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1 Introduction to the MBRS Preparation Tool (mTool)

As part of the SSM XBRL initiative, SSM has made available mTool to
enable companies to prepare Annual Return in line with the MBRS filing

requirements and SSM Taxonomy (SSMxT).

MBRS templates have been designed to reflect the presentation of these
Annual Return as far as possible, and in facilitating the preparation of
these statements in XBRL. In addition, several key features of mTool

are provided to facilitate the ease of preparing Annual Return.

This user manual covers the various functions and features of the mTool.
The chapters are organized in accordance with the steps of how

companies usually prepare a set of Annual Return in XBRL format.

1.1 Type of submission

Table 1

Type of submission

1. AR1 Annual Return for companies having share capital
[Section 68 Companies Act 2016]

2. AR2 Annual Return for companies not having share capital
[Section 68 Companies Act 2016]

3. AR3 Annual Return for foreign companies
[Section 576 Companies Act 2016]

4, AR4 Annual Return for unchanged particulars
[Section 68(6) Companies Act 2016]
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2 Acronyms and Abbreviation

The following Table 2 provides the expansion of various terms used in the

user manual:

Table 2

Acronym/Abbreviation | Expansion

MBRS Malaysian Business Reporting System

AR Annual Return

XBRL eXtensible Business Reporting Language
mTool MBRS Preparation Tool

mPortal MBRS Portal

XBRL file Instance document (XML file) generated from

MBRS Preparation Tool (mTool)

MBRS template Excel template used by preparer to fill in the
disclosures according to respective entry

points
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3 Get Started

3.1 Introduction page

After mTool is installed, a shortcut icon is displayed on your desktop as
shown in Figure 1.

Figure 1

To launch the mTool, double click on the shortcut created on the desktop.

The introduction page is displayed as shown in Figure 2.

= MERS Preparation Tool v2.1 — o X

BRS* |

Malaysian Business Reporting System
S

"y, ™ A WIDUP
| d ¥ o E )
K S M R ——
E " PN - —Exemption Application
L : 3 S z Bahasa Malaysia
z 2 =5 © Annual Return

O Annual Return 1965
© Financial Statements 1965
s
Tool Updates @

O Financial Statements Get Master Data

Figure 2

In the upper centre of the introduction page, there are eight buttons for you
to begin preparation as shown in Figure 3, 4, 5, 6, 7, 8, 9 and 10.

Create Filing: To create a new or fresh set of MBRS template.

Create Filing

Figure 3
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Edit Filing: To open a previously saved XBRL file to edit

Edit Filing

Figure 4

English: To select the English language for EA templates in mTool. This

button is default selected.

Figure 5

Bahasa Malaysia: To select the Bahasa Malaysia language for EA templates

Bahasa Malaysia

Figure 6

in mTool.

Get Master Data: Fetch Master Data

| Get Master Data |

Figure 7

Annexure: To prepare the AR Annexure templates in mTool.

Figure 8

mTool Version Check: To check for the latest mTool version.

mTool Version Check

Figure 9
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Proxy Settings: To check for configuration setting in mTool.

3.2

Preparation flow

mTool — Annual Return (AR)

Tool Updates

Figure 10

There are two ways to start the preparation of Annual Return as shown in
Figure 11 and 12:

1. Use Create Filing button to create a new set of XBRL file for

Annual Return.

Install Select Select Fill Filing
mTool Submission Create Information
Type Filing Questions
—
Taxonomy
Rectify Validate and — |ﬂaﬂeﬂigﬂd
(ﬁ:r;%rs} ggr&ir?i |t: information template
! generated
L automatically |
Figure 11

2. Use Edit Filing button to open an existing set of XBRL file for

Annual Return (.zip format).

Version 2.5 October 2024
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" Ta Xonomy A
loaded and
Install N Browse XBRL MBRS
mTool Edit Filing file to edit template
generated
_automatically |
Rectify Validate and Edit the Data from XBRL
errors Generate nformation file gets populated
(if any) XBRL file into the templates
Figure 12
The MBRS template created from the mTool can be saved as
a MS Excel file, and you can open it again to continue working
on the templates.

3.3 Create a new set of XBRL file

Choose “Create Filing” if you want to prepare a new or fresh set of XBRL

file. You will need to fill in the Filing Information. Information filled in the

Filing Information will determine the templates to be generated inside the

preparation tool.

Submission or Filing Type would have 5 options:

=  Exemption Application

= Annual Return

= Financial Statements
= Annual Return 1965
= Financial Statements 1965

Select the Submission Type “Annual Return” and then Click on “Create

Filing” on the Introduction Page. The Filing Information template will appear

as shown in Figure 13.

Version 2.5 October 2024
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Filing Information for Annual Return

'MBRS* |

Malaysian Businessﬁepqﬂng Quetam

== Filing Information

* New Company registration number

Company registration number

* Name of company

Former name of the company

Goods and services tax number

* Calendar year of annual retum

* Date of annual return

= Origin of company

* Status of company
* Types of company

* Application of submission

.......

Figure 13

Fill all information for Annual Return in the “Filing Information” screen and
click on the “"Generate Template” button. Based on the details provided in
the Filing Information, relevant taxonomy is auto selected and MBRS
templates are generated. User is taken to the Content Page as shown in

Figure 19.

Get the Old Company Registration Number:
User can use the feature to fetch the Old Company Registration Number from
New Company Registration Number.

1. In filing information page, User has to enter the New Company
Registration Number.
2. Click on Get [Hyperlink] option (Figure 14).
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"™ Filing Information

New Company registration number

Company registration number
* Name of company

Former name of the company

Goods and services tax number
* Calendar year of annual return
* Date of annual return
Origin of company

* Status of company

* Types of company

Application of submission

123456789123

* denotes mandatory items to be reported
Pre-populate AR Data

Continue without Pre-population

Generate Template |

Figure 14

3. Old Company Registration number will be fetched and get displayed

(Figure 15).

== Filing Information

+*

New Company registration number

Company registration number
* Name of company

Former name of the company

Goods and services tax number
* Calendar year of annual return
* Date of annual return

*

Origin of company
* Status of company

* Types of company

* Application of submission

123456789123

i
i
I+

Pre-populate AR Data

* denotes mandatory items to be reported
Continue without Pre-population

Generate Template |

Version 2.5 October 2024
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Annual Return Pre-population:

1. Enter Company registration number. Click on Pre-populate AR Data
[Hyperlink] option, SSO Form page should display for login, enter valid
username and password. (Figure 16)

Note: Internet Explorer version should be Microsoft edge or higher

version.

* New Company re¢ sf SSO Form X

Company registra

>
il
™
L3
| IS - |

* Name of compan

Former name of

Goods and servic

* Calendar year of

E * Date of annual re

*

Origin of compan

* Status of compal
* Types of compan

* Application of sub

1 < >
* denotes mandatory items to be reported

Pre-populate AR Data Continue without Pre-population

Figure 16

2. Data fields will auto populate as per Company registration number:
Name of company, Former name of the company (if any), Origin of
company, Status of company and Type of company in the Filing

Information. (Figure 17)
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mTool

- Annual Return (AR)

-

*

*

*

"= Filing Information

New Company registration number

Company registration number
Name of company

Former name of the company
Goods and services tax number
Calendar year of annual return
Date of annual return

Origin of company

Status of company

Types of company

Application of submission

123456-X
SSS SDN. BHD.

MMM SDN. BHD.

