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WELCOME

Welcome to the MyLLP User Manual for Annual Declaration. This Manual is
designed to assist the users navigate through system and make use of all the
functions available. This Manual will give step-by-step instruction on using the

Annual Declaration Module.

1.1 About MyLLP

MyLLP system is an online application provided by SSM for the registration of
Limited Liability Partnership (LLP), which is regulated under the Limited Liability
Partnerships Act 2012. LLP is an alternative business vehicle offering a hybrid of

characteristics between a conventional partnership and a company.

The MyLLP  system can be accessed via SSM4U Portal or
http://myllp.ssm4u.com.my/.

The services offered under the MyLLP system include:

User Registration

- Name Reservation Application

- Registration

- Change of Particular

- Annual Declaration

- Application of Change of Name

- Application for Extension of Time

- Application for Voluntary Winding Up, Registration of Documents Related to

Winding up By the Court and Registration of Documents Related to

Liquidation or Dissolution of Foreign LLP

. Rectification

. Court Order
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1 Getting Started

1. Open an Internet browser and navigate to the URL of

http://myllp.ssm4u.com.my/

2. Click on the SIGN IN button.

3. Enter User Email address and Password.

4. Then Click on Sign-in button to enter the system.
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2 Annual Declaration

1. Click on Submit Annual Declaration under the Post Registration

Tab.
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2. The List of LLP for Annual Declaration submissions will be displayed.

List of LLP for Annual Declaration submissions

Show 10 entries Search:

En- . e Entity Status Current Fye Date @ Action
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3. List will be empty if user is not a Compliance Officer.
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4. Select the respective LLP for submission. Key in Current Financial Year

End (FYE) date and click Proceed button.

Entity Reg No. Entity Name Entity Type Enfity Status Current Fye Date @ Action
Vi Tid A A {ICT]
201304000573 MYNG PLT LOCALREGISTRATION  EXISTING S -IH i I
(LLPODOOG24LGN)
]

REFERENCE NOTE:

Section 68(2) LLPA 2012 — Annual Declaration shall be lodged
annually within 90 days from the FYE of the LLP.

Section 68(3) LLPA2012 — First Annual Declaration shall be lodged not
late than 18 months from the date of the registration

of the LLP.

Practice Note 1/2016 - Requirements Relating To The Lodgement Of
Annual Declaration By A Limited Liability Partnership

(https://www.ssm.com.my/Pages/Legal Framework/Document/2. PN%20No

.1-2016.pdf)

IMPORTANT iTool

Local LLP: The date for current FYE must be consistent with the date of Balance

Sheet and Profit & Loss are made up.

Foreign LLP: The date refers to the LLP’s registration anniversary date
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5. Selected LLP information will be displayed.
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a. User must check the information displayed for Nature of Business,
Registered Address, Business Address, Partners, Compliance Officer and
Capital Contribution. If the data displayed is not updated, LLP is required
to update the information through submission of Change of Particulars.

b. If there is any different in capital contribution, LLP is required to update

the capital contribution through submission Change of particulars.
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6. The Current Financial Year End (FYE) Date will be auto populate based
on the date keyed in at step No. 4.

ZuTerd Te D

EXAMPLE:
ABC PLT (30000O0CL LG
BALANCE SHEET AS AT 30 JUN 2016
2016 2015
RM R
ASSETS
Fixed Assets 52,312 66,047
Cyrrént Adtets
Trace recehyaties 9. 100 5.853
Other receivables, deposit and prepaymeants 3.067 2. 280
Cloglng stock 10,979 29 261

NOTES ON FINANCIAL INDICATOR:

1. The amount filled in the ‘Total Assets’, ‘Total Liabilities’, ‘Total Revenue’ and
‘Total Profit/Loss’ must be consistent with the amount stated in the Balance
Sheet and the Profit & Loss Accounts

Total Assets = Non-Current Assets/Fixed assets + Current Assets

Total Liabilities = Non-Current Liabilities + Current Liabilities

Total Revenue = Revenue/Turnover/Sales/Income received during the year

o s W N

Total Profit/(Loss) = Net Profit/(Loss) After Tax for the year

NOTE:

The information on Financial Indicators shall be kept by the LLP for future
reference since the information are not available in the MyLLP Portal once the

