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Pursuant to Section 68 of the Limited Liability Partnerships Act 2012 (Act
743) (“LLP Act 2012”), every limited liability partnership (“LLP”) must
lodge the Annual Declaration annually.

IMPORTANT NOTES

Please take note of the following notes prior to the lodgement of the
Annual Declaration (**AD™):

1. Ensure that you are a registered user of MyLLP system to enable
you to fill in the ‘user name’ and ‘password’ for signing in;

2. Know your LLP registration number;

3. The Compliance Officer/Partners must ensure that LLP has
prepared the financial statement for the current financial
year which comprised of the Balance Sheet and Profit & Loss
Accounts before filling in the financial indicators;

4. The date of financial year end must be consistent with the date
of Balance Sheet and Profit & Loss Accounts are made up;

5. AD shall be lodged within 90 days from the end of financial year;

6. If the lodgement is made after 90 days, the LLP shall be subjected
to compound and a prompt message will appear during the
submission of AD; and

7. Please refer to SSM’s Practice Note No. 1/2016 at Suruhanjaya
Syarikat Malaysia’'s (“SSM”) website (www.ssm.com.my) for
further information pertaining to the requirements relating to the
lodgement of Annual Declaration by the LLP.
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2|]SSM’S WEBSITE

STEP 1:
Go to SSM’s Website www.ssm.com.my

Select ‘MyLLP’
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3|SIGN IN

STEP 2:

Click ‘Sign In’
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4]ANNUAL DECLARATION

STEP 3:

Select ‘e-Forms’
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5|LLPREGISTRATION NUMBER

STEP 4:

Fill in LLP ‘Registration number’

Click ‘continue’




STEP 5:

6| MAIN DETAILS

1. The ‘Main Details’ page will display LLP Information

2. Review the ‘Main Details’, ‘Partners’ and 'Compliance Officers’ to

ensure all LLP information is correct and updated

3. A user is not permitted to make any changes to the LLP Entity data
aside from completing the partners’ capital contributions and

financial indicator data

4, All financial indicator value fields must be filled in

* If there is any information that needs updating, please ensure changes are
submitted through the change of particulars module prior to lodgement of the

Annual Declaration.
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7|PARTNERS

STEP 6:

Select ‘Partners’

Review the details
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Click ‘Save’ and ‘Next’



8| COMPLIANCE OFFICERS

STEP 7:

Select '"Compliance Officers’

Review the details
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9]CAPITAL CONTRIBUTIONS

STEP 8:

Select ‘Capital Contributions’ and click ‘Add’

Notes:

1.

2.

3.

Capital contributions by each partner must be provided
If no capital contributions, enter ‘0’
The amount of each partner’s capital contributions must be consistent

with the amount of capital contributions recorded in the Balance Sheet
as at the financial year end
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10| CAPITAL CONTRIBUTIONS — PARTNER AND AMOUNT

STEP 8(a):
Select a partner from the drop list

Fill in the amount and click ‘Add’ to update total capital contribution

ABC PLT (200000XX - LGN)
BALAMNCE SHEET AS AT 30 JUN 2016

2016 2015
BM RM
FINANCED BY:
PARTNERS CONTRIBUTION ;
ARA 20,000 20,000
B8 == RTO 20,000
Add: Accumulated Profit/(loss) 6,053 4,652
45,053 44,652

Cantribution

Partner * — T Amount M1 * 20,000

After clicking ‘Add’, message will be displayed as follows:

-

1 o Shareholding Added
e NV 1
Contribution
Partner * ] v Amount (RM)* | 20000




11]CAPITAL CONTRIBUTIONS — PARTNER AND AMOUNT

STEP 8(b):

Select another partner from the drop list

e

Contribution

Parines . | dmcuntma: |20

After filling in each partner’'s capital contribution, the total capital
contributions information will be displayed as follows:
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12| FINANCIAL INDICATORS

STEP 9:

Select ‘Financial Indicators’
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13|]FINANCIAL YEAR END

STEP 9(a):
Go to ‘Annual Declaration Date (current)’

Fill in the date of the Financial Year End
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14|FINANCIAL YEAR END- MORE THAN 90 DAYS

STEP 9(b):

If the date of lodgement of AD is more than 90 days from the date of
financial year end, LLP shall be subjected to the compound and the system
will show notification as ‘Compound may be applicable: Yes’