Incorporated in Malaysia
Private company

Company limited by shares

]
D
I+

Pre-populate AR Data

* denotes mandatory items to be reported

Continue without Pre-population

Generate Template

Figure 17

Click on Continue without pre-population [Hyperlink] option,

Confirmation popup box will display with message "Do you want to

continue filing without AR population" with YES and NO button.
(Figure 18)

*

*

*

"

"

*

Filing Information

New Company registration number
Company registration number
Name of company

Former name of the company
Goods and services tax number
Calendar year of annual return
Date of annual return

Origin of company

Status of company

Types of company

Application of submission

123456789123

MBRS Preparation Tool
Do you want to continue filing without AR Pre-population 7

Yes 1 No

‘]
I
I+

Pre-populate AR Data

* denotes mandatory items to be reported

Continue without Pre-population

Generate Template Cancel

Version 2.5 October 2024
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4, Click on Yes option, user will be redirected to Filling Information page
where 'Pre-populate AR Data' and ‘Continue without Pre-population’
Hyperlink should hide.

Note: User needs to click on Pre-populate AR Data or Continue
without pre-population before clicking on Generate Template
button.

5. Section A, Section D, Section E(i) and Section E(ii) in Annual Return

template sheet should be filled with prepopulated data. (Figure 19)

-
MBRS:! Document Actions X
o o Rigoring Sysian Tool Box v2.1
Change Filing Information @ @
Clear Template Data B
Hote-text block BEO
Change Language o5
Freeze Pane F
AutoSave B
Review Copy .}
Import XBRL Data ﬁ
Get Auditor Details ®
- Get Master Data ™)
15| [ SECTION G: Certificate to be given by ail companies Delete Cell Value o
16
17 ge
19
20
n v
> ContentPage  Filinglnfo ~ SectionA  SectionB  SectionC | SectionD ™ P4 —

Figure 19
3.4 Open an existing XBRL File

Choose Edit Filing if you want to open a previously saved XBRL file.

Click Edit Filing on the Introduction page. The file selection screen will open

with the buttons for “Edit Data” as shown in Figure 20.

Step2: Please select XBRL zip or XML file

Browse

O Edit Data

Proceed
[ 4 17 £

Figure 20

Select “Edit Data” if you want to open a previously saved XBRL file. The
mTool will populate data in the templates based on the taxonomy of the
selected XBRL file. You will be able to make changes to the report and save

those changes in a new XBRL file.

1. Browse relevant XBRL file and select Edit data.
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2. Click on Proceed. An error message will be displayed as per shown
in Figure 21 if any field validation is not met.

MERS Preparation Tool =

Unable to open file as it does not have valid ¥BRL Instance Document

Figure 21

3. Taxonomy will be selected based on the taxonomy in the XBRL file and
data will be filled in the templates. The tool will show the Content Page

as shown in Figure 19.
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4 Template Interface and Navigation
4.1 User Menu

Click on any template in the Content Page to go to the MBRS template. For
example, click on Section A: Particulars of company the template will

open up. On the top of the template, you can see the User Menu as shown

in Figure 22.
MBRS* & x =
& X 0 =
Malaysian Business Reporting System Page o :219: N e
Preparation Tool
Figure 22

4.2 Home

The Home button takes you to the Content Page of the tool where the entire
list of templates generated and loaded in the tool is displayed. Please refer

to section 4.6 to see more details on the Content Page.

4.3 Toolbox

The Toolbox helps users to customize and fill in the templates easily. Some
of the functions include reordering the elements, hiding rows that do not
contain any tagged values, adding additional columns for company-level
reporting. These functions may be useful for you to customize the templates

as per annual return.

Click the Toolbox icon on the User Menu, the Toolbox will appear on the right
panel as shown in Figure 23. Please refer to section 9 to see more details on

the Toolbox functions.
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Document Actions voX
Change Filing Information @ B
Clear Template Data ﬁ
Mote-text block E E e
Change Language @
Freeze Pane T T
AutoSave B
Review Copy ﬁ
Import XBRL Data
Get Auditor Details @
Get Master Data @
Delete Cell Value °
Tool Updates + {é}
Typed Domain 0 0
Figure 23

4.4 XBRL Help

There are help available throughout all elements in the mTool. The help menu
shows you different labels, synonyms, properties, references and guidance
notes for each element in the taxonomy. The different kinds of help available

in the mTool are detailed below.

1. Select the element of which you want to check Help information, e.g.
“Number of shares subject to payments wholly in cash”, under “Type

of Shares” as shown in Figure 24.
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MBRS* & x @ =

ontent XBRL  Legend

Malaysian Business Reporting System page  ToOMbOX
Preparation Tool

AR1 SECTION B: Particulars of shareholding structure

* ‘Malaysian Ringgit
Type of currency of amount of sharesi(mR)

Type of Shares

Number of shares subject to payments 130 13! 26; 150!
wholly in cash | : : : ]
Number of shares subject to payment :

129} 16} 3190 3335

otherwise than cash .
*Total number of shares issued : 259 29; 3,216 3504
Other details on share capital :

Total number of shares forfeited 88! 17 158 120;

Total number of shares held as 63! 21! 14§ !

treasury shares : : H ]

Figure 24

2. Click Help, the panel will display Help as shown in Figure 25.
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MNumber of shares subject to payments
wholly in cash

Number of shares subject to payments
whaolly in cash

Represents information pertaining to
number of shares subject to payments
whaolly in cash.

Standard Label

Documentation
Label

ssmt_MNumberOfSharesSubjectToPaymentsW

Period Type instant
Data Type http: /fwww.xbrl.org/2003/instance:shareslte
gubstitution http: /fwww.xbrl.org/2003/instance:item
roup
Millable True
Abstract False

Mumber of shares subject to payments wholly in

cash
Mame Companies Act 2016
Mumber 777
Section as8(3)(f)
Role http:/fwww.xbrl.ora/2003/role/disclosureRef
Section 638
SubSection |3
Paragraph |[f

Legend

NMumeric Data
Text Block Data

~ Text Data

Dropdown Data
MNo Data

Abstract
Generate

Figure 25

The different sections of the Help panel are:

1. Header: Shows the element name in the taxonomy for which the help
is being shown. The Figure above shows Help information for *“Number

of shares subject to payments wholly in cash”.
2. Element Labels:

a. Preferred Label: It is a human readable name of a concept
defined in the taxonomy and is present in the label link base.
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b. Standard Label: The default label for an element is referred to
as the standard label.
C. Documentation Label: It is the definition or meaning of the
element.
3. Element Properties: Shows the characteristics and the XBRL
property of an element.
4, Element References: shows the references of authoritative

statements in published business, financial, and accounting literature

or other useful guidance from where the element has been taken from

as shown in Table 3.

Table 3
Reference Parts Use
Details for Element label
Name Name of authoritative literature e.g. IFRS
Number Number of the standard or interpretation
Issue Date Effective date of the legislation for the selected
element
Section Details of Section and Sub-Section
Role Link of standard used while preparing taxonomy
Section Section detail
Sub Section Sub-Section detail
Paragraph Paragraph in the standard
Subparagraph Subparagraph of a paragraph
URI Link of standard used while preparing taxonomy
URI Date Date of latest version of standard used

Version 2.5 October 2024
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To view Help for other elements, double click the element name
appearing on the left of the templates, or you can click on the
element and then click on the Help icon in the User Menu.

4.5 Legend

It is used to explain the data points in the documents represented by

unique symbols and colour coding as in Figure 26.