Annual Declaration is submitted and SSM will not be providing such information.
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7. Key in information on financial indicator. Negative value at the Profit/Loss

will indicate Loss. Negative value on Total liabilities will indicate negative

liability.
Financiad indicator
Total Aisseds(RM) Tosal Linbilsies(RM) &
Peisalive ViR On FON Logs will indicats loss.
Total RaviausRE) Tokal Peclil Losa[RM] @

EXAMPLE: TOTAL ASSETS

ABC PLT (XXXXXXX = LGMN)
BALANCE SHEET AS AT 30 JUN 2016
2016 2015
RM RrM
ASSETS Total Assets = Non-Current Assets /
Favaa pases ERE
Fixed assets + Current
Current Assets
Trade receivables 5,100 5853 Assets
Othisr receivables, deposit and prepay ments 3,067 2,289
Claslng stock 10,979 29,261
Cash in hand and at Bank o 824 3,267 = 52J312 + 28;9?0
| zs.370 40,670
TOTAL ASSETS I B1,2682 I 106,717 = 311282
FINANCED BY:
PARTNERS CONTRIBUTION
AR 20,000 20,000
288 20,000 20,000
Add: Accumuiated Profil/{loss) 6,053 4,652
45,053 44,552
LIABILITIES
lad ! I
Trade Fayable 27,899 AG, 441
Acorisal B Other payable 7,330 15,624
35,229 62.065
TOTAL CONTRIBUTION & LIABILITIES B1,2B2 106,717

EXAMPLE: TOTAL LIABILITIES

MyLLP User Manual Page |9



ABC PLT (XN RNN - LGN )

ASSETS
Fixend Adsats

Trade recehables.
Dthar ficelvaliid, depoill and prepayments
Closing stock

Cash In hand and ot Bk

TOTAL ASSETS

FINANCED DY¥:
PARTMERS CONTRIBUTION
ARA

B

Add1 Accusmastated Profit/{loss)

LIABILITIES

Lurrent Liphibnies
Tracke Fayabls
Accrisal B Otfes payvable

TOTAL CONTRIDUTTON & LIABILITICS

EXAMPLE: TOTAL REVENUE

BALANCE SHECT AS AT 30 JUN 2018

Total Liabilities = Mon-Current Liabilities

+ Current Liabilities
=0+ 35,229

=35,229

EL T 2015
L] RM

52,312 &6.047
9,100 5853
3067 2289

10,979 29.261
.82 3,267

28,970 AQGF0

81,282 106 717

20,000 20,000

0,000 20,000
5,053 4658

A6,053 48,652

T

[
nt.202

ABC PLT {XXXXXXX - LGN)
PROFIT & LOSS ACCOUNT FOR THE YEAR ENDED 30 JUN 2016
N6
RM 1]

poo
LOSTOF GOOD SouD

Openkig Stock 28,261

Purnthises 56182

{=): Clowing Stock {10, 97%) (274,464 )
GRDSS PROFIT 1137
LESS: EXPEMSES

Adrvedtiement 3.000

Bank Charges 45

Depreciation 14,735

License Fee 50

Printing & Stationery 1121

Professionsl Fees 1,260

Ranital aof Office 24,000

Rental of Offion Equipmant 3ED

Partreees Sakary 33,000

Upkeep of Office 16,920

Utilities 10,935 {106,226}
NET PROFIT BEFORE TAX 6.565
TAXATION [512)
HET FROFIT AFTER TAX &,053

—_—

EXAMPLE: TOTAL PROFIT/LOSS

Total Revenue = Revenue f Turnover /

Sales / Income received

during the year

= 387,255
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ABC PLT (MO000000 - LGN )
PROFIT & LOSS ACCOUNT FOR THE YEAR ENDED 30 JUN 2016
2016
"M RM

SALES 387,255
LOST OF GOOD SOLD

g Sterck 226 Total Profit/ (Loss) = Net Profit/(Loss)
Purchases 256,182

(-): Olesing Stock (10,575) {274,464) After Tax for the
GROSS PROFIT 112,758 year.
LESS: EXPENSES

Adveitisement 3.000 =6,053
Bank Charges 45 E
Depreciation 14,735

Lioanse Fee L]

Printing & Stationery 1421

Profesuionsl Fees 1,280

Rental of Office 24,000

Rental of Office Equipment 360

Partners Sakany 33,000

Upkeep of Ofice 16,920

Unilities 10,535 {106,226)

NET PROFIT BEFORE TAX 6,565

TAXATION (512}

NET PROFIT AFTER TAX

8. Info on charges created for the respective FYE. User is required to tick Yes

if LLP had created charge(s).

