step guide and illustration of how it should be filled.

B1

B2

B3

B4

B5

B6

B7

Double click on the orange cell to populate a calendar window to select the date of financial statements
approved by Board of Directors. After selecting the date, click “Ok".

Double click on the orange cell to populate a calendar window to select the date of circulation of
financial statements and reports to members. After selecting the date, click “Ok".

This field is mandatory for public companies. Hence, private companies may leave this field blank.
Double click on the orange cell to populate a calendar window to select the date of financial statements
and reports of the directors and auditors status laid in annual general meeting. After selecting the date,
click "Ok".

Double click on the orange cell to populate a calendar window to select the date of Statutory
Declaration. After selecting the date, click “Ok".

This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.2.4.1.1 Filing Information on how to amend this information.

Double click empty cell to populate the dropdown data window. Select either “Companies Act 1965
or 2016" or “Trust Companies Act 1949".

This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.2.4.1.1 Filing Information on how to amend this information.
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Figure 232

For the nature of business section, preparer must select a minimum of one and up to three
nature of businesses relevant to the company. If the company has more than three nature of
businesses, the company should select three of its most prominent businesses. Below are a
step-by-step guide and illustration of how this section should be filled.

B8 - Double click on the empty field to populate the option window to select the nature of business.

B9 - Preparer may search the list by typing in a keyword of the company’s nature of business or a specific
MSIC Code for ease of searching. After typing in the keyword or MSIC Code, click “Search”.

B10 - Click on one nature of business to select and then, click “Ok”.
eon
e H ’ —
MBRS® # x © =
Malaysian Business Reporting System Page Teolbox :‘;‘:‘- Legend

1 Preparation Tool

KFI-FC Scope of filing

Description of

MSIC Code :
business
27 ;
28 Edit Nature of business B8
29 Business 1
30 Business 2
i - MSIC e
34
35 z
4z ggéz Bahasa Malaysia Description English Description ‘|
— = | =
rb 25400 |PE'MB‘UATAN ELEKTRONIK PENGGUNA MANUFACTURE OF .I =I
26400e | EKSPORT ELEKTRONIK PENGGUNA |EXPORT OF CONSUN—
264001 |IMPORT ELEKTRONIK PENGGUNA |IMPORT OF CONSUN
43 26400u | EKSPORT DAN IMPORT ELEKTRONIK PENGGUNA |EXPORT AND IMPOR
46496 |JUALAN BORONG BARANGAN ELEKTRIK DAN ELEKTRONIK _|WHOLESALE OF ELE ~
4 (1 J 3
Figure 233
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To select the number of nature of business, click on the “Edit Nature of business” link at the top left
of the nature of business section, as shown in the figure below. It will then populate the option window
to select the number of nature of business.

Select the number of nature of business required. A minimum or one and a maximum of three can be
selected. After selecting, click “Apply” to save the changes.

MBRS* & x 0 =

Content XBRL

Malaysian Business Reporting System Page Toolbex .
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Preparation Tool

28

29
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|Edit Nature of business ;Buﬁiness 2 [l
: MANUF);\E |Business 3 | ]
Business 1 26400 CONSUME)|

ELECTR!
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31 Business 3 =

Figure 234

B11

B12

The next section is the “Approved Application from the Registrar or Minister”. This section is
not mandatory to be filled and preparers may fill in the fields relevant to the reporting entity.
For example, for a KFI filing, EA2 will need to be applied and approved by SSM. Hence, the
relevant field should be answered as “Yes". Preparers may leave the cells blank or answer
“No" for exemption applications not applied and approved by SSM.

B13 -

B14 -

B15 -

B16 -

B17 -

B18 -

B19 -

B20 -

B21 -

This field has been entered in “Filing Information” section.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA1 for exemption from coinciding foreign subsidiary financial year end with holding
company.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA2 for exemption from filing financial statements in full XBRL format. Select “Yes" as this
application MUST be approved for KFI filing.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes" or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA3 to waive lodgement of financial statements by foreign company.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA4A for relief from requirements as to form and contents of directors’ report.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA4B for relief from requirements as to form and contents of financial statements.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EASA for extension of time for circulation of financial statements and reports.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EASB for extension of time to lodge financial statements and reports.

Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA6 for extension of time for holding annual general meeting.
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B22 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes" or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA7 for extension of time to lodge annual return.

B23 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made. This is in regards to the exemption
application EA8 to Minister (with relation to Financial Statements and Reports or Annual Return).

B24 - Double click on the empty field and it will populate a dropdown option window. Select either
"“Current/Non-current” or “Order of liquidity” for method of preparing SOFP. After selecting, click on
"Select” to save the selection made.

B25 - Double click on the empty field and it will populate a dropdown option window. Select either “Function
of expenses” or “Nature of expenses” for method of preparing SOPL. After selecting, click on
“Select” to save the selection made.

B26 - Double click on the empty field and it will populate a dropdown option window. Select either “After
tax”, "Before tax” or “Not prepared” for method of preparing SOCI. After selecting, click on “Select”
to save the selection made.