System will also provide warning notification when submission of AD is
clicked. Refer step 11(a)
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1I5]FINANCIAL INDICATOR

STEP 9(c):
Select ‘Financial Indicators (RM)’
Notes:

1. The amount filled in the ‘Total Assets’, ‘Total Liabilities’, ‘Total Revenue’
and ‘Total Profit/Loss’ must be consistent with the amount stated in
the Balance Sheet and the Profit & Loss Accounts

2. Total Assets = Non-Current Assets/Fixed assets + Current Assets
3. Total Liabilities = Non-Current Liabilities + Current Liabilities

4. Total Revenue = Revenue/Turnover/Sales/Income received during the
year

5. Total Profit/(Loss) = Net Profit/(Loss) After Tax for the year

NOTE:

The information on Capital Contributions & Financial Indicators shall be kept
by the LLP for future reference since the information are not available in
the MyLLP Portal once the Annual Declaration is submitted and SSM will not
be providing such information.
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16 |FINANCIAL INDICATORS — TOTAL ASSETS

STEP 9(d):
Fill in the amount of ‘Total Assets’

ABC PLT [ X000 - LGN
BALANCE SHEET AS AT 30 JUN 2016

2016 2015

RM RM

ASSETS Total Assets = Non-Current Assets /
Fixed Ascetsg 66,047

Fixed assets + Current

Current Assets

Trade recehables 9,100 5,853 Assets
Other recefvables, depasit and prepayments 3,067 2.289
Closing stock 10,579 29,261
Cash in hand and at Bank 5 o4 3,267 =52,312 + 28,970
28,970 40,670
_=, — %0570

TOTAL ASSETS | B1,2B2 I 106,717 = 811282

FINANCED BY:
PARTHNERS CONTRIBUTION
ARA 20,000 20, 000
BBE 20,000 20,000
Add: Accumulabed Profit/({loss) 6,053 4,652
[46, 053 44,652
LIABILITIES
Current Liabilities
Trade Payabile 27,899 45,441
Accreal B Other payable 7,330 | | 15,624
35,229 62,065
TOTAL CONTRIBUTION & LIABILITIES 51,282 106,717
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17]FINANCIAL INDICATORS — TOTAL LIABILITIES

STEP 9(e):
Fill in the amount of ‘Total Liabilities’

ABC PLT (3OO0 - LGMN)
BALANCE SHEET AS AT 30 JUN 2016

2016 2015
RM RM
ASSETS
Fixed Assets 52,312 66,047
Current Ascets
Trade receivables 9,100 5,853
Other receivables, deposit and prepayments 3,067 2,289
Closing stock 10,979 29,261
Cash in hand and at Bank 5,824 3,267
28,970 40,670
TOTAL ASSETS EBi,282 106,717
FINANCED BY:
PARTNERS CONTRISUTION
Asn, 20,000 20,000
BB 20,000 20,000
Add: Accumulated Profity/(loss) 6,053 4,652
46,053 44,652
LIABILITIES
Current Liasbilties
Trade Payabile 7,899 45,441
Accrizal B Other payable | 15,624
35,229 62,065
TOTAL CONTRIBUTION & LIABILITIES B1,28 106,717

Horrm Werkizazs ™ EFarma - et = Adrerroratos.
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18] FINANCIAL INDICATORS -TOTAL REVENUE

STEP 9(f):

Fill in the ‘Total Revenue’

ABC PLT (MXXXXXX - LGM)
PROFIT & LOSS ACCOUNT FOR THE YEAR ENDED 30 JUN 2016

SALES

LOST OF GDOD SOID
Opening Stock
Purchases
{-): Clesing Stock

GROSS PROFIT

LESS: EXPENSES
Advertisement

Bank Charges
Depreciation

License Fee

Printing & Stationery
Professional Fees
Rental of Office
Reral of Ofice Equiprment
Partners Salary
Upkeep of Office
Ueilities

NET PROFIT BEFORE TAX
TANATION

NET PROFIT AFTER TAX

Hame Varrkccace ®
W Deink
Agrirars

Compbsrce Cizan

Capital Comribotion:

Attachmaciz

T B

2016
AM [z

l 387,255 I

29,261
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{10,979) (27

11

3,000
a5
14,735
B50
1,121
1,260
24,000
380
33,000
16,920

10,935 {104

AB4)
791

\226)

565

(512)

053
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TS
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Total Revenue = Revenue / Turnover /
Sales / Income received
during the year

=387,255

E Dute | 30063005
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19| FINANCIAL INDICATORS - TOTAL PROFIT/(LOSS)

STEP 9(9):

Fill in the ‘Total Profit/ (Loss)’

ABC PLT [MXXXXXX - LGN )
PROFIT & LOSS ACCOUNT FOR THE YEAR ENDED 30 JUN 2016

SALES

LOST OF GOOD S0
Dpening Stock
Purehases
{-): Clesing Stock

GROSS PROFIT

LESS: EXPENSES
Advertisemant

Bank Charges
Depreciation

License Fea

Prirting & Statianery
Professional Fees
Rental of Office
Rental of OfMice Eguipment
Partners Salary
Upkeap of Office
Utilities

NET PROFIT BEFORE TAX
TAXATION

NET PROFIT AFTER TAX

[ T

*

o i

2018
BM

20,261
256,182
(10,979)

3,000
a5
14,735
850
1,121
1,260
24,000
360
33,000
16,920
10,935

RM

387,255

(274,464 )

112,791

(106,226}

6,565

(512}

Total Profit/ ( Loss) = Net
Profit/(Loss) After
Tax for the year.

=6,053

et
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20|SOLVENCY DECLARATION

STEP 9(h):
Select ‘Solvency Declaration’

1. ‘Tick’ the 1St box as marked in red to confirm and declare that the
partners have made full inquiry into the affairs of the LLP

2. ‘Tick’ the 2"d box as marked in red whether the LLP is able or not
able to pay its debts as they become due in the normal course of

business as at the date of which the Balance Sheet and the Profit &
Loss Accounts were made up

Selvency Declaration

solemnly affirm and declare that we have made a full inquiry into the affairs of the limited
liabilty partnzsship and we have formed an opinion that the fmited fabibty partnership:

1

: #) (g) iz eble to pay itz debts, 1
y : 1

:. (k) i not able to pey its debts.

#sthey become due in the nemmal course of business 5 at the date of which the profit and loss accounts
and balance shests was made up on 05/11/2014

Click ‘Save’



2L|SUMMARY

STEP 10:

Select ‘Summary’ to view and check all the information which has been
filled in

E
b



22|IDECLARATION

STEP 11:

If all the information filled in are correct, ‘Tick’ the declaration box as
marked in red

Click ‘Save’ and ‘Submit’

After click ‘Submit’, screen will show payment to be made



23|IDECLARATION-IF LODGEMENT IS MORE THAN 90 DAYS

STEP 11(a):

If the date of lodgement of AD is more than 90 days from the date of
financial year end [refer step 9(b)], the system will provide warning
notification to the users when submitting the AD as follows:
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User may ‘Re-Validate’ the amount or ‘Skip Warning’ to proceed with the
submission



24|IDECLARATION-IF LODGEMENT IS MORE THAN 90 DAYS

If click ‘Skip Warning’, screen will show ‘Pay & Submit’ button

non

& Validation Results .

N e

Please note: Far your information the following issues
exist. However you may proceed to completion. Thank

you.
1: Please note that the submission dates do not comply
with the lodg eriod allowed under the LLP Act
2012 ect to

Click ‘Pay & Submit’ and screen will go to ‘Payment’ steps

Notes:

Submission of false and misleading information / statement is an offence
under section 80 of LLP Act 2012 and shall be liable to imprisonment not
exceeding 5 years or fine not less than RM150,000.00 and not more
than RM500,000.00 or both.