Numeric Data :
Text Block Data
~ Text Data
Dropdown Data
:No Data

= Abstract
Reporting Date
Total

Figure 26

4.6 Content Page

User is taken to the Content Page once all the templates are generated based

on answers in the Filing Information. The Content Page contains the list of

all applicable templates loaded in the preparation tool. By default, only

templates that are part of the requirement list are generated and loaded in

the tool as shown in Figure 27.

17
18
19
20
21

_MBRS:= Document Actions S
e
1 Preparation Tool Change Filing Information E) =
Clear Template Data B
Note-text block BEEO
Change Language ;]
Freeze Pane T T
AutoSave =)
Review Copy ]
Import XBRL Data B
Get Auditor Details ®
Get Master Data ™
Delete Cell Value [x]
==
> Content Page  Filinginfo ~ SectionA  SectionB  SectionC  SectionD - P4

Figure 27
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Filing Information: The Filing Information template contains all the

responses entered for the Filing Information.

Notes: The Annual Return has details and additional information of the main
reporting statements, such as the Particulars of company. The list of

templates loaded for the Notes are displayed here.
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5 Customise the templates

The templates are by default generated based on the minimum requirement
list according to the taxonomy chosen. Minimum requirement list is
information that companies must submit as long as the information is
available inside the annual return. You may want to look through the
templates generated and understand the context of the Annual Return you
are preparing, including whether the templates need to be filled in.

You can customise the templates (if required) to be similar to the Annual
Return. This section shows how you can customise the templates to suit the

Annual Return of your company:

1. Edit answers to the Filing Information questions
5.1 Edit answers to Filing Information Questions

If you find that the templates generated are not similar to your Annual
Return, you may want to check the information provided in Filing Information
guestions in the Scope of Filing template. Click on Edit Filing Information

if you would like to make changes to the answers.

1. Go to Filing information template as shown in Figure 28.
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AR1 Filing Information

= denotes mandatory items to be reported Edit Filing Information

Company with more
than five hundred
:members

< > = FilingInfo SectionA SectionB SectionC SectionD

Figure 28

2. Click on Edit Filing Information. Filing Information template opens up
with the current data filled as shown in Figure 28. Now, you can make
changes to your answers to the Filing Information questions; for
example, change the Section E(i) Particulars of members to Section
E(ii) Particulars of members as in Figure 29. After clicking on Generate
Template the templates will be updated based on changes made to

the Filing Information questions as in Figure 30.
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== Filing Information X

Application of submission Ordinary filing
Statutory Declaration for rectification

Court Order reference number
Type of submission AR1 -

Disclosure whether company is preparing
. annual return for first time since Yes
incorporation

Disclosure whether shares of company are

* quoted on stock exchange in Malaysia Yes

Disclosure on number of members of Company with equal to or less than five hundred memt -

*  company Company with more than five hundred members
. Company with equal to or less than five hundred member:
Name and version of software used to B PFEE A Te GG v
* generate XBRL file —Frep — :

Taxonomy version SSMxT_2022v1.0 M

e

* denotes mandatory items to be reported

Pre-populate AR Data Generate Template

Figure 29

AR1 Filing Information

= denotes mandatory items to be reported Edit Filing Information

Company registration number

Y
:Company limited by
ishares

:Company with equal to
;or less than five

“Disclosure on number of members of
company

< > == Filinginfo  SectionA SectionB SectionC SectionD SectionE i

Figure 30
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6 Get Templates Filled

There are different ways in which you can start the tagging process in the

mTool — Annual Return (AR)

preparation tool, depending on whether you already have a set of Annual

Return in Word/Excel format.

6.1 Pre-populate AR data

1.

Fill in the Company registration number and click on “Pre-populate

AR Data” option as shown in Figure 31.

= Filing Information

Malaysian Business Reporting Swetam
b
i

Version 2.5 October 2024

* New Company registration number

Company registration number

123456-X

“ Name of company

Former name of the company

Goods and services tax number

“ Calendar year of annual retum
* Date of annual retum

* Onigin of company

* Status of company

* Types of company

* Application of submission

Continue without Pr

Figure 31
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[N CTarT 3 —

== Filing Information

* New Company re¢ sl SSO Form X M

Company registra

>
(]
D
I+
L

* Name of compan

Former name of tl

Goods and servic

2017 Suruhanjaya Syarikat Malaysia

* Calendar year of

* Date of annual re

/| * Origin of compan

*

Status of compa

§
*

B Types of compan

* Application of sub

< >
denotes mandatory items to be reported
Pre-populate AR Data Continue without Pre-population

Figure 32

2. SSO page should display for login. (Figure 32)

3. Enter valid username and password.
™ Filing Information X
* New Company registration number
Company registration number 123456-X Get
* Name of company SSS SDN. BHD.
Former name of the company MMM SDN. BHD.
Goods and services tax number
* Calendar year of annual return
* Date of annual return
* Origin of company Incorporated in Malaysia M
* Status of company Private company T
* Types of company Company limited by shares %
* Application of submission E
* denotes mandatory items to be reported
Pre-populate AR Data Continue without Pre-population Generate Template
Figure 33
4, Data fields will auto populate as per Company registration number.

(Figure 33)
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5. Information pertaining to Name of company, Former name of the

company (if any), Origin of company, Status of company, Type of

company will be fetched from SSM database. (Figure 33)

6. For the remaining information, user has to fill in manually.

7. Click on Generate Template.

6.2 Continue without pre-population (Manual entry)

== Filing Information

* New Company registration number

Company registration number

Name of company
Former name of the company

Goods and services tax number

* Calendar year of annual return

Date of annual return

* origin of company

Status of company

Types of company

* Application of submission

123456789123

MBRS Preparation Tool

Do you want to continue filing without AR Pre-population 7

Yes l No

&y
I
I+

* denotes mandatory items to be reported
Pre-populate AR Data

Continue without Pre-population

Generate Template Cancel

Figure 34
1. Click on Continue without Pre-population option. (Figure 34)
2. Click on Yes option. User continues to enter mandatory data manually

and generate the template. Similar to MS Excel, you may select the

cell and enter data using the keyboard.

You may also refer to the following Table 4 for some useful shortcut

keys.
Table 4
Shortcut Action
Ctrl + C Copy
Ctrl + V Paste
Ctrl + X Cut
Ctrl + P Print

Version 2.5 October 2024
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Shortcut Action
Ctrl + F Find / replace texts on templates or source
document
Ctrl +Z Undo
Ctrl + Drag Copy and paste data from source document to text
and drop editor (using drag and drop without pressing the

Ctrl key may cause data to be cut / removed from
the source document)

Shift + Arrow
keys

Allow for selection of table rows in the source

document at a slower pace

Del

To delete the company labels and numerical values

in the selected cells of the template

6.3

Typed dimensional tables

In typed dimensions, users will need to key in the classes that are applicable

for the reporting company as per the source document as shown in Figure

35.