B27 - Double click on the empty field and it will populate a dropdown option window. Select either “Direct”
or “Indirect” for method of preparing SOCF. After selecting, click on “Select” to save the selection
made.
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54 Method used for preparing Statement of Comprehenswe Income i 3 B26
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Figure 235

The last section for “Scope of Filing” is the “Changes from Subsequent XBRL Financial
Statements”. Preparers must select between “Yes” or “No” for each of the disclosure
described. Below are a step-by-step guide and illustration on how it should be filled.
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B28 - This field is blocked from editing as the data has been entered in “Filing Information” section. Refer
to section 6.2.2.4.1.1 Filing Information on how to amend this information.

B29 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made.

B30 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No". After selecting, click on “Select” to save the selection made.

B31 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No". After selecting, click on “Select” to save the selection made.

MBRS* & x @ =

—_—— . Content - WBRL
Malaysian Business Reporting Page eolbox

Preparation Tool

-FC Scope of fili

B28

B29

B30

*Description on whether company changed the duration of iNo i B31
60| i [ ing period e, o |
4 » .. | SOF DirectorsRep StatOfDirectors Directo ... 4
Figure 236

6.2.2.4.2 Disclosures

6.2.2.4.2.1 Disclosure — Director’s Report

Preparers need to file the disclosure on Director’'s Report in the MBRS Template, which is
similar to the disclosure in a typical set of statutory financial statements. Preparer MUST
include a full Director’s Report in the text block and MUST also fill in the subsequent mandatory
fields. However, preparers must note that, if the Director’s Report are signed by two directors,
relevant details of the second signee MUST be provided. Failure to fill in the details of the
second signee will prompt a validation error during the generation of XBRL File. Below is a
step-by-step guide and illustration of how it should be filled.

C1 - Double click on the text block data cell on row 12 to populate the “Note Textblock” window. Fill in the
Director’s report as per the company financial statements and click “Save"”. A signed copy of the
Director’s report is not required to be submitted.
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Figure 237

C2 - Upon saving the action done in Step C1, it will show as “[Text block added]” on the cell.

C3 - Double click on the empty field and it will populate a dropdown option window. Select either “1" or
“2" for the number of directors signing director’s report. After selecting, click on “Select” to save the
selection made.

Cca - Type in the full name of the first director who signed director’s report.

Cb - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the first director who signed director’s report and click “Select” to save the selection
made.

Cé - Type in the identification number of the first director who signed the director’s report. The data typed
in must be a string data. This means that no space or symbol should be added in between the data.

Cc7 - Type in the full name of the second director who signed director’s report. This field MUST be filled in
if “2" was selected at Step C3.

C8 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the second director who signed director's report and click “Select” to save the
selection made. This field MUST be filled in if “2"” was selected at Step C3.

C9 - Type in the identification number of the second director who signed the director’s report. The data
typed in must be a string data. This means that no space or symbol should be added in between the
data. This field MUST be filled in if “2" was selected at Step C3.

C10 - Double click on the empty field and it will populate a dropdown option window. Select the disclosure
of status of dividend. Then, click “Select” to save the selection.

C11 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or
“No" for the disclosure of contingent or other liability being enforceable within twelve months after
the end of the financial year.

C12 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes"” or

“"No"” for the disclosure of occurrence of any substantial, material or unusual in nature items,
transactions or events.
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Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“"No" for the disclosure of directors received or become entitled to receive other benefits by reason of

contract made by company or related corporation.

Double click on the orange cell to populate a calendar window to select the date of signing director’s

report. After selecting the date, click “Ok".
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6.2.2.4.2.2 Disclosure — Statement by Directors

................................................................................................................... 2}

------------------------------------------------------------------------------------------- e

________________________________________________________________________________________________________________

C3
C4
Cb

Ccé

c7

Cc8

Cc9

Cc10

C11

C12

C13

Similar to the disclosure in a typical set of annual financial statements, preparers need to file
the disclosure on Statement by Directors in the MBRS Template. Preparers must include the
full Statement by Directors and Statutory Declaration in textblock and MUST also fill in the
subsequent mandatory fields. However, preparers must note that, if the Statement by
Directors are signed by two directors, relevant details of the second signee MUST be provided.
Failure to fill in the details of the second signee will prompt a validation error during the
generation of XBRL File. Below are a step-by-step guide and illustration of how it should be

filled.

D1

Double click on the text block data cell on row 12 to populate the “Note Textblock” window. Fill in the
Statement by Directors and Statutory Declaration as per the company financial statements and click

“Save". Upon saving, it will show as “[Text block added]” on the cell.
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D2 - Double click on the empty field and it will populate a dropdown option window. Select either “Yes” or
“No" for the disclosure of directors opinion that the financial statements or consolidated financial
statements are drawn up in accordance with approved accounting standards and reflect true and give
true and fair view of financial position and performance of the company and the group. Then, click
“Select” to save the selection made.

D3 - Double click on the empty field and it will populate a dropdown option window. Select either “1" or
“2" for the number of directors signing Statement by Directors. After selecting, click on “Select” to
save the selection made.

D4 - Type in the full name of the first director who signed Statement by Directors.

Db - Double click on the empty field and it will populate a dropdown option window. Select either “Primarily
responsible for financial management of the company” or “Not primarily responsible for financial
management of the company” for the disclosure whether the first director is also primarily responsible
for financial management of the company.

D6 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the first director who signed Statement by Directors and click “Select” to save the
selection made.