25|DECLARATION-IF TOTAL LIABILITIES IS MORE THAN
TOTAL ASSETS

STEP 11(b):
Notes:

If the amount filled in for total liabilities is more than total assets (refer to
step 9(e) above), the system will show a warning as follows:
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User may ‘Re-Validate’ the amount or ‘Skip Warning’ to proceed with the
submission

[ 1} T s
& Vallgation Resulfs ®

Please rate: Fod yosur infomastion tre filiowing isiees

esist. Howerer you my proceed (o completion. Thank

L Pl b By R SuBrrigRien M4 de vl SImER

writh Eha bod e paviod allowed unchee e LLF A

I, L et ok
[ ——— —— - ]
1 * Four hows peciarss x o 1
l'.-'_". et wou b wimd r 2okal a are 3y |
I'I'l::I FLFT 4 + I
e e e 1



26 [DECLARATION-IF TOTAL LIABILITIES IS MORE THAN
TOTAL ASSETS

If click ‘Skip Warning’, screen will show ‘Pay & Submit’ button

A Validation Results o

Please note: For your information the following issues
exist. However you may proceed to completion. Thank
you.

1: Please note that the submission dates do not comjaly
i i | under the LLP Act

2012 and may be subject to compound.

dgement

2 You have declared that you are able to pay your

debts, yet you ha
4 r

than your total liabilities, is this correct?

Click ‘Pay & Submit’ and screen will go to ‘Payment’ steps

Notes:

Submission of false and misleading information / statement is an offence
under section 80 of LLP Act 2012 and shall be liable to imprisonment not

exceeding 5 years or fine not less than RM150,000.00 and not more
than RM500,000.00 or both.



27T |[PAYMENT

STEP 12:

The amount of payment will be displayed

Mok Payment

vl e aet O Ot M
Type
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Amount KM 200.00




28 |PAYMENT- SELECT

STEP 13:

Select payment mode. Payment can be made either via ‘Credit Card’ or
‘Maybank2u’

Make Payment
- i
Sobmimisn  dnn Cueantsn Visr s coot o i
2 |5 Sa—— g ouue L S
urwee (N
[rm— _ ik FeCW, o Wl B et o DU gl faci
Caft

Tharlk you

cuscner

M
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ReTeRein s

Amount EM 200.00

Waty Parrp




29]PAYMENT- CREDIT CARD

STEP 13(a):

If payment via credit card, click ‘Credit Card’ and click ‘Make Payment’

Mok Paywment

Tpe

P marp

Fill in all particulars as required and make payment

| Merchant Mama | == 1 BAY
| [ Mama on Card [opticeal]
Amaount -
Deagription | St
| | Cand Type
Payrment Rel | LR -
| o Iﬂ“ -

Card Humnbar

Expiry o
Ao o

November 020 *
Camd SYWITCWEIDRG

Card [sause auniry [aptional]

Walmna



30JPAYMENT- M2U

STEP 13(b):

If payment via Maybank2u, click ‘M2U’ and click ‘Make Payment’

Blakie Payraent

LBmsiksA
Thpe

o M
Tokmasn
it
sy
E
Custome

Chisiome
o

it

Click ‘Start Payment’

Click To Start Payment with M2U

Plasss elick the butten ta start paymant with M2u | m I

Screen will be directed to Maybank2u website. Login and make payment
i @ Maybank2u.com - Online Banking - qule Chrome: *@@&I 1

& httpsy//www.maybank2u.com.my/mbb/m2u/m7000/m2uMerchantlLc

maybank2u.com

welcome

Log in to Maybank2u.com online banking i

Note: ]

= You are in a securad site.
Username: 2
1 || Mext |

| Don't have a2 Maybank2ll account?
T Click here for information on opening an account

Security information:

s Click here for security tips
= Never login via email links
= Newver revezl your PIN and/or Password to anyone.

Click here to notify us of any Maybank2u.com "phishing" website
Forgot your Online Banking password?

Call our customer care hotline at 1-300-88-6688 or 603-7844 3606
if you're overseas (24 hours daily, including holidays).

= -




31|[PAYMENT- RECEIPT
STEP 14:

Receipt image will be displayed once payment transaction is successfully
completed

Example of Receipt image:

Mﬂé’ "f—% o [ =
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32|[PAYMENT NOTIFICATION

STEP 15:

A notification will be sent to your email address to notify that your
submission is successfully received by SSM
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33]COPY OF ANNUAL DECLARATION

STEP 16:

Please save the completed AD (hard copy and /or soft copy) for future
reference

Example of Annual Declaration Image:
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34|IMPORTANT NOTE

IMPORTANT NOTE

Should you encounter any problem during the Annual Declaration
submission, please do not hesitate to contact SSM Contact Centre at
03-7721 4000 or email to enquiry@ssm.com.my
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