6.3.1 Add Typed Domain

1. Click on Add Domain from Toolbox, on the template where

typed dimensions are applied. (Figure 35)

Pl AR1 SECTION E(ii): Particulars of members, for company with equal to or less than five hundred members

Change Languags @

3 * denotes mandatory items to be reported Freeze Pane g &
AutoSave B

Review Copy L]

Particulars of members Reference number Type of member WiERE EE i (i ksl n
applicable) Get Auditor Details ®

Get Master Data ™

Delete Cell Value [x]

Tool Updates Add Domain k&,
| Typed Domain | ° pl

Sub-classification of member count Reference number Type of member GT;;;:W

25 0001
26

< > = SectionA SectionB SectionC

Section SectionE_ii

Sectionf Se - { Jumm »

Figure 35

2. Window will open as shown in Figure 36.
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== Add Typed Domain — a X

Enter Number Of Typed Domain

3]

Figure 36

3. Enter the number of Typed Domain required.

4. Click Submit to add rows to the templates. (Figure 36 and
Figure 37)

AR1 SECTION E(ii): Particulars of members, for company with equal to or less than five hundred members

* denotes mandatory items to be reported

Particulars of |  Reference

i . ! Type of trustee ; ! ype of ten T | s o
members number ;TVPE of member; T\Z:'\;Fpapptlif:'r;b\teﬁjl i.j.gL{i?i.:atfi.:.n IjnTJtll':b:trl ’ = F'd;E o
0001 UDDL ; :
ooz ooz
o003 0003
0004 o004
Total

Figure 37
6.3.2 Delete Typed Domain

1. Click on Delete Domain from Toolbox, on the template where

typed dimensions are applied. (Figure 38)

Pl AR1 SECTION E(ii): Particulars of members, for company with equal to or less than five hundred members L e 5]

3 | * denotes mandatory items to be reported Freeze Pane f' T

4 AutaSave A

5 Review Copy ]
3 5 - Import XBRL Data

= Particulars of members Reference number Type of member WEREATE S

. applicable) Get Auditor Details ®)

12 ooo1 0001 Get Master Data (™)

130002 |oooa °

14 0003 0003 Delete Cell Value

15 0004 0004 Tool Updates Delete Domain

16 Total |

= Typed Domain o |°

Sub-classification of member count Reference number Type of member
< > = SectionA SectionB SectionC  SectionD  SectionElii  SectionF  S¢ - HERL >

Figure 38

2. The window will open as shown in Figure 39.
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== Delete Typed Domain - O *

IsDeleteing TypedDomainValue
0001
0002
0003

» I, 000

J =

<

Figure 39
3. Select the Check box to delete the Type domain.

4. Click Delete to delete rows to the templates.

To delete the rows, there will be a prompt message as
Deleting these domain(s) may result in data loss. Do you

want to continue? Yes or No.

6.4 Dynamic Dropdown

The list of dynamic dropdown master are as follows, ID type, Nationality,
Race, State, Title, Country, Currency, MSIC code, Exempted Category for
BO, Professional Type, Disclosure on sub-categories of the object of
promoting any other objects useful for the community or country, Disclosure
on sub-categories of the object of promoting any other objects useful for
the community or country or Audit exemption and Gender. These are

dynamic dropdown master’s that are hosted or maintained on mPortal.

There are 14 dynamics dropdown master’s which are mentioned above. The
dropdown values of masters used on mTool are fetched from mPortal
through webservice by clicking on Get Master Data on mTool landing page
or in the Toolbox. Then, they will be displayed in the dropdown for user

selection.
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. Document Actions voX
) ~\/~ —
— e 2 e Tool Box v2.1
ress Reporing Sysiem Page o= g o -
Prej Tool Change Filing Information @ B
I AR1 SECTION A:Particulars of company
~te-~-—olate Data B
- MSIC X
Wock BEO
Rt of Busingss ; o o
e Bahasa Malaysia Description Engish Description B B
[Note: State three (3) main business actually carried on by the compans—rreem PENANAMAN JAGUNG GROWING OF MALZ! B
10622 PEMBUATAN GLUKOSA, SIRAP GLUKOSA, MALTOSA, INULIN MANUFACTURE OF GLUCOS
. 10622e EKSPORT_GLUKOSA, SIRAP GLUKOSA. MALTOSA, wuum EXPORT OF GLUCOSE.GLl |, )
Business 1 106221 IMPORT GLUKOSA, SIRAP GLUKOSA. MALTOSA, IN IMPORT OF GLUCOSE. GLU
Business 2 H 106220 EKSHORT DAN IMPORT GLUKOSA. SIRAP GLUKOSA. MALTOSA. INULIN EXPORT AND IMORT OF-¢ 5
e + 10623 PEMBUATAN TEPUNG/PRODUK SAGU DAN UBI KAYU MANUFACTURE OF SAGO A  [LData
Business 3 : 10623e EKSPORT TEPUNG/PRODUK SAGU DAN UBL KA u EXPORT OF SAGO AND TAP
106231 IMPORT _TEPUNG/PRODUK SAGU DAN UBI K/ IMPORT OF SAGO AND TAP | pyetails ®
10623u EKGPORT DAN IMPORT TEPUNG/PRODUK SAGU DAN UBIL KAYU EXPORT AND IMPORT OF S,
10711 PEMBUATAN BISKUT DAN "COOKIES' MANUFACTURE OF BISCUIT
10711e EKSPORT BISKUT DAN 'COOKIES' EXPORT OF BISCUITS AND. | Pata ™
I TR v 107111 IMPORT BISKUT DAN 'COOKIES' IMPORT OF BISCUITS AND
Branches places of business Address line 1 10711y EKSPORT DAN IMPORT BISKUT DAN ‘COOKIES' EXPORT AND IMPORT OF B |value °
10712 PEMBUATAN ROTI. KEK DAN PRODUK BAKERI LAIN MANUFACTURE OF BREAD.
10712e EKSPORT ROTL, KEK DAN PRODUK BAKERI LAIN EXPORT OF BREAD., CAKES
107171 IMPORT ROTI KFK NAN PRONI 1K RAKFRI | ATN MPORT OF RRFAD CAKFG Generate
XBRL
o]
v
< > -~ SectionA = Sectiond SectionC = SectionD = SectionEii SectionF = Se v+ i 4 e >

Figure 40

AR1 SECTION D: Particulars of Directors, Managers, Secreta
== Add Primary Value X

* denotes mandatory items to be reported

Filter \

TAN SRI DATUK WIRA
DATIN SRI
DATIN

{ [DATO’
Particulars of Directors i H |DATUK
i [DATUK BENTARA RAJA
DATUK PATINGGI
DATUK SETIA
DATUK SETIA WANGSA
DATUK SRI
DATUK SRI AMAR DIRAJA
DATUK WIRA ™
DATUK WIRA JAYA

PROFESSOR DIRAJA

PUAN SRI =

0001 PROFESSOR DIRAJA

Particulars of Manager

0001 iDATO PADUKA DR. | 45

Note:
- |

Figure 41

User has to be connected to internet as master data is fetched from
mPortal while opening mTool, then master data is stored in mTool so

user can use even when mTool is not connected to internet.

Version 2.5 October 2024 Page | 31



User Manual mTool — Annual Return (AR)

7 Validate and Save XBRL File for Annual Return

7.1 Validate and Save XBRL

Before submission to SSM, the XBRL file for annual return needs to be
validated against a set of business rules. Please note that the business rules
maintained by SSM can only provide a limited extent of accuracy. For
example, the rules are unable to determine whether the level of rounding

used within the Annual Return is correct or not.

As a user, you will need to perform proper review of your XBRL file to ensure
accurate and complete information is provided. Validation can be done offline
using the mTool. A validation against the set of rules within mTool will result

in either Error or Warning.
° Error - These are highlighted errors that you MUST rectify before
filing.

° Warning - These are highlighted warnings where the XBRL data may
contain error. If your XBRL data contains error, please rectify the
error. If the XBRL data is correct (i.e. no error), you may ignore these

warnings without any changes required.
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To validate XBRL annual return, click Generate XBRL in the lower
panel of the Toolbox as shown in Figure 42.