D7 - Type in the identification number of the first director who signed the Statement by Directors. The data
typed in must be a string data. This means that no space or symbol should be added in between the
data.

D8 - Type in the full name of the second director who signed Statement by Directors. This field MUST be

filled in if “2" was selected at Step D3.

D9 - Double click on the empty field and it will populate a dropdown option window. Select either " Primarily
responsible for financial management of the company” or “Not primarily responsible for financial
management of the company” for the disclosure whether the second director is also primarily
responsible for financial management of the company. This field MUST be filled in if “2" was selected
at Step D3.

D10 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the second director who signed Statement by Directors and click “Select” to save the
selection made.

D11 - Type in the identification number of the second director who signed the Statement by Directors. The
data typed in must be a string data. This means that no space or symbol should be added in between
the data.

D12 - Type in the full name of other person primarily responsible for financial management of the company,

if any. Leave this field empty if there are no other person primarily responsible for financial
management if the company.

D13 - Double click on the empty field and it will populate a dropdown option window. Select the type of
identification of the other person primarily responsible for financial management of the company and
click “Select” to save the selection made. This field MUST be filled in only if Step D12 was filled in.

D14 - Type in the identification number of the other person primarily responsible for financial management
of the company. The data typed in must be a string data. This means that no space or symbol should
be added in between the data. This field MUST be filled in only if Step D12 was filled in.

D15 - Double click on the orange cell to populate a calendar window to select the date of signing statement
by directors. After selecting the date, click “Ok".
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Figure 239

6.2.2.4.2.3 Disclosure — Director’s Business Review

D1
D2

D3
D4

D5

D6
D7

D8
D9

D10
D11
D12
D13

D14

Disclosure on director’s business review is optional under the CA 2016. Hence, it is not made
mandatory to be disclosed for filing purposes. However, SSM has made it mandatory for
companies to provide their number of employees as of the end of each financial year. Below

are a step-by-step guide and illustration on how it should be filled.

E1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of statement of directors for business review. Then, click “Save" to save the data filled in. Upon saving,
it will show as “[Text block added]” on the cell. Leave this cell empty if there are no disclosure.

E2 - Double click on the empty field and it will populate a dropdown option window. Select the disclosure
of business review either on environment, employees or social and community issues. And click
“Select” to save the selection. Leave this cell empty if there are no disclosure.

E3 - Type in the number of employees as of the current financial year ended. This field MUST be filled in.
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6.2.2.4.2.4 Disclosure — Auditor’s Report to Members

Disclosure on auditor’s report is mandatory if the company’s financial statements is audited.
Hence, if the preparer has selected “Audited” as the disclosure of audit status while filling in
the "Filing Information”, the mandatory fields MUST be filled as shown in the figure below. A
copy of signed Audited Report MUST be attached on mPortal during the FS filing submission
to SSM on mPortal.

F1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of auditor’s report to members as per the company financial statements and click “Save"”. Upon saving,
it will show as “[Text block added]” on the cell.

F2 - Double click on the empty field and it will populate a dropdown option window. Select the type of
auditor’s opinion. Then, click “Select” to save the selection made.

F3 - Double click on the orange cell to populate a calendar window to select the date of signing auditor’s
report. After selecting the date, click “Ok".

F4 - Type in the license number of auditor. Insert only the first four digit from the full auditor’s license
number. For example, 0981/99/88(J/PH).

F5 - Type in the full name of auditor signing the report.

F6 - Type in the registration number of audit firm. Insert only the audit firm's four digit number from the full
audit firm’s number. For example, AF 0601.

F7 - Type in the name of audit firm.

F8 - Type in the first address line of the audit firm.

F9 - Type in the second address line of the audit firm, if applicable.

F10 - Type in the third address line of the audit firm, if applicable.

F11 - Type in the postcode of the audit firm’s address. Data typed in MUST be number data. It can be

validated as an error if this cell contains anything other than numbers.
F12 - Type in the town the audit firm is situated in.

F13 - Double click on the empty field and it will populate a dropdown option window. Select the state. Then,
click “Select” to save the selection made.
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MBRS“ A X 0 =

Content KBRL
ahIa,mn Business Ri Hepumng Symem Puge Toolbex Helg

1 Preparation Tool

Legend

KFI-FC Disclosure - Auditors report to members

3 * denotes mandatory items to be reported

10

11

12

13

14

16

17

13

i “Reqgistration number of audit firm AFDB0O1

ral)

21

22

23

24| i Address line 2 Crown Road ' Fo

25 Address line 3 YCrown Ares i F10

26| i “Postcode 112345 N

27 “Town Petalmg Jaya i F12

8] i *State 'SELANGOR ' F13

0|

1 ... | StatOfDirectors DirectorsBussRev AuditReport | SOFP

Figure 241

6.2.2.4.3 Statements

For KFI filing submission, only key financial indicators of SOFP, SOPL and SOCF will need to
be prepared. Below are the step-by-step guide and illustrations on how to prepare the
statements.

6.2.2.4.3.1 Statement of Financial Position

Fill in the mandatory fields. Below is an illustration of a completed Statement of Financial
Position ("SOFP").

G1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the full
statement of financial position as per the company financial statements and click “Save". Upon saving,
it will show as “[Text block added]” on the cell.
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G2 -

File Edit View Format

Table

For fields that are denoted as mandatory, a figure MUST be filled in these fields. Hence, if there are

no figure to be disclosed by the company for these concepts, type in zero (“0") into the cell.

empty.