+ Charges

Does LLP had particulars of indebiness of LLP in respect of charges crealed?
¥ Yes No

Add Charges

8a. If Yes, Tick Add Charges button. Fill up the required information. If more
than one charge created, click Add button and fill up

the required information.
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Date of Charge Registered Mature of Charge
im|
MName of Charges Amount of the Indebtedness (RM)
No  Date of Charge Registered Mature of Charge Mame of Chargee Ameount of the Indebtedness (RM) Action

8b. If there is no charge(s) created, user is required to tick No.

Uiass, LLH hiad parbcu 2rs of ndelbfresss of LU 1 respact of charces crasted?
2 W MR

9. For Solvency Declaration, User is required to choose Able to Pay Debt

or Not Able to Pay Debt option, and tick the Solvency Declaration box.

" Salvercy Dedaration

Flaaza Tick
We being the pariners of PLT do solermnby affirm and declee thal we have rrosde 3 full imquing indo the affairs of the Enited liabilty parinership armd we have formesd
an apernan that the saned lisbilty parinershin:

L2 Bl 1o pay debl Bon abde 16 pay debr

as ey Decome dae in the normal cowrse of hesiness a3 af the dase of which e profit anod koes acounis and balancs shests was made up.

It is mandatory to tick the Solvency Declaration. If the box is not ticked, a

reminder will pop-up to alert user before allowing to proceed payment.
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10. LLP is required to submit Annual Declaration annually.

a. If Current Financial Year End is not set annually according to the FYE,

a reminder will be displayed.

b. If Current Financial Year End is set to a future date, a reminder will

be displayed.

c. If Current Financial Year End is set to a date earlier than the

registration date, a reminder will be displayed.

d. If Current Financial Year End is set to the same date as previous FYE

date, a reminder will be displayed.
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To be able to proceed with payment, User is required to change Current Financial

Year End and tick the box in the Declaration part again.

11. In the Declaration Tab, declaration will be displayed. The Submit
Payment button will be enabled when the user has ticked the declaration

w" Declaration

Pleass Tick
| confam that the facts and information stated in this document are true. It & an offersce under sechoe B0 of the Limited Lishisty Partnerships &ct 2042 ko
dishonesty make or aushorize the making of a statement that you know & faise or misieading and you may be lisbleapon conviction, to mprsonment dor a term
not exceeding five years or o a fine not less than AMA 50000 and not more than BMEG0 B0 or o both

o
o

- Emar el ar s rasticn staed & Sooarworit € a7 B3 = L
S or = e making 77 3 staoreens thas poa kaow = S3x2 crees asdiag 234 aTa - o - 2 - cdr
Sz waers oriz 3 bre wot s dhas PRI ¥ v raol s 1 2an SMENET o i bos
o Py Fswiba
W3 C-EE w L]
Ewwd (=
I itaosis I

sabasEe R T o e,

e m

Please note that a reminder will pop up, if the submission do not comply

with the time frame as provided under Section 68 for local LLP and

Section 46 for foreign LLP.

i This subeigsion Fas pyseeded B0 deys from financial year end dafe and do red comply b Eewtian 4, LLP &2t 512
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FTMENT PAGE
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12. After clicking on Submit Payment, a prompt will be display for

confirmation. Click on OK button to continue.

Annual Declaration Submission Confirmation

13. Payment Details will be displayed. Click Pay Online button to continue

with payment.
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Payment Details (AD20210719000005)
Item Description

LOCAL ANNUAL DECLARATICN (ANNUAL DECLARATICN -
LLPOO00G16-LGN - BABY VILLA CHILD CARE CENTRE PLT)

Mames*

NRIC No. | MyCelD No. / Business Registration No.®
L]
Address®

TEST ADDRESS
23030 DUNGUMN
T

_evoure | oven |

Quantity

1

Total
(RM):

Amount before
Tax (RM)

200.00

200.00

Tax (RM)

0.00

Total Amount
{RM):

Total including

Tax (RM)

200.00

200.00

200.00

14. Once payment has been made, Invoice will be displayed. User may click

on Print button to save a copy of the invoice.

Receipt no. is the payment receipt.

Reference no. is the Annual Declaration transactions.

Transaction ID is the payment transaction number.
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