Document Actions vooX
Tool Box v2.1
Change Filing Information @

Clear Template Data

Note-text block

(6

Change Language

Freeze Pane

—

AutoSave

Review Copy
Import XBRL Data
Get Auditor Details
Get Master Data
Delete Cell Value

Tool Updates

3 ]
< ol - NONON. A Ju = liFal < Jo ey

[+ S

Typed Domain
Generate

Figure 42

Error messages shown in red texts are mandatory to be resolved and
the onein texts are non-mandatory to resolve in the validation

window in Figure 43.
Please refer to the note above toolbox:
Errors - Company needs to provide the correction to the information.

Warnings - Company needs to recheck the information provided but

may still proceed to zip the document.

The above messages will get translated to Malay if the user change

the language to Malay from English.

Version 2.5 October 2024 Page | 33



User Manual mTool — Annual Return (AR)

Errors — Company needs to provide the correction to the information.

Warnings - Company needs to recheck the information provided but may
still proceed to zip the document.

Additional information on the errors is available. Please click on
"Detach" to see the information.

Re-Validate Export To Excel

’E Error Message/Description - Error - En - Errc -
|
1 Manda Wa rning
Element(s) to check
Status of company (Date: o
05/10/2024 to 06/10/2024) = ?Ri Filing
y nformation
Private company
Submission date must be more
2 than Date of Annual Return MandzError
(cannot submit earlier)
Element(s) to check
Generate
Figure 43
4, To rectify the errors, you can click on elements shown under the

“Element(s) to check”, and the tool will take you to the particular cell

which may contain error(s) for you to rectify.

Understand the validation window

Buttons on the top right corner:

e Re-Validate: Click on Re-Validate to activate the validation process
again after rectifying the error, to ensure that it is indeed rectified.

e Detach or Attach: Click Detach if you want to detach the validation
window from the template and click Attach if you want to attach the
validation window back to the tool template

e Export to Excel: Upon clicking on “"Export to Excel”, the tool will prompt
you to save the validation results in MS Excel spreadsheet.

e Search: This is a function that allows you to search the validation errors
highlighted using keywords.

Columns in the validation results table:

e No: Serial number for the error.
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‘ Understand the validation window

e Error Messages: This provides a description of the error. Error messages
are displayed in red texts. For each error message, there are
“Element(s) to check”. Clicking on the element name will take you to
the particular cell where you may want to rectify the error. In the
brackets beside the element name, you can see the date or period
applicable to the element.

e Section: This shows the template name where the element belongs to.

e Error ID: This is the unique Error ID for the error shown. If you have
issues with validation, you can use this Error ID in your communication

with SSM.

e Type of Error: This shows whether it's an Error or Warning.

5. Once validation errors are rectified user can save the “"Generated

XBRL file” (Figure 44). In Generated XBRL file contain XML and 2 CSV
files.

MBRS*

Malaysian Bu:ne_ssﬁeaﬁlﬁg-System ﬂ Save XBRL document
Preparation Tool

Content Page & ~ > Syarifah - Personal > Documents > XBRL v C Search XBRL »p II

More Options (Document Action
Organize ~ New folder

i
®

Annual return for companies hal ~

Name Status Date modified Type
% Home y
General

{Filing Information

SECTION A:Particulars of comp
SECTION B: Particulars of shar
SECTION C: Particuiars of inde| B Deskiop
SECTION D: Particulars of Direg

HJ Gallery No items match your search.

> @ Syarifah - Personal

L Dow

SECTION E(ii): Particulars of m

File name: | AR1_123456789123_20240910 v
SECTION F: Shareholding analy

SECTION G: Certificate to be gl S2eeslpel Ap foldert:2ip)

~ Hide Folders Cancel

> Content Page FilingInfo SectionA SectionB SectionC e+ Jomw

Figure 44

7.2 Save Review Copy

Using the preparation tool, you can generate human readable format from
the XBRL Financial Statements. This human readable copy can be saved into
MS Word format.

The mTool can generate a human readable format:
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° Review Copy: The Review Copy is desighed to reflect the content
submitted within text block as well as the detailed information
elements. This would allow preparers to review the complete set of

information submitted within the XBRL file.

1. Click Review copy on the Toolbox as shown in Figure 45.
(S |
Review Copy RE: k |
=)
Figure 45
2. Save File as Word document as shown in Figure 46.
- O X

" Human Readable Qutput
File Edit View Format Table

4

Company Name: $SS SDN. BHD.

Company No: 123456789123 (123456-X)

Companies Act 2016

Annual Return 10 September 2024

Section 68

Annual Return of a Company Having a
Share Capital

71% |

Figure 46

- You can generate the human readable output at any point of
time after having answered the Filing Information questions.

- Footnotes are shown on the human readable output at the

bottom of the page for the corresponding line item.
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8 Annexures

On mTool landing page, user can see the Annexure button (Figure 47).
User can click on the button to choose the type of Annexure. There are 3
types of Annexures which is given below. These Annexures are only
applicable for Annual Returns (AR1, AR2 and AR3).

™ MBRS Preparation Tool v2.1

| MBRS*

Malaysian Business Reponing System
DA KD 3R MDGP

% "',-. GAMLEIP Step1: Please select submission type
3 33 ") Exemption Application

O Annual Return
2 Financial Statements

_) Annual Return 1965
O Finandial Statements 1965

Create Filing Edit Filing

Tool Updates

Figure 47

1. Particulars of Beneficial Owners Annexure (BO Annexure)
2. Senior Management Annexure

3. Nominee Director Annexure

Please select Report Type nl

[J BO Annexure
[J Senior Management Annexure
[J Mominee Director Annexure

19}
o
]
(n]
[,

Figure 48

Version 2.5 October 2024 Page | 37



User Manual mTool — Annual Return (AR)

8.1 Create Particulars of Beneficial Owners Annexure

1. On mTool landing page, User can click on Annexure button as

shown in Figure 47.
2. User has to select the Check box for BO Annexure and click on

Select Button. (Figure 49)

Please select Report Type nl

@ BO Annexure
() Senior Management Annexure
(] Nominee Director Annexure

Figure 49

3. BO Annexure template will open, template looks similar to any other

AR templates as shown in Figure 50.

MBRS:: . Document Actions voX
T R i o e Tool Box v2.1
1 ration ¢ proy B
B
™
(]
[+ 2]
16
17
18
19
20
n
2 [ExE=g| ==
BO Annexure P« c—
Ready % Accessibility: Investigate W o 4

Figure 50

4. User can start preparing the annexure document by filling in all the
required information in the pre-defined excel template with the help

of options available in Toolbox, such as Clear template, Auto Save,
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Delete cell value, Add or Delete Row, Import TXT data and Generate

TXT file. (Figure 51)

BO Annexure

MBRS: p e Document Actions ¥ X

e '\‘ = Tool Box v2.1
e o E,

®

i Individual o

Y ©o
B =

P« —

Figure 51

5. To Generate the TXT files, User has to click on Generate button

from Toolbox, Prompt message will appear with Yes and No button

as shown in Figure 52.

P4 —

Document Actions

Tool Box v2.1
Clear Template Data

©
FOORTE

Figure 52

will generate the TXT file.

Click on No will close the prompt message. Whereas Click on Yes

While generating the TXT files, mTool may prompt you with

validation error(s) (if any) in case any field validation is not met, as

shown in Figure 53.
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BRS*

Wak

Benefic
ur

ial Owner
Co Axls

[Axis]

1 {Individual

% Type Of BO

X

ey Busioess Roporing Byiarn Testben Lapend

1 Preparation Taol
Bl Annexure_Benefical Owner

-

Full Name
Address Line 2

Taman Pertama 123 “oet

Document Actions v

ion on the errors is avallable. Please click on
Wormation.

a nf,
Detach Re-Validate Export To Excel

10 [ Error Message/Description - Error Erra -
11 1 olowing cells Must b paorted Error
12
13 Elemeant(s) to check
- “Ful Name
15
16
17
18
19
20
; e
2
23
24 .
BO Annexure P4 — »
-
Figure 53

8. Once all validations are cleared, User will be able to generate the

TXT file successfully. Extra empty rows should be deleted to submit

in mPortal.