MBRS*

Malaysian EBusiness Reporting System
Preparation Tool

o

Cantent

Page

X 0 =
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Figure 243

“Total non-current assets

For non-mandatory fields, if there are no figures to be disclosed, preparers may leave these fields

2,274.00

721,429.00

e

AuditReport SOFP

SOIE

SOCF

Motes

111
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6.2.2.4.3.2 Statement of Profit or Loss

Fill in the mandatory fields. Below is an illustration of a completed Statement of Profit or Loss
("SOPL").

H1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the full
statement of profit or loss as per the company financial statements and click “Save”. Upon saving, it
will show as “[Text block added]” on the cell.

KFI-FC Statement of Profit or Loss

2
3 * denotes mandatory items to be reported
10
11
12
17|
72 File Edit View Format Table
Z
- - H1
26
27
23
29
30
31
3
24
Figure 244
H2 - For fields that are denoted as mandatory, a figure MUST be filled in these fields. Hence, if there are
no figure to be disclosed by the company for these concepts, type in zero (“0") into the cell.
H3 - For non-mandatory fields, if there are no figures to be disclosed, preparers may leave these fields
empty.
[ on
me ) ’ -—
MBRS* & x o =
Malaysian Business Reporting System pege  Toolbox JERL  Legend
1 Preparation Tool
% KFI-FC Statement of Profit or Loss
3 * denotes mandatory items to be reported
10
11
12 Statement of profit or loss [Text block added]
17
21
22
25
25
27
28
29 : __(1,700,820.0
31
32
33
Profit (loss), attributable to non-controlling
5| [ interests
] ... | AuditReport SOFP SOIE SOCF MNotes []
Figure 245
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6.2.2.4.3.3 Statement of Cash Flows

Fill in the mandatory fields. Below is an illustration of a completed Statement of Cash Flow
("SOCF").

11 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the full
statement of cash flows as per the company financial statements and click “Save”. Upon saving, it
will show as “[Text block added]” on the cell.

om
e A Ve —
MBRS* 4 x 0 =
e Content
Malaysian Business Reporting System Page  Tocibex :::R: il

1 Preparation Tool

5 KFI-FC Statement of Cash Flows

la * denotes mandatory items to be reported

10

11

12 P

17 7

23 File Edit View Format Table

25 ol - |

26

27

28

29

30

Figure 246
12 - For fields that are denoted as mandatory, a figure MUST be filled in these fields. Hence, if there are

no figure to be disclosed by the company for these concepts, type in zero (“0") into the cell.

KFI-FC Statement of Cash Flows

2
3 * denotes mandatory items to be reported
10
11
12
17
21
27 A : MYR'Actuals
25
26
27
28
29
cA - S e ity Y it ety irrineeocc A AN ... SO, ...
m ncrease (decrease) in cash and cash (170,781.00 658,597.00
= 12
32
Effect of exchange rate changes on cash and 0.00
33 cash equivalents 4 S N,
3 (170,781.00) 658,597.00
15 *Cash and cash equivalents at beginning of period 662,293.00 3,696.005
36 ash and cash equival-é- end of period 491,512.00 :
39
] ... | AuditReport SOFP SOIE | SOCF | Motes [l
Figure 247
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6.2.2.4.4 Notes

J1 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of changes in equity as per the company financial statements and click “Save"”. Upon saving, it will
show as “[Text block added]"” on the cell. This is a mandatory field.

J2 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of corporate information as per the company financial statements and click “Save”. Upon saving, it will
show as “[Text block added]"” on the cell. This is a non-mandatory field.

J3 - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of significant accounting policies as per the company financial statements and click “Save"”. Upon
saving, it will show as “[Text block added]” on the cell. This is a mandatory field.

Ja - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of changes in accounting policies, accounting estimates and errors as per the company financial
statements and click “Save"”. Upon saving, it will show as “[Text block added]” on the cell. This is a
non-mandatory field.

Jb - Double click on the text block data cell to populate the “Note Textblock” window. Fill in the disclosure
of notes and other explanatory information as per the company financial statements and click “Save".
Upon saving, it will show as “[Text block added]” on the cell. This is a mandatory field.

MBRS* & x @ =

Content XBRL

o o i i 541 310 e
Malaysian Business Reporting System Page  TOOMBOX e

1 Preparation Tool

B KFI-FC Notes

3 * denotes mandatory items to be reported

10

11

12 isclosure of changes in equity [Text block added] J1
13 : closure o '

4]

15 !

i i ;*Dlsclos_ure of notes and other explanatory [Text block added] | J5
6| . Momalen ] == — ;

E a

4 .. | AuditReport SOFP SOIE SOCF MNotes [

Figure 248
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Validation and Rectification of Errors

After preparers have completed filling in the required financial information into the MBRS
Template, the MBRS Template will need to be validated for accuracy. It will be validated against
a set of business rules that have been pre-set within the mTool. Despite the availability of
system validations, the responsibility of ensuring the accuracy of each MBRS Template lies
with the preparer and the person responsible for filing submission, as system validations can
only provide a limited extent of assurance.