8.2

Create Senior Management Annexure

1. On mTool landing page, User can click on Annexure button as

shown in Figure 47.

2. User has to select the Check box for Senior Management Annexure

and click on Select Button. (Figure 54)
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Please select Report Type

(J BO Annexure
@ Senior Management Annexure
() Nominee Director Annexure

Figure 54
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3. Senior Management Annexure template will open, template looks

similar to the any other AR templates as shown in Figure 55.

| 4 —
S

Senior Management Annexure

Document Actions

MBRS*
Preparation Tool Clear Template Data B
B
™
o
L

x

Figure 55

4. User can start preparing the annexure document by filling up all the

required information in the pre-defined excel template with the help

of options available in Toolbox, such as Clear template, Auto Save,

Delete cell value, Add or Delete Row, Import TXT data and Generate

TXT file. (Figure 56)

1 ion Tool

Senior Management Annexure P e —

Document Actions v

X

Clear Template Data B
B

Get Master Data ™)
Jete Cell Vol )
Add/Delete Row o0
Import TXT Data

Tool Box

Figure 56

5. To Generate the TXT files, User has to click on Generate button

from Toolbox, Prompt message will appear with Yes and No button

as shown in Figure 57.
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v X

MBRS” \ . Document Actions
y, :
s o Kooy Siss Toothar  Logemd Tool Box v2.1
Cle Jlate Data

il

Add/Delete Row

1 Preparation Tool B
Pl Annexure_Name of Senior Management in Place of Beneficial Owner

Bl Sonlor un MBRS Preparation Tool OFF

s {io 3 ®
an Ahmad No.1 na 12345 Delete Cell Value [x]
82 (P9 No. 2 o Do you want to generate TXT documant 12345

Import TXT Data

Senior Management Annexure |4 — »

Figure 57

6. Click on No will close the prompt message. Whereas click on Yes will
generate the TXT file.

7. While generating the TXT files, mTool may prompt you with
validation error(s) (if any) in case any field validation is not met, as

shown in Figure 58.

Document Actions voX
Errors - Company needs to provide the correction to the
information.
Warnings - Company needs to recheck the information provided
but o 21p the
5 Address Line 3 " . able. Pl
T T n on the errors is available. Please
71 Ahmad {No.1 Jalan 1 Taman Pertama i clic see the information
82 Lee iNo. 2 Jalan 2 Taman Duar 11
10 Error Message/Description - Error -6 - [Em -
1
12 1 |Following cells Must be reported Error
13
. Element(s) to check
- *Date of Appontment to the
- Position
16
17 2 Following cells Must be reported Error
18
o y h
*Nationality
20
2
~ [ |
3
24
25 -
Senior Management Annexure |« o— >
—

Figure 58

8. Once all validations are cleared, user will be able to generate the TXT
file successfully. Extra empty rows should be deleted to submit in
mPortal.

8.3 Nominee Director Annexure

1. On mTool landing page, User can click on Annexure button as

shown in Figure 47.
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2. User has to select the Check box for Nominee Director Annexure

and click on Select Button. (Figure 59)

Please select Report Type nl

() BO Annexure
[J Senior Management Annexure
@ Nominee Director Annexure

Figure 59

3. Nominee Director Annexure template will open, template looks

similar to the other AR Annexure templates as shown in Figure 60.

Document Actions voX

SH
Clear Template Data E’
Get Master Data ™)
Delete Cell Value )
Add/Delete Row [+ =)
port TXT Data

21

+ —

Nominee Director Annexure

Figure 60

4. User can start preparing the annexure document by filling up all the
required information in the pre-defined excel template with the help
of options available in Toolbox, such as Clear template, Auto Save,
Delete Cell Value, Add or Delete Row, Import TXT data and Generate

TXT file. (Figure 61)

Version 2.5 October 2024 Page | 43




User Manual

mTool — Annual Return (AR)

MBRS* x =

Watayson Oisines: Reporting Sysiem

1 Preparation Tool
El Annexure_Nominee Director
4 bminee Dir Nominatol

Date The Director

71 Individual Ahmad

Nominee Director Annexure P -

Document Actions v X
Clear Template Data m
AutaSave B
Get Master Data (™)
Delete Cell Value (%]
Add/Delete Row [+ X~}
Import TXT Data

Tool Box

Figure 61

5. To Generate the TXT files, User has to click on Generate button

from Toolbox, Prompt message will appear with Yes and No button

as shown in Figure 62.

Nominee Director Annexure ;-

Daocument Actions v X
Tool Box v2.1
Clear Template Data Ei
AutoSave A
5 B 5! ype o or 9 Get Master Data ()
7 Individual elete Cell Value
g > Y — pser ot vm o
9 Add/Delete Row [+ ]
10
1 - - Import TXT Data B
12
13
1a
15
16
17
18
19
0
n
:

Figure 62

generate the TXT file.

6. Click on No will close the prompt message. Whereas click on Yes will

While generating the TXT files, mTool may prompt you with

validation error(s) (if any) in case any field validation is not met, as

shown in Figure 63.
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FPRUREBEREISRGRLRES

.
MBRS*® x =
r =
Malaysian Gusiness Reporting System Toolume (Lugeed
1 Preparation Tool
Pl Annexure_Nominee Director
3
4 i i lomin Stal

Document Actions

01/01/2020

2|Fallowing cells Must be reportec

Element(s) to check
Nominator NRIC/ Passport NO.

Nominee Director Annexure P e >

Figure 63

8. Once all validations are cleared, user will be able to generate the TXT

Version 2.5 October 2024

file successfully. Extra empty rows should be deleted to submit in

mPortal.

Functions in the upper panel:

Templates: View or clear all data on selected template.

Auto Save: Activate and set time interval for the tool to

automatically save Excel templates.

Delete cell value: Delete or clear all data on selected

template.

Add/ Delete Row:

Owner/Senior Management/Nominee Director

To Add/Delete count of Beneficial

Import TXT data: Import previously saved TXT files into the

mTool to pre-populate data onto the templates.

Functions in the lower panel:

Toolbox: The toolbox allows you to navigate back to toolbox
anytime when document action panel is open.
Generate TXT: Use this button to start validating Annexure

file and generate TXT file.
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9 Toolbox Functions and Features

The Toolbox in the mTool has different functions and features, which allow
users to customize the templates, fill the templates and generate human

readable output and XBRL files. Below shows what the Toolbox looks like in

Figure 64.

Document Actions vooX
Change Filing Information @ B
Clear Template Data ﬁ
Note-text block E E e
Change Language EE
Freeze Pane —I' —I—
AutoSave B
Review Copy &
Import XBRL Data
Get Auditor Details @
Get Master Data @
Delete Cell Value e
Tool Updates + @
Typed Domain o e

Figure 64

Functions in the upper panel:

a. Change Filing Information: Edit the Filing Information.
b. Templates: View or clear all data on selected template.

C. Note-text block: Preview note text block as well as
Add/View/Edit/Delete text block.

d. Change Language: Change the language of the Template.

e. Freeze panes: Freeze or unfreeze a portion of the template.

Version 2.5 October 2024 Page | 46



User Manual mTool — Annual Return (AR)

f. Auto Save: Activate and set time interval for the tool to automatically
save Excel templates.

g. Review copy: This is new functionality that has been introduced in
Annual Returns, which allow preparers to generate review copy and

review the complete set of information submitted within the XBRL file.

h. Import XBRL data: Import previously saved XBRL files into the
mTool to pre-populate prior year numbers onto the templates.

i. Get Auditor Details: To get fetch the audit details.

j. Get Master Data: To fetch the latest updated master data available
on mPortal.
k. Delete cell value: Delete or clear all data on selected template.

I Tool Updates: Check of tool updated and Configure proxy settings.

m. Typed Domain: This is new functionality that has been introduced in
Annual Returns, the 'Type Domain > Add' button is to allow the user
to add the required number of new rows to capture the data regarding
the Particulars of Members/Directors or Subclassification of
Members. For example, In AR1 > Section E(i) > Particulars of

Members, the user can add the multiples rows using this function.

Functions in the lower panel:

a. Toolbox: The toolbox allows you to navigate back to toolbox anytime
when document action panel is open.

b. Generate XBRL: Use this button to start validating XBRL file and
generate XBRL file.

9.1. Toolbox

The toolbox allows you to navigate back and forth the different windows
which are opened in the right pane. The purpose of this icon is to allow

navigation and open the Toolbox.

9.2. Generate XBRL file

This function is for you to validate and generate the XBRL file and rectify

errors if any.
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9.3.

9.4.

9.5.

Please refer to section 7 to see more details on the Validate and Save XBRL
File for Annual Return.

Change Filing Information

1. Filing Information on the Toolbox as shown in Figure 65.
Change Filing Information @ E
Figure 65
2. Allows users to edit filing information at any point in time during the

preparation of the MBRS template.

Clear template data

Clear Template Data ﬁ

Figure 66

Allows user to clear all data on selected template.

Note- text block

A text block information contains narrative information of concept that is to

be reported.

Note-text block E é e

Figure 67

9.5.1. View/Edit

1. Select text block field as shown in Figure 68.

Version 2.5 October 2024 Page | 48



User Manual mTool — Annual Return (AR)

Pl AR1 SECTION A:Particulars of company

56
62 Natura of business
65

67 [Note: State three (3) main business actually carried on by the company in order of priority. Word Dormant, Not carrying Business, Inactive or other words

71
73 BUSINESS 1 oo
74 Business 2

75 Business 3

Nature of business MSIC Code Description of Business

78

> Content Page  Filinginfo ~ SectionA ' sactionB  SectionC ~ Sectiol * P4 — .

Figure 68
2. Click View/Edit notes as shown in Figure 69.

MNote-text block ﬁ . 0

Figure 69

3. Text editor will open up displaying the text saved in the text block
field.

AR1 SECTION A:Particulars of company

Nature of business | [Text block added] |

*= Note Textblock = 0 X

| File Edit Vview Format Table

o e

Nature of Textblock|

Figure 70

To view the notes in Preview panel, select text block field where
8 notes have been added and click on “Preview”,
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9.5.2. Delete text block

1. Select text block fields in which notes have been added.

2. Click Delete notes on the Toolbox as shown in Figure 71.

MNote-text block E e

Figure 71

3. A message box will appear confirming the action.
4. Click Yes to delete the note, or No to abort the action.

9.6. Change Language

This function allows you to switch the language of the templates from English
to Bahasa Malaysia. User can also use this function to prepare the template

in desired language.

Change Language na

Figure 72

9.7. Freeze Pane

This function allows you to freeze a portion of the templates, and to scroll
the rest of the templates. You can also use this function to unfreeze panes

in the templates.

1. Select a section in the template as shown in Figure 73.

Version 2.5 October 2024 Page | 50



User Manual mTool — Annual Return (AR)

Pl AR1 SECTION D: Particulars of Directors, Managers, Secre

2 * denotes mandatory items to be reported

Service address

Particulars of Directors

Postcode i Town

Particulars of Manager Other occupati

Country
24 0001

Business address
Particulars of Secretary e oot et e

Address line 3 H Postcode H Town

< > = SectionC SectionD  SectionEii  Sectionf  SectionG + I | - >

Figure 73

2. Click on Freeze Pane as shown in Figure 74.

Freeze Pane T T

Figure 74

3. Freeze Pane will apply on the templates.

4, Click Unfreeze Pane as shown in Figure 75, and you can unfreeze

pane.

Freeze Pane T T

Figure 75

9.8. Auto Save

By default, mTool automatically saves the templates every 3 minutes. This

function allows you to disable the Auto Save function and change the time

interval.
AutoSave B
Figure 76
1. Select/unselect the check box in Figure 77 to enable/disable Auto-
Save.
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== MBRS Preparation Tool >

Auto-Save Settings
B Save Workbook Every
e = rminutes

(Minimum 2 minutes})

[ sovo | Cancel

Figure 77
2. Set the time interval in minutes to Auto Save the templates.
3. Click Save to save your changes.

9.9. Review Copy

This is new functionality that has been introduced in Annual Returns, The
Review Copy is designed to reflect the content submitted within text block
as well as the detailed information elements. This would allow preparers to

review the complete set of information submitted within the XBRL file.

Using the mTool, User can generate human readable format from the XBRL
Annual Return. This human readable copy can be saved into MS Word

format.

Review Copy RE:

Figure 78

Please refer to section 7.2 to see more details.

9.10. Import XBRL data

This function allows you to import prior year figures/data on the templates

in the preparation tool as shown in Figure 79.
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Import XBRL Data

Figure 79

9.11. Get Auditor Details

Get Auditor Details @

Figure 80

1. Under Section D “Particulars of auditors” can be pre-populated by

entering valid Audit firm number.

2. Enter Audit firm number under Section D “Particulars of auditors”.
Document Actions v X
E——— O]
B
BEO
07
F o
1 Note; I firm number e,g.: AFXXXX" and click "Get Auditor Details" in the Tool Box to pre-populate ps
Audit firm mber Name of audit firm n
‘ Get Master Data @
‘: Delete Cell Value [x]
Eru [ S |
HH( = SectionC  SectionD  SectionE ii  Sectionf  SectionG o4 - i
Figure 81
3. Select the Audit firm number field and click on “"Get Auditor Details”

in Toolbox as shown in Figure 81.

4, Enter the log in credentials.
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Document Actions v X
Tool Box v2.1
Change Filing Information @ @
Clear Template Data B
Note-text block BREO
4 Change Language [ﬁ]
39 Freeze P r ]
Please enter your credentials
AutoSav
4a Email Address pe B
’ R Cop
a5 ~
articulars of auditors b .
' Import XBRL Data B
48 0001 AF1234
49 Get Auditor Details @
50
51 Get Master Data ™)
52 Delete Cell Value [x]
53 < >
56
57
58 v
< = SectionC  SectionD  SectionEii  Sectionf  SectionG i - »
Show hidden icons

Figure 82

5. On successful login, a window will pop-up and display with auditor
details as shown in Figure 83.

6. User will select the appropriate auditor’s details and click OK.

[rrr— BA'\-c-e_sFupm.ng
Preparation Tool

Address bre 2
Kx;‘l{x KHX x}:){x x'.'{x W XHR }(HH xx:l{)( xx:'( KKKX x:{x b KKK KHX SO0

J KXH‘K XOOOOOOONOOOOOONOOCCCNOOOOOOOOOOOOOOOOMNOO00NX }(
xxxx OO XN

Figure 83

7. The auditors’ details will be populated in the “Particulars of auditors”
table. (Figure 84)
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MBRS* & x @ =

Mataysan Susness Reporting System Page vealheE we —
Prep uhon Tool

Mote: Insert audit firm number e.g.: AFXXXX" and chck "Get Auditor Details” in the Tool Box to pre-populate particulars of aud

- _ 2 Address of audit firm
Particulars of Audit firm :Name of audit

audtors number firm :
Address line 1:Address ine 2:Address ne 3: Postcode Town

£ XOOOOXXXXIINEXIOOOCXKHXKNKK -
ﬁ“xxxxxxxxiﬁkxikikxxxxxxxxxXxxxxxxxxXiiikxxx

F XXXXXXXXXXXXXXXYXX\(XXXXXXXXXXXXXXXXXXXXXXX
icXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX :

o2+ J———————————— A o s

A AT AN

Figure 84

There is validation on Audit firm number, If the Audit firm number is
more than 1800, then Audit firm number must be 8 digits.
Example:

The number should start with 'AF', then '00" and then followed by the
number like "AF002096".