Validations can be done offline using the mTool. A system validation within the mTool will
result in either “Errors” or “Warnings”.

e Errors — Errors are data which are validated as incorrect that MUST be rectified before
generating an XBRL File.

¢ Warnings - Warnings highlight to the preparers, areas where XBRL data may contain errors.
If the XBRL data contains an error, please rectify the error immediately. However, if it is
confirmed that the XBRL data is correct, users may ignore these warning errors without
any changes required.

Below are a step-by-step guide and illustrations on how to validate and rectify errors.

X1 - Click "Generate XBRL" in the lower panel of the “Document Actions” panel on the right. This will
prompt a window asking preparers if they wish for a XBRL File to be generated. Click “Yes" to generate
XBRL File.

Document Actions MRS

Tool Box v1.0.38

Change Filing Information
View all Templates
Mote-text block
Footnotes

Freeze Pane

0 404
—+ KIF HEE B T~

AutoSave

,

i
5 JE
IP= TD1QOOFL

Untagged Row
Auto-Tag label column
Rules Repository

Review Copy

]
2

Auto-Calculate Domain Totals

Import ¥BRL Data

5
< QHEPER

Taxonomy Viewer
Delete Cell Value

Tool Updates

Source Generate
xi

Figure 249
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A Message Window will be prompted indicating that the initialisation and generation process
is underway. In generating the XBRL File, the system validation process will prompt any of the
following two results;

e With Validation Errors - If there are validation errors to be rectified, the system will populate
the resulting validation results in the Toolbox Pane.

o No Validation Errors - If there are no validation errors to be rectified, the system wiill
populate a “Save XBRL Document” window.

If there are validation errors, the results will be populated in the “Toolbox” pane on the right.

X2 - Click “Detach” to view detailed information on the validation results in a new Window.
Document Actions s
MBRS Preparation Took (=]
-

Any changes to the template layout may change the
links to the elements found under errors. Please Re-
Validate to update the links.

Additional information on the errors is available.
Please click on "Detach” to see the information.

Re-Validate Export To Excel X2

m Error Message/Description =
L

1 Date of company listed in Stock Exchange” MUST
|reported.”

Element(s) to check

| Date of company listed in Stock Exchange

When "Method used for preparation of financial i
Innegitinn” annal " Corrent-Mancirrant” THEN Tat=

1 " 3
Source enerate

Figure 250
X3 - Error message or description is written in red.
X4 - Double click on the element to navigate to the error in the template. It will direct the preparers to the

tabs relevant to the error/warning noted.

X5 - The "Error Section” column refers to the template name relevant to the error/warning noted.
X6 - This refers to the error classification. It will only be either “Error” or “Warning”.
[TE000 Error Message /Description - Error Section - Error 1D - | Error
1 Diate of company hsted m Stock Exchange™ MUST be reported. Mandatory-fs-mirs-0 Warning
g o | » X3
Cesclosure - Tnvolment in Stock Exchange
h d f f | | | bioh X4
When "Method used for preparabion of finanoial postion”™ equal Ciuerent-Nonourrent” THEN Total binlogical
2 asgets = I'v'oncu:rer‘.t bloloo!‘al asgets + Current ’_\lololq(al a‘tsetsl ' o v Mandakary-fa-mirs-1 Emror
Element{s) to chack
Method used for prepanng Statement of Finanaal Pesitien (Date: 01/08/2016 to 31/07/2017) =
Current-Nonowsrent ’ Scocm of g ~
Biolopgical assets (Date: 31/07/2017) = 0.00 FoPAmAN. ol Srancial poskien, by » X5
Biological assets (Date: 31/07/2017) = 0.00 SMamoot - Moaoa pastion e
3 Type of exchange on which company 15 sted” MUST be reported.” Mandatory-fs-mirs X6
Elemant{s) to chack
Tyne of pxchanne on which comnany is lisrod Dinclnsure - Inyalvement in Seock Exchanne
Figure 257
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Generation of XBRL File

Once the preparation of MBRS Template is complete and all validation errors are resolved and
outcomes revalidated, users may re-click “Generate XBRL". A Message Window will be
prompted asking preparers if they wish for the XBRL File to be re-generated. Click “Yes” to
re-generate XBRL File.

If the remaining error prompts are warning validations and not error validations, the system will
allow the generation and saving of the XBRL File.

Document Actions - %

(3]

MERS Preparation Tool
e

Any changes to the template layout may chanage the links to the elements
found under errors. Please Re-Validate to update the links.

Additional information on the errors is available. Please click on
"Detach” to see the information.

[ vort 10 ol [N we-vaicate [ vetoch JJ[Sovexomizi

I::. Error Message/Description - ;Error - ErR( - Err ~ :.'f
|
|

|Mandal WarniE:--

m

|Date of company listed in Stock |
Exchange” MUST be reported.”

Element(s) to check

Disclosure -
Invalvement in
Stock Exchange

Date of company listed in Stock
Exchange

Tyvpe of exchange on which company is
listed” MUST be reported.”

Source Generate

Figure 252

2 Manda Warnil -

Preparers must note that regardless of whether an XBRL data is correct or incorrect in a
warning validation, the system will still allow the generation and saving of an XBRL File - as
warning validations are prompted to alert users on possible and not conclusive incorrect data.
Hence, manual validation of data is still necessary to avoid erroneous submissions. Preparers
may then proceed to click “Save XBRL Zip”.

The mTool will generate a zip folder containing the XML version of the MBRS Template as
shown in Figure 253.

MERS Preparation Tool &

'Initialising Generation Process

Please wait...it might take 3 - 10 minutes

Generating ¥BRL data

Figure 253

It will further prompt a “Save XBRL Document” window. Preparers MUST save this zip folder
as it will be used for submission at the MBRS Portal.
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Figure 254

A Message Window will then be prompted with a message notifying users that XBRL File has
been generated successfully. Click “Ok"” and it will return to the excel MBRS Template.

Filing Submission of XBRL File to SSM

The filing submission of the XBRL File to SSM will need to be done at the MBRS Portal. Below
are a step-by-step guide (Steps Y1 to Y18) and illustrations for the filing submission of XBRL
File to SSM.

Y1 - Goto SSM Services Portal to access the MBRS Portal. Click “Sign In” and it will direct to MBRS Portal
Login page.

REGISTER NOW!

www.eservices.ssm.com.my

Y1

Figure 255
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Y2 - Click “Public Login".
o FCCAL
e 2 -

SSM Employees

Public Login Y2

Back to eServices Portal

Register a New Account

Figure 256
Y3 - Fill'in the required login credentials. Then, click “Sign In".
& o o)
= - .
N
PR mann i ity
Please enter your credentials
cosec2
9
Back to a5srvices Portal
Register a New Account
L
Figure 257

After logging in, it will land on MBRS Portal Dashboard as shown in Figure 258. For first time
logins, users will need to assign roles to themselves. A user can have multiple roles such as
the “Company Secretary (Lodger)” role and the “Company Secretary Assistant (Maker)”
simultaneously. The Maker role must be associated with the Lodger role to be able to upload
any filing in relation to its company. Please refer to the MBRS Portal User Manual for further
information on the “User Role Assignment” and “User Association”.
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€ = ' [ Secure | hupsissmestagingssmcomamy Q w

P Registration User Hole Assignment I COMPAMY SECRETARY ASSISTANT IMAKE . + @ Enleh

» Home 13:07:52 | cosec2@eservices.ssm.com.my | COMPANY SECRETARY ASSISTAN .

Financial Statemants Exemption Application

Miscellaneous Rectification Request

o i 8 Ractheatcn pistory

Figure 258

To start upload filing, the user role must be “Company Secretary Assistant (Maker)”. Below is
the step-by-step guide to upload FS filing.

Y4 - Ensure that the current role is the “Company Secretary Assistant (Maker)" to upload filing.

PKI Registration User Role Assignment COMPANY SECRETARY ASSISTANT (MAKE . + English +

15:0%:01 | cosec2@eservices.ssm.com.my | COMPANY SECRETARY ASSISTAN... Y4

Figure 259

Y5 - Click "Filing Process” on the left pane to dropdown the “Upload Filing” button. Then, click “Upload
Filing” to go to the Upload Filing Page.

Filing Process

Upload Fling

Bulk Upload Filing

Report

Figure 260

Y6 - Alternatively, users may click “Upload Filing” under Financial Statements section on the dashboard.

Financial Statements
¢ Upload Filing Y6
¢ Filing History

Figure 2617

Y7 - Select Company by typing in the full name of the company or company registration number to search
for the company name. Then, select the type of submission.

Y8 - Upload the XBRL File. Click on the “Choose File" button and choose the XBRL File (zip file) that was
saved after the preparation of the MBRS Template using mTool.

Y9 - Upload the required supporting documents. Click on the “Choose File” button and choose PDF version
of Auditors Report.
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Y10 - Upload the required supporting documents. Click on the “Choose File” button and choose PDF version
of Statutory Declaration and FS.

Y11 - Click “Submit” to upload filing.
i & > Filing Process > Upload Filing 13:08:43 | cosec2@eservices.ssm.com.my | COMPANY SECRETARY ASSISTAN...
Upload Filing
Select Company * Type of Submission Upload XBRL Document* Y7
EC MANAGEMENT CONSULTANT SDN. BHD. [684233-K Q FS-MFRS-Financial Statements a5 per Malaysian Financial Reporting Stan v Choose File |F5-MFRS_684233-K_20180630.2ip

{Max. size 250 MB) Y8

Upload Supporting Documents

1. Auditors Report (PDF) (147)°

Choose File | Auditor...rt.pdf Y9
2. Statutory D ion And Financial at origin(HQ) or Foreign Company (only for foreign company) (PDF) (148)°
Choose File | statut..on pdf Y10

= Y11
Figure 262

A green window notification will be prompted once filing is successfully uploaded for validation
together with its filing reference number as shown in Figure 263.

Figure 263

Users may check on the successfully uploaded filing through the “Filing History” function.
Below is the step-by-step guide and illustrations on how to check on the uploaded filing.

Y12 - Click “Report” on the left pane to dropdown to the “Filing History” button. Then, click “Filing History"”
to go to the Filing History Page.

Filing Process

Report
Filing History Y12
Rectification History

Payment History

Figure 264

Y13 - Alternatively, users may click “Filing History” under Financial Statements section on the dashboard.

Financial Statements

o Upload Filing

o Filing Hiztory Y13

Figure 265
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Y14 - Select the type of submission. For example, select “Financial Statements as per Malaysian Private
Entities Reporting Standards”.