9.12. Get Master Data

The "Get Master Data" button has been added to the toolbox (Figure 85).
Clicking it allows users to fetch the latest master data from the mPortal,

which will then be available for selection in the mTool.

When the user clicks the "Get Master Data" button in the toolbox, the latest
master data from the mPortal will be fetched, and the user will receive a

prompt message as shown in Figure 86.

Get Master Data @

Figure 85

Note: To fetch the latest Master data using 'Get Master Data' we

need to ensure the internet connectivity to the system
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MERS Preparation Tool X

Master data fetched successfully!

Figure 86
9.13. Delete cell value

1. Select fields in which values have been added. (Figure 87)

MBRS® 4 x 0 =

Malaysian Business Reporting System Page *  Help
1 Preparation Tool

AR1 SECTION A:Particulars of company

3 * denotes mandatory items to be reported

4
5

9 Particulars of company

11 = Address of registered office

12 | *Address line 1 No. 1

13 Address line 2 —Jalan 4

14 Address line 3 Taman Pertama
15 Postcode Cia93a5

16 Town Shah Alam

17 State SELANGOR

18 | *Country MALAYSIA

21

23 [Note: Address of register members is kept, if other than the registered office.]
Address of register of members is kept Address line 1 Address line 2 Address line 3 Postcode

29 0001 i 7 s 7
32

24 | [Nota: Addrace nf financial rararde ara bant if athar than the renictarad nffica 1
<> Content Page  Filingnfo ~ SectionA  SectionB  SectionC  Sectio = + i « 2

Figure 87

2. Click Delete cell value on the Toolbox as shown in Figure 88.

Delete Cell Value e

Figure 88

9.14. Tool Updates

1. To check for latest Tool version available, click Tool Updates on the

Toolbox as shown in Figure 89.
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Tool Updates + l:O}-

—

Figure 89

2. Once clicked on the Tool Updates button a pop-up box will be displayed
providing you details of the latest version number that is available for
installing or if you are already using the latest version of mTool as
shown in Figure 90.

MERS Preparation Tool x

m-Taol is already updated to the latest version 2.1

Figure 90

6.3.3 Proxy Settings

= Proxy Settings X
¥ Use Proxy O

Domain :

* Server :
*  Port Number :
* User Name :

* Password :

Test Connection

Figure 91

The Proxy Settings form has to be filled with relevant details for machines
whose Internet Access is restricted through a Proxy server. You can get this

information and the Proxy credentials necessary from your in-house IT team.
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The description of fields for proxy settings window is mentioned below Table

5.

Table 5

Fields

Description

Use Proxy | Check the flag if your internet connection is restricted via a proxy

and the Proxy Settings need to be filled

Domain Enter the domain name of your proxy if there is one assigned.

Server Enter the IP Address/URL of the Proxy server. This is a mandatory
field

Port Enter the port number of the Proxy server. This is a mandatory field

Number

Username | Enter the Username of the Proxy Credentials assigned to your user

Password | Enter the Password of the Proxy Credentials assigned to your user

1. To check for proxy setting click on Configure proxy setting on the

Toolbox as shown in Figure 92.

Tool Updates # {@}

Figure 92

2. The proxy settings pop box appears where necessary details are

required to be filled by the user as shown in Figure 93.
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== Proxy Settings X
. = Use Proxy O
Figure 93
3. User needs to click on Save Proxy button for mTool to store the
information which can be used the next time user opens the template
or the mTool.
4, User can also test the connection for the proxy information by clicking
on the Test Connection option.
You can find the Tool Updates and Proxy settings button on the
= launcher page as well as shown in the below Figure 94.
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= MBRS Preparation Tool v2.1

BRS*

Malaysian Business Reporting System

H

| i
Pt %
o 53

— N
KEMENTERIAN PERDAGANGAN DALAM NEGERS SURUHANJAYA SYARIKAT MALAYSIA
COMPANIES COMMISSION OF MALAYSIA

AN KD SARA HDUP

Step1: Please select submission type
) Exemption Application
O Annual Return

_ Financial Statements Get Master Data
© Annual Return 1965
,
O Finandial Statements 1965
Create Filing Edit Filing mTool Versio

Figure 94

9.15. Typed Domain

This is new functionality that has been introduced in Annual Returns, the 'Type
Domain > Add' button is to allow the user to add the required number of new

rows to capture the data regarding the Particulars of Members/Directors or

Subclassification of Members.

For example, In AR1 > Section E(i) > Particulars of Members, the user can add

the multiples rows using this function. Click on Typed Domain on the Toolbox as

shown in Figure 95.

Typed Domain e 9

Figure 95

User can add multiple typed domains as per requirement and fill data

accordingly. Please refer to section 6.3.

Version 2.5 October 2024 Page | 60



User Manual mTool — Annual Return (AR)

9 Generate CSYV files for AR1, AR2 and AR3

While Generating the XBRL file for AR1, AR2 and AR3 the CSV files are also
generated along with XML file. The generated ZIP folder contains 1 XML file
and 2 CSV files as shown in Figure 96.

MName Type Compressed size
@ PM_AR1_198301014261_20231111 Microsoft Excel Comma S.. 1 KB
@ SCM_AR1_198301014261_20231111  Microsoft Excel Comma 5... 1 KB
D SSM_AR1_198301014261_2023111..  xmlfile 6 KB
Figure 96

These CSV files are generated for the large number of data captured in
‘Particulars of Members’ and ‘Sub-Classification of Member’ for AR1 and AR2
as well as ‘Shareholder or member count’ and ‘Sub-Classification of
shareholder or member’ for AR3. Hence, the data for above mentioned tables

are captured and displayed under the CSV instead of XML file.

The Naming Convention of generated CSV are as follows in Table 6:

Table 6
Naming Convention of
Return Name Data captured under CSV
generated CSV

Particulars of Member (Sec PM_AR1_<New Reg
AR1 E(i) OR Sec E(ii)) No.>_<AGM Date>

Sub-Classification of member SCM_AR1_<New Reg

(Sec E(i) OR Sec E(ii)) No.>_<AGM Date>

Particulars of Member (Sec PM_AR2_<New Reg
AR2 E(i) OR Sec E(ii)) No.>_<AGM Date>

Sub-Classification of member SCM_AR1 <New Reg

(Sec E(i) OR Sec E(ii)) No.>_<AGM Date>

Shareholder or member count | SMC_AR3_<New Reg
AR3 (Sec D) No.>_<AGM Date>
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Sub-Classification of SCSM_AR3_<New Reg
shareholder or member (Sec No.>_<AGM Date>
D)
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