Y15 - Select the start date of the filing uploaded. Users may leave the date as per the present date or change
it to before or equal to the date of filing uploaded by clicking on the calendar function.

Y16 - Click "Search” to search for filing history. It will then generate the list of filing history below the search
area.
Y17 - Click on the expand button to expand view of the list of filing history.
E #& > Report > Filing History 12:42:30 | tashriefah | COMPANY SECRETARY ASSISTANT (MAKER)

Filing History @
Filing Type Type of ission Type of ission ID Select Company
| XBRL Filing Submission v | | Financial Statement as per Malaysian | | FS-MPERS ~ | ‘ Q| Y1 4
Filing Status Start Date * End Date *

| Select Al u| | 15-Mar-2018 g| | 03-Apr-2018 g| ° Y15

Global Filter Area

[
- > Y
No. * Type of Submission i Type of Submission n* Company Registration Number® Company Name g 17
L ajl o |l o] | a||
1 | Financial Statement as per Malaysian Private... F5-MPERS 270948-W ADVANCE ENERGY SDN. BHD.
Figure 266
Y18 - After expanding, scroll to the right and click on the eye icon in the “View Report” column to view the
filing uploaded. It will generate the report in a new tab, in the same window.
Y19 - To return to the initial filing history page, click on the shrink button.
Filing History @ Y19
Fiing Type Type of Submistion Type of Submisica ID Select Company
YBAL Fiing 3 . - . s P v spaE - Q
Filing Statui Start Date * End Date *
=1
=
loaded On " s Rectity” | Submision Status. | Filing Status #1 Lodgement Rckrence Humber eference Mumber # | Ledgement Time ~ Payment On 1 iew <
Il ][ if Ii ] | |l ]i
O | Mo I LATE SUBMISSIC I 5 d | NBRLFS-MFRSI01E02 TO00002 | - I Migr 27, 2018 102641 AM | . Y‘] 8
-

Figure 267

The uploaded filing is now required to be approved by the Company Secretary (Lodger). If the
user is both the Maker and the Lodger, the user may now switch roles from Maker to Lodger.
Below is a step-by-step guide (Steps Z1 to Z19) and illustrations on how to approve filing by
the Lodger.

Z1 - Hover mouse icon to User Role to change role and select “Company Secretary (Lodger)”.

PKI Registration User Role Assignment COMPANY SECRETARY ASSISTANT (MAKE.. .

English . COMPANY SECRETARY (LODGER)

COMPANY SECRETARY ASSISTANT (MAKER)

Figure 268
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72 - Ensure that the current role is the “Company Secretary (Lodger)” to approve filing.

PKI Registration User Role Assignment % COMPANY SECRETARY (LODGER) y English o

17:20: 47 | cosec2@eservices.ssm.com.my | COMPANY SECRETARY (LODGER) Z2

Figure 269

23 - Click "Administrator” on the left pane to dropdown the “Approval Management” button. Then, click
"Approval Management”.

z4 - Click on the “Filing Approval” to go to the Filing Approval page.
<% Administrator =] & > Administrator > Approval Management
K S| Mgk Approval Management z3
& User Management
£ Downloads s [ v ,I
- s 74
= Filing Process Filing Approval =
Report
Figure 270
Z5 - Alternatively, users may click “Filing Approval” under Financial Statements section on the dashboard.
Financial Statements
o Filing Approval
o Filing History
Figure 271
Z6 - Click on the expand button to expand view of the list of filing approval.
Z7 - Filing submission to be approved by Lodger will be stated as “Verify-Entity” in the “Filing Status”
column.
a # > Administrator > Approval Management > Filing Approval 09:58:12 | meiching | COMPANY SECRETARY (LODGER)
Filing Approval @ Z6
8 Do Lodgement
g
@& o * Reference Number | Type of submission ID* | Company Registration Number® Filing Status » state ¥ pate *  Submitted By ¥
\ I [l II[ i Il I
1| REFFS-MFRS2018032700. FS-MFRS 1083223-U Verify-Entity 30-Jun-2017 meiching 27- Z7
Figure 272
78 - After expanding, scroll to the right and click on the eye icon in the “Action” column to approve the

filing. It will generate the report in a new tab, in the same window.
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Filing Approval @

€]
I ] Type of Subrmission 07| Company Arghtration Humber” | Filing Semtus = State " Date *  Submitedty” | Submitied O *| Iy Assigned * | Approves Officer ¥ Acklon*
Ll ] i I I [ | I Il ]
Figure 273
Z9 - If the Lodger would like to save a PDF version of the filing, click the “Download PDF" button. It will
generate a PDF version of the filing in a new tab and Lodger may save the PDF version generated.
Z10 - Click “Approve” to approve the filing submission. Then, it will populate a “Confirmation Box".
ﬁ;eﬂt;«vm!ma ;‘!jr-u:.:-\ * -] - [
C | & Sfawre | https//ssmicstaging. sam.com.my, trvil Rt 3 t tact [ 9=} ‘?

Download As POF fprove | Rt

Supporting Documeant Uploadaed

Agditons

Financial Statements and Reports
Financial Year End 2018

tame of company EC Management Consuitant Sdn. Bhd.
Figure 274
Z11 - Fill'in the “Approve Comment” box.
212 - Click “Ok" to approve the filing submission.

Confirmation Box

2 Approve

Approved by Lodger]
A | 711

pprove Comment
I confirm that the faléis and information stated in this document are trl;e and to the best of my
knowledge.
712
Figure 275

Z8

After clicking “Ok"”, it will populate the “Digital Signing” window. Before a Lodger can digitally
sign any filing submission, the Lodger must have already registered and activated their Digital
Signature with DigiCert. Refer to MBRS Portal User Manual for further information on digital

signature registration and activation.

Z13 - Fillin Lodger's digital signing “User ID” and “PIN".

714 - Click "Ok" to digitally sign the filing submission.

Digital Signing

ID* 560920115149
PIMN * LTI T I, 713
Figure 276
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+ Digital signature successful

a ) 9 AT $ G e M

User Role Assignment

A green window notification will be prompted once digital signing is successful.

The filing status for the submission will be shown as “Payment Pending”.

COMPANY SECRETARY (LODGER} +

224

English +

13:27:30 | cosec2@eservices.ssm.com.my | COMPANY SECRETARY (LODGER)

Filing Approval

@ Do Lodgement

©@

[ Reference Number #| Type of Submission ID* |  Company Registration Number® Company Name &7 Filing Status &7 State
[ a]l al|f a[ a]|| a]|| a]| a
1| REFFS-MFR52018082300. FS-MFRS 684233-K EC MANAGEMENT CONSULTANT SD. Payment Pending
Figure 277
Z17 - Click the checkbox for lodgement.
218 - Click “Do Lodgement” to proceed with payment as the last step of filing approval. Then, “Lodgement

Summary” window will be populated.

a 3 9 pemEEEy o A T Fimeme

13:28:34 | cosec2@eservices.ssm.com.my | COMPANY SECRETARY (LODGER)

Filing Approval

©@

215

216

718
& et Reference Number Type of Submission ID* | Company Registration Number® Company Name #|  FlingStatus *|  state ¥ pate * smmé
[_all a]ll al al|l alll al a| al
’| 1| REFF5-MFRS2018082300. FS-MFRS 634233-K EC MANAGEMENT CONSULTANT 5D Payment Pending 30-Jun-2018 | cosec2@es: 21 7
Figure 278
Z19 - Select the address type. The address will be used to address the official receipt after the payment is
successful.
Z20 - Then, click “Ok" to proceed with payment.
Lodgement Summary
Lodgement Details A
Mo Description Reference Number Basic Amount Late Charges Discount Amount Tax Amount Payable Amount
1 F5-MFRS/684233- REFFS- 50.00 150.00 0.00 16.79 216.79
K MFR52018082300002
Total (Excluding Tax) 200.00
Decimail 16.75
Total (RM) 216.79
Address
® Lodger Address Z19
O ok © cancel 720
Figure 279

A payment page will be populated in a new tab showing payment details as shown in Figure
280. Lodger is now required to pay for the lodgement as the final step in the lodgement
process.
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u XERL Document Approv: XI>/-=< Secure Payment Page X \I\\. \

C | & Secure | https://test2pay.ghl.com/IPG5G/Payment.aspx

[#:Merchant B Ssuruhanjaya Syarikat Mala
¥ No. 7, Jalan Stesen Sentral 5, 50623 KL Sentral, Test State Wilayah, Malaysia
enguiry@ssm.com.my
. #603-7721 4000
@ hep:ifs

SMxga.ssm.com.my

{f§ Time Remaining : 09 Minutes

$ Payment Details

OrderID ©/2308201800000002

PaymentID XB2308201800000002

Payment for //payment description
Total MYR216.79

Pay with Credit or Debit Card Other Payment Methods

B Credit or Debit Card Bl EE= vy (MYR 216.79)

Figure 280

Once payment is successful, an "“Official Receipt” will be generated in PDF version as shown
in Figure 281. It can be downloaded or printed. Lodgers are advised to save the official receipt
for reference purposes.

2 %) [ pay x W a - a

hitps//ssmustaging ssm.com.my,/mbrs /paymentMgnt/paymentRespanse

OFFICIAL RECEIPT

Buruhanjayn Syarikal Makaysia (SSM) Involee Moo INVIXBO0000D004
Menara SSMESental Na

No 7, Jakan Stesen Sertral 5 Mode of Payment  Ditect Dobit

Kuarla Lurnpur Sentral [+

50623 Kuala Lumpur Dale & Time ZINA018 133118

TEL - 03-2299 4000

COSEC2
Kuala Lumpur Sentral, 50623 Kuala Lumpur, Malaysia
Menara SEMESentral, No. T Jalan Slesen Sentral 5 528341
WILAYAH PERSEKUTUAN
MALAYSIA
TEL : 123456788
Lite Discount | Tax Amount|  Paryable
No | TaxCode D L No. Fea (RM) | L Amount (RM) | (RM)  [Amount (RM,
(RM)
1 Dacimad FS-MF H MBFS-MFRS20 50.00 150.00 000 1679 679
Tinsh 200.00

Figure 281

After payment is successful and an official receipt has been generated, the lodgement process
with SSM is now complete. Lodgers may repeat Steps Y12 to Y19 to check on filing history
and status